KENDALL COUNTY FOREST PRESERVE DISTRICT
MEETING AGENDA

TUEsSDAY, NOVEMBER 17, 2020
9:00 .M.

KENDALL COUNTY HISTORIC COURTHOUSE — 3*° FLOOR COURTROOM

S=zgeE*"

Call to Order

Pledge of Allegiance
Invocation

Roll Call

Approval of Agenda
Public Comments

CONSENT AGENDA

=

" B

Approval of Minutes

*  Kendall County Forest Preserve District Planning and Advisory Committee Mesting of October 27, 2020

e Kendall County Forest Preserve District Finance Committee Meeting of October 29, 2020

*Approval of Claims in the Amount of $18,234.08

*Approval of a Proposal from Semper Fi Land, Inc. of Yorkville, Illinois for Grant-Funded
Restoration Clearing (IDNR Habitat Grant — Fox River Bluffs Forest Preserve) for an Amount
Not-too-Exceed $15,000.00 ($1,750 per 8-hour day for 8 days plus Calculated Herbicide Costs)

s No items posted for consideration

NEW BUSINESS

M

HH

o

XViL
XVIIL,
XIX.

Approval of the Kendzall County Forest Preserve District’s 2020-2025 5-Year Plan

FY20 Proposed Budget Amendment - Review and Discussion

»  Ordinance #11-20-001 Amending the Kendall County Forest Preserve District’s Combined Bucdget and
Appropriations Ordinance #11-19-001: Updated Draft for Review

FY21 Organizational Chart and Updated Position Descriptions

FY21 Updated Preliminary Budget - Review and Discussion

s Ordinance #11-20-002 FY21 Combined Appropriations and Budget Ordinance; Updated Draft for Review

s  Ordinence #11-20-003 FY21 Operating Fund Tax Levy Ordinance: Updated Draft for Review

e FY2] Recommended Salary Increases Spreadsheet: Draft for Review

MOTION: Approval of the CY2021 Regular Meeting and Holidey Schedule

MOTION: Approval of a Proposal from O*Malley Welding and Fabricating, Inc. of Yorkville,

Nlinois for the Construction and Installation (Excluding Concrete) of a Customized Entry Gate

at Pickerill-Pigott Forest Preserve in the Amount of $4,300.00

Other Items of Business

*  Special Call Commission Meeting: Monday, November 30, 2020 at 6:00 PM to Approve the District’s FY20

Ordinance Amendment; FY21 Budget; FY21 Operating Fund Levy Ordinsmee; FY21

Combined Appropriations Ordinance, and Other Business as Needsd

e  Cancellation of the December 1, 2020 Commission Meeting scheduled for 6:00 PM

Public Comments

Executive Session

Adjournment

(*) Requires qffirmative vote of the majorilty of those elected (6) for passage (KCFPD Rules of Order Section G.2.b.v.a)

For remote electronic participation, please use the information provided below:

Microsoft Teams meeting
Join on your computer or moblle app

Or call in {audio only)

+1309-248-0701,,523082667# United States, Rock Island
Phone Conference ID: 523 082 667#

Find a local number | Reset PIN

Kendall County

Lsarn Morg | Meeting options | Legal

Kendall County Histaric Courthouse - 3* Floor Courtroom - 110 W. Madison Street - Yorkville, lllinols 60560

If special accommodations or arrangements are needed to attand this District meeting, please contact the Adminfstration Office at 630-553-4025 a

minimem of 24-hours prior to the meeting time.
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DRAFT FOR COMMISSION APPROVAL: 11-17-2020

KENDALL COUNTY FOREST PRESERVE DISTRICT
PLANNING AND ADVISORY COMMITTEE

OCTOBER 27, 2020

I Call to Order
Committee Chair Prochaska called the Committee meeting to order at 6:03 pm in the 3™
Floor Court Room of the Historic Courthouse.

il. Roll Call
Committee Members Shanahan, Bannister, Clementl|, Glimour, Cullick, Gryder, Vick, and
Prochaska were all present.

Il. Approval of Agenda
Committee Member Gryder made a motlon to approve the agenda as presented. Seconded
by Committee Member Shanahan. All, aye. Opposed, none.

IV. Public Comments
No public comments were offered from citizens In attendance.

OLD BUSINESS
V. Review and Discussion of Revised Preliminary Recommendations
+ Land Acquisition
» High-quality Natural Resources
e Preserve Improvement Projects
* Connecting People to Nature and Outdoor Recreation
o Capital Infrastructure and Equipment

Director Guritz presented an overview of the revised preliminary recommendations for land
acquisition, high-quality natural resources, trail systems and habitat, and capital
infrastructure priorities.

The Planning and Advisory Committee recommended edits to the 5-Year Plan
recommendations matrix.

NEW BUSINESS
VI. Review and Discussion of the 5-Year Plan Summary
Director Guritz presented an overview of the Kendall County Forest Preserve District 5-year
plan summary.



DRAFT FOR COMMISSION APPROVAL: 11-17-2020

The Planning and Advisory Committee recommended edIts to the final 5-Year Plan
summary.

Vil. Review and Discussion of the 5-Year Plan Appendices

Regional Tail Plan Exhibits

Natural Area Management Project Priorities — Location Maps
Stormwater Impact Areas and Erosion Control Project Priorities
Preserve Infrastructure Condition Report

5-Year Plan Implementation Cost Estimates

Director Guritz presented the 5-year plan appendices.

The Planning and Advisory Committee discussed the appendices. The Planning and Advisory
Committee reviewed the new 5-Year Plan Implementation Costs exhibit.

L ]

Vill. Motion to Forward the Kendall County Forest Preserve District 5-Year
Plan Recommendations to the District’s Board of Commissioners -
Committee of the Whole for Review

Committee Member Cullick made a motion to forward the Kendall County Forest Preserve

District 5-Year Plan Recommendations as amended to the District’s Committee of the

Whole for review. Seconded by Committee Member Bannister. Aye, all. Opposed, none.

IX. Other Items of Business

Committee Chair Prochaska thanked the Committee members for their hard work and

service, and District staff for their efforts to complete the 5-Year Plan.

X. Public Comments

No public comments were offered from citizens in attendance.

Xl. Adjournment

Committee member Gryder made a motion to adjourn the meeting. Seconded by

Committee Member Cullick. Aye, all. Opposed, none. Meeting adjourned at 7:23 pm.

Respectfully submitted,

David Guritz
Executive Director, Kendall County Forest Preserve District
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DRAFT for Commission Approval: 11-17-20

KENDALL COUNTY FOREST PRESERVE DISTRICT
FINANCE COMMITTEE MEETING MINUTES

OCTOBER 29, 2020

I Call to Order

Finance Committee Chair Gengler called the meeting to order at 4:09 pm In the Kendall
County Board Room.

Il. Roll Call
Commissioners Cesich, Gilmour, Gryder, and Gengler all were present.

Commissioner Vickers entered the meeting at 4:12 pm.

lil. Approval of Agenda

Commissioner Cesich made a motion to approve the agenda as presented. Seconded by
Commissioner Gilmour. All, aye. Opposed, none.

IV. Public Comments

There were no public comments offered from citizens in attendance.
V.  Motion to Forward Claims to Commission
Commissioner Vickers entered the meeting.

The Finance Committee reviewed the claims list.

Commissloner Cesich made a motion to forward claims in the amount of $46,554.51 to
Commission for approval. Seconded by Commissioner Gilmour, Aye, all. Opposed, none.

VI. Review of Final Drafts of the District’s FY21 Preliminary Operating
Fund and Capital Fund Budgets

Director Guritz presented an overview of the FY21 preliminary operating fund and capital
fund budgets.

Commissioner Cesich made a motion to forward the final draft of the District’s FY21
preliminary budget to Commission. Seconded by Commissioner Vickers. Aye, all. Opposed,
none.
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DRAFT for Commission Approval: 11-17-20

Commissioner Vickers made a motion to forward the final draft of the District’s FY21
preliminary budget to Committee of the Whole for further discussion. Seconded by
Commissioner Gilmour. Aye, all. Opposed, none.

Vil.  Alliant Insurance Services = ICRMT Proposal for Insurance Coverage
Renewal
+« Covered Assets and Equipment Audit and Updates

Director Guritz presented the ICRMT proposal for insurance coverage renewali.

Commissioner Cesich made a maotion to forward the Alliant insurance Services, ICRMT
proposal for insurance coverage renewal to the Committee of the Whole for review.
Seconded by Commissioner Vickers. Aye, all. Opposed, none.

Viil. lllinois Clean Energy Community Foundation — Land Acquisition Grant
Award

Commissioner Cesich made a motion to forward the lllinois Clean Energy Community
Foundation - Land Acquisition grant award agreement to Commission. Seconded by
Commissioner Vickers. Aye, all. Opposed, none.

IX. Other ltems of Business

e October 20, 2020 Finance Committee — Meeting Start Time Change
to 4:30 PM

» Insurance Claim Status Report (Shuh Shuh Gah Canoe Launch and
Pickerill Estate House)

Director Guritz reported that the District had received a check from ICRMT for damages to
the Pickerill estate house roof. $21,000 was recelved, with an additional $5,000 to be
disbursed following completion of the project.

Director Guritz reported that D. Construction has been asked to provide a quote for repair
of the damages to the canoe launch entry gate and landscaping.

X. Public Comments
No public comments were offered from citizens in attendance.
Xl. Executive Session

None.
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DRAFT for Commission Approval: 11-17-20

Xil. Adjournment

Commissloner Cesich made a motion to adjourn. Seconded by Commissioner Vickers. Aye,
all. Opposed, none. Meeting adjourned at 5:07 pm.

Respectfully submitted,

David Guritz
Executive Director, Kendall County Forest Preserve District
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To:  Kendall County Committee of the Whole
From: Antolnette Meciej, Communications, Marketing, and Public Program Speclalist

RE: IDNR Habitat Grant — Contracted Invasive Specles Clearing at Fox River Bluffs Forest
Preserve

Date: November 17, 2020

The District has received three comparative quotes for contracted clearing of invasive trees and
shrubs at Fox River Bluffs Forest Preserve.

All quotes received were based on a 4-person crew (3 chainsaw operators and 1 herbicide
applicator) per 8-hour workday for a maximum of 10 days:

1. Semper Fi Land Inc. of Yorkville, IL; $1,750.00
2. Pizzo & Associates, LTD. of Leland, IL; $2,154.00
3. Cardno of Monee, IL; $1,980.00

District Grounds Maintenance staff will work alongside the Semper Fi work crews to process cut
brush material on each of the 8-work days.

Based on the quotes received, District staff recommends approval of the Semper Fi Land Inc. of
Yorkville, llinois proposal to complete restoration clearing within the $15,000 IDNR Habitat
Grant allowance.

ri4



LAND & FRESEARVATION

SEMPER Fl @ LAND INC.

October 23, 2020

Kendall County Forest Preserve District
David Guritz

Director

110 West Madison Street

Yorkville, IL 60560

Scope:
This proposal includes materials, equipment, and labor necessary to provide winter tree and
brush removal and herbicide application as directed by the Forest Preserve District of Kendall.

tem Qty _ Unk UnitCost ___Total Cost
| Cutting and Herbicide Application Creéw Rates . S

Crew of Four (1/2 day) 1 Each $900.00 $900.00
Crew of Four (1 day) 1 Each $1,750.00 $1,750.00
Additional Crew 1 Hour $50.00 $50.00

| HerbicideCosts .~ oI _ : |
Garlon 4 Ultra (Triclopyr 60.45% Formulation) 1  Ounce $2.00 $2.00
Garlon 3A (Triclopyr 44.4% Formulation) 1  Ounce $0.82 $0.82
Ranger Pro (Glyphosate 41% Formulation) 1  Ounce $0.26 $0.26
Aqua Neat (Aquatic Approved Glyphosate 1  Ounce $0.28 $0.28
53.8% Formulation)

Terms and Cond

Cutting and Herbicide Application Crew Rates Include equipment and labor necessary to cut
woody material and apply herbicide to cut stumps.

% day includes a crew of four working onstte for four hours. 1 day includes a crew of 4 working
onsite for eight hours.

Travel time Is included In % day and full day rates.
Herbicide will be billed per ounce of herbicide concentrate used.
This proposal does NOT include costs for woody debris disposal.

This proposal does NOT include prevalling wage rates.

1215 Deer-Stroat Yorkville AL 60550 VOSB MBE DBE SBE Fed0518:8484 | semperiland

P15



SEMPER F1 85 LAND INC.

The Contractor is committed to delivering quality services to all buyers, and encourages them to
immediately report any deviation from the requirements as agreed upon In this contract.

All work will be performed by uniformed, trained, and properly supervised personnel In
accordance with industry standard horticultural practices.

Service Pledge
All of the work described in this contract will be performed in a professional manner for the

duration of this contract. All work Is supervised by a crew leader and Is over seen by the owner
of SEMPER Fl LAND SERVICE to Insure that we are consistent in bringing you the customer the
100% quality service that SEMPER Fi LAND SERVICE provides Its customers. We have built a solid
reputation on our dependable, quallty service, and are very proud of what we do for our

customers. We will al r a lems or /b
to your attention gs soon gs we spot them.

if accepted, please sign below and return one copy to our offlce.
Upon receipt, we will schedule this project.

Shawn Sinn date Accepted by: date
Vice President of Land Services Kendall County Forest Preserve District
Semper Fi Land Services, inc.

1215 Desr Streat Yorkllle, IL 60550 VOSE MBE DBE SBE P 630.618.8484 | semperiiland
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To: Kendall County Forest Preserve District Board of Commissioners

From: David Guritz, Director
RE: Proposed FY20 Operating Fund #1900 Budget Amendment
Date: 16-Nov-20

Based on end-of-year estimates, the FY20 Operating Fund #1900 expenses will exceed total
appropriations by $34,957.00. Based on end-of-year projections, District staff recommends
amending the District's Combined Budget and Appropriations Ordinance #11-19-001
(attached) and FY20 Operating Fund (#1900} budget increasing total operating fund
expenditures by $34,957.00 per the summary chart below, including increases of $5,699.00
for Contractual Expenses; $9,972 for Commodoties; and $60,446 for Other expenditures.
Final budget amendment figures will be presented on November 30, 2020 following

submission of the final claims for FY20 on November 24, 2020.

BUDGET ACTUAL | Est. Year End Difference
2020 10/31/2020 11/30/2020 | Budget v/s Projected
Beginning Balance 384,782 341,881 341,881
Total Revenue 1,165,425 1,028,638 1,066,421 (959,004)
Total Personnel 685,421 626,981 682,300 3,121
Total Employee Benefits 261,579 212,275 223,540 38,039
Total Contractual 44,850 47,266 50,549 (5,699)
Total Commodities 127,630 127,345 137,602 {9,972)|
Total Other L 45,100 99,650 105,546 {60,446)
Total Expenditure | 1,164,580 | 1,113,517 | 1,199,537 (34,957)
Surplus / (Deficit) 845 (84,879) (133,116) (132,271)
Ending Balance 385,628 257,002 208,765 176,863
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DRAFT FOR COMMISSION REVIEW: 11-17-2020

KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Environmental Education Programn Manager
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Executive Director of the Kendall County Forest Preserve District

EFFECTIVE DATE: November XX, 2020

SUMMARY:

Oversees the development and day-to-day management of Environmental Education programming including
school and scout programs, teacher education, and other public program offerings (collectively “Public
Programs™), for the Kendall County Forest Preserve District (“District™). This position assists with the
development and delivery of summer programs for children. This position serves as Acting Executive Director
during those times the Executive Director is off duty.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

s Develop curriculum and themed programs that are developmentally appropriate for all relevant age groups
and ability levels, including young children and individuals with disabilities, and reflects the natural and
cultural history of Kendall County.

Assist with the development and manegement of the District’s annual budget.
Establish program policies, performance goals, and objectives for school, scout and teacher education
programs.

e Manage program reservations, registrations and invoicing, Enter program reservetion data using the

District’s program reservation software system,

Manage staff schedules and hours of employment.

Train support staff in curricular program goals, objectives, and instructional methods,

Address staff disciplinary issues in consultation with the Director of the District.

Provide supervision to full time, part-time instructors and volunteers in the District’s educational programs.

Manage and direct staff meetings

Maintain a safe and clean environment at all times and enforce all District safety rules and policies,

Coordinate marketing and public outreach efforts to promote the District and program services.

Develop and maintain handbooks, brochures, packets, press releases, newsletters, and social media

postings.

Create and purchase supplies and materials needed for school, scout and teacher education programs.

e Work with, and provide program support and assistance to the Natural Beginnings Preschocl Program
Manager.

e Muintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

Communicate effectively with District staff and the public.

Serve as Acting Executive Director during those times the Executive Director is off duty.

Manage District policies and processes to identify safety issues; reduce risk and liability exposure within
school, scout, teacher education, and other public program offerings.

*  Assist with basic animal care including feeding and tank/enclosure cleaning and Laws of Nature visitor
center upkeep and exhibit development,

Complete performance reviews for all part time environmental education instructors.

Assist with development and implementation of the figcal year program budget.

Seek outside spomsors, grant program funding and community-based support for the District and
environmental education programs and events.

¢ Handles cash and accepts other forms of payment for public programs and facility use reservations,

¢  Provides support to the Administrative Assistant with reservations and other projects as needed or assigned
by the Administrative Assistant or Executive Director.

Works directly with volunteers supporting the District’s Programs.

Performs controlled burns, brush removal, seed collecting, and other natural area management tasks.
Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocel and procedures,

s  Perform other duties as assigned.
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SUPERVISORY RESPONSIBILITIES:

¢ This position supervises the full-time Commumications, Marketing, and Public Programs Specialist position
and part-time instructors and volunteers for the District’s Natural Beginnings Early Learning Program, and
school, scout, teacher education, and other public program services,

o  This position serves as Acting Executive Director during those times the Executive Director is off duty.

QUALIFICATIONS:

To perform this job successfully, an individual must be able to perform all essential duties satisfactority. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

Bachelor’s Degree in the field of education or environmental sciences or an
equivalent of six to cight years of education and experience in the field of education
or environmental sciences. May be actively pursuing a degree in the education,
environmental sciences, or related field.

Ability to apply education principals and practices within the design of environmental
education program experiences.

Two years of experience in administration of an educational program.

Four years experience with instructing children in an educational setting.

Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.

Ability to effectively and appropriately use the Internet and social media,

Knowledge of office practices, principles of modern record keeping, and setup and

B. LANGUAGE SKILLS:

Ability to draft and present District curriculum.

Ability to write routine reports and correspondence.

Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.
Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

Ability to employ safe work practices and use sound judgment while leading
educational programs,

Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.

Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form,

Ability to deal with problems involving several concrete variables in standardized
situations.

E. CERTFICATES, LICENSES, REGISTRATIONS:

-

State-certified teacher, substitute teacher or other teaching certification preferred.
May be actively pursuing an education related degree or certification.

Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate,
Current CPR/First Aid certification,

All certificates and registrations required for the specific duties performed.



PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions,

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 40 pounds,

Employee must be able to use hands to handle or feel,

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision,

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

| The above information is not intended to be all-inchusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Revised:
Proposed:

03-17-2020
10-07-2020
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DRAFT FOR COMMISSION REVIEW: 11-17-20

KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

CLASS TITLE: Communications and Natural Resources Project Coordinator

WAGE CATEGORY: FLSA Non-Exempt

REPORTS TO: Executive Office (Executive Director and Administrative Assistant and

Enviranmental Education Department Manager

EFFECTIVE DATE: November XX, 2020

SUMMARY:

Provides administrative support for Kendall County Forest Preserve District (“District”™) communications with
the public and Board of Commissioners, supports development and implementation of all Natural Resources,
Habitat and Preserve Improvement Projects , supports the development and delivery of Environmental
Education programming including school programs, summer programs, scout programs, teacher training
services, public program offerings, and special events (collectively “Public Programs™), for the District.
Provides assistance with natural resource management projects and programs including suppott of volunteer
restoration work day activities. Supports other assigned administrative tasks to assist the Executive Director and
Administrative Assistant.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Asgists the Executive Director in compiling and capturing all District Board of Commissioners meeting
ninutes and committee meeting minutes for review and approval by the Board of Commissioners and its
respective committees.
Assists the Environmental Education Department Manager in training support staff in curricular program
goals, objectives, and instructional methods,
Assists the Executive Director with coordination of the District’s annual bow hunt program.
Develops and presents curriculum and themed programs that are developmentally appropriate for all
relevant age groups and ability levels, including young children and individuals with disabilities, and
reflects the natural and cultural history of Kendail County. This includes program material preparations
before and after all programs.
Conducts public programs, public speaking, and natural area manegement activities in a variety of settings,
including work with children, and work within natural areas with uneven terrain.
Coordinates and supervises agsigned staff members, outside contractors and volunteers supporting natural
resource management projects within District preserves.
Ensures that natural resource project permitting requirements are fully met.
Ensures thet natural resource project objectives are fully met.
Performs a variety of horticultural tasks including, but not limited to trimming, controlling weeds, seeding
and maintaining natural ereas, planting, pruning trees and shrubs, and treating and removing exotic and
invesive species.”
Gathers, loads, bauls and burns vegetation, including assisting with and/or supervising prescribed burns
within preserve areas.
Regularly uses, maintains and repairs tools of the trade (both powered and non-powered equipment)
including, but net limited to chainsaw(g), and other mechanical hand tools,
Hauls and moves materials and supplies, as needed, for District and public use,
Repairs and maintains Disttict trails by performing duties including, but not limited to, removing fallen
trees and limbs, and repairing any damage caused by encroachment, erosion, or other factors.
Collects GIS data for spreadsheet entry and management, including mapping of natural area plant
communities, ecotypes, and threats.
Supports Grounds and Natural Resources maintenance activity assignments, which may include:

o Safely and effectively operating and maintaining District equipment including, but not limited to,

pick-up trucks, dump trucks, chain saws, and trimmers,
o Setting up for events and volunteer work day functions; ensuring facilities are clean and work day
equipment preparations completed prior to the start of restoration work days.

o Locating and removing refuse from District property.
Performs controlled burns, brush removal, seed collecting, and other natural area management assigned
tasks,
Supervises trained and untrained volunteers participating in natural erea management workdays.
Develops and maintains press releases and District website platforms.

1
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DRAFT FOR COMMISSION REVIEW: 11-17-20

¢ Maintains professional collaboration with other natural resource program coordinators and administrators,
community organizations, and environmental educators both within and outside of Kendall County, Illinois,

o Communicates professionally and effectively with the Environmental Education and Marketing Manager,
District staff and the public.

s  Supports District policies and processes to identify safety issues; reduce risk and liability exposure within
school, scout, teacher education, natural resource stewardship, and other public program offerings.

e Performs bagic animal care including feeding and tank/enclosure cleaning and Laws of Nature Visitor
Center upkeep.
Maintains a safe and clean environment at all times and enforces all District safety rules and policies.
Provides first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

¢  Provides educational program services delivery to children and the general public participating in District
programs.

s Drives vehicles to various locations to conduct tours, educational programs, work days, and other assigned
roles. Transpartation includes both use of District vehicles and persanal vehicle,

s Complies with all applicable federal and state laws, regulations and District policies and procedures

regarding or refating to assigned job duties.

Handles cash and accepts other forms of payment for public programs and facility use reservations.

Maintains the confidentiality of protected personai information contained within District reservation forms.

Maintains regular attendance and punctuality.

Performs other duties as assigned.

*® @ & @8

SUPERVISORY RESPONSIBILITIES:
e  This position supervises volunteers in the District’s vclunteer workdays and natural resource projects.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A, EDUCATION and/or EXPERIENCE:
® Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a Bachelor’s degree in the education, envircnmental sciences, or related
field.
Knowledge of education principals and practices.
Experience in administration of a natural resource management program preferred.
Experience in leading and coordinating volunteer-based waork days and natural
resource projects.
Experience with instructing children in an educational setting preferred.
Knowledge of Microsoft Office programs including, but not limited to, Excel, Ward
and PowerPoint,
. Working Jmowledge of multiple social media platforms and ability to effectively and
appropriately use the Internet and create engaging posts for social media.
) Knowledge of office practices, principles of modern record keeping, and setup and
prepare, create and organize files
B. LANGUAGE SKILLS:
® Ability to draft and present District curriculum.
. Ability to write routine reports and correspondence.
. Ability to professionally and effectively communicate with the public on the
District’s social media platforms.
° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.
Good knowledge of the English language, spelling and grammar.
C. MATHEMATICAL SKILLS:
° Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals,
° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
° Ability to compute costs and make change.
D, REASONING ABILITY:
° Ability to employ safe work practices and use sound judgment while leading
educational programs.
2
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DRAFT FOR COMMISSION REVIEW: 11-17-20

E.

. Ability to complete projects from beginning to end with minimal supervision.

] Possess positive conservation ethic and respect towards living things and the natural
environment.

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations.

CERTFICATES, LICENSES, REGISTRATIONS:

. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate.

. Current CPR/First Aid certification.

. A prescribed fire burn training certificate and $190 course completion or, in the
alternative, successfully complete 8190 coursework within the first ninety (90) days
of employment,

. A valid Illinois Pesticide Operator’s License or, in the alternative, obtain a valid
Illincis Pesticide Operator’s License within the first ninety (90) days of employment.

® All other training, certificates and registrations required for the specific duties
performed.

PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions.

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 50 pounds.

Employee must be able to use hands to handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency cr special event.
Employee is required to provide own transportation to travel to and from meetings, training,
conferences, and the various District preserves and locations.

Employee is required to work regularly with children and the general public.

[ The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approved: November 27, 2018
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DRAFT FOR COMMISSION REVIEW: 11-17-20
KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION
CLASS TITLE: Natural Beginnings Program and Special Projects Manager
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Environmental Education Program and Marketing Manager
EFFECTIVE DATE: November XX, 2020

SUMMARY:
Oversee development and day-to-day management of the Natural Beginnings Early Learning Program
(“Program™) for the Kendall County Forest Preserve District (“District™),

ESSENTIAL DUTIES AND RESPONSIBILITIES:

¢  Develop curriculum and theme planning for the Program that is developmentally appropriate for all relevant

age groups and ability levels and reflects the natural and cultural history of Kendall County.

Create and purchase materials needed for curriculum and manage a corresponding budget.

Coordinate staff hours and weekly schedules.

Manage and direct Natural Beginnings staff meetings.

Establish performance goals and objectives for the Program.

Develop and maintain handbooks, brochures, packets, press releases and newsletters for the Program.,

Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

Develop materials for parent-teacher conferences,

Manage parent inquiries, communication, and parent-teacher conferences.

Oversee social media marketing and correspondences.

Coordinate student sign-up and registration with the District’s Administrative Assistant and Environmental

Education Program Manager.

Lead and/or assist with teaching Program classes.

Provides project management and oversight to District special projects.

Maintain order in both the classroom and outdoor setting while implementing constructive disciplinary

procedures,

e Work and communicate well verbally and in writing with District staff and the public, including individuals
of all ages and ability levels.

»  Maintain professional collabaration with other nature-based administrators, community organizations, and
environmental educators.

»  Assists the Environmental Education Department Manager in training support staff in curricular program
goals, objectives, and instructional methods.

e  Provides support to the Administrative Assistant with reservations and other projects as needed or assigned
by the Administrative Assistant e Executive Director.

e  Works directly with volunteers supporting the District’s Programs.

Assists the Executive Director, Communications and Natural Resources Project Coordinator, and

Environmental Education Manager in the coordination of volunteer workdays and natural resource projects.

Suppaorts Grounds and Natural Resources maintenance activity assignments,

Performs controlled burns, brush removal, seed collecting, and other natural area management tasks.

Assist with basic animal care and upkeep including feeding and tank/cage cleaning.

Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and

staff emergency protocol and procedures.

e  Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
»  This position provides direct supervision and management of the Program’s Lead Instructors, Instructional
Aides, and Program support volunteers.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requircments listed below are representative of the knowledge, skill and/or ability required for the position.
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A EDUCATION and/or EXPERIENCE:

* Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the envirenmental sciences field.

* Knowledge of education principals and practices.

® Prior experience working with preschool aged children preferred.

] Experience in administretion of an educational program preferred.

. Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint, .

. Ability to effectively and appropriately use the internet and social media.

° Knowledge of office practices, principles of modern record keeping, and setup and

B. LANGUAGE SKILLS:

. Ability to draft and present District curriculum.

L] Ability to write routine reparts and correspondence.

. Ability to speak effectively with the public, including individuals of ell ages and
ability levels, and employees of the District.

. Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

] Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals,

° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

° Ability to employ safe work practices and use sound judgment while leading
educational programs.

. Ability to complete projects from beginning to end with minimal supervigion,

] Possess positive conservation ethic and respect towards living things and the natural
environment.

. Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

° Ability to deal with problems involving several concrete variables in standardized
gituations..

E. CERTFICATES, LICENSES, REGISTRATIONS:

. Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.

. Master Naturalist, Certified Interpretive Guide, or other environmentel certification
preferred. May be actively pursuing a certificate in an environmentally related field.

° Chain saw safety certification and herbicide applicators license,

L Current First Aid/CPR certification.

. All certificates and registrations required for the specific duties perfarmed.

PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be eble to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions,

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 40 pounds.

Employee must be able to use hands to handle or feel,

Employee must be able to rerch, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision,
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WORK ENVIRONMENT:

. Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud,

Employee must be able to perform all assigned job duties during normal business hours and

after normal business hours, as required in the event of an emergency or special event.

Employeemaybemquuedtopmwdeowntampomuontotaveltoandﬁ'ommeehngs
training, conferences, and the various District preserves and locations.

| The above information is not intended to be all-inclusive and can be expanded or modified as necessary. |

Kendall County Forest Preserve District
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DRAFT FOR COMMISSION REVIEW: 11-17-20

ORDINANCE #11-20-003
GENERAL FUND TAX LEVY ORDINANCE
OF THE KENDALL COUNTY FOREST PRESERVE DISTRICT FOR THE
FISCAL YEAR BEGINNING DECEMBER 1, 2020 AND ENDING
NOVEMBER 30, 2021

BE IT ORDAINED BY THE BOARD OF COMMISSIONERS
OF THE KENDALL COUNTY FOREST PRESERVE DISTRICT,
KENDALL COUNTY, ILLINOIS, AS FOLLOWS:

SECTION1 That there is required to be raised by taxation, and that there s levied upon all taxable property

ION 2

within the territorial limits of saild Kendall County Forest Preserve District for the fiscal year
beginning December 1, 2020 and ending November 30, 2021, the total sum of SIX HUNDRED
THIRTY FIVE THOUSAND SIX HUNDRED FORTY SIX dollars (5635,646) as is provided:

Salaries - Full-Time $225,000
Salarles - Part-Time $200,000
Equipment $10,000
Fuel - Gas & Oil $10,000
Telephone $10,890
Electric $2,200
Gas $2,000
Publicity & Promotion $3,000
Newsletter $200
Supplies - Shop $3,000
Conferences $1,000
Audit $7,500
Refuse Pickup $5,000
Insurance $43,000
Medical Insurance $50,000
Preserve Improvements $5,500
Legal Publications $156
IMRF & 55 $57,000
TOTAL $635,446

That the Secretary of said District is hereby directed to cause this Ordinance to be Immediately
published at least once in a newspaper published within said District and to incur the necessary
expenses thereof, and said Secretary is hereby directed to flle with the County Clerk of Kendall
County, lllinois, a certified copy of this Ordinance and sald County Clerk of Kendall County is
hereby directed to cause the aforesaid amount of money to be extended upon and against the
taxable property within the territorial limits of the Kendall County Forest Preserve District In
accordance with law.
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SECTION 3 This Ordinance shall be in full force and effect form and after its passage, approval and publication
as required by law.

Approved this 30TH Day of November, 2020.

Signed:

Judy Gilmour, President

Matt Kellogg, Secretary
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To:  Kendall County Committee of the Whole

From: David Guritz, Executive Director

RE: FY19 OSLAD Grant — Pickerill-Pigott Forest Preserve Entry Gate Proposal
Date: November 17, 2020

The District received pricing for D. Construction to complete the following improvements at
Pickerill-Pigott Forest Preserve:

Entry Gate = $8,200.00
Entry Sign = $4,600.00

Total: $12,800.00

The cost for fabrication and installation of the Pickerill-Pigott Forest Preserve entry gate
(proposal attached) received from O'Malley Welding and Fabricating, Inc. of Yorkville is
$4,300.00. This price does not include excavating and concrete work.

The cost for fabrication of the Pickerill-Pigott Forest Preserve entry sign is $437.64, excluding
posts and hardware.

The total approved expenditures for the Pickerill-Pigott Phase | OSLAD Project currently stands
at $633,144.84. The project budget is $633,000.00 ($316,500 OSLAD grant / $316,500 District
match).

In order to conserve District capital funds, District staff recommends contracting directly to
complete the entry gate and signs in order to save an estimated $7,500.00 over the D.
Construction quote.

District Grounds Maintenance staff will complete the site preparation, excavation and concrete
work to support completion of both elements in spring 2021.

Following approval, FY21 capital budgets will be adjusted accordingly.

Recommendation:

Consider a motion to approve the O'Malley Welding and Fabricating, Inc. proposal for
fabrication and installation of the Pickerill-Pigott Forest Preserve entry gate in the amount of
$4,300.00.
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O'Malley Welding and Fabricating, Inc.

QUOTE

1209 Badger St
Yorkville IL 60560 DATE QUOTE NO.
630-553-1604 11/16/2020 1118
NAME / ADDRESS Ship To
Kendall County Forest Preserve QGate for Pickerell Pigott #737
110 W Madison ST
Yorkville, IL 60560
P.O. NO. TERMS
Net 30
DESCRIPTION QTyY COST TOTAL
Migc fabrication: Provide material, labor and equipment required to 4,300.00 4,300.00
lay out, febricate, deliver to galvanizer, deliver and install at job site
1 gate , approx 24' long
Excavating and concrete piers by others,
Provide setting plate and anchor bolts for the main pier for install by
others
Instell the anchors for the keeper posts
Sales Tax (8.25%) $0.00
Fax # TOTAL $4,300.00

630-553-1605
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