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KENDALL COUNTY  
PLANNING, BUILDING & ZONING COMMITTEE MEETING 

111 West Fox Street  Room 209 and 210  Yorkville, IL  60560 
(630) 553-4141                            Fax (630) 553-4179 

AGENDA  
 

Monday, July 10, 2017 – 6:30 p.m. 

 

CALL TO ORDER:  

ROLL CALL: Lynn Cullick, Bob Davidson (Chair), Scott Gryder, Judy Gilmour and Matt Kellogg (Vice 

Chair) 

APPROVAL OF AGENDA: 

APPROVAL OF MINUTES: Approval of Minutes from the June 12, 2017 Meeting (Pages 3-9) 

EXPENDITURE REPORT:  Review of Expenditures from the Prior Month (Pages 10-12) 

PUBLIC COMMENT: 

PETITIONS: 

None 

NEW BUSINESS: 

1. Request for Guidance Regarding 55 ILCS 5/5-12014 (c) Pertaining to Objections by Townships 

on Map Amendments and Text Amendments (Page 13) 

 

2. Request for Guidance Regarding Gaming Machines in Gas Stations 

 

 

OLD BUSINESS: 

1. 9111 Ashley Road Buffering Issue (Pages 14-19) 

 

2. Hideaway Lakes Campground Discussion (Pages 20-39) 

 

3. Amendments to Outdoor Shooting Range Regulations (Pages 40-45) 

 

4. Noxious Weed Related Procedures (Pages 46-47) 

 

5. Village of Millbrook Related Items (Pages 48-49) 

 

a. Approval to Suspend Planning, Building, Zoning, Subdivision and Stormwater Inspections 

and Reviews within the Village of Millbrook 

 

b. Approval of an Amended Intergovernmental Agreement Between the Village of Millbrook 

and Kendall County 

 

UPDATE FOR HISTORIC PRESERVATION COMMISSION: 

None 

 

REVIEW PERMIT REPORT:  (Page 50) 
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REVIEW REVENUE REPORT:  (Page 54) 

 

CORRESPONDENCE: 

1. June 20, 2017 Letter from Daniel J. Kramer RE:  Delaney Public Hearing Shooting Range 

Petition 16-14 (Pages 55-56) 

 

2. June 27, 2017 Email from Robert Velazquez RE:  Petition Withdrawal Email (Page 57) 

 

3. Correspondence Related to Banquet Facility at 1996 Johnson Road  (Pages 58-61) 

 

4. Correspondence Related to Alleged Zoning Violation at 14207 Church Road (Pages 62-110) 

 

PUBLIC COMMENT: 

 

COMMENTS FROM THE PRESS: 

 

EXECUTIVE SESSION: 

 

ADJOURNMENT: 

 

If special accommodations or arrangements are needed to attend this County meeting, please 

contact the Administration Office at 630-553-4171, a minimum of 24-hours prior to the meeting 

time. 
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KENDALL COUNTY PLANNING, BUILDING & ZONING COMMITTEE 

Kendall County Office Building 

Rooms 209 & 210 

111 W. Fox Street, Yorkville, Illinois 

6:30 p.m. 

Meeting Minutes of June 12, 2017 – Unofficial until approved 

 

CALL TO ORDER 

The meeting was called to order by Vice Chairman Matt Kellogg at 6:34 p.m. 
 
ROLL CALL 
Committee Members Present: Lynn Cullick, Judy Gilmour, Scott Gryder, and Matt Kellogg (Vice 
Chairman) 
Committee Members Absent:  Bob Davidson (Chairman)  
Also Present: Matt Asselmeier (Senior Planner), Scott Koeppel (Interim Acting Director of 
Planning, Building and Zoning), Robert Velazquez (Representing Semper Fi, Inc.), Dan Kramer 
(Representing Robert Delaney and Massimo Bianchini), Todd Milliron, Gregg Ingemunson 
(Representing the owner of Bristol Tap), Cheryl Bullock, Dale Johnson, Dave Tremain, Donna 
Krahn, Robert Walker (Bristol Township Supervisor), Roger Arntzen, Christine Springer, Lori 
Haff-DeLancy, Rick Hoover, Dale Johnson, Cheryl Belot, Jim Menard (Representing landowner 
surrounding 1996 Cannonball Trail), Janice Smith, Donna Krahn, Doug Harms, Mike Duncan 
Aaron Rybski, Lauren Belleville and Joe Phillips  
 
APPROVAL OF AGENDA 

Motion by Member Gilmour, seconded by Member Gryder, to approve the agenda as presented.  
With a voice vote of four ayes, the motion carried. 
 
Chairman Bob Davidson arrived at this time (6:35 p.m.) 
 
APPROVAL OF MINUTES 

Motion by Member Cullick, seconded by Member Kellogg, to approve the minutes from the May 
8, 2017 meeting.  Mr. Asselmeier stated the renewal of a special use permit to have a billboard 
at U.S. 34 and Hafenrichter is nearly finished; Staff is waiting on a document showing the 
location of billboard on the property and the application fee.  Mr. Asselmeier also stated that the 
owner of the banquet facility at 9111 Ashley Road agreed to attend the July Committee meeting.  
With a voice vote of five ayes, the motion carried. 
 
EXPENDITURE REPORT 

Committee reviewed the claims report.  Motion by Member Cullick, seconded by Member 
Kellogg to approve the claims report.  With a voice vote of five ayes, the motion carried. 
 
PUBLIC COMMENT 

Todd Milliron, Yorkville, expressed concerns regarding the Delaney petition’s request for a six 

(6) month layover.  He believed that if the petitioner was not ready, then the petitioner should 
reapply.  Mr. Milliron also expressed concerns regarding the Semper Fi petition.  He believed 
that petition requires restrictions and oversight.   
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Gregg Ingemunson, representing the owner of the Bristol Tap, expressed concerns that 
neighbors were not aware of the special use hearing.  He does not believe that odor could be 
controlled.  No restrictions were placed on other landscape waste composting facilities 
regarding odor.   
 
Robert Walker, Bristol Township Supervisor, expressed concerns that neighbors were unaware 
of the petition.  Mr. Asselmeier stated that the notice was published in the Kendall County 
Record on May 4th.  The petitioner sent notices to neighbors within five hundred feet (500’).  The 

notification sign was placed at the petitioner’s property on May 15th.   
 
Christine Springer, a Realtor from Yorkville and Bristol resident, stated concerns regarding the 
impact of odors on property values.   
 
Lori Haff-Delancy, a Realtor and Bristol resident, expressed concerns regarding the impact of 
odors on property values.  She also expressed concerns regarding truck traffic in the area. 
 
Rick Hoover, Royal Oaks Drive, asked who would cleanup the property if the landscape waste 
composting facility goes out of business. 
 
Dale Johnson, South Street, believed that approving this proposal would be shortsighted.  The 
odor could negatively impact Bristol Tap and water park.  He would like to see a cleanup bond 
adjusted for inflation and not be in today’s dollars. 
 
Roger Arntzen, Bristol, asked for an environmental study.  He expressed concerns about 
pollution in Blackberry Creek and groundwater.  Mr. Arntzen discussed issues with smoke and 
odors an inconvenience law. 
 
Cheryl Belot, Bristol, expressed concerns about noise.  She also asked if vibrations would 
occur. 
 
Jim Menard, representing the landowner surrounding 1996 Cannonball Trail, requested that the 
one-eighth (1/8) mile requirement for starting closure of the facility be included in the 
restrictions.  
 
Janice Smith, Bristol, expressed concerns about not receiving notification.  He was also 
concerned about odors and truck traffic. 
 
Donna Krahn, Bristol, attended the Regional Planning Commission meeting.  She asked about 
the petitioner’s method for checking his material and what was the legal recourse of the 

neighbors if problems arise. 
 
Doug Harms, Royal Oaks Drive, expressed concerns about odors.  He believed that this use 
should be in a more agricultural area and the impact of the proposed use on property values. 
 
Mike Duncan, Bristol, stated that he supports entrepreneurs.  He did not believe that an 
exception should be given in this case because of resale value of neighboring properties.  Mr. 
Duncan also expressed concerns regarding non-point source pollution related to the proposed 
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use and the impact of this pollution on wells and the knowledge of the Committee on this issue.  
In his opinion, there are better locations for this business in Kendall County. 
 
Robert Velazquez, 1996 Cannonball Trail, thanked everyone for expressing their concerns.  He 
wanted to create an environmentally friendly way to use the waste from his landscaping 
business.  The material will be eighty percent (80%) mulch and twenty percent (20%) compost.  
Mr. Velazquez’s operation will only use approximately two (2) acres for the proposed business.  

He plans to live at the property.  Truck traffic will be small.  He will be selective of which entities 
he allows to dump at the property.  Mr. Velazquez will hold a bond for cleanup as required by 
the Illinois Environmental Protection Agency. 
 
Todd Milliron added that Kendall County had a bad experience with businesses using windrows, 
particularly the Hamman property. 
 
PETITIONS 

16-14  Robert Delaney (Petitioner Requests a Layover for a Period of Six Month) 

Request:  Special Use Permit to Operate an Outdoor Shooting Range 
Location:  16502 Church Road, Lisbon Township 
 
Mr. Asselmeier stated that the petitioner desires a layover of the petition for six (6) months in 
order to examine whether or not the costs involved allow for the continuation of the project.  The 
Committee is waiting on the petitioner to submit a lead management plan.  The hours of 
operation also need to be finalized. 
 
Member Kellogg expressed concerns that commercial shooting activities were occurring on the 
property based on online advertisement.  The petitioner’s attorney, Dan Kramer, stated the 

petitioner is still evaluating lead retrieval methods and applicable costs.  
 
Member Gryder asked if the petitioner was operating a business at the property.  Mr. Kramer 
stated that the petitioner is not operating a business at the property; his friends and family shoot 
at the property.  
 
Discussion occurred regarding setting a layover period.  Mr. Kramer expressed concerns about 
securing financing for the lead remediation system in thirty (30) days. 
 
The Committee requested clarification on the difference between “customers” and “guests” as 

they relate to the easement to reach the subject property.   
 
Motion by Member Cullick, seconded by Member Gryder, to layover the petition until the July 
2017 PBZ meeting.   
 
With a voice vote of five ayes, the motion carried.  
 

17-09  Semper Fi Land, Inc. (Robert Velazquez)  

Request:  Special Use Permit to Operate a Landscape Waste Composting Facility 
Location:  1996 Cannonball Trail (PIN:  02-15-101-003), Bristol Township 
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Mr. Asselmeier summarized the petition, stated the findings of fact, and read the thirty-one (31) 
proposed restrictions.  The proposed site plan shows trees to the south and east of the 
operations and not along the entire south property line or southwest property line.    
 
Mr. Velazquez stated that his company would not produce twenty-six thousand (26,000) cubic 
yards of waste annually.  Some semis would deliver waste to the property.  Mr. Velazquez said 
that he would turn over the product once or twice a year. 
 
Member Davidson expressed concerns over how long it takes for water samples to go to 
environmental health.  He also would like to see water sampling more frequently than once per 
year.   
 
Member Kellogg asked if the petitioner would use any staining or coloring.  Mr. Velazquez said 
that mulch will be natural. 
 
Member Gilmour asked who else would bring materials to the property.  Mr. Velazquez stated 
that other landscape companies would be allowed to bring materials, they would be a select 
few.  Mr. Velazquez anticipates five-ten (5-10) trucks per week, including smaller trucks.  Mr. 
Velazquez also explained how tub grinders work; he would not operate the tub grinder daily. 
 
Member Gilmour expressed concerns regarding the Illinois Environmental Protection Agency to 
timely enforce applicable regulations.  Aaron Rybski, Kendall County Health Department, 
explained their procedures for investigating complaints.  Mr. Rybski felt confident that the 
restrictions related to the Health Department were appropriate. 
 
Discussion occurred regarding the planting of trees as a buffer. 
 
Member Kellogg asked about the requirement of the business to close within three (3) years if a 
new home is constructed and occupied for a period of sixty (60) days.  Mr. Asselmeier stated 
that Yorkville got that requirement from the State law.  Yorkville did not want to initiate closure if 
a model home was constructed and not occupied. 
 
Member Kellogg asked where did the twenty-six thousand (26,000) cubic yards figure 
originated.  Mr. Velazquez based the figure on the amount of material gathered and the time it 
takes to make compost.  Mr. Velazquez agreed that a lower amount could be used. 
 
Member Gilmour asked where the water and soil sample results were recorded.  Mr. Rybski 
explained where the results were kept and the procedure for addressing concerns if water and 
soil sample came back with issues.    
 
Member Kellogg thanked the petitioner for applying and going through the process himself 
without assistance. 
 
Motion by Member Gryder, seconded by Member Kellogg, to send the proposal to the County 
Board.   
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Ayes:   Davidson (1) 
Nays:   Cullick, Gilmour, Gryder and Kellogg (4) 
Absent:  None (0)   
 
The motion failed.   
 
The Committee requested a legal opinion regarding whether or not the PBZ Committee can kill 
an application. 
 
The Committee recessed from 8:31 p.m. to 8:35 p.m. 
 
NEW BUSINESS 

Hideaway Lakes Campground Discussion 
 
Member Gilmour reported that the Law, Justice & Legislation Committee requested that the 
special use permit be revoked due to the criminal activity at the property.  
 
Member Davidson asked Mr. Kramer to take a copy of the list of Sheriff’s Department concerns 

to Mr. Tanner and have Mr. Tanner attend the July meeting. 
 
Lauren Belleville, from the Kendall County Health Department, discussed the Health 
Department’s concerns with the property.  The Health Department will have a list of alleged 
violations at the July PBZ meeting. 
 
Discussion of Possible Amendment to Stormwater Ordinance Related to Plano Stormwater 

Concerns Relate to Foli Park and MTH Parking Lot Project and Kendall County Forest Preserve 

District Trail in Millbrook South Forest Preserve 

 
Member Kellogg left at this time (8:50 p.m.). 
 
Mr. Asselmeier read his memo regarding the Plano stormwater concerns and the concerns of 
MTH regarding their parking lot.  Dave Tremain discussed his parking lot issue.  Mr. Asselmeier 
will work with Mr. Tremain to see if the issue can be addressed. 
 
Approval of Resolution Granting a Three (3) Year Extension to the Recording of the Final Plat of 

Subdivision for Camelot Farm (Petition 08-18) 
 
Motion by Member Gryder, seconded by Member Gilmour, to recommend approval of the 
resolution granting a three year extension to the recording of the Final Plat of Subdivision for 
Camelot Farm.   
 
With a voice vote of four ayes, the motion carried.  
 
The proposal will be forwarded to the County Board for their June 20th meeting. 
 
Approval of Annual Facility Inspection Report for NPDES Permit for Stormwater Discharges 

from Separate Storm Sewer System (MS4) 
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Member Cullick left at this time (9:00 p.m.) 
 
Motion by Member Gryder, seconded by Member Gilmour, to recommend approval of the 
annual facility inspection report for NPDES Permit for stormwater discharges from Separate 
Storm Sewer System (MS4).   
 
With a voice vote of three ayes, the motion carried.  
 
The proposal will be forwarded to the County Board for their June 20th meeting. 
 
Approval to Transfer 2003 Inspection Vehicle from Planning, Building and Zoning Department to 

Facilities Management Department 

 
Motion by Member Gryder, seconded by Member Gilmour, to recommend approval of the 
transfer of the 2003 inspection vehicle from Planning, Building and Zoning Department to 
Facilities Management Department. 
 
With a voice vote of three ayes, the motion carried.  
 
The proposal will be forwarded to the County Board for their June 20th meeting. 
 
Six Month PBZ Financial Report Review 

The Committee reviewed the six month financial report and expressed no concerns. 
 
Comparison of Enforcement Procedures and Fines for Ordinances under PBZ Jurisdiction 

The Committee reviewed Mr. Asselmeier’s memo on the subject.  The Committee requested 
that Staff handle the ordinances one at a time. 
 
Request by Ad-Hoc Zoning Ordinance Committee for PBZ Acting Interim Director to Send a 

Letter to the United City of Yorkville RE: Differences between the Future Land Use Maps of 

Yorkville and Kendall County 

 
The consensus of the Committee was that PBZ Acting Interim Director send a letter to the 
United City of Yorkville RE: Differences between the future land use maps of Yorkville and 
Kendall County when he gets an opportunity 
 

OLD BUSINESS 

Amendments Regarding Outdoor Shooting Range Regulations 

Mr. Asselmeier provided a proposal to amend the outdoor shooting range regulations; the 
proposed regulations include archery regulations.   
 
Member Davidson requested that the proposal be forwarded to the rest of the County Board for 
their suggestions and that all ideas should be brought back to the PBZ Committee for further 
review. 
 
Approval of Amended Intergovernmental Agreement Between the Village of Millbrook and 

Kendall County 
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Mr. Asselmeier informed the Committee that the Village of Millbrook would like to amend 
Section 6 of the proposed Intergovernmental Agreement.  They would like the Village’s auto 

liability and general liability insurance to be secondary coverage.  The Village of Plattville 
approved the agreement at their May meeting.  The Committee had the consensus that the 
Village of Millbrook’s auto liability and general liability should be primary insurance coverage.  
Staff was directed to inform the Village of Millbrook of the Committee’s opinion.   
 
UPDATE FOR HISTORIC PRESERVATION COMMISSION 

The Historic Preservation Commission will have a booth at PrairieFest on the Saturday of the 
event.  The Historic Preservation Commission has not had any quorum issues. 
 
REVIEW PERMIT REPORT 

The Committee reviewed the permit report. 
   
REVIEW REVENUE REPORT 

Committee reviewed the revenue report.     
 
CORRESPONDENCE 

Letter from Illinois Department of Agriculture Regarding Noxious Weed Law 

 
Mr. Asselmeier read a memo regarding the Illinois Department of Agriculture’s letter regarding 

the Noxious Weed Law.  The Committee requested to contact the township road commissioners 
to see how they are handling noxious weed complaints.  
 
Churchill Club Stormwater Issue 

Mr. Asselmeier read a memo regarding the Churchill Club Stormwater Issue.  Staff is working 
with the Village of Oswego to develop a response to the issue. 
 
PUBLIC COMMENT 

Joe Phillips, Whitewillow Road, thanked the Committee for bringing the Delaney matter to a 
head.  He stated classes were held on the property and a Groupon exists for classes at the 
property.   
 
COMMENTS FROM THE PRESS 

None 
 

EXECUTIVE SESSION 

None 
 
ADJOURNMENT 

Member Gryder motioned to adjourn, seconded by Member Gilmour.  With a voice vote of three 
ayes, Chairman Davidson adjourned the meeting at 9:35 p.m. 
 
Minutes prepared by Matthew H. Asselmeier, AICP, Senior Planner    
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Room 316 
Yorkville, IL  60560 

(630) 553-4141                  Fax (630) 553-4179 
MEMORANDUM  

 
                

 
 

To: PBZ Committee 
From: Matthew H. Asselmeier, AICP, Senior Planner 
Date: June 29, 2017 
Re: Request for Guidance Regarding 55 ILCS 5/5-12014 (c) Pertaining to Objections by 

Townships on Map Amendments and Text Amendments  
 
While researching procedures for text amendments to the Zoning Ordinance, Staff found the 
following section in the Counties Code: 
 
“55 ILCS 5/5-12014 
    (c) If a township located within a county with a population of less than 600,000 has a plan 
commission and the plan commission objects to a text amendment or a map amendment affecting 
an unincorporated area of the township, then the township board of trustees may submit its written 
objections to the county board within 30 days after the hearing before the board of appeals, in which 
case the county board may not adopt the text amendment or the map amendment affecting an 
unincorporated area of the township except by the favorable vote of at least three-fourths of all the 
members of the county board.” 
 
Historically, a map amendment or text amendment appears on the PBZ Committee agenda at the 
next meeting following a Zoning Board of Appeals hearing.  Then, the matter proceeds to the County 
Board.  The County Board meets between 15 and 22 days after the Zoning Board of Appeals 
hearing.  On most items, the township submits comments prior to the Zoning Board of Appeals 
hearing, but, occasionally a township will be silent on a proposal. 
 
Staff requests direction as to whether the PBZ Committee would like map and text amendment 
proposals placed on their agenda immediately after the Zoning Board of Appeals hearing or waiting 
until closer to the 30 day point on matters where townships either filed objections or did not file 
comments on proposals.   
 
MHA 
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Room 316 
Yorkville, IL  60560 

(630) 553-4141                  Fax (630) 553-4179 
MEMORANDUM  

 
                

 
To: County Board 
From: Matthew H. Asselmeier, AICP, Senior Planner 
Date: June 14, 2017 
Re: Outdoor Shooting Range Regulations  
 
Following the May 8th PBZ Committee meeting, Staff prepared the following draft amendments to the 
Kendall County Zoning Ordinance for outdoor target practice and shooting ranges.  This proposal 
combines the existing regulations with the regulations from neighboring counties. 
 
At the June 12th PBZ Committee meeting, the Committee requested Staff to send the draft to other 
County Board members for input.  If you would like to submit comments or suggestions on this draft, 
please send them to me at masselmeier@co.kendall.il.us by the close of business on July 3

rd.  The 
PBZ Committee will discuss this proposal and any comments received from County Board members 
at the July 10th PBZ Committee meeting. 
 
If you have any questions, please let me know. 
 
MHA 
 
In addition to the outdoor shooting range regulations, Staff also suggests that the definitions of 
“recreational areas” and “outdoor commercial sporting activities” be examined if the Committee 
wishes to include regulations for archery ranges in the amendment. 
 

No Amendment to 3.02 (Definitions) 

 

RECREATIONAL AREAS.  Parks and open space devoted primarily to the pursuit of outdoor 

recreational activities such as golf courses, fishing lakes, playgrounds, trails and nature 

preserves; does not include outdoor commercial sporting activities. (Permitted Use in RPD 1, 2 

and 3). 

 

Amendment to 7.01.D.32 (Special Uses in A-1) 

 
Outdoor Commercial Sporting Activities including but not limited to swimming facilities and 

motocross sports. Appropriate regulations for lighting noise and hours of operation shall be 

included in the conditions. Outdoor commercial sporting activities shall exclude outdoor target 

practice (including archery ranges not located on property owned by the Kendall County 

Forest Preserve District), athletic fields with lights, paintball facilities and riding stables; 

including but not limited to polo clubs, and similar uses. (This is a special use only in A-1). 
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Amendment to 7.01.D.33 (Special Uses in A-1) and 10.03.B.4 (Special Uses in M-3) 

 

 Outdoor Target Practice or Shooting (not including private shooting in your own 

yard) and Archery Ranges not located on property owned by the Kendall 

County Forest Preserve District with the following conditions: 

 

a. Range layout Rrequires conformity with National Rifle Association 

standards with regard to layout and dimensions. ; provide appropriate 

berming based on surrounding land use and type(s) of firearms to be 

used.  Such as berming shall generally be consistent with standards 

established in the NRA Source Book.   The petitioner shall submit a site 

capacity calculation and a detailed site plan showing the layout and 

design of the proposed shooting range, including all required setbacks 

and landscaping and the existing and proposed structures, their floor 

areas and impervious surfaces.  The scale of the site plan shall be no 

greater than one inch equals one hundred feet (1”=100’). 
 

b. Ranges designed for the use of handguns and rifles shall provide berms at 

least twenty feet (20’) high and six feet (6’) thick at the top, made of soft 

earth or other material that is unlikely to cause ricochets, and containing 

no large rocks.  Berms shall be located as follows: 

1. Shotgun ranges – No berming required. 

2. Ranges for handguns and rifles not more powerful than .22 long rifle 

and archery ranges 

a. Backstop at least one hundred fifty feet (150’) from the firing line. 

b. Lateral not closer than thirty feet (30’) from the firing line.   

3.   Ranges for rifles more or equal power than a .22 long rifle 

a. Backstop at least three hundred feet (300’) from the firing line. 

b. Lateral not closer than thirty feet (30’) from the firing line. 

4.  All required berms shall be constructed prior to the commencement of 

operations and shall be maintained for the duration of the special use 

permit. 

 

c. Ranges shall be located on a site where an uninhabited downrange safety 

area is available.  The required length of the safety area shall be as 

follows: 

1. Shotgun ranges – one thousand five hundred feet (1500’), provided 

that shot size is limited to #4 or smaller. 

2. Ranges for handguns and rifles not more powerful than .22 long rifle 

and archery ranges – seven thousand feet (7,000’). 

3. Ranges for rifles more or equal power than a .22 long rifle – thirteen 

thousand five hundred feet (13,500’). 

4. The downrange safety area requirement for handgun, rifle and 

archery ranges may be waived by the County Board if the firing line 
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is provided with overhead baffling meeting the standards of the 

National Rifle Association.   

5. The safety area shall conform to National Rifle Association standards 

for the shape and width.  The safety area shall have signs posted at 

intervals stated in the special use permit warning of the potential 

danger from stray bullets.   

  

d. Requires minimum parcel size of 5 forty (40) acres for firearms and twenty 

(20) acres for an archery range, depending on the venue.  

 

e. The range, including the safety area, must be under the control of the 

operator of the range, by ownership or lease. 

 

f. The petitioner shall submit a detailed written narrative describing the 

proposed use.  This narrative shall, at minimum, describe the type of 

range (i.e. public, private, or government), the type(s) of firearms and 

targets expected to be used and the proposed days and hours of 

operation. 

 

g. Must have a sign that lists allowed firearm types, rules of operation; hearing 

and vision protection required.  

 

h. At least one (1) Sstate recognized, nationally recognized or National Rifle 

Association Certified range supervisor must be present at all times when 

firing is taking place.  The supervisor shall be certified for the type of 

shooting being supervised and shall know and enforce all range rules. 
 

i. At least one (1) Rrange flag flown, a sign or red light lit at all times that 

firing is taking place.  If a range flag is used, the flagpole shall be at least 

eighteen feet (18’) high and the flag shall be bright red forty inches (40”) 

long and twenty inches (20”) inches wide at the pole and six inches (6”) 

wide a the free end. 
 

j. Hours and days of operation as specified in the Special Use Permit to be 

determined by the County Board No firearm shall be discharged or 

arrow shot prior to 9:00 am any day of the week.  No firearm shall be 

discharged or arrow shot after 6:00 pm Mondays through Fridays, 5:00 

pm on Saturdays and 3:00 pm on Sundays.  
 

k. Access must be controlled by a lockable gate.  The range proper shall be 

fenced in a manner so to prohibit entrance on the property by members 

of the public and shall have signed posted at one hundred foot (100’) 

intervals warning members of the public of the danger. 
 

l. Hazardous waste plan addressing lead management required at the time of 

application for a special use permit.  Any changes to the hazardous waste 
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plan addressing lead management shall be promptly forwarded to the 

Kendall County Planning, Building and Zoning Department. 
 

m. No discharge of lead shot into wetland. 

 

n. Must be at least one thousand feet (1,000’) from existing dwellings and 

property lines of schools, daycares, places of worship and airstrips. 

  

o. No alcohol allowed. 

 

p. No projectiles shall leave the boundaries of the site.   

 

q. The range shall provide restroom facilities to employees and patrons. 

 

r. Everyone on the firing line is required to wear hearing protection and 

safety glasses. 

 

s. The outdoor target practice or shooting range allowed by this special use 

permit shall provide the Kendall County Planning, Building and Zoning 

Department proof of accident and liability insurance prior to the 

commencement of operations; sufficient accident and liability insurance 

for outdoor target practice or shooting ranges must be maintained during 

the duration of the special use permit. 

 

t. All applicable Federal, State and County rules and regulations shall be 

adhered to. 

 

u. Must meet all requirements of the Kendall County Health Department. 

 

v. Water and drainage plans must be approved by the Kendall County Planning, 

Building and Zoning Office. 

 

w. Signage is permitted but must meet the Sign Ordinance regulations of Section 

12 of the Zoning Ordinance. 

 

x. Lighting shall meet the standards of Section 11.02.F.12.d of the Zoning 

Ordinance. (Where non-residential sites are adjacent to residential sites 

(existing or future residential areas as shown on the officially adopted version 

of the Land Resource Management Plan (LRMP)), the light level at the 

property line produced by the non-residential lighting shall not exceed 0.2 

foot-candles. The lighting shall be designed to avoid casting direct light or 

glare onto the adjacent residential property. Acceptable means to prevent glare 

or direct light onto the residential property include pole/luminary-mounted 

shields and dense vegetation. On abutting nonresidential properties (existing 

or future nonresidential as shown on the officially adopted version of on the 
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Land Resource Management Plan (LRMP)), or public streets the maximum 

illumination at the property line shall be five (5.0) foot-candles. Where 

residential is across a street, the maximum illumination at the use’s boundary 

shall be two (2.0) foot-candles.  

 

Higher maintained foot-candle levels may be appropriate for certain uses such 

as illuminated ball fields, auto dealerships, or gas stations. In such instances, 

information will be reviewed during Site Plan review. The Zoning 

Administrator may approve higher light levels for specific uses during the 

review process without the need for a variation. The Zoning Administrator 

may refer such instances to the Planning, Building, and Zoning Committee of 

the County Board. Such decisions made by the Zoning Administrator may be 

appealed to the Planning, Building, and Zoning Committee of the County 

Board. (Amended 7/19/2011)) 

 

y. Must adhere to the Performance standards of Section 10.01.F of the Zoning 

Ordinance (Not more than sixty percent (60%) of the area of the lot may be 

covered by buildings or structures, including accessory buildings). 
  
Restrictions regarding noise and a road classification requirement may also be necessary. 
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Room 316 
Yorkville, IL  60560 

(630) 553-4141                  Fax (630) 553-4179 
MEMORANDUM  

 
                

 
 

To: PBZ Committee 
From: Matthew H. Asselmeier, AICP, Senior Planner 
Date: July 5, 2017 
Re: Letter from Illinois Department of Agriculture Regarding Noxious Weed Law  
 
The Kendall County Board received the attached letter from the Illinois Department of Agriculture 
regarding non-compliance with the Illinois Noxious Weed Law.   
 
At the June 12th PBZ Committee, the Committee requested that Staff research the methods used by 
the townships on noxious weed matters.  Below please find this information: 
 
Big Grove Mow ROWs; Nothing Related to Private Property; No List of Noxious Weeds 
 
Bristol  Mow ROWs; Send Letter to Private Property Owners 
 
Fox  Same as Big Grove; Thistle Commissioner is Vacant 
 
Kendall  Same as Big Grove; Thistle Commissioner is Vacant 
 
Lisbon  Never had a Complaint; Unsure about Thistle Commissioner 
 
Little Rock Never had a Complaint; Unsure about Procedure in the Event of Complaint 
 
Na-Au-Say Investigate Cases; Send 10 Day Notice; Cut, Bill and Lien; Highway Commissioner is 

Weed Commissioner 
 
Oswego Send Letter (Nothing Beyond Letter); Weed Commissioner Works out of Supervisor’s 

Office 
 
Seward No Procedure  
 
According to Kendall Township Road Commissioner Doug Westphal, a procedure for handling 
noxious weeds is listed in the Township Officials Handbook.  However, townships do not necessarily 
follow this procedure. 
 
If you have any questions, please let me know. 
 
MHA 
 
ENC: May 5 Letter from Illinois Department of Agriculture 
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Room 316 
Yorkville, IL  60560 

(630) 553-4141                  Fax (630) 553-4179 
MEMORANDUM  

 
                

 
To: PBZ Committee 
From: Matthew H. Asselmeier, AICP, Senior Planner 
Date: June 5, 2017 
Re: Proposed Intergovernmental Agreements Between Kendall County and the Villages of 

Plattville and Millbrook  
 
At their meeting on April 25th, the Millbrook Village Board approved the proposed Intergovernmental 
Agreement regarding PBZ services with the Village.  The Village Board approved one amendment to 
the proposal as shown below: 
 
6) That the Village of Millbrook shall secure, pay for and maintain throughout the period during which 
services are provided under this Agreement, auto liability and general liability insurance with 
minimum limits of coverage equal to or greater than those limits maintained by the Village on the 
date of the execution of this agreement attached hereto as Ex. B and incorporated herein by 
reference.  The Village’s auto liability and general liability coverage shall be primary secondary 
coverage in circumstances of alleged or proved errors or negligence by the County or the County’s 
employees, arising out of the County’s performance or alleged failure to perform its obligations 
pursuant to this Agreement.  The Village’s coverage shall name the County of Kendall as an 
additional insured, with its members, representatives, officers, agents and employees. A certificate 
of insurance evidencing the required coverage and the appropriate additional insurer’s endorsement 
shall be furnished to the County upon execution of this Agreement.  Such insurance shall be 
modifiable or cancelable only upon written notice by registered mail, mailed to the County at least 
ninety (90) days in advance of such modification or cancellation.  The Village shall furnish a copy of 
its insurance policies for examination by the County at any time upon demand of the County.  
 
The Village of Plattville reviewed the proposal at their meeting on May 15th and approved the 
proposal without any changes.  
 
Staff requests guidance on how to proceed.   
 
MHA 
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Law Offices  
of  

Daniel J. Kramer 
1107A S. Bridge Street  

Daniel J. Kramer                                                 Yorkville, Illinois 60560                                          Kelly A. Helland 
     630-553-9500                D.J. Kramer  
Fax: 630-553-5764 

 
 
 
June 20, 2017 
 
Matt Asselmeier     
Kendall County      
Via E-mail: Masselmeier@co.kendall.il.us 
 
 
RE:   Delaney Public Hearing Shooting Range Petition 16-14 
 
Dear Mr. Asselmeier: 
 
Please be advised that I have met with my client who has been reviewing with his 
participants the costs associated with developing the shooting range.  Their initial 
presentation based upon the consultant for lead recovery they had prepared was a 
manageable number together with the development costs of the Special Use as a whole.   
 
Under the Kendall County Ordinance there obviously is the ability of the County to 
control the Project with many conditions and the Staff recommendation that was prepared 
was agreeable with my client. 
 
However as the Project has developed, and they have looked at alternative lead recovery 
methods the cost of installation of the same are extremely expensive.  They are higher 
tech applications but to make the project financially sound it would require an intense use 
of the target practice range far beyond the expectations of my clients.  Their primary goal 
was to develop a facility for family, friends, a professional group as far as safety training 
classes and to make the outdoor range available at no cost to local law enforcement 
agencies.   
 
In order to install either of the higher tech lead recovery methods, as we have indicated 
would necessitate substantial fees to users including law enforcement agencies and 
require again a higher degree of usage than my clients had planned for the area.   
 
We appreciate the due consideration given by Staff who worked very hard on the project 
as well as the various advisory governmental bodies that we have appeared in front of all 
the way up to the Kendall County Planning, Building, and Zoning Committee.  We 
believe the County has a strong Ordinance that is currently in compliance with Illinois 
Case Law which has recently been decided regarding regulation of shooting ranges as a 
Special Use. 
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Therefore it is with regret that the Petitioner does withdraw the Petition and we thank the 
County in its entirety for working with us on the Project. 
 
Very truly yours, 
 
Daniel J. Kramer 
 
Daniel J. Kramer 
Attorney at Law 
 
DJK:cth 
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DANIEL J. KRAMER 

 

LAW OFFICES 

OF 

Daniel J. Kramer 
1107A SOUTH BRIDGE STREET 

YORKVILLE, ILLINOIS  60560 

(630) 553-9500 

Fax: (630) 553-5764 

 

 

 
KELLY A. KRAMER 

D.J. KRAMER 

July 5, 2017 

 

Matt Asselmeier 

 

Via Email: masselmeier@co.kendall.it.us 

 

RE:  Peter Pasteris Wedding Venue 

 

Dear Matt: 

 

Thank you for your Email of July 3, 2017.  I did personally speak with Peter this morning on July 5, 

2017. 

 

As I mentioned he has been very pro-active in doing his decibel meter readings at the property line and 

has consistently been way under 50 decibels even when music or DJ’s are announcing the wedding party. 

 

His most recent wedding function, he took the time to drive down to what we believe is the complaining 

neighbor who is approximately 1½  mile away from the wedding venue site.  He had a courteous 

discussion with the Gentleman and they agreed to disagree. 

 

The objector indicated to Peter that he believed the wedding venue was totally within its legal and Special 

Use limits.  While discussing the matter with the Gentlemen, Peter indicated that on two brief occasions 

he could hear muffled sound but could not make out any of the music and again checked his decibel 

reading to find it was way below the legal level. 

 

The complainant expressed to Peter that he simply did not like the Special Use, and did not like  having 

any sound whatsoever even though there were several semi’s from Route 126 passing in the vicinity, that 

were  much louder than any other noises that could be heard surrounding.  The Complainant also 

indicated to Peter that he liked to fish late at night and wished to have silence when he was fishing.   

 

Unfortunately it looks like nothing Peter can do will make the Complainant happy, but we do believe the 

Wedding Venue is totally in compliance with the Special Use and legal conditions.  Again thank you for 

your vigilance and keeping us advised. 

 

Very truly yours, 

 

Daniel J. Kramer 

 

Daniel J. Kramer, 

Attorney at Law 

 

DJK/rg 

cc: Peter Pasteris 
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DEPARTMENT OF PLANNING, BUILDING & ZONING 
111 West Fox Street  Room 316 

Yorkville, IL  60560 
(630) 553-4141                  Fax (630) 553-4179 

MEMORANDUM 

To: PBZ Committee 
From: Matthew H. Asselmeier, AICP, Senior Planner 
Date: July 6, 2017 
Re: Alleged Zoning Violation at 14207 Church Road  

On June 18, 2017, the County Board received a complaint regarding shooting classes occurring on 
Church Road.  Upon further investigation, 14207 Church Road was determined to be the location of 
the alleged shooting classes referenced in the complaint.  On June 23, 2017, Staff mailed the owner 
of the property the enclosed letter explaining the situation and providing options for them to come 
into compliance with the Kendall County Zoning Ordinance.  A similar letter was sent to the property 
owner in September 2014 and they ceased operations following that letter. 

In addition to the complaint and letter to the property owner, Staff included pictures of the property 
and class registration information. 

The owner responded on July 3, 2017 and said they are not having classes and will contact the 
company holding the classes to have their address removed from the website.

If you have any questions, please let me know. 

MHA 

ENCS: 6-18-17 Email of Complaint 
Three Pictures 
GroupOn 
Two Classes Information 
6-23-17 Letter to Property Owner
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Room 204 
Yorkville, IL  60560 

(630) 553-4141                  Fax (630) 553-4179 
VIOLATION  

 
 

 

June 23, 2017 

 

Thomas & Donna McDonald 

14207 Church Road 

Minooka, IL 60447 

 

Dear Property Owners, 

 

According to the records of the Kendall County Tax Assessor’s Office, you are the owner of 

property located on the west side of Church Road commonly known as 14207 Church Road, 

Minooka, IL (P.I.N. #: 08-14-200-003).  It has come to our attention that the above referenced 

property, which is in unincorporated Kendall County and zoned A-1 (Agricultural District), is being 

used in a manner not permitted in that zoning district.  It has come to the Planning, Building and 

Zoning Department’s attention this property is being used to hold conceal carry classes and used as 

a gun range.   

 

Both Indoor and Outdoor Target Practice are special uses in the A-1 district.  Please consider this 

your thirty (30) day warning to initiate compliance with the Ordinance.  Compliance, in this 

case, consists of (a) ceasing operations of target practice & classes (including cancelling the pistol 

gunfight principles class and elemental skills clinic scheduled for July 29, 2017); or (b) filing an 

application for a special use permit with the County.  An application for an A-1 Special Use is 

included with this letter.  If this property is not being used for this type of business, please provide 

something in writing by the July 23, 2017 deadline.  Below is the special use category in the A-1 

Agricultural District: 

 
Indoor Target Practice with the following conditions:  

a. The indoor shooting range shall meet all applicable standards established in the NRA 

Range Source Book. Documentation indicating compliance with the aforementioned 

standards shall be submitted with the site plan. Plans require engineer certification for 

soundproofing and appropriate design. 

b. Must be at least 150’ from existing dwellings and property lines of schools, daycares, 

and places of worship. 

c. Hours of operation from 7am to 10pm  

d. No alcohol allowed.  

e. Must meet all requirements of the Kendall County Health Department.  

f. All applicable Federal, State, EPA and County rules and regulations shall be adhered to.  

 

Outdoor Target Practice or Shooting (not including private shooting in your own yard) with the 

following conditions: 
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a. Requires conformity with NRA standards; provide appropriate berming based on 

surrounding land use and type(s) of firearms to be used. Such as berming shall generally 

be consistent with standards established in the NRA Source Book.  

b. Requires minimum parcel size of 5 acres, depending on the venue.  

c. Must have a sign that lists allowed firearm types, rules of operation; hearing and vision 

protection required.  

d. State recognized, nationally recognized or NRA Certified range supervisor must be 

present. 

e. Range flag flown, a sign or red light lit at all times that firing is taking place.  

f. Hours and days of operation as specified in the Special Use Permit to be determined by 

the County Board.  

g. Access must be controlled by a lockable gate.  

h. Hazardous waste plan addressing lead management required.  

i. No discharge of lead shot into wetland. 

j. Must be at least 1,000’ from existing dwellings and property lines of schools, daycares, 

places of worship and airstrips.  

k. No alcohol allowed.  

l. No projectiles shall leave the boundaries of the site.  

m. All applicable Federal, State and County rules and regulations shall be adhered to.  

n. Must meet all requirements of the Kendall County Health Department  

o. Water and drainage plans must be approved by the Kendall County Planning, Building 

and Zoning Office.  

p. Signage is permitted but must meet the Sign Ordinance regulations of Section 12 of the 

Zoning Ordinance.  

q. Lighting shall meet the standards of Section 11.02.F.12.d of the Zoning Ordinance.  

r. Must adhere to the Performance standards of Section 10.01.F of the Zoning Ordinance  
 
Thank you in advance for your cooperation in this matter. If you have any questions, feel free to 

contact our office at 630-553-4139.  

 

Sincerely, 

 

THE COUNTY OF KENDALL 

 

 

Matthew H. Asselmeier, AICP 

Senior Planner 

Kendall County Planning, Building and Zoning Department 

 

 

Attachment: 

Special Use Application 
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Submit Complete Application to  

PBZ Department (and relevant Township 

and Municipality) 

ZPAC Review 

(Staff) 

Plan Commission Review 

Hearing Officer 

Public Hearing 

County Board 

PBZ Review  

(County Board Committee) 

Township 

Meeting 

1.5 Mile 

Jurisdictional 

Review 

Optional Pre-Submission 

Meeting with PBZ Staff 

Kendall County 

Special Use Process 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

3
rd

 Tuesday – 9:00am 

 

 

 

 

Notes: 
1. Timeline assumes application submittal is complete, and no major changes are requested 

during the review process. 

2. The Plan Commission, Hearing Officer, and County Board may continue or table an item if it 

is determined that additional time or information is needed for review.  Such actions will 

extend the review process. 

3. Major amendments to an approved Special Use would also follow this process. 

4. Hearing Officer has typically conducted meetings on the same day as the ZBA meeting. 
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KENDALL COUNTY TIMETABLE 2017
 for TEXT AMENDMENTS, RPD's (Residential Planned Developments), SPECIAL USES MAJOR AMENDMENTS TO A 

SPECIAL USE

Application 
Deadline ZPAC

Deadline to submit 
proof of publication to 

PBZ Dept.*** KCRPC
SU Hearing 
Officer/ ZBA PBZ CB

By 4:30 p.m. (9:00 A.M.) BEGIN END (7:00 P.M.) (7:00 P.M.) (6:30 P.M.) (9:00 A.M.)

12/20/16 01/03/17 12/31/16 01/10/17 01/18/17 01/25/17 01/30/17 02/14/17 02/21/17
01/24/17 02/07/17 01/28/17 02/07/17 02/15/17 02/22/17 02/27/17 03/13/17 03/21/17
02/21/17 03/07/17 02/25/17 03/07/17 03/15/17 03/22/17 04/03/17 04/10/17 04/18/17
03/21/17 04/04/17 04/01/17 04/11/17 04/19/17 04/26/17 05/01/17 05/08/17 05/16/17
04/18/17 05/02/17 04/29/17 05/09/17 05/17/17 05/24/17 06/05/17 06/12/17 06/20/17
05/23/17 06/06/17 06/03/17 06/13/17 06/21/17 06/28/17 07/03/17 07/10/17 07/18/17
06/27/17 07/11/17 07/01/17 07/11/17 07/19/17 07/26/17 07/31/17 08/07/17 08/15/17
07/18/17 08/01/17 07/29/17 08/08/17 08/16/17 08/23/17 08/28/17 09/11/17 09/19/17
08/22/17 09/05/17 09/02/17 09/12/17 09/20/17 09/27/17 10/02/17 10/10/17 10/17/17
09/19/17 10/03/17 09/30/17 10/10/17 10/18/17 10/25/17 10/30/17 11/13/17 11/21/17
10/24/17 11/07/17 11/04/17 11/14/17 11/22/17 11/29/17 12/04/17 12/11/17 12/19/17
11/21/17 12/05/17 12/30/17 01/09/18 01/17/18 01/24/18 01/29/18 02/12/18 02/20/18
12/19/17 01/02/18 12/30/17 01/09/18 01/17/18 01/24/18 01/29/18 02/12/18 02/20/18
01/23/18 02/06/18 02/03/18 02/13/18 02/21/18 2/28/2018 3/5/218 03/12/18 03/20/18

** Petitioners must adhere to KCRPC & ZBA publication timeframe as listed. All notifications must be given to property
owners and published in the newspaper no earlier than the "begin" date listed and no later than the "end" date listed for
the appropriate KCRPC & ZBA meeting. Notices submitted to the paper for publication must also include the legal
description of the property that is the subject of the hearing. The "Kendall County Record" and "Beacon News" are the
preferred papers for publication of notices. The "Beacon News" is published daily. The Kendall County Record is a weekly
publication issued each Thursday. Notices sent to the "Record" for publication must be submitted no later than 5:00 PM
on the Friday before the week in which the notice must be published to be included in the Thursday printing. For further
information regarding the cost and deadlines related to each paper, contact the "Kendall County Record" at (630) 553 -7034
(legals@kendallcountyrecord.com) or the "Beacon News" at (630) 978-8310 hit option 5 (legals@stmedianetwork.com) 

*** Proof of notification must be submitted to the Planning, Building & Zoning Department prior to the KCRPC meeting. The 
deadline for is specified above.

COMBINED KCRPC, 
HEARING OFFICER & 
ZBA PUBLICATIONS**
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PROCEDURE FOR SPECIAL USE PETITIONS 
ZPAC
The Zoning and Platting Advisory Committee is held for the purpose of inviting the various county departments 
and some outside agencies to review and comment on a petition.  A copy of the petition (including the 
application, staff report and attachments) is sent a week before the meeting to departments such as: Health 
and Human Services, County Highway, WBK (County engineering consultant), the Soil and Water 
Conservation District, Forest Preserve, and the Sheriff.  The petitioner and Township supervisors will also 
receive a copy. 

The petitioner (or a designated representative) should plan to attend the meeting.  A staff member of the 
Planning, Building and Zoning Department will present the staff report.  The petitioner will then be asked to 
speak about their petition in addition to answering questions raised by ZPAC.  If all issues and concerns are 
met satisfactorily, staff will indicate that the petition will move forward in the process, to the next KCRPC 
meeting.  However, if issues are not adequately addressed, the petition will be continued to the next ZPAC 
meeting or tabled until additional information is provided. 

KCRPC
The role of the Regional Planning Commission is to hold meetings on issues pertaining to county planning.  
Such issues include review of zoning amendments, new subdivision plats to ensure conformance with 
subdivision regulations, and aspects relating to conformance with the County’s Land Resource Management 
Plan.  The Commission is comprised of 10 appointed members who each represent one of the townships in 
the County, plus there is one “at large” member.  A week before the meeting all KCRPC members receive a 
copy of the petition to review and prepare for the meeting.  The petitioner also receives a copy.  (The petition 
includes ZPAC comments.) 

It is the policy of the KCRPC to hear petitions that have been heard by the township and/or municipal planning 
commissions and boards (when applicable).  If the Planning, Building and Zoning Department has not 
received information from the township and/or municipality regarding the petition, the KCRPC will decide 
whether or not to table it until such information is submitted.   

The petitioner (or a designated representative) must attend the Kendall County Regional Planning 
Commission meeting.  First a staff member of the Planning, Building and Zoning Department will present the 
staff report.  Then the petitioner will be asked to speak about their petition and answer questions raised by the 
KCRPC.  Persons present who wish to speak on the petition may also have an opportunity to voice support or 
opposition, at the discretion of the KCRPC Chair.  After discussing all issues and concerns, the KCRPC will 
vote to recommend approval or denial of the petition and move it forward to the next SUHO (Special use 
Hearing Officer) meeting.  If the Regional Planning Commission believes more information is needed or that 
all issues have not been adequately addressed, they may move to continue the petition to the next KCRPC 
meeting or table it until additional information is provided.  

PROPER NOTIFICATION MUST BE GIVEN PRIOR TO THE PLAN COMMISSION MEETING (SEE 

CHECKLIST AND REQUEST A HEARING TIMETABLE).  PROOF OF BOTH NOTIFICATION AND OF 

PUBLICATION MUST BE SUBMITTED TO THE PLANNING, BUILDING AND ZONING DEPARTMENT 

PRIOR TO THE PLAN COMMISSION MEETING.  

SPECIAL USE HEARING OFFICER: 
See attachment 

PROPER NOTIFICATION MUST BE GIVEN PRIOR TO THE PUBLIC HEARING (SEE CHECKLIST AND 

REQUEST A HEARING TIMETABLE). PROOF OF BOTH NOTIFICATION AND OF PUBLICATION MUST 

BE SUBMITTED TO THE PLANNING, BUILDING AND ZONING DEPARTMENT PRIOR TO THE PUBLIC 

HEARING.  
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PBZ 
The Planning, Building and Zoning Committee is comprised of five members of the elected County Board. 
Their primary function is to hear petitions before they approach the entire County Board and to make 
recommendations to the County Board.  This Committee is intended to help expedite the work of the County 
Board by giving petitioners and other interested parties a final opportunity to be heard.  The PBZ also performs 
other functions such as reviewing the Planning, Building and Zoning Department functions.  A week before the 
meeting all PBZ members receive a copy of the petition to review and prepare for the meeting.  The petitioner 
also receives a copy.  (The petition includes ZPAC, KCRPC, and ZBA comments.) 
 
Similar to the previous meetings, the petitioner (or a designated representative) must attend the PBZ meeting. 
First, a staff member of the Planning, Building and Zoning Department will present the staff report.  Then the 
petitioner will be asked to speak about their petition and answer questions raised by the PBZ.  Persons 
present who wish to speak on the petition have an opportunity to voice support or opposition once the 
petitioner has spoken.  After hearing and discussing all issues and concerns, the Planning, Building and 
Zoning Committee will vote to recommend approval or denial of the petition and move it forward to the next 
County Board meeting.  If the PBZ believes more information is needed or that all issues have not been 
adequately addressed, they may vote to continue the petition to the next PBZ meeting or table it until additional 
information is provided. 
 
County Board 
The County Board is comprised of ten elected officials, who represent the citizens of Kendall County.  These 
members represent all the County Board Districts; the Board appoints one of these members as the Chair.  
This body makes the final decision to grant approval or denial of a petition for a Special Use Permit. The  
PB&Z may instruct you whether or not you need to attend this meeting. 
 
The Chair of the PB&Z presents the ordinance and attachments to the County Board.  The County Board then 
holds a final vote to approve or deny the petition. 
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Special Use Hearing Officer 
 

Guidelines Regarding the Scheduling and Conduct for  
Special Use Hearings  

 
 
Schedule:   The Special Use Hearings will be held the same evening as 

the regularly scheduled ZBA meeting. 
 

Time:   Hearings for will start at 7:00PM unless otherwise scheduled 
earlier.   

 
Location: Kendall County Board Room unless otherwise specified. 
 
Fees: The minimum $350.00 fee must be supplied prior to 

scheduling the hearing. 
 
=========================================================== 

 
COUNTY STAFF RESPONSIBILITIES 

 
PBZ Staff will coordinate with the petitioner and Hearing Officer in scheduling cases to 

be heard, will collect the base fee of $350.00 prior to finalizing the agenda, and will 

prepare the agenda for the meeting. 
 

PBZ Staff will prepare their normal staff report and submit it to the hearing officer and 

petitioner one week prior to the meeting.  This report will include a preliminary finding 

of fact for consideration by the hearing officer as well as recommendations on 

conditions to be included for approval of a special use permit. 
 

At the hearing, PBZ staff will provide a 10-15 minute presentation regarding the petition 

and will offer their position on the petition and summarize any recommendations and 

findings.  Other interested County staff may also attend to provide additional testimony 

and will be available for cross-examination by the petitioner’s legal representation. 

When required due to the nature of the case, a representative of the Kendall County 

States Attorney’s Office may attend to represent the County in conducting cross-
examination.  

 

Staff may also cross-examine or ask follow-up questions as necessary of the petitioner, 

the petitioner’s legal representation, and other experts.  

 
PETITIONER RESPONSIBILITIES 

 
The petitioner(s) shall be available to provide input and information regarding the 

requested special use.  Please be prepared to present your rationale for how the specific 
request qualifies and meets the findings of fact.  Experts may be available for cross 

examination by staff, the hearing officer, attorneys, or to respond to questions raised by 

the public. 
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MEMBERS OF THE PUBLIC WHO WISH TO SPEAK 

 
If members of the public wish to speak, they shall be invited to be sworn in to provide 

testimony regarding issues of concern or support and to ask questions concerning 

information presented.  Participants should be encouraged to raise issues, questions or 

provide information that is new or not previously raised or presented by other speakers.  
If their issues were addressed by other members of the public, they should be 

encouraged to state that they concur with the issues raised by previous speakers.   

 
GENERAL PROCEDURES 

 
All attendees who wish to provide testimony shall be sworn in.  This includes staff, 

attorneys, experts and any members of the public who wish to provide testimony. 
 

All attorneys representing either a petitioner or individuals or groups opposed to a 

request shall be identified and acknowledged at the beginning of the proceedings. 

 

An audio recording of the proceedings will be kept and filed with the case materials and 

shall be retained for a period of one year from the date of the hearing after which the 
recording may be discarded.  A general summary of the proceedings shall be prepared 

following the hearing, a copy of which shall be included in the permanent case file.  If 

the petitioner so desires, they may provide a court reporter at their own expense to 

prepare a transcript of the meeting.  A copy of the transcript will be supplied by the 

petitioner to the county for inclusion as part of the permanent case record. 
 

Any additional exhibits, photographs, video tapes or similar materials submitted in 

addition to materials received prior to the hearing, shall be copied and included as 

supporting documentation for inclusion in the case file. 

 

The hearing officer shall provide PBZ staff with an accounting of the hours spent in 
reviewing the materials, conducting the hearing and rendering a decision. A copy of said 

accounting shall be forwarded to the petitioner with a request for payment of any 

charges owed above and beyond the initial $350.00 hearing fee. 
 

CONTINUANCES 
 

A continuance may be granted at the discretion of the Hearing Officer in one or more of 

the following circumstances: 

  

a) The length of the hearing and the amount of testimony presented requires that 

the meeting be continued to another day in order to complete the process. 

b) The petitioner supplies just cause to the hearing officer that the hearing cannot 
proceed (death in family, illness, defective notice, etc.). 

c) A request for additional information that cannot be supplied the night of the 

hearing. 

d) When the Hearing Officer determines there is “good cause” for postponement  

(i. e. adverse weather conditions, etc.) 
 

If a continuance is granted, the date, time, and location at which the hearing will be 

continued shall be announced to all individuals present prior to adjourning the 

meeting.  Every effort shall be made to re-convene the hearing within one to two weeks 

of its originally scheduled date.      
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Last Revised: 9.28.12 
Special Use Date Stamp Here If 
 Checklist Is Complete 

DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Yorkville, IL  60560 
(630) 553-4141                            Fax (630) 553-4179 

APPLICATION 
 
PROJECT NAME ______________________________FILE #:__________ 

NAME OF APPLICANT     

CURRENT LANDOWNER/NAME(s) 
 
 
SITE INFORMATION                             SITE ADDRESS OR LOCATION                                                        ASSESSOR’S ID NUMBER (PIN) 
 ACRES                                                               

 
EXISTING LAND USE                      CURRENT ZONING                                       LAND CLASSIFICATION ON LRMP 
 
 
REQUESTED ACTION (Check All That Apply): 
 
_____SPECIAL USE                                   ___ MAP AMENDMENT (Rezone to ____)                   ___ VARIANCE 

 
___ADMINISTRATIVE VARIANCE         ___ A-1 CONDITIONAL USE for:______________      ___ SITE PLAN REVIEW    
                           
___ TEXT AMENDMENT                          ___ RPD (___Concept; ___ Preliminary; ___ Final)     ___ ADMINISTRATIVE APPEAL                                                  
___ PRELIMINARY PLAT                         ___ FINAL PLAT                                                             ___ OTHER PLAT (Vacation, Dedication, 
etc.)                     
___ AMENDMENT TO A SPECIAL USE (_____Major; _____ Minor)      
1
PRIMARY CONTACT                                   PRIMARY CONTACT MAILING ADDRESS                                     PRIMARY CONTACT EMAIL  

 
 
PRIMARY CONTACT PHONE #                    PRIMARY CONTACT FAX #                                       PRIMARY CONTACT OTHER #(Cell, etc.) 

 
 
2
ENGINEER CONTACT                                 ENGINEER MAILING ADDRESS                                                           ENGINEER EMAIL 

 
 

ENGINEER PHONE #                                    ENGINEER FAX #                                                                    ENGINEER OTHER # (Cell, etc.)  
 

 
I UNDERSTAND THAT BY SIGNING THIS FORM, THAT THE PROPERTY IN QUESTION MAY BE VISITED BY 
COUNTY STAFF & BOARD/ COMMISSION MEMBERS THROUGHOUT THE PETITION PROCESS AND THAT 
THE PRIMARY CONTACT LISTED ABOVE WILL BE SUBJECT TO ALL CORRESPONDANCE ISSUED BY 
THE COUNTY.  
I CERTIFY THAT THE INFORMATION AND EXHIBITS SUBMITTED ARE TRUE AND CORRECT TO THE 
BEST OF MY KNOWLEDGE AND THAT I AM TO FILE THIS APPLICATION AND ACT ON BEHALF OF THE 
ABOVE SIGNATURES. 
 
SIGNATURE OF APPLICANT                                                                                                 DATE 
 
 

FEE PAID:$________________ 
                                                   CHECK #:________________ 

 
 1Primary Contact will receive all correspondence from County 
2Engineering Contact will receive all correspondence from the County’s Engineering Consultants  
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DEPARTMENT OF PLANNING, BUILDING & ZONING

111 West Fox Street  Yorkville, IL  60560 
(630) 553-4141                            Fax (630) 553-4179

SPECIAL USE APPLICATION CHECKLIST 

____________ Completed Application Form 

____________ Application Fee  

____________ Detailed description of proposed use including business plan (hours of operation, number 
of employees, etc.) 

____________ Legal Description of Property Involved (submitted either on CD or email to PBZ Dept.) 

____________ Proof of Ownership (Deed or Title Insurance Policy)  

____________ A Beneficiary Disclosure Statement for Property, if held in trust 

____________ Proof of Application to Soil and Water Conservation District for Natural Resource Inventory  

____________ Endangered Special Consultation Report if Zoned A-1 (http://dnrecocat.state.il.us/ecopublic/) 

____________ Special Use Findings of Fact (To be completed by petitioner) 

____________  Engineering Consultants Fee Deposit Form (if engineering review is needed) 

____________15 Copies of a Plat of Survey less than five years old depicting the following items*: 

______ Title 

______ Scale of Drawing 

______ “North Arrow” showing north at top of the drawing 

______ Location Map 

______ Date of drawing (as well as dates of any and all revisions)  

______ Names of Developer/Owner  

______ Names of Designer/Surveyor 

______ All existing structures on the property and all structures on adjacent properties within 100’ 
of property line 

______ Utilities on the property and adjacent properties 

______ Existing easements (location, width and purpose)  

______ Existing streets and other rights-of-way  

    ______ Topography at 1 or 2 foot contours 

______ Wooded areas (if present) 

______ Natural drainage to, from and on the property 

______ Base Flood Elevation (if present on the property) 

______ Wetlands (if present on the property) 

______ Present zoning classification and PIN on subject property and all adjacent properties on   

plat or separate plan 

*if submitting copies of 11”x17” or smaller, one additional 24”x36” copy is requested for display

purposes. 

____________ Copy of the Plat of Survey must be submitted in PDF format on CD or emailed to PBZ Dept. 
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____________ 15 Copies of a Site Plan for the property involved depicting the following*: 

______ Title/Project name 

______ Scale of Drawing 

______ “North Arrow” showing north at top of the drawing 

______ Location and dimensions of all proposed structures (including square footage, seating 
capacity, etc.)  

______ Proposed parking including stall dimensions as well as width of circulation aisles, 
driveways 

______ Location of proposed signage (If applicable) 

______ Location and details of proposed fencing (If applicable) 

______ Location and details of proposed screening of proposed refuse area (if applicable)  

____________ Copy of the proposed Site Plan must be submitted in PDF format on CD or emailed to PBZ Dept. 

______ Site data including the following: 

______ Total Acres  

______ Number of proposed parking stalls 

______ Number of required parking stalls 

______ Number of proposed handicap parking stalls 

______ Number of required handicap parking stalls 

(*if submitting copies of 11”x17” or smaller, one additional 24”x36” copy is requested for display 

purposes.) 

____________ 2 Copies of a Photometric Plan (if proposed parking exceeds 30 stalls) including fixture details 
and pole mounting heights 

____________ 3 Copies of a Landscape Plan including existing and proposed vegetation 

____________ Phasing Plan (if applicable) 

____________ Building Elevations showing all four sides indicating height, building materials, and colors 

____________ Any other information requested by the Planning, Building and Zoning Department (i.e. Traffic 
Studies, Tree Surveys, Wetland Delineation, Pedestrian Circulation Plan, etc.)  

THE FOLLOWING ITMES MUST BE SUBMITTED PRIOR TO THE REGIONAL PLAN COMMISSION MEETING 
AND THE SPECIAL USE HEARING: 

______ Copy of Letter of Notification( staff will help put together) 

______ Proof of publication 15 to 30 days before the public hearing 

______ Proof of notification to recipients (i.e. green/white receipts) 

______ List of notice recipients 
(Within 500’ excluding existing road R.O.W. if property is zoned as A-1 Agricultural, surrounding 
properties if existing zoning is other than A-1)  

NOTE: PRIOR TO BEING PLACED ON THE REGIONAL PLAN COMMISSION AGENDA, THE PETITION 
MUST BE HEARD AND DISCUSSED BY THE AFFECTED TOWNSHIP AND MUNICIPALITY AT THEIR 
RESPECTIVE BOARD MEETINGS.  
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DEPARTMENT OF PLANNING, BUILDING & ZONING

111 West Fox Street  Yorkville, IL  60560 
(630) 553-4141                            Fax (630) 553-4179

ZONING APPLICATION FEES

MAP AMENDMENTS  
Any amount of acreage $500.00 

SPECIAL USE PERMITS, PLANNED UNIT DEVELOPMENTS/ RESIDENTIAL 
PLANNED DEVELOPMENTS AND MAJOR AMENDMENTS TO SPECIAL USES  

The following fees include a processing fee, a fee for recording the special use in the 
recorder’s office for 10 pages and a cost for a Hearing Officer at a rate of $350.00 for the 
first hour and $100.00 for each additional hour shall be imposed on ALL Special Uses 

All acreage zoned as A-1 $1,155 

All Other Zoning Districts 
0.0-5.00 acres  $1,155 

5.01-10.00 acres $1,905 

10.01-50.00 acres $2,255 + $50/acre or part thereof over 10 acres 

50.01-100.00 acres $4,755 + $35/acre or part thereof over 50 acres 

100.01-500.00 acres $6,505 + $20/acre or part thereof over 100 acres 

500.01+ $14,505 + $15/acre or part thereof over 500 acres 

MINOR AMENDMENT TO SPECIAL USE (includes a processing fee and a fee for 
recording the minor amendment to the special use in the recorder’s office) 

Any amount of acreage  $150.00  

VARIANCE (includes a processing fee and a fee for recording the variance in the recorder’s office) 
As part of Special Use  $100 
Not part of Special Use $425 for first Variance Request of petition and $50 

for each additional request to be included in the 
same petition 

ADMINISTRATIVE VARIANCE (includes a processing fee and a fee for recording the minor 
amendment to the special use in the recorder’s office) 

Any amount of acreage  $150.00  

PRELIMINARY PLAT 
Residential  $1,000.00 + $50.00/acre or part of an acre 
Other  $1,000.00 + $100.00/acre or part of an acre 

FINAL PLAT 
All Final Plats $50.00/acre or part of an acre ($500.00 minimum) 97



 
OTHER PLAT (Vacation, Dedication, etc.) 
All Other Plat Actions   $50.00/acre or part of an acre ($500.00 minimum) 
 
ADMINISTRATIVE APPEAL  $1,000.001 
 
TEXT AMENDMENT   $500.00 
 
SITE PLAN REVIEW   $375.00 
 
A-1 CONDITIONAL USE  $100.00 
 
***No waiver and no refund shall be made for any fee paid pursuant to this Ordinance 
without the approval of the Planning Building and Zoning Committee of the County 
Board*** 
 
**All fees for actions or activities by Kendall County or the Kendall County Forest 
Preserve District are hereby waived and all fees for non-profit organizations shall be 
charged half of the normal fees for zoning petitions; provided they show proof of non-
profit status and that the permit be used only by the organizations itself*** 
 
1In the event that ruling by the Zoning Board of Appeals favors the appealing party, the 
submitted fee for an administrative appeal shall be refunded to the applicant.  
 
ZONING FEES ESTABLISHED BY KENDALL COUNTY ORDINANCE EFFECTIVE 
9/18/12 
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KENDALL COUNTY 
DISCLOSURE OF BENEFICIARIES FORM 

 
 
1.  Applicant _________________________________________________________ 
     
     Address __________________________________________________________ 
 

City _________________________________ State ______ Zip ________   
 
 

2. Nature of Benefit Sought _____________________________________________ 
 
3. Nature of Applicant: (Please check one) 

___ Natural Person 
___ Corporation 
___ Land Trust/Trustee 
___ Trust/Trustee 
___ Partnership 
___ Joint Venture  

 
4. If applicant is an entity other than described in Section 3, briefly state the nature and characteristics of the 

applicant: 
 
 
 
  
5. If your answer to Section 3 you have checked letter b, c, d, e, or f, identify by name and address each 

person or entity who is a 5% shareholder in case of a corporation, a beneficiary in the case of a trust or land 
trust, a joint venture in the case of a joint venture, or who otherwise has proprietary interest, interest in 
profits and losses or right to control such entity: 
NAME    ADDRESS    INTEREST 
 

 

 

 

 

 
6. Name, address, and capacity of person making this disclosure on behalf of the applicant: 

 
 
 

VERIFICATION 
I, ______________________________________________, being first duly sworn under oath that I am the person 
making this disclosure on behalf of the applicant, that I am duly authorized to make the disclosure, that I have red 
the above and foregoing Disclosure of Beneficiaries, and that the statements contained therein are true in both 
substance and fact> 
 
Subscribed and sworn to before me this _______ day of __________________________ , A.D. _________ 
 
(seal)           __________________________________ 

               Notary Public  
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Petitioner: ______________________________________  Contact Person:_____________________________________ 
Address: ________________________________________   __________________________________________________ 
City, State, Zip:  __________________________________   __________________________________________________ 
Phone Number: (       )              ______   (       )     _______________________ 
Email: __________________________________________   __________________________________________________ 

Please select:   How would you like to receive a copy of the NRI Report?         Email      Mail 
Site Location & Proposed Use 
Township Name __________________________________  Township _______  N, Range ________ E, Section(s)  ___________ 
Parcel Index Number(s) ___________________________________________________________________________________ 
Project or Subdivision Name ___________________________________________ Number of Acres  _____________________ 
Current Use of Site________________________________  Proposed Use __________________________________________ 
Proposed Number of Lots __________________________  Proposed Number of Structures ____________________________ 
Proposed Water Supply ____________________________ Proposed type of Wastewater Treatment ____________________   
Proposed type of Storm Water Management  _________________________________________________________________ 

Type of Request 
Change in Zoning from ___________________ to ___________________
Variance (Please describe fully on separate page)
Special Use Permit (Please describe fully on separate page)

Name of County or Municipality the request is being filed with: _________________________________________________ 

In addition to this completed application form, please including the following to ensure proper processing: 
Plat of Survey/Site Plan – showing location, legal description and property measurements
Concept Plan - showing the locations of proposed lots, buildings, roads, stormwater detention, open areas, etc.
If available: topography map, field tile map, copy of soil boring and/or wetland studies
NRI fee (Please make checks payable to Kendall County SWCD)
The NRI fees, as of July 1, 2010, are as follows:

  Full Report: $375.00 for five acres and under, plus $18.00 per acre for each additional acre or any fraction thereof over five. 
  Executive Summary Report: $300.00 (KCSWCD staff will determine when a summary or full report will be necessary.)  

Fee for first five acres and under $        375.00_ 
______ Additional Acres at $18.00 each $__________ 
Total NRI Fee $__________ 

NOTE: Applications are due by the 1st of each month to be on that month’s SWCD Board Meeting Agenda. Once a completed 
application is submitted, please allow 30 days for inspection, evaluation and processing of this report.  

I (We) understand the filing of this application allows the authorized representative of the Kendall County Soil and Water 
Conservation District (SWCD) to visit and conduct an evaluation of the site described above. The completed NRI report 
expiration date will be 3 years after the date reported. 

_______________________________________________ __________________ 
Petitioner or Authorized Agent Date 

This report will be issued on a nondiscriminatory basis without regard to race, color, religion, national origin, age, sex, handicap or marital status. 

7775A Route 47, Yorkville, Illinois 60560   ●    (630)553-5821 extension 3  

   www.kendallswcd.org 

NATURAL RESOURCE INFORMATION (NRI) REPORT APPLICATION 

FOR OFFICE USE ONLY 
NRI#________ Date initially rec’d ____________ Date all rec’d ____________ Board Meeting ________________________ 
Fee Due $___________ Fee Paid $ ___________ Check #_______ Over/Under Payment __________Refund Due_________  
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Welcome to EcoCAT - the Ecological Compliance Assessment 
Tool 

IMPORTANT INFORMATION FOR FIRST TIME USERS 

 You must use Microsoft's Internet Explorer browser. The MapTool will not work with 

other browsers (FireFox, Safari, Opera, Netscape, etc.).  

 Your screen resolution must be set at 1024 x 768 or higher, and your browser window 

must be maximized. If not, you will not be able to use the MapTool.  

 EcoCAT data entry must be completed within 20 minutes. If not, the information you 

have entered will be lost.  

 You must complete all questions that are marked with an asterisk.  

 To enter your project, you must have the County, Township, Range, and Section of its 

proposed location.  

 EcoCAT generates a public record that is subject to disclosure under the Freedom of 

Information Act.  

 If bookmarking this site, please bookmark THIS page, using this url: 

http://dnrecocat.state.il.us/ecopublic/  

 If you have questions or comments, send an e-mail to DNR.EcoCAT@illinois.gov  

EcoCAT was developed to help state agencies, units of local government, and the public (as 
project proponents) initiate natural resource reviews for: 

 Illinois Endangered Species Protection Act [520 ILCS 10/11(b)] and Illinois Natural Areas 

Preservation Act [525 ILCS 30/17] as set forth in procedures under Title 17 Ill. Admin. 

Code Part 1075.  

 Interagency Wetland Policy Act of 1989 [20 ILCS 830] as set forth in procedures under 

Title 17 Ill. Admin. Code Part 1090 when state agencies provide funding (including federal 
pass-through funding) or technical assistance.  

These laws require state agencies and units of local governments to consider the potential 

adverse effects of proposed actions on Illinois endangered and threatened species and sites 
listed on the Illinois Natural Areas Inventory. 

EcoCAT can also accept Information Requests for natural resource reviews that do not trigger 

government consultation. An information request DOES NOT fulfill the requirements of Part 

1075 or 1090. 

How EcoCAT Works 

EcoCAT uses databases, Geographic Information System mapping, and a set of programmed 

decision rules to determine if your proposed action may be in the vicinity of protected natural 
resources. You receive a natural resource review report that either: 

 Terminates consultation if no resources are in the vicinity; or  

 Lists resources that may be in the vicinity and identifies the staff member who will review 

the action. After review, staff will either:  

 Terminate consultation because adverse effects are unlikely,  

 Request additional information, or  

 Recommend methods to minimize potential adverse effects.  
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A species may appear on the resource list more than once when it occurs in several locations 

within the project’s vicinity. Also, many INAI Sites are Nature Preserves, Land and Water 

Reserves, or Natural Heritage Landmarks. The sites may overlap, but the legal protections of 

each designation differ. Apart from Natural Areas, the boundaries of the other designations are 
based on property ownership and may extend beyond the location of the natural resources. 

Keep in mind that “in the vicinity” does not necessarily mean “in the footprint” or that a resource 

will be adversely affected by the action. However, the potential is there and will be evaluated 

further. By the same token, because the resource buffers are very general, IDNR may evaluate 

resources located farther away if the proposed action or the life history requirements of a species 

warrant doing so. 

The actual distribution of endangered and threatened species can never be known with certainty. 

Because some species are migratory, require very large territories, or are highly mobile, a 

natural resource review showing no protected resources does not guarantee that no T & E 

species are in the vicinity of a project. An EcoCAT review reflects the information existing in the 

Database at the time of this inquiry, and should not be regarded as a final statement on the site 

being considered, nor should it be a substitute for detailed site surveys or field surveys required 

for environmental assessments. If any protected resources are encountered during a project’s 
implementation, compliance with applicable statutes and regulations is required. 

How to Use EcoCAT 

Information that must be completed in EcoCAT is indicated with a red asterisk (*). 

EcoCAT first asks a series of General Information questions. How you answer the questions 

ensures that your project receives the appropriate environmental review and is assigned to the 

correct staff member. If you do not answer all of the questions, the program will not allow you to 
proceed to the mapping tool. The questions, with explanations, are provided below. 

Q1. Why are you submitting the project to EcoCAT? 

o To initiate consultation with IDNR (Title 17 Ill. Admin. Code Part 1075) to determine 

potential impacts to Illinois Natural Area Inventory sites or state-listed threatened or 

endangered species.  

o To obtain information on Illinois T&E species or INAI sites for project planning.  

o To obtain information on Illinois T&E species or INAI sites for federal agency actions 
(including NEPA compliance).  

If you select the 1st option you are fulfilling the consultation requirements of the Illinois 
Endangered Species Protection Act and the Illinois Natural Areas Preservation Act.  

If you select the 2nd option, you are only requesting information, not consultation. The submittal 

is considered an ‘information request.’ The EcoCAT report will state whether or not state-

protected resources may be in the vicinity and will list any that are. The project will not be 
assigned for review. 

The 3rd option should only be selected by federal agencies that are required to seek comments 

from state fish & wildlife agencies before authorizing, funding, or performing a federal action. 

EcoCAT processes most of these submittals as information requests, not as consultations. Only 
submittals for FERC and USEDA will be assigned to staff if resources are flagged. 
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If you select the 2nd or 3rd option, you will skip questions 2 and 3 on the General Information 
page and proceed directly to the Applicant Information page. 

Q2. Indicate the government unit and type of action that has prompted consultation. 

o LOCAL GOVERNMENT  

o Authorization (a unit of local government must issue a permit or other 

authorization)  

o Funding (a unit of local government will provide a grant, loan, or other direct 

support)  

o Performance (a unit of local government is performing the action, such as 

construction)  

o STATE AGENCY  

o Authorization (a state agency must issue a permit or other authorization)  

o Funding (a state agency will provide a grant, loan, or other direct support)  
o Performance (a state agency is performing the action, such as construction)  

Only one jurisdictional agency or government can be selected, even though multiple units of 

government may be involved. Note that consultation with IDNR is NOT an authorization. Select 

"IDNR" ONLY if IDNR is the agency issuing a permit, providing funding, or performing the 
proposed action. 

If you choose Local Government you will be asked to identify the government, e.g. the City of 

Champaign, and to enter a local government contact name, address and phone number. There is 

also a box to check if the local government is a county highway or local roads department. 

If you select State Agency, there will be a drop-down box for you to identify which agency and, 

if applicable, which bureau. You will also be asked to enter an agency contact name, address and 
phone number. 

Information about the unit of government and the type of action required from that government 
ensures that the project receives the applicable review and is assigned to the appropriate staff. 

Q3. Will state technical assistance or funding (including federal funding through a state agency) 

support the project? 

o Yes  

o No  
o Don’t Know  

If you choose “Yes” or “Don’t know,” the project will be reviewed for wetland impacts to comply 

with the Interagency Wetland Policy Act of 1989 (IWPA). You will not receive technical assistance 

or funding without this review. Note: compliance with Sections 401 and 404 of the federal Clean 

Water Act does not assure compliance with the IWPA. 

After you answer the three general information questions, you will move to the section on 

Applicant Information. First, you need to indicate the applicant category to which you belong:  

o Non-governmental/Individual  

o Local Government  
o State Agency  
o Federal Agency  
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The individual or organization submitting the project to EcoCAT is considered the Applicant. 

Required information includes applicant (your company, agency, etc.), and applicant address. 
Phone and fax numbers for the applicant are optional.  

After you have submitted a project to EcoCAT for the first time, you can click the Lookup button 

to automatically fill in the applicant address. However, you must enter the applicant name 

exactly the same way each time. For example, if you previously entered "ABC Engineering 

Company", remember to enter the company name in an identical manner each time. If you enter 

"ABC Eng. Co." or "ABC Engineers" a new entry will be made and you will have to enter the 
address again. 

The same is true for Contact Person. The first time you enter a project you will select: 

o Add New Contact  

Required information includes your name, phone number and e-mail address. Any 

communication from IDNR (such as requests for additional information or correspondence 

terminating consultation) will be directed to the Contact Person at the address listed for the 

Applicant or the phone number listed for the Contact Person. For subsequent submittals you can 
choose: 

o Select Existing Contact  

Click your name and the information you previously entered will automatically be entered in the 
form. 

The section on Project Information asks you to provide a project name, a brief description of 

the project, and the project address. You can also enter a non-IDNR project number here (this 

number will display on the EcoCAT report along with the IDNR project number). This section also 

asks you to indicate if the project has been submitted to IDNR previously. If it has, you should 

enter that IDNR project number so staff can refer to the previous consultation. 

Next is Project Location. First you select the County where the project will be located, then the 

Section, Township, and Range of the site – commonly referred to as “TRS”. (The correct 

Meridian will come up automatically when you click the Meridian button.) You can find the TRS - 

also known as the Public Land Survey System (PLSS) information - on standard legal property 
descriptions, on USGS topographical maps, and in plat books. 

You only need to enter one section number even if the project location lies in several sections. 

Once you have entered the TRS, click on “Go to Map Tool.” When a map of the general location 

of the project appears, you can either zoom in or out to find the exact location of your project 

(instructions are on-screen). If the map doesn’t appear or is very narrow, check your screen 
resolution. It must be set at 1024 x 768 or higher.  

Click “Draw” to begin outlining the area of your project. If the project lies in more than one 

section, all the sections included in the polygon will be recorded automatically and listed on the 
EcoCAT report. When the project is correctly outlined, click “Submit.” 

EcoCAT will return a report for the project that lists any resources found in the area. If no 

resources are in the vicinity and you have requested consultation, the report will terminate 

consultation and you have completed the process. If the project was submitted for consultation 
and protected natural resources are identified in the area, EcoCAT will assign the project to IDNR 

staff for further review. In either instance, make sure you have a copy of the report. To do this, 
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click the “Print Report” button on the left side of the screen. An Acrobat dialog box will appear 

from which you can print and/or save the report. If the dialog box does not open, turn off all 
pop-up blockers or enable popups for “dnrecocat.state.il.us”. 

Once you have a copy of your report, you can either click the “Exit EcoCAT” button or, if you 

have another project to submit, you can click the “Enter Another Project” button and start the 
process again without having to re-enter Applicant Information. 

How do I submit a large, linear project? 

A project area up to five miles (eight kilometers) can be submitted through EcoCAT. If your 

project is longer than five miles, you should break it up into five-mile segments and submit them 

as multiple projects. When you are in the mapping tool click the "zoom out" button at the top 

and then click the map until you are at the map scale needed to encompass the project area. 
Then click the EcoCAT button and draw a polygon around the project area. 

How do I submit a project with multiple sites? 

If the proposed action is similar at each site and the sites are within one-half mile, a single 

polygon can be drawn around the entire area and EcoCAT will treat it as one project. The results 

should not differ drastically from individually considering each site. If the proposed actions vary 

from site to site or if the sites are located a long distance from each other, you must submit 
multiple consultation requests. 

Can I submit an action that requires a Clean Air Act permit? 

New Source Review and Prevention of Significant Deterioration actions should still be submitted 

to the Department on an Agency Action Report. However, we encourage those seeking a permit 
for a major emission source to submit an Information Request during project planning. 

What if more than one level of government or more than one agency is involved in a project? 

A submission to EcoCAT can indicate only one jurisdictional Agency or Government. However, 

because every Agency or Government has unique powers and authorities, each unit of 

government which will authorize, fund, or perform a proposed action has a legal obligation to 

consult the Department under Part 1075. Therefore an EcoCAT submission should be made for 

each Agency or Local Government involved in the action when EcoCAT indicates a protected 
natural resource exists in the vicinity. 

When multiple agencies or governments are involved, they have the option, under Part 1075, of 

designating one of themselves to act as the "lead agency" for purposes of consultation. Even if 

no "lead agency" is designated, once the Department becomes aware multiple agencies or 

governments are involved the Department will attempt to coordinate the resulting consultations. 

If EcoCAT indicates no protected resources are known in the vicinity, a copy of the EcoCAT report 

may be accepted by Agencies or Governments as an indication the consultation requirement has 
been satisfied; however, each Agency or Government may choose to consult directly. 

What is "federal agency coordination?" 

Many federal agencies are required to seek the comments and opinions of state fish & wildlife 

agencies before authorizing, funding, or performing a federal action. EcoCAT can provide 
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information on state-listed endangered or threatened species, wetlands, and Natural Areas. The 

reviews provided by the U.S. Fish and Wildlife Service are based on historic ranges of species, 
and are limited to federally listed T&E species. 

Who has to consult under the Illinois Endangered Species Protection Act and the Illinois Natural Areas 

Preservation Act? 

State agencies or units of local government must consult the Department about proposed actions 

that they will authorize, fund or perform. Private parties do not have to consult, but they are 

liable for prohibited taking of state-listed plants or animals or for adversely modifying a Nature 

Preserve or a Land &Water Reserve. 

Home rule governments may delegate this responsibility, through duly enacted ordinances, to 

the parties seeking authorization or funding of the action. 

Who MAY consult? 

Developers, consultants, planners, and others frequently consult regarding tentative projects to 

determine the presence or absence of natural resource issues. The Department encourages such 

consultation as most effective, most economical, and least disruptive. 

What actions require consultation? 

Any action that will change existing environmental conditions, i.e. anything that disturbs the 

land, water, or air. Examples include: 

 construction  

 discharge of pollutants or application of chemicals into the air, water, or land  

 dredging any naturally occurring materials  

 re-zoning from a non-urban classification to an urban classification (e.g. from agricultural 

to residential) or a change from one urban classification to another on land not used in its 

entirety for the original classification  

 subdivision and other development plats  

 infrastructure alterations (utilities, roads, sewers)  

 land management  

 alteration, removal, excavation or plowing of non-farmed, non-cultivated areas  

 altering existing topography  

 annexations  

 parks, stream, or lake modifications  

What actions are exempt from consultation? 

Unless it is evident that they could directly or indirectly affect an endangered or threatened 

species or a Natural Area, the following actions are exempt from consultation: 

 mowing within maintained highway rights-of-way  

 routine resurfacing and application of oil and gravel to existing roads  

 maintenance or repair of existing structures  

 actions under a Department-approved management plan undertaken to maintain or 
improve natural ecosystem conditions or to re-establish pre-settlement vegetation 

conditions (such as prescribed burns, spot application of herbicides or brush clearing)  
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 maintenance of existing lawns, yards, and ornamental plantings  

 routine cultivation of agricultural lands  

 change of zoning requests for land currently zoned, developed, and used in its entirety 
for commercial, industrial, or residential purposes  

How is consultation enforced? 

The consultation requirement may be enforced through a writ of mandamus, which may be 

sought by any "affected" person from the circuit court with jurisdiction. 

What are the consequences of NOT consulting? 

 destruction of irreplaceable natural resources  

 negative public relations and potential civil litigation  

 injunctive action, civil penalties, seizure of property, or criminal prosecution  

How does IDNR evaluate proposed actions that are in the vicinity of protected resources? 

Based on the nature of the proposed action and the nature of the protected resource, staff will 

assess the character of the potential adverse impacts and whether an adverse impact is likely. 

For listed species, the assessment is based on the life requirements of the species. The 

assessment for Natural Areas and Nature Preserves is much broader, based on potential impacts 
to natural communities and the unique features of the Site or Preserve. 

How Can I Make Consultation Effective? 

 Plan proactively.  

 Coordinate planning and development with other municipalities and governments.  

 Know the natural resource issues in your area.  

 Modernize zoning and subdivision ordinances to enable your government to impose 

natural resource protection measures.  

 Incorporate resource protection measures into formal and enforceable agreements, 

permits, contracts, etc.  

 Enforce ordinances, regulations, permit terms, and contract provisions.  

 Educate officials, developers, consultants, and the general public about natural resources 

and laws protecting them.  

What does consultation NOT do? 

 It does not result in permits of any kind. Permits must be obtained from the respective 

regulatory agency.  

 It does not satisfy the requirements of the federal Endangered Species Protection Act of 

1972 and implementing regulations.  

 It cannot prohibit or prevent a proposed action.  

 It does not preempt, override, reduce or interfere with the powers of local governments 

or State agencies.  

 It does not address impacts to natural resources which do not enjoy protected status, 

except to the extent they entail cumulative indirect adverse effects to protected 

resources.  

 It cannot protect or conserve listed species, Natural Areas, or Nature Preserves without 

the active participation and cooperation of agency and local officials. 
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Please fill out the following findings of fact to the best of your capabilities.  
§13.08.J of the Zoning Ordinance outlines findings that the Hearing Officer shall 
consider in rendering a decision, but is not required to make an affirmative 
finding on all items in order to grant a special use. They are as follows:  
 
That the establishment, maintenance, and operation of the special use will not be 
detrimental to, or endanger, the public health, safety, morals, comfort, or general 
welfare.   
 
 
 
 
 
That the special use will not be substantially injurious to the use and enjoyment 
of other properties in the immediate vicinity for the purposes already permitted, 
nor substantially diminish and impair property values within the neighborhood.  
The Zoning classification of property within the general area of the property in 
question shall be considered in determining consistency with this standard. The 
proposed use shall make adequate provisions for appropriate buffers, 
landscaping, fencing, lighting, building materials, open space and other 
improvements necessary to insure that the proposed use does not adversely 
impact adjacent uses and is compatible with the surrounding area and/or the 
County as a whole.  
 
 
 
 
 
That adequate utilities, access roads and points of ingress and egress, drainage, 
and/or other necessary facilities have been or are being provided. 
 
 
 
 
 
 
That the special use shall in all other respects conform to the applicable 
regulations of the district in which it is located, except as such regulations may in 
each instance be modified by the County Board pursuant to the recommendation 
of the Hearing Officer.   
 
 
 
 
 
That the special use is consistent with the purpose and objectives of the Land 
Resource Management Plan and other adopted County or municipal plans and 
policies.  
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DEPARTMENT OF PLANNING, BUILDING & ZONING 

111 West Fox Street  Yorkville, IL  60560 
(630) 553-4141                            Fax (630) 553-4179 
ENGINEERING CONSULTANT FEES  

 
 
 
 
 

 
I,                                             understand that Kendall County uses the services of a  
  Applicant Name 
 
consultant for engineering reviews and inspections and that I will be responsible for  
 
payment of services on                                                      project.  I authorize the consulting  
           Project Name 
services to proceed. 
 
  

IF THIS IS NOT PART OF A BUILDING PERMIT APPLICATION, PLEASE CHECK THE BOX AND 
COMPLETE THIS SECTION: 

 
I hereby submit a deposit of                         payable to the Kendall County Treasurer  
              $ Amount 
 
to be used by Kendall County to reimburse consultant for charges invoiced for work 
 
done in the review, approval and inspection of the proposed improvements. 
 
I understand that if the deposit is depleted that I may be required to replenish the deposit 
 
to have work proceed. 
  
I further understand that Kendall County will not issue a Building Permit or a Certificate of  
 
Occupancy as the case may be until I provide payment or proof of payment for the  
 
engineering services. 
 
 
 
 
                                                                                                                           
Signature of Applicant:___________________________   Date:  ________________ 
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PUBLIC NOTICE 
KENDALL COUNTY 

**KENDALL COUNTY REGIONAL PLANNING COMMISSION** 
**KENDALL COUNTY SPECIAL USE HEARING OFFICER** 

 
 
Notice is hereby given that the Kendall County Regional Planning Commission  
 
will hold a public meeting on ______________ at 7:00 p.m. and the Special use  
 
Hearing Officer will hold a public hearing on ________________ at 7:00 p.m. at  
                                                                                                                      (Day, Date, Year) 
the Kendall County Office Building, Room 209 & 210 at 111 West Fox Street,  
 
Yorkville, IL. The purpose of this meeting and hearing is to consider comments  
 
and make a determination regarding Petition # _________________.   
                                                                                                                           (Application #)                        

________________________________________________________________  
                                                               (Name(s) of Applicant) 

is/are seeking to  __________________________________________________.   
                             (Description of request.) 

The property is located at _______________________________________, and  
   (Address or physical location.) 

is legally described in Exhibit “A” attached.  (ATTACH LEGAL DESCRIPTION  
 
ON SEPARATE PAGE) Petition # ___________ and related documents may be 
      (Application #) 
reviewed at the Planning, Building and Zoning Department, Room 203, 111 West 

Fox Street, Yorkville, IL 60560 or via the internet at 

http://www.co.kendall.il.us/zoning/meetings.htm.  Questions can be directed to 

the same department.  Telephone (630) 553-4141.  Fax (630) 553-4179.  All 

interested persons may attend and be heard.  Written comments should be 

directed to the Department but shall only be entered as part of the record at the 

discretion of the Kendall County Regional Planning Commission and/or the 

Special Use Hearing Officer. 

 
 
 
_________________________________________ 
Name(s) of Applicant 
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