KENDALL COUNTY FOREST PRESERVE DISTRICT
OPERATIONS COMMITTEE MEETING
AGENDA

WEDNESDAY, MAY 5, 2021
6:00 r.Mm.

KENDALL COUNTY OFFICE BUILDING — ROOMS 209 AND 210, YORKVILLE IL 60560

Call to Order
Roll Call
Approval of Agenda
Public Comments
Review of Financial Statements through April 30, 2021
Review of Special Use Permits

o Joel Ruby — SSZ Film, LLC — Jay Woods Forest Preserve — May 7, 2021 from 4:30 pm to 7:30 pm
Review and Discussion of Rental Contract Templates and Special Event Insurance Requirements
District Position Restructuring Overview and Discussion
Draft Employee Handbook Policies Review

o Chapters III and IV Review
X.  Other Items of Business
Pickerill-Pigott Opening Event — June 4, 2021 Ribbon Cutting at 10:00 AM
Hoover Nature Play Space — Hobbit Tunnel Opening Event — June 12, 2021 at 11:00 am
Incident Reports — General Use Ordinance Violations
Towing Contractor Update

¢. Safety Manual Development

XI. Public Comments

XII. Executive Session
X1, Adjournment
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pe o P

Microsoft Teams meeting
Join on your computer or mobile app

Or call in (audio only)
United States, Rock Island

734 943 338#

Kendall County
I l

Phone Conference ID:

Kendall County Office Building - Rooms 209 and 210 - 111 W. Fox Street - Yorkville, llinois 60560

If special accommodations or arrangements are needed to attend this District meeting, please contact the
Administration Office at 630-553-4025 a minimum of 24-hours prior to the meeting time.



oco'lze § (e11's0t) $ »m $ (ss0'zy) $ eieSIZ [ Gyeg)anding
“yioe- Zzitil § legz'szl $ 9zZIrs $ YER'RYL $§ L6 R [ Tve ONIONT
%zL- (965°09) %ZZY  STCLov 99°791L %ees  ezs'oty PISITL'S [xo00s ampuedsy Moy
%Ge- 86L'c- %E'Z0L  ¥ZO'G 0099 %09 ZZv'e 0552 T o nofid IHex - eunyjpuadxg
%~ Z68'et- %6'0F  Z92'60L 282'092 %LSE VLTl 6E6°202 % SSUN0SEY [RIMEN P SPUNOIS) - Aunjpuedigy
0 %0'0 - 005 - - %00 S08JUNIOA By [RIMEN - unjjpusdig
%EL- oL's- %0'Sy 682'SL 211491 %9'8E  £82'G9 029021 %zs1 UORESNPS] AU - unjjpuadg
%L1~ eiLl'e- %LZE  vEe'se geL'082 %98 LSS ¥29°102 ) dd 18A00H - anypuediy
%61 86’8 %PYE 62229 89616 %OPE  [96'L9 Zor'zal %zel  sejue) usigsenbd @ asnoy siF - anypuedc
Yt~ 6e8°L1- %6y Zzo'col [ %LZF  890'1G) 62¥'88€ %els UCRERESIUIWPY - Suryjpuedg
aumpuadis
%112 SE¥'00Z %U0L  90VEZE STH'O9L'S %NIBZ _ L¥BESE £98°65€'E w000 anuarey oL
%Ll 815 %SZF Cui ¥ 9960} %L LS ¥89 21 Wi c Nobi uexod - enuasey
%El s %Z0  00L'L 00922 %EE 06 1’62 %z £20mosey |RINEN ' SPUNS) - BNU3NEY
0 - - - w00 SIGBJUNIOA BAJY [RIMEN - SnuaAay
%19 siLz'0p %paZ  L6E'OY 004461 %LES  PLOER ZLi'veL ol UORESNPS “AuZ - enueady
%EG- vhLoL- %6¥Z VIZ'0Z 05218 %0ZZ 04'8 LE0'eE ez dd Jen00H - enueney
%yZ gzv'e %SOE  1SZ'6E 18¥'82L %eve 999y 220'6Ei oL Jejue) uemsendby p asnoH siF - enuaAey
%2042 S¥'LEe %L €68 ZELETL %I ET BE6'BZZ £94'696 ®ETL UOIEASN|WpY - SNLSASY
enueAay
l6oE'srL) § BE'YE ¢ 189°1E 5 ZIB'SBL S ZI6°GBL $ asuepg RnuBag
ofusyny%  ebusyns % aia jebpng % aLa e8png
QOUBYBA LA 0ZAd Jee) Joud L2Ad JGOA JuaLN) SHVIDOUd ? $IAUISTU LETUOL

%.'ly =easd wbpng puow ¢

1Z0Z/0E /¥ PepuUz poped 104
JUSWIHE)S BICaU]
aalesald 1sei0- funo) jrepusy



JUSWAENS SO
anBesal] 15a104 Aluno?) jepuey|

oco's2ze $ (6tL'Bot} $ mw $ (sao'ty) $ erc'siz g

%Vi99- ZZISlh $ ecz'azl § 00Z'Sir [] veaEvk $ 6ZLLF $
%EZL- (965°09) RTTY  STS'L6Y 189'r9L'} %ECBE  6ZBOEY rErEL’s i
%00~ 291'62- %Z86 OLEFr 0015¥ %9 crlSh 290765 RE
%ge- Z6L'1Z- %9 662'9S 0E9'221 %LEE  209'IE 0E9'LLE %66
%.LE- 192's- %IZG 0506 058°'t¥ %.'8Z  088'%) 09819 %0y
% h- a0 %0EF  Z0P'TLL 085162 %6'ly 0698 Wz'1ee il
%9 898'C1 %99C  99£°762 1Zr'a89 %O'6E  L2T99C a5/'1L9 wr0s
%LIZ SEr'09z %O0L  S0¥CT) SZr'seLs %98Z  1¥0'EEE £89°65E°L %000k
%0001 980SlC vI0Tie =TT
%12 18 %69 ©98 000 %Sl £50°) [y 4 %Z0
%ee- oL8'z- %ler 0/9'8 00924 %CGE  DOL'S 21294 =Tl
%91~ 6v0'L- %9 €929 ZE6'00L %09  PLLS 866 %12
] %00 - 00001 - _ %00
%E£0 SI0°1S %26 11628 286°02¢ %Iy Z6LPEL yERZBZ [wiz
%eh- 9001~ %Z6Z L6Z'EC 90262 %E0S  LZZEL £29°ck L
%001~ 0c8- %S’V OE8 0002 %070 . 0568 %20
%giZy 599’8 002 005¥L %S5z Sol'g 03evt %97
%8~ £06- %E'LT  Z9E 002't %00L 65 169 %00
0 %00 - 000649 %0°0 - P90 gLy

I8'IVE  § 189'ME F ZTIG'S6L S ZI6'9BL [

% LA JelBipng % aLa jeBpng
BOUBUBA QLA 0ZAd 183 Joud LZAd 188A Jueund
%Lty =]ensd }ebpng yuow ¢
LZ0Z/0/ Popuz popad Jod

(oyeq)emding
Tvd ONONE

aunjpuedys o)
B0
S3ipowwod)
|snjoequod
sljauag

[BuuosIed
amypuadiy

enueAsy o)L

U] s8jsueI]
SNUBASY PIED NP
susodaq Aymoeg
SNUAASY 85UBIT ULB4
SIUEIE)

enuary weiboly
snueAsy] jeIeY
suogeuoq

eLoou] JBYI0
awodu| Jeesau|

x8) Auedosd
enuaAay

eousjeg BupupBeg

SIUOOALYD IAMISTU LSFH04



{oco'yst) $ oz07zec ¢ 08'8L $ r900I9 $ {iousq)smding
% (cca'i) %01y Z0e9L  esr'ore %LZY 290'151 8L¥'BEE w00 emjpuadxy (Mo
- - 009'L) It Jeio
%0t~ LS %0°G9 516'6 0929 %L LT sHe'S 9061 L sapjpowoy
%95~ zee'e- %465 6689'L1 009'61 %LEZ 9lE'S Birzz %es [EMoRAUOY)
%91~ 869°L1- %Z L9 ore'LL 019'v2) %EEG ¥ra'ss 628'kbL  [wTiS sjyeueg
%G1 S60'0L %8¢ 60002 06608} %e'LY ¥9.'08 9ZP'E6L w0 |puuomIa
amypuadxy
%2012 syl'zZ %1} £6lL's ZEEEUL %LEZ gce'6zz £95°696  |ww. anusAay Ejo]
%0°001 980GLT ¥20T1 |9 DRIV Th
enuaaay umiBosd
%Lz 081 %692 898 000 %G LY £90'5 6122 %20 enueasy pJed Jjpar)
eueady Jsodeq Aunoes
%01~ 8v0')- %29 £9l'9 ZE6'00L %09 rIL'S 666 *EB eNuUBAsy 98USDT] WUBH
- 005 - 008's %0 suopeuoq
%RELBE czZ8'L %001 002 0002 %eZe ceo's ¥32'6 w0l Swol| Jen
%¥a- £0¢- *KELZ 20¢ 00L't %001 65 169 _”_... ewooU] sausqul
- 000019 - 9r9'0r0 1’99 x81 Auadosd
SnuBABY
ebueyn % eBueyns % alA jebpng % ala 10Bpng
@ouBLEA QLA 0ZAd JBOA IO L2Ad JEaA ey NOLLVMLSININGY

%'ty = Weded 1eBpng Yuow g

1202/05/ Pepus pouad Jod
WSWEIE)S oy
BAISSAl ] 198104 AUNo) [IEpuey



B16'27)) $ (10852 ¢ {sez'el) $ (o0Z8) $ (ioyeq)sniding
%61 BEL's %ree 8Zz'Ts 886°151 %gLT 196°L9 909zzz  [%000M eunypusdx oL
%Z- e %z L€ OLEY 009'LL %Z T oZ'y 0005} WEH isyo
%o~ Z- %L L2 S86'L [iTx:3: 74 %ZLE £95'L o8z'yz a0 SORIPOWWIOD
%9 c1g'1- %905 86'c 000°L %EBL 291 002t %05 |emoanuog
%1~ ze- %Y VE 690 £S2°LL %p'9Z 180y 588C) %L fysusg eeloduy
%gE 820'ZL HUEVE LI6'1E 908'26 %682 SOB'EY LIgTGL e [euLosIed
eunypuadisy
%z azv's %E0L 1sz'ee i8r'ezs %E e 8i9's¥ ZZ8'6EL  |wovol eNUBASY [F)0L
%iE 2001 %90 196°EE 89121 %EVE 85T 22006t [W0% anuaaay weiboud
- - - anueAsy pIBD Ypal)
%ET- 002’1~ %e'cee D0E'S 009 %L Tk o0L'y 0609'6 %09 nsodag Aynoeg
- 00z - 00z %D sucfeuoq
enuanay
sBueyD %  ebueyD § % au JaBpng % aia 7eBpng
SaUBYBA LA 0ZA JES ), Joyid LZA JBOA JOUND UIINID NVRLLSIND3 3 3SNOH SIS

%'ty =1ueded jebpng yluow g

|Z0Z/0E/ PEPUT Poped 10
JUBLISIENS SWOOU|
©A19301] 188,04 AJINO?) JEPUSN



{oiv'so) s (wev'ers)s (rr'en) ¢ (c99'00s)s
%L1~ (erL's) %1'2E rzo'ss SEL'0ST %9'LE Lis'sL 19107 [wovaL
%ER- oz %L6E 651 S 0007t %CEl 518 2193 T
%0p- eLL's- %S 1S nive o029 %9°8e ¥Or'rl 00ELE  [Wew
%et £za'y %102 6:9'8 6808y %0°LE Z0E'¥) 18988 |wTHL
%~ 6ee- %0'8E 60g'at 699°zT %89S IEE'D 990'6L1  [woes
RS- riv2'0t) %6VE riz'oz 0sZ'ie %022 0v's ig0SsE  |%ow
%6t~ oL8°t- %Z6L oz'e 000724 %162 000'L 2199 wEar
%bs- ¥EL'e % 9C ¥re'el 0SZ'59 %G'LT 018'2 Fipez e
ebueyp %  obueyd § % A jabpng % aLs j08png
BSIUBLBA |OI._.> om.ru_ 189\ IO FE Jea) En._._zulu

%LEF  =1uanad 198png YUoN G

}Z02/0EHy PepuU3 poled Jog
JUBWINES BLUDDU|
8AJS0I] 15204 AlUNoT) EpUS)H

Gpyeq)eniding
eunypuadxg ejo]

Selipowwon
[eneguoe)
s)ysueg salojdwy
[Puuosiad
emypuadxg

anueAey EjoL
enusay weiboid
A3y Ysodeq Aundes
enueAay muey
suopeuoq

snUBABY

SANISI 1STHOJ ¥IAOOH



(zea'sz) ¢ sesoz ¢ 15962 ¢ (Bos9s) & (pyeq)sniling
%El- (92v'6) %0'SY SSTSL Lb°294 %OGE €8L'sD 02905 [woont ampuedxy EyoL
1296 SILE sl 005 WIT syo
%68- 288'L- %V 82 aL'e 09%'Z %78 vz 6557 o SBRIPOLIICD
- - - (enoBuoD
%52~ 1E8"L- %1z 198’2 1181 %Z LE 086's 290'61 %L s)yaueg ealojdwm
%L vi6'c 0% 8¢ SOL'vS 926081 %9°0F 620'8S yocchL %o leuLctIag
aunypuadig
%18 sLT'or %PST 168°6F 00176} %185 1968 ZeiySE %00 anuBsAsY 8101
%C8 oIy %152 195°8¥F 002°c6E %9'8S vio'ee FAT T e enusaey Weibold
- anueaey pIed Jjpaus)
¥sodeq Ajunoeg
%001~ 0ee- %S'E0L oce 008 - 00et %80 suopeuoq
BNU3ADY
eBueyny ebusyn g % QLA jebpng % aiA ebpng
SOUBLIBA OLA 0ZAd 1804 Joud LZAd JeRA Wauny | NOLLYONGOS TVLNSWNONIANT

%Ly =Wsed 1e5png (UON &

LZ0Z/0EA PEPUT) Poliad 104
uawelels euioou|
aAleseld 15810, Aunoy Jepuet



$ (oos) s

ebueyn o, efiueyn
SOUBLEA O LA

DZAJ JESA Joud

% alA 106png
LZAd JEQA Wweung

%2'lp  =sadd Jabpng Lpuow §

1Z0Z/0EH PapUT] POpS Jod
JUBLLSIEIS U0

8nesal 188104 Ajuno?) [|epueny

SNUGADY

SUIALNNTOA VIV TVUNLYN



(no's0l) § (Zez'v) 8 (roo'st) s (m929i8) ¢
*%re- zes'et) %G 0F 9160l Zez'eoz %LI'SE YLI'TL 856°c0z
%0 €1 St- %G GLE ¥89'cZ 00812 %Ee'SE FATY] 05z .}
%l 0¥z %86 £E£0'6 0022 %0°ZE 1zo'0 9z.'02
9%4- 095~ %L € el 03281 %9°0F 207’2 0528t
%EC- 1ov's- %E'ES 8E¥'51 LipeG %9'82 ZE0'El Z6L'p
%Sz~ orr'ZL- %9 CE 8co'6Y 128101 %2'SE 861'2¢ 266604
%EF (0D %D 00L'L 00522 %E'E 018 (71
%98~ 0ov'L- %8 ZE 00L'1 606+ %18 orz 629
00001 - -
005 - 096"t
[ 0062} %0°E 05L 9682
ebueyny s, ebusyosg % alA jebipng % aia jeBpng
SOUBLBA QLA 02Ad Jea), Joud L2Ad 1Be4 WaLNy

%'ty =sned jeBpng Quopn g

LZ0Z/0EH POpUT poped JoJ
JUSIAE]S BUINMY
aAR38Id 188104 AUNa?) [epuey

Gpusg)enilng

umjpuedy mo)
Ty
SAPPOLILIOD
noBRUCD
gyeusg aakoduy
teuucsie
eumypuadxy

SNUBASY oL
enuessy jejuey
SNUBAGYH pIeD JpeuD
SRS

SUOpELO(]

eI JeLRO
enusany

$IUNOSTY TVUNLYN B SONNOUD



(lze) s 9ov'e ¢ wLrL $ Mile ¢
|%6€- {g81'7) %E'Z0L r2a's 0039 _Ed.. zr'e 08¥'L hadald
%BE- 9612 %201 ¥2Zo's 0059 %0°9F r a 052 Lt
%LL 8L %oz £SO 858’08 % L L2L'S yocZL  |woom
%L} 818 %G2P £50'F 956°0 %Ly LiL's ¥e9'CE _!9_
ebueyy o,  ebueyn g % aLs Jebpng % A Je8png
SOUBLBA (LIA QZAd 188\, Joud LZA] JeoA WaungD
%1F  =uened eipng Lpuop ¢

LE0Z/0E !y Papus poled Jog

SWSIEIS BosU|
BAIBSAL] 188104 AUNOY Fepua)]

Giopeq)sniding
aimpuedxy pyoL

Sapjpowwo’)
{BmoeRqUCY)
Slysusg eakodursy
|uus.eg
aunypuedxs

enueAsy o)

¥sodeg Aunoeg

onueAsy (Busy
euwoU| JaD

enueAsY

dd 1L09d TIREDIDId



ol

uRLIGIRS WIodu)
SAR88.d J5ai] AjUnoD [[epusy|

{2z8's) $ (i1'08) $ rz's) $ (01T s
% z12) %GTE  1Z8'S 8.1'81 %2 viLS i [ 000
%G - AN, YT 0002 %FSE  60L 0007 %6
%L~ {8L1) %8 ¥6F 0009 %S 90€ 0zL'9 %162
%L1 08 %LCE  9lF 99g°L %9'LE 955 852°t E'S
%0 I %2eF EEL'¥ zzee %LZE PRIV L [%be8
efueyn% ofueyng % aLr JeBpng % aLA jeBpng
@OUBIBA (LA 0ZA JBSA JOpd LZAd Jes) waungy
(co0'8} $ (82912 s (zeo'or) s (z6s'ed) [
%OT 680°Z %69 £00'8 94912 %8y  ZB0OL 26552 000k
%8 8r6 %96 VBl 000'F %b'9C evlC 008'c nTi
%L2- (5z8) %S BLOY 005”7 %FoP  LEL'E 048 %1'E6Z
%Ly olL %92 65 95e't %L0E 625 9582 ]
%¥rl 008'L %0IZ IEFT 2288 %8'l8  LETY L ey
% alA jelipng % ala jebpng
0ZAJ JeaA ioud LZAd Jee) Juauny
%L'Lr =Weed jebpng Wpuow §
1202/06r PBpUT poyad JoJ

Opueq)snding
ampuadxgy oL
sefjpounuoy)

sjysueg aakodwzy
|euuosiad
amjpuedyy

SIBASYH oL
snueasy welBouy
enueAsy ped Jpar)
ysodaq Aunoeg
suopeusqg

anueAsy

Lokl - NXivE 81113

(oysqisnding

umjpuedx3 o)
Jeyio
E3f)jpPOIIOD
[emoBguos)
sjyeueg eafojdus
[euucsied
anypuediy

enuaAsy o,
onueAsy Wweabold
enuaasy pIE) PpRID
¥sodeq Alunseg
suoneuo(

anuarsy

091 - AISNOH 813



b

juewaiels aweocau|

SAI6804 168104 AJUnoD JEpUSY

') s 19 s -1¥] $ €197
%001~ {zov'1) %S'IL 7oL (14 ] LISy %0001
- - 009 RO
{ove) %28l OVt 598" oSk W
%001~ {198) 198 005; -
%001~ (ze) %ke 26 00y 219 WL
%001~ {eze) %0'G 822 P09y olL'e L]
*EaYL 029 4 000°6 %rLL Sii [ 14) %0001
%E8¥1 029 S 0006 %Ll SGLZ 0925 RITTHIT
[ ebueus %  obueyn § % QA j05png % alA 106png
SOUBYBA LA 0ZAJ Je6A Joud LA TB9A jueunD
(sis's) $ D $ {ssv'0l) $ (rse'sT)
%EL 8L %L8E  826°6 68r 32 %ESE  869'0L rS08Z [woro0s
%Lz~ 1905] %Ly 2egl 000 %PYE 9IE L 000y adad
%0 (2) %E'8E 950" 1122 %00 ¥50') zie'e %8
%oz 8z9'l %ELE  OpO'9 20224 %0ZE  BOTQ ez [wers
im0z
28072
ebueyn o By $ % ala jebpng % LA JeBpng
SOUBMBA CLLA 0ZAd B0 Joug LZAd Jes) uauny
%l'ly =oasd 198png Yuow g
L20Z/0EHy PEPUT poped Jod

(pyeg)snping
anyjpuedxz mo|

S8fjpowILcy)
[eMoRRUOD
sWeueg eakojdury
[PuucsIed
umpuadxg

NuUSAsY KoL
anueAsy weubalg
enuaAay pJed Jpaig
Yisodaq Aunseg
SUOGERUO]

enuaaay

€911 - SdAWVD SM13

brpuea)ending

amypuadhey 3oL
e 11T )
eajpoLwoD
[enjoRuo:
syeueg aakojdw
|euuosiad
amnypracxg

SNUBASY FOL
enuasey weiboid
anueAsy pued ppesd
¥sodeg Aunoeg
suopeuoq

anuaAsy

2911 - SANNOUD 81T



(48

SASISAL 1SaI04 AJUNOD NBPUS)H

690 $ foos) s frza')) ¢ (ze')) s
I%EL (3 %ZZE 9682 000°6 %285 gaz's 86gs %0001
%00~ ao1- %2'6 =11 006°s 06¢ L
5600 - obs- 9%0°95 e 005's - -
0= ol- %EPE b2 00/ %098 ez 229 %10
%58 L' %0'ES 059'l 000's %559 190'c 929% %ees
%*E- {oa2) %0'ST {4 009’8 %ZTE 18g'L T’y %0001
%98~ 092~ %0'CZ Fr %4 005 @ %ZZE 191 922 T
ebueyy % ebBueyn g % aia jebpng % avLi 1elpng
SOUBUBA QLA 0ZAd 8 Jod LZAd JEBA Waung
soZ'c § SR ¢ 86'c ¢ {82'0) ¢

%65 998 %YSE yoL'rl SIS'i¥ REIE S9L'cZ YLLLD %0004
== ~ - 000'% W
%Y 571 %2'LE 6v8'z 5968 0%t b 280 002’6 Wi
%L\~ cgz- %550 e9°L 005z %0°GL zse'L 000°8 [waw
%9 o %EEE ¥e0'L 050°s %2 2T 860'L 0EB'Y %09
%G 0’2 %0VE Y816 00022 %2 b 92891 86928 %00
%25 ¥6E°6 %EEL 696°L1L 00205 I%EEL 2982 2108 w0l
%ZS rEE 6 %OElL GO 41 00005 %oEL Z9c 22 21826 L¥E

00z 002 %60
eBueuD %  sbusyD § % LA j88png % alA Jabpng

SOUBLEA (LA 02ZAd Jea) Joud 1ZAd J83) Wauny
%Lt =edmed 1e8png yuoy
}20ZN0E/ PepUT Pousd Jo4
JUIWALES GO

(wousg)sniding

ainypuadx3 o)
Yo
Sefjpowwol)
[enoenuod
sjyeuag eadotdury
[eUcRIed
aumipuedis

SnUGASY 101
AMNUSAGY Wesbosq
SnueAsy pIe) Jpaid
nsodeq Aunoag
suogeuoQ

S911 - SALLAVd AVAHLNHIE SMT3

Gpyegysnding

anypuediy o).
»H0
SaIPOWUID
engornuoD
sysuag eekojdurg
juLoRIeg
ampuedxy

onuassy oL
enuaasy] weibold
anueAsy pied ypar)
psodaq Aunoeg
suogeuoq

onuaAe)y

#5811 - SNOSSTT ONIAI SM13



£l

L20Z/0CH PRpUZ popad Jod
JUSLIEJE]S SLLOdLY
a/eeal] jsaJo Ajunas) gepuay

Ol'E $ ooL9 ¢ 860'c $ 0067
%Sh I %628 [T} ] 006°28 %1 8¢ 26L'L 09¥'0T  [woonm
002’ 00Z'L T
%)~ (9) %Zae 050 002t %8vZ 195 0922 %L
%el LoL'L %6°0F 0cL'9 0000} %52k T ] 00021 %160
RZTor 068'6 0097 %CZY 068°6 0885z [w%oon
%Z OF 062 0092 %EZY 0686 09ET2 R
ebusyn % ebuey § % aLa jeBpng % alA eBpng
SOUBHEA (1A 02Ad 8, Jojid LGAd JE9A Juaung
(se) s o0zt ¢ $ (zz't) 3
%001~ {sos) %B'EZT 506 009 608°Z %0001
%001~ (g1 261 006 05} %e
- o009 %e'ol
%001~ (s6) %226 88 008 POg W
%001~ (020) %e'ZTT 020 000 8102 %029
(oLt %0¥L 0LL 008's [+ /%) {woooL
o) %0'vL 022 005 KL} oo
TeBuRyD %  abusyo § % aLs 108png % aia Jebpng
QOUBHBA (LA 0ZAd JBSA Jopid LZAJ Jeas wauny
%L =edled jefpng YUoW G

Gpyeg)snplng

amjpuedx3 mo)
o0
SOQIPOWILICD
[BNBALOY
s)ysusg safojdwy
[euuosiag
amypuedxy

aNUBAGY KoL
enueasy weibold
enusasy piep Jiperd
ysodeg Aroeg
suopeuaq

ANUBASY

1811 - ¥3IN3D ISRINNS 813

Gpyeg)meniding

eumyjpuoedxy pejo)
oo
sefipowwoy
[engoequoD
sysueg eakodug
jeUu0se4
eunpuadiy

anueasy FE0L
anuaasy weiboid
enueAsy pIBY) pauo
ysodeq Aunoeg
Suageuo(

enuaray

891} - SNVH9O0ud JNdnd sIm3



14)

£

{ooz)

00Z-
%001~ {00z'e)
%001~ 006~
%001~ 00€'z-

SouByEA QA

ebusys %  ebusyd §

(es2)

%zy-

%2 e/l
%89 801
%aL 819

%z 0oL'y

%081 000'e
%€ 0oL’k

LLEREL

GOUBHIBA OLA

eBumy) %  ebusyo §

59918 26978
8hr'e £98°s
009 o0t
oor -
¥l L
clzZ b
001 oor’y
005 ¥ 001 ¢
009 00€Z
e8png % aLi jebpng
0ZA Jee), Jojd LZAd JEBA Jueun s
SZZE § 050'1%- 8l0's $ ize'ss
050t %88 =0’ £99°01
000: - o0v 2
B - -
005t %61y 518 0041
gL LiL
005 %*eTL £6l b}
000 %L'GF 0016 06761
0002 %0'L¥ 000'S 08L 2L
ooL'y 00E2
jebpng % ali Jelpng
0ZAd Jeax Joud LZAd JBaA aung

%.ly  =Weusd jebpng YuUoW g

+202/0/r Papu3 popad o4
JUSILIGIE]S SWODU|
BAIGEGI 186u04 ALNOY) JepUdy|

Gpyeq)sniding

aunypuadicy o)
13410
senlpowiuwio)
[BoBAUOD
Eljaueg eakofdury
[BULOSI6 ]
aunypuedxg

snueAsy o)
anueaay weiboiy
enUSASY PIED UpaLD
usodeq Aynoeg
suoneUog

enuarsy

6911 - STVLNIN ¥3HIO0 8ITH

Gpueglsniding

angjpuedxz pyo L
Japo
seppowLLoD
Jeryoeuucs
sjyeusy selojdws
jeuuosiag
anypuachry

enuBAI) 0|
enueAcy wriboid
enueAsy pe) Jpasd
yeodag Aunossg
suopeuoaq

anueAsy

8L} - SONIGd3IM SITIE



gt

0sz $ 05 0§

%E'SL (74 08°s

%8S (h:74 0/9't

efueyn % obueys §

% ala Jebipng
L2Ad Jea) waung

%24y = uedsd jebpng Lpuow g

1 Z0Z/0E/r PepUT popisd Jo-
PUED T LT AT
anIaBsal] 180404 AUNo) [Epuey

Gpyeg)snping
amypuedi poL

SONIPOWLLCD
[erpoenuen
sjysuag eelojdury
[euuotiad
aumypuediy

SNUSASY EBloL
anusasy weiboig
anusAsy pieD ypaud
Jsodaq Aunoes

0411 - 3S SITT3



8t

JUSLUBTE]S SLLodU|
sAKRgald 1eaI0- AUNoD JEpus)]

(6es’z) § (es2's) ¢ (zso'r) $ (690'92) ¢
%9 g8 %OLL eyl SEL'TY %R9BC L1T'51 SEF6E w000
REE 568 %ETT 199 Zi0zt %ROLE 2l5'c 2296 G
%0 1z %0'8g 699°LL 8LL0e %1'6€ WLl 29262 [wew
%06~ {srzoL) %eLT oL¥'LL 000'L¥ %28 £9L'L 0L£°CL %0'00L
%001 006'}- %LLE 008'1 000'9 0002 T
%88~ She's- %ZT L2 015’8 000'E %Z0L e9l'} 0ZE"LL %08
sbueyny ebueyn g % A jebpng % aLa 7e8png
SIUBLBA OLA 0ZAd 18oA Joud LZAd Jea) wauny
(zzr'98) ¢ (6r0'091) (ezz'ey) ¢ (rL'Lib)s
%ZT- {cev'zl) %6°8E (4171 s9z'owi %0'2E S¥'sy £8L721 [0
%ES- v 7 %268 6515 0007 E %ZEL slge 21970 L
%0t~ £LL's %919 2L1%2 008’9y %99 e ad 00ELE  [wroe
%EE 06"} %E'ZT L9E'S 0¥z %0°ZE ISz SHEBE %o
%1 ogz- %0'8¢ SeE'ee [ 4T %2°9€ 0S0'EC £EG'85  [wowr
(%001 000'Z %TEZ 0sz'L 0sz's %EP9 0sZ's 509 a-o0n
%091 0002 %EET 0sz't 0529 %EYY osz'e 2906 [swoor
SbuByD %  ebueyD § % alA Jebpng % ala Jabpng
BOUBLIBA ALA 0ZA JBOA Joud LZAd 189 Wauny
%2ty =Weded jebpng Yuow 5
1Z0Z/DEA PoPUT poped JoJ

Gpueg)sniding

anypuedig oL
840
SaNPpowwoD
[enjoequUon
s)yeueq sakodws
[Puuosied
emypuadiy

anueaAsy oL
eNUAAGY PIED NPEID
onueaey ysodeq Anosg
enuaAsy [ejuey
suogeuoq

enuaaey

ZL1) - IBNOHINNEG HIAOOH

(pueq)emding

emypuedxs pmo)
eyo
SEHIPOWLLIO?
[enjoeuo)
siysuag eefomdury
jouuosiag
aypuachg

enuasey ol

enueAsy pre] ypaid
snueasy ¥sodeq Aunseg
anueAsy

suogeuoQ

enuassy

kL)) - SANNOUD HAAOOH



L}

-
Wwe $ 97 % (zez'e) $ (z9) ¢ brysqending
%L S8 %1LE €590 29612 %98 209'L 0ZL'8;  |%omoL amypuedig moL
- - - Jeyo
SefipowwoD
- - - [BmoROU0D
%eLL 106 %LE) k) 8009 %0°28 88/l 268 [werz shjeusg aakopdurg
%0 £1- %0°9e zea's 856, %L 6E 618'S £08'v1 waa [euuosied
eimpuedxy
%ge- (s20°Z) %RLYZ 7869 00062 %GBT SIEY o2 anueAsy 0L
- - - BNUSASY Pre) HpesD
%LZ 162 %521 0z£') 00041 %09 099'L 219 Lol anusasy ysodeq Aunoceg
%EG- 6962 %ZlE ¥zo's 000'8L %L'GZ g9’z Zee'oL %168 ONUBAGY BN
N - suogeuo(]
0—-;
ebueypa, ebueyg g % ala jebpng % aLa 1ebpng
SOUBHBA (1A 0ZAd J284 Joud LZAd JE9) Juaung ¥} - 39007 YMVHMOAVIN ¥IAO0H
(oso's) & (19£%ch) (eas's) $ (s00'8s) $ Gppeqysmding
%L 858 %L1E 059'9 0852 %98 609'L ozL'6t %000 amypuedxy Moy
- - - FL10Ty)
SONIPOWIIOD
- - - [EmoRuo?)
%611 zl6 %9°Cl olg 6009 %0°2¢ T 288y i sjyeueq aafojdug
%0 £l- %0°8E veg's BgESL %1°6€ 128's €88 e luussied
anypuediz
%ze 08l I%E'G 095 000'9 e ¥a 4 orL 959°s AT enueAsy oL
= - - snusATy PIED JpaI)
. - - enuessy ysodeq Aunseg
%ZE 08l %E'6 005 000'9 %L b or2 999t o enueasy jejuay
- - suoneuoQ
anuaaay
ebusyny ebumyn ¢ % aa ebpng % aLAa 1aBpng
QoUBUBA OLA OZAd JeeA Joud LZAd JBBA Wauny €211 - ALUSINYD BAA0OH

%4ty = eamd 168pnd yluop &

1Z0Z/0CH POPUT POLed JOJ
WOWSIES BUI0U]
anasald 18a10, AUnc |fepus)y



el

(rzo's) $ c00T ¢
175/} 266'st

(or'e) s (zoes2) ¢
198 8iLiis

yeg'l- o'l
%001- 2l i oo0Z
%Ge- ore- vl 0GH'F Z00°t 968°C
%9z 6462 8e2'0l 268'0¢ 662'2 €292

%001~ uz1's) l Zy's 00095 256
%001~ FriN-3 2ZV's 0007€ 296
sbueyn o, efueyd s A 1e8png aLa jJabpng
SoUBLBA (LLA 0ZAd JB8A Joud LZAd J88A Wauny
rs) ¢ oos $ $ 008 $
%001~ ris) vis
%82- ¥is- YIS
00s 005
005 005
T ebuBy) %  ebueyn § alA Jebpng aLA Je6png
QIUBUBA (LA 0ZAd J8aA Joud LZAd JBIA RN
%'ly  =Wsned 185png yuop ¢

LZ0Z/0EH POPUT poued Jog
JUBWS)ENS BLLOU]
BA1989u 180u0 Anoy) [epuay|

(Gpyeq)sniding

amypusdig oL
J8yi0
sefijpowwion
[erounuos
slyaueg sekojduy
|euuosiag
umjpuadiy

enuasay (€0 ]
enueasy weibolq
enueAsy pIe) 1paid
ysodeq Aunoeg
suoneuo(]

enueAay

9.4} - SHVHEO0Ud TOOHDS NOLLYDINKE "ANS

Gpueg)snidung

amjpuediy o)
Joo
SB[IPOUILION
[enjoequUOD
sysueg eadoduiy
(euucsled
aumjpuadyy

SnuaAey oL
shueay weiboid
BNUEASY pUeD Jpaud
usodeq Aunoag
suopeucg

anueAsy

SiL} = NOLLVONA3 TYLNIWNOWANIT



6l

{e8s'L)

%6l

18z-
280'1-

0oc'el

%61

ooc'gl

[TeBuBg % obueys §

ousyeA i

LZ0Z/0EH> Pepu3 poled Jod
JUSLLISIE]S S0y
SAlasald 80 AUnc) [[epuen

(os2'8)) $ eBL9Z $ s’y $ o080k $
%65 HLLSF 106728 %Sy So¥'Sy 16666 |%oom

5618 o018 008T L
%288 8re'L 000% %r9 8zl 0002 2
%L Sk 605y 0.8'6 %0¥E Ibe's (7141 %011
%EOF 8627 LE0%L %e'8h 1zs'or 91628 bl
g1z ZEETE 003°9L1 %) & 986'6F 00802 [woool
%2 1z 0518 008%Gi} %St 036'ey 0000}  |NriE

0cs 0og 0og %y

% ati joBpng % aLA JaBpng
0ZAJ Jee) Joud LZAd J83) uaing

9T $ 68’ ¢ 60s'zZ ¢ f6zict) ¢

%eze 8e8'9 10908 %LTT 0wTs SFLEZ i
- - 00z’? w3

892 005'} %09 £l 602 5T
%{ L2 188 2828 %6'€Z 109 8ESC w0l
%612 £o0g's 04862 %L've 1z0'y 86161 %6Ze
|%E6Z SS¥'e 00028 %oeLL SS2IZ 0200z %000
%E'6Z GSF'6 000725 %IBEL IV 02002 o]

% aLi 160png % aLA JeBpng
0ZAd 1B8A Joyd LZAd JB8A Jueun)
%.'lF =ueded 168png Lpuop §

aimjpuedr3 mo)
11Ty )
SafIpowIwon

sjysueg eakojdury
|euucsieg
.-H_Bgu

SNUBABY [E}0§
enueaey weiboig
SNUBASY pre) Upai)
ysodeq Alunoag
suogeuo]

SNUBASY

8.1} - SONINNIO3E TVHNLYN NOLLYONG "AN3

toyeq)sniding

empuadyg 3oy
TS
SoIpowwIoD
lenjoruo?)
siysueg eakojdury
leuucsIag
aunypuscha

shueAsy Mol
anuaaey weibouy
SIUGASY pe]) UpaID
ysodeq Ajunceg
suoneuo(

enuaas)y

LLL1 = SdRVD NOLLYDNOE "AN3



§5 24§

i

o1’} $ (eze'y) 8 {za) ¢ (6v9e) ¢
%.5- {e80'1) 938'L EIEY 128 ST
%EB- Zl- 651 005 12 00}
%G = 98z Vrid 00L ase
%e- Izg- 125'1 o' 002 818
abusyn %  abuByo § aLs jebpng alA jJebpng
80UBLIBA QLA 02Ad J89A Joud LZAd JE9A Jueung
or $ (6s2) s ote'9 § Sic's 8
%901 29v'e 80"z 6528 £re's 0ZL'ZE
zll 8r5 0zZ 000°L
%St~ e £01 062 95 05z
%501 ¥SlI il 264 00g 069
%BbZ e A Z60%9 lov'y 08101
RSIE 068's e8Y'z 0052 2L SEViIE
%86 086 S TTA 0087 9L [
ebueyD % ebuey) § aLA JaBpng alA jebpng
SOUBLEA (LA 0ZA-] JeoA Joiid LZAd JeeA ueLny
=Jueied JeBpng \iuow g
LZ0ZAOEr PAPUT poped Jod

JUSLLA)E]S SLIOIU|

BAI9E3d 138104 AUnoD [EpU3Y

Gpyegysniding

E..__u.._!_nm. 0L
oq0
sefjjpowwoy)
|emoenuo’)
s)yjeueq selojdury
|Buuosieq
aunypuedys

anuaAsy (9103
enuensy weibaly
enueAsy pre) 1pal)
Yeodaq Apnaes
suogeuoq

anuUaASY

081} = JUNLYN 40 SMVYT NOLLYONGT "AN3

(woueqg)/sniding

anjjpuediz E0L
B0
Safipolwo?)
|emaaquon
fyeusg eelojdws
[puuctiad
EEE.:!_-N

SNUAASY 10|
anueasy wesboiy
SNUBASY pIB)) JpaID
ysodeq Aunosg
suogeuoQ

enueasy

841} - SKVHOO0U DMaNd NOLLYOMNKE "ANS



Iz

%001~
%001~

{ovo)

oBueyD %, eBump$

UBLEA 014

[ITY Je8png % ala sebpng
0ZAd Je9A Jopd LZAd Je0, ualng

%Ly  =Weudd jebpng LuoK

LZ0Z/0E/r POPUZ poliad Jo4
WSWSIENS BLoaU|
aniesad 186104 Auncy [[epue)y

Gopeqg)sniding

anypuedxz mo)
Jeyo
SERIPOWLIOD
lenjoenuod
siysueg ealodursy
|euucsI8
anypuadg

SNUAAGYH 0104
enuarsy weiBoid
SNUeASy pJe] Jpaud
usodaq] Apnoeg
suogeuoq

enuAADY

1811 - SNVHS0Ud ¥3HLO0 NOLLYDNA "ANT



(19z°909) ¢ aImpuadxy (I2pum)/RA0 INWIANY
of $ Lz $ RueEg Smpuy
%0°001 192°9%09 90£°909 amypuadyy o],
%0001 EIE¥S E1E¥S 606 1# worsAuo)) pueidor) (] 0} INQ RISUELL, OIF#I9 111061
%0001 869°€6E 869°€6€ LOG6T# pung soafo1g reyde) o1 InQ IJSURIL GOFT9 TI1061
%0001 0SZ‘8S1 05Z°8ST S061# d%d AV'ISO 0 INQ RJSuBIL, 09€19 111061
St 0061# pung SuneisdQ 0} MO WJSTRIL, OFET9 TIT06T
HANLIANAdXH
%TEY 61 Sh INUDASY [8)0L,
%T Eb 61 S¥ WO 1S OSETE 111061
ANNAATY
887909 $ 88C909 $ auseqg SupnnEg
1dpng TS 1202 NOILIRIDSAA % INNODDV
% LYy 13png
%LIp = %, 133png PUOW §

1061 puny

SATIDOUd ANOY LOOT SHTHAS AATASTAL LSTAOA



SL6ST axmipuadyy (19pum)/aaa0 snuwday
108°078 $ LOFOb6 somsug Smpuy
%I°L6 0SL°E0r SZR'SIY amyrprdyy 2101
%0001 000°c8E 000'68¢€ T10T Tedmuny - 901A8 199 00L89 T1Z60T
%166 00€°'81 Sz80E T10Z 183Ia0] - 0IA13S 1991 05989 11Z061
0S¥ 991 WABY oSLI 0¥989 T1Z061
TINLIANAIXA
%00 611 00815V QUUSAYY B0
%C 6 611 0051 SWON] S 0SSy 112061
005°0EY XeJ Jmeum) 0101y [1Z061
HNNAATY
TEV'VE6 $ TEY'vT6 odueqeg SunnnSag
1Epng TZ0TTE/E 1202 NOILLANIDSAA ¥ INNOJDV
0% EnpYy 1a3png
%L'Th =9, 3olpng puol §
T06T puny

C10T/£00Z SATHAS - ADIAYTS LE1d FAYASTAL 1LSTIOA



TET'8IY amypwMxy (JApun);EA0 INTAAIH
891°8€9 $ 60L°0FO'V Iweey Swpuy
%9'C8 T1L98S°E 9ST'881'Y amypuadyy TRI0],
%0°001 000°¢9LT 000S9LT L10Z rediounry - 031488 1991 09L89 TTE061
%e'<S SLE'SYE $T9°L29 LT0Z 15000] - DIABE W 0SL89 TTE06]
%0°001 000001 000°001 910z pediouLrg - 201A58 199 OFLE9 TTE061
%E0S ¥60°3¥IL 281462 91T 15BN - 91AIS W] 0EL8S TIE061
%0001 000'SY 000°S¥ ST0Z Tdidupig - 201ARS 19 07L89 TTE061
%T°0S BILLLT 81055 STOT 1S - 20JAIE 199¢T 01289 TTEOGT
056 85,1 18 (83817 0F989 TIE061
SL siy amypuadi 2300 00599 11€06T
INLIANAIXHE
%00 T0E 88€°909°y SNmSAYY [RIO],
%T ST € [Tl SWO] ISUE OSELY [[S061
881'c09'y B, }RIn) 010TF [1€061
ANNAATH
LLSTTTY $ LISTTY duweg SumrmEeg
1adipmg TZ0Z/ 15/ 120T NOLLATHDSAA ¥ INAODDV
Jos, Y Popng
%LTP =% idpng quon 5
£061 puny

LIMT/ST/LO0Z STTHAS - IDIAMAS LIAd AATASTAd 1STI0A



(c8Zce) § amgypuadxy (19pum)/ 1040 anmaAry
968988 § 08¢€s8 $ aouereyg Smpuy
0 000°0F amypusdyy o],
000°0v SOOIAIDG [BNORNUOD OSTZ9 [THO6T
TANIIANAIXH
%1€ ZeT SIL9 SMURAYY [EJ0],
%€ 434 SIL9 SWONY W] OSEIY  1TH061
HNNAATI
€99°988 § $99938 § sauepey Swuuiseg
12apng 1Z02/1€/E 1202 NOLLATIDSAA ¥ INNOJIV
Joog, FRRY pSpng
%LIy =% )e8png muopy s

vo61 puny

puny JWWMOPUH AN



TLTEEl § amypuadsy (Jopum)/pA0 InUIANYY

$ (o) $ aouEpeq Suppuy

%L €T 8L0°ST 8Z€'€81 amypudyy o],

uonannswo] OEEOL  T1S061
SRS HAFY - Wesuo) (9004 115061

£604Z 0t8°61 SOIARS [EMIRAUOD) 0SO0L  TISO61
%8'S1 ¥86 8€TS sofddng 0#00L  11SO61
0SZ'8ST LOG6T# puny reyde) 4 01 WysURIY, 0EKT9 115061
HANLIANAIXA
%0°0S 0ST'8S1T 005°91€ INISATY TR0,
0S7'8S1 PIRAY JIRID) 0L6ZF [1SO61
%0001 0SZ'8S1T 0ST8S1 1061# 5pa9o0ig puogq WON WISWEL], 00E0r L1S061
HOANFATA
(@Lr'een) ¢ (zLieen) ouvey Sundog
1adpng TZ0Z/1E/E 1202 NOLLATHDSAA % INNOJDV
0% PRy 18png

%LIy =% ipng puoy §

S061 pung
punyj juer) qvVISO dd



(or1’6L8) § amypuadsy (1apmm)/1aA0 INTIAY
—=3
#1 $ 62 $ sueg urpuy
250001 TT6LE SPI6LE amypuodxy w0,
%0001 SITP91 9II¥91 LO61# pung syoaford fende) o) syswel], 0OvI9 119061
2%0°001 980°S1Z 620°S1Z 00613 pung 3unemwd( 4.1 0) WRSURLY, OFET9 119061
INLIANAIXH
%L'SFT 1L 6T AMEIATY [B10L
%L SHT L 6Z amoou] 1S2W] OSETy 119061
HONAATE
SYI'6LE  $ SPI‘6le  § ayuwpeq Sumuysag
1a5png 1202/1€/E 1207 NOLLATHDSAA % INQ0JDV
% pupy 1e8png
%L'TF =% 123png Puoly §

9061 puny

punj (3a39s3y 333fo1g) yusmmsaoadury 3aforg 45



05667 amppuadxy (pun)zass anwney
9zl ot $ 0sh6eET uveg Smpuy
%o 6ES'SE ¥18°LSS smypodr oL
%6k 957 11 000'sT aduospue] WNAIOGrY GOMO - osuadyy pung jooforg 01989 [1L061
66'8 SRR aAKsal] - setediy pung 1750017 0ES89 T1L06T
000°0T SAOPEIP IR0 0THd ADHD] - Fusdyy pung 103lbag 0ZSE9  [1L061
000'TI Jopewniod 1N ADED] - 2wadyy puny 1590014 Q1§89 [1L061
000'0s Joory 3nOR elsH (IR0l - asuadyy pung 1506ad (0S89 T1L06T
065'0E€ 130 BacEy afpLIg YOOI - osuadyy pung 1006030 00S89 11061
%S0 YRLEL T9L'EE ogwodxy pun,g 100f0dd 00699 TTL061
%51 (74 T9L'EE Aomfunue) yewesedey weadinbyg 09179  11L06]
00LT¢ SPOOA, UOTIBARIESY - PUN,] YR)) PU] O} SJSURLL OEF19 [1L061
AANIIANAIH
%E'1L €9TTLS YOT'L6L NURATH RO,
00071 SAOPBIP JOTEUIO] 1001 ADHN - PIRAY JORID) 08L6F  TIL06T
000°11 J0eug[od Z1-¥ LD - PBAY MBI OLLEF  TILOGT
000°5Z adedspur] WNRI0GTY GOMOR - pIBAY WWRID OEWEF  T1L061
%0'68T 1St°%1 000°s TOWSESIMUIETY sowems] O 06¥TF TIL061
00z owmoou] 180300 OSEI¥ [1LOG]
0sT'8S1 SO61# PUnd (TVISO WoX Uf 33JSwel], 0LE0F 11L061
%0°001 91I*¥91 91191 {156) 906 T# pung Jeswmaaasdim yofor] WD Uf Jysuer], 0SE0F T1L061
000°0E (56} 60614 TEADC) puRidor,) F.] WO UJ JJSUBLY, OPE0F  TILOGI
%0'001 869°€5¢€ 269°€6¢ {056) 10614 PUN 8p33d0L] PUog L00T WOT U] RJSURLL, 00E0F TILOGL
ANNIATE
usey Supmydeg
13ipn TZ0Z/IE/E 10T NOLLATEDSHEA ¥ INNOJDV
»% PRy 1a3png
%L = % Ripag Muopy ¢

LOGT punj
puny reynde)) aANSILg JeI0f



£1E°6€ $ amppuadxy (ropum)/40 snmIATY
0 $ 0 K 2usug Smpuy
%E €L 000°ST 000°st amypuadxy rejo],
e[ RSEp/SIsmRAcKIaT] oARSIId 0ES89 16061
%0°001 000°ST 000°ST samypuadxy SWO 00599 116061
000°0€ L061# puny rende) 3.4 01 19jSURIY, QOE19 116061
TINIIANAIXHA
%9 EIEDS EIEYR onmeAFY [e10],
000'0€ PIBAY JIBID OL6TY T16061
90°001 EIEPS EIEVS 10613 pung spaooaid puog WK Uy JJSWRLL, 00E0F 16061
HNNAATT
(cig'sg) ¢ (c1g%68) 8 ssuereq Surunyiog
Jaspng 1Z0T/TE/E 1202 NOILLITEDSAA ¥ INNODDV
Jou, roRy »epng
%L TP = 94, Ja3png Wuol ¢
6061 puny

punyj uosAn0) pusdox) onqng synig JARY X0 d



0r9°9ET amypuadxy (9pUn)/I9A0 INTIARY
F16°6ST 0¥9°9€T aoueey Supuy
000°¢ F17°01T amypuadxy @101,
0007 ¥17°012 uonsmboy pueT 01449 110161
LOG6T# pung rende)) o} InQ 13JsUBIT. OOEI9 TI0I61
TENIIANAIXH
%Sk PIS'LST $S8°9¥E ANUDAYY [RI0L
OF99ET SPIBAY JUBID OL6Z 110161
%0001 PISLST PISLST TSEe)) pue] Wolj U] I9JSuRl], O16Z¢ [T10I61
00L°ZS (L061) pum rende) 9AI0801g 1S210,F WO UT IBJSUBIY, OREOF 110161
HNNFATY
souereyg Supnudog
1ipng TZ0/1E/E 1207 NOLLATHDSAA ¥ INNOJDV
Jos, Ry jodpng
%L'TY = 9, yo8pug muopy 5

0161 puny
qse) pae] 44



ol

{000°52) ¢ amppuadxy (Jopun) 1940 anmaAYy
T0000S $ 000 $ souveg Suypuy
000°5Z smypuadxy [@oy
000'ST SOIqUONPa(Y/SWRL) 06689 111161
HANLIANAIXT
0 ONUDAYY [B10],
WO J8ISY LITE61
ANNIATS
000°0S $ 000°0S $ aoueeg Sunuydog
1ipng TZ0UTE/E 1202 NOLLATIDSAA ¥ INNODDV
oY oy wipng
%L T¥ = %, 1°8png Puol §

1161 pung
punj Nuernsuy AT J1DX



L LT T6° 919
$9°¥E ¥ 985°9
$8°L9 9L €9€E
$6°CT €8 ETB 'TES-
$0° 00°00S'TT
397 TI¥ 07 TP6'E
£0° 00°000'T
e Z0"088'%
$0°%5 00°¥8T
6 0% S0°T6S
30° 00°00S
+9°0L 00" ZTLY’ST
%0° co0"000’8
$T°EE LS E00‘E
*%0°00T ¢20°82ZZ-
$T°0€ S0°€96'€F
AT ES 82'69¥%
$0°6 00°SS¥
v 0¥ S0°P0E’S
$0°9% BE"65S'ST
i0° 00°ZEO'FL
£9°95 LO"ZET L
36°9¢C 68°L6L'ST
Z°9% 95.°886°'98
*30°00T 00" ES-
L 00°8E6'6
*35 LY 88°S9T 1~
*30°9 L %9968~
230° 00°00S°S-
»$£°28 €9°8ZL T-
»=30°0T ¥6°TES-
»30° 00°9%9°0¥%9-
$0°00T €8°95
»%0° 00" S¥%~
Tasn JIPANT
dd ATEVIIVAY

00°
00°
00°

00"

00"
00"
(111}
00"
00°
go-"

00"
00°
[+ e

00"
00-
00"

00°
00"
Q0"

Q0-°
00"
1]+
00"
00"
00
00"
00"

00*
00°

ZL 26 60" €ET
SE"F9T'T 95" ¥8%°E
00°S5 ¥Z 9¥%L
00" 0%6°SE LT 0LB'BL-
0o’ oo°
§1°256 D9°LOE‘T
00" oo

00" 86°6TT
0o- 00°91e
66°60T S6°90%
h 00"

DO FZF L 00°0D2T°LE
00" 00°
8Z°ELE E¥" 966
Z0° 822 z0-822
00° S6°"VOL'T
00" ZL'0ES
00" 00" 5%

€6 66€ S6°T09'€E
00" 29 6ZT LT
00" 00°

00" €6°€E6Z'6
Z6"CTEE'E T1°828°'S
EL"T#E'9C FZ IT8'PL
00" €5 00" €S

00" 00°ZL
90"58E- ZI°€S0°T-
00°929- 8Z°¥TL'S-
00° 00"

LE TIST - 8E°"STO'B-
69°€T- 90°65-
00" 00"

00" €8°S80°STZ-
00° 00"
TYLIDOV QCIN TEAIDY QLX

98noH STTTH 09TTI006T

SAISEVId 183104 TYIOL

AAIIHII I99I04 TTO006T

0SL 0se
TLO0'0T TL0'0T
00T'T 00T°T
¥89°0T9- BLE'E0F-
005'TT 0
05L°9 0SL'S
000°'T 0
000°'s 0
[1]¢] 00%
u“o.ﬂ 00s

g 00S
26525 ¥15‘65
000’8 0008
moo.m 006°2

0

899°'s 0se’'y
000°T 009
00S 00S
906'8 000°T
68L'8Z 68L'8T
ZEO'¥T ZEO'¥T
91%'9T 9T¥% ‘9T
929'1Z 929 '1Z
008 ‘19T wom.amﬁ
1]
000 ‘0T Q00'0T
61Z'Z- 6TZ’'E-
mhm“mm- 6LE‘S6-
00s5'g- 005~
¥SL'6- 0zo-
65— T65-
wmw.m¢w- 9%9'0%9-~
620'9TZ- 0
S¥- 0

LEDang d0¥9ddY
TESIAYY TYNIPI¥O

LH04dEY LAPAOE HIVA-OL-UAVAX

Ajuno) TIwpueR

SAIONSIJ 370I0OZ 006T
$E0d SINDOIDY

S0 TTOZ "o

TISAPTEYT
9T:TT TZOZ/¥0/S0



+3E° LY 00" SS¥%‘0€E-
LTV 00° 856~
20° 00° LTS
20" 00°005
20° 00°05%
0" 00°0TLT’E
»3¥7°TT 00"SES’S-
$L°LET 09°0E6'Z-
$¥° € 8Z°¥Z9'e
$0°0€ V8 LSH'Z
$9°%E 8L ELT'ET
%0765 05°T06
*30° 00" L8O 'EZZ-
2T LE BL EEE'ST
A¥°SC TE'T6ZT T
$9°TE EF°002°T
%0°S L% " ¥18’S
39°vE ¥E"985'9
¥0°09 €T 0Py
38° €Y TE"SOS'ET
¥ 9s 6F°8S9'T
3T 0€ PLLEZZ T
20° 05 LS E90°€E
axsn LEDANG
od TTEVIIVAY

00* 00-8Z8'8-
00" 00" 0T¥-
00" 00°

1]+ e 00°

00" 00°

1]+ 00"

00" 00 0T¥-
00" €EF7"6Z0'E
00" 89°L99
00" 00"

[/ SL BEZE’'T
00" 00" EE
00" oo*

00" 99°SZS’'T
00° €ETLT
00"’ oo’

[+]1v P6°TOT
oo- 6E°P9T'T
' M 0088
00" DE"9ET’E
00" B6"ZLE
00" 00"

00" B8 TISY
SEDNVEENADHE  TYOLOV IIN

00°Z9E'LZ- LI8 LS~
00°STL- €L9 T~
[+]1 LTS
00° 008
00° 0S¥y
00" 0TIT’'E
00" STL- 0sz'9-
09" L69°0T LOL'L
ZL°SLE'T 000°'¥%
ST "¥S0°T ZIS’'E
ZZ'696°'9 TY¥I’0Z
05°8B6Z°T ooz’e
po* Lgo‘ZZ-
T PIL’S L¥O'TE
69°90L ooo‘e
FA2 11 95L"T
£9°S0% 021’9
99° %8V '€ TLO'OT
LL° 659 00T°T
69°T60°0T LE6S'ET
IS°T%T’2 0DB‘E
98-825 95L°T
EF¥ LSOE 0ZL‘9
TEALDOV dLX LADANE
EASIANH

LTB'95- I LEN
suoTEsw] BuTpTd STTTH ¥STTO06T
9€9- sdire) STTTHE TYIOL
61T
[V}
00T
059°T
509°2-
adwepy STTTE €9TTO06T
LoL't spunord STTTE TYIOL
000°%
ZIS'E
Z¥T'0T
ooz’‘e WTL JIed - BoIP[E8 09115 CO9LL00AT
L80’gZ- SUSASY (0Gcc¥ COLL0O06T
apunoxd STITHE Z9TTO006T
LZO'IT uredg ETITHE 'TYLOL
ooo‘z
9GL T
00T°9
TL0°0T
00T°T
oIeg STTTH T9TTIOD6T
LLO'ET @sTIOH STITHE TYIOL
008°‘€E
95L°T
001’9
JoddIY BAIDEOId JWGIOH 0O0S6T
TENIPINO tHO4 SINOODDY
S0 TEZOZ ¥WOodA
LH0dTd IIEOING JIVA-0J-¥YVIL TISAPTEDT

Lyonop TTepued

9TZT TZOZ/%0/S0



=%0°T¥F 0O0°06T‘L- oo~
S$¥"ZTL  9L°T1O0B- 00"
$8°%Z PL'869°T 00"
$0° 00°002°'T 00"
$S°ZTF 0DS"69L’6 00"
*%E°Z% 00'OLT'ET- 00"
£0° 00°LZZ'T 00"
%0° 00°0ST 00"
80" 00°¥%0€ 00"
%0° 00°00S 00"
0" 00°STO'Z 00"
»%0° 00"Z%L 'T- 00"
$2°0%T ¥9°TS5- 00"
%$0°9€ 9Z°86F 00"
$0° 00°00€ 00"
£6°69 OT°'ST9'T 00"
+3ZT°2E 00°598'e- 00"
£%°90T- SL°ESL'L 00"
£T°2Z E6°LEB'E oo-
%0°* 00°000°T oo
$0°ST 00°8%9°L oo-
% PF  LZ'ETT’'S co-
SL°FF S5°608°0€ 00"
*%0° 00°00Z- oo-
RSO LADING SEDNVITHOAONT
Isa TTEVITEAY

ls-:._q__... Lo ]

S

00°000'%~ 00°000°'S- 06T 2T- sZe 'L~ STUSASE UGZZ¥ BYLLOUGT
sbuTppes STITE 89TIDOET
6L°S8%'T vZ 860'z- 006'2- 5Z6- I23us) S\fIUNG STTTE TYIOL
00" 92" 195 09z’2 o9z‘e TS5 "I900,) ISAOCTAWH 0G0E9 LITLIO0GT
00° 00" 00Z°T 00Z°T TAANT ¥ o1e) TEMTOY  000v9 LOTT006T
6L°SES'T 0S°0EZ'L 000’LT 000°LT WLL T8 - S9TAE[ES 09115 L9TLO06T
00" 0DSE- 00°068'6- 09€'c2- S8E'TE- STUSAST  0GEZF LSTI006T
I9us) SSTIUNS STITH LSTTO06T
00" 00" LZZ'T LLD'T suezboxd oTTqnd STITE 'TVIOL
‘00° 00° 0ST 0
00" 00" $0€ ¥0€
00* 00" 005 00s
00" 00" ST0‘Z ST0‘Z
00" LN ePL 1~ ZVL T~
swezboxd oTTANd STTTE 99TTO06T
0L°260°T $9°€26°T ZLE'T TLZ’T BaTaIed AepylaTd BTIIE THIOL
00" ¥L'€ZT zz9 ge9
00" 0o 00E 002
0L BLS'T 06°090°¢E 9L9'¥% 9L9'¥%
00*98%- 00" TSE'T- 9zZ ‘¥~ 9zZ ' ¥-
SoTiIed Aepyiztd STTIH S9TIO06T
LE ' BEE'T- SL°966'€E- LSL'E LE1'T SuoTes9 BUTPTY STIIE TYIOL
00" L0°860°T 9€6'¥ 9t6'¥
0o 0o- 000°T 0
00216 00°ZSE’'T 000°‘6 005’8
0Z 116 €L°980°F 00Z‘s 00T'8
£€5°999°s S%°8Z8°91 8€9°LE BEYS'LE
0o- 00" opz- 00z~
TEALOY CIN TYALOV (LL IIoand Jodaday BATOESIJ 3BBI0T 006T
CESIATS TYNIHIHEO tHOA SINNOIDY
S0 TZOE ¥od
IHOdHd IAPANY HEILVA-OL-¥VAL TTeAPTEDT
Ajunop ITepuUSy 9T:ZT TZOZ/¥0/S0



%0° 00°000°T
$8°8Y T9°8SS'T
$9°€Z 95°'LET’'T
RG5°LY PGS LIE'L
$5°PS  FPTLIOE
£0°9% 09°866'F
%0°9Z EB"S6T'L
%C°€T STEZEL'S
3T°6T O0"STL'E
£5°6E E£6°Z05°9Z
$9°9€ SZ°088°6
*%€°¥9  00°Z08°T-
%0°00T 00"
%0°00T 00"
$0° 00" LES'E-
20" 00" TTT
30° 00'00E
£0° 00°25%'T
%%0° 00°00E’'Z-
%%0° 00° 00T ‘Z-
%5°T6 T8 8VL-
$6°L¥ v S8
SE°ET LZ 96
20° 00°00% L
$E°ET  0S°6SE’T
*%2°95 00°00Z'E-
aEsn  Ixeang
Iod TIIVITVAY

00" 00" 00" 000’1 000°1T
00" 98°298'T 6E"T¥F¥’C 000's 000°'%
00" E'09F% Z¥°ZTOL 000‘€ 000°€E
00" S8°18Z°T 9% ZE€9'9 0S6°€ET 0S6°€ET
00" ST"¥SS 95 ZET'E 0SsL’S 00L'S
0o 00" OV 819°'% LTI9'6 LT9'6
00" 00" LI TES'E BZL'6 SLO'TT
00" 00°591 SL-PL8 LT9'9 000’2
00" 00" 00-588 009’% §55°'F
00" S0°1L0°S LO*9%E’LT 6F6°E¥ 6¥6°EY
00" 08°€06°T SL E€0L’'S ¥8S'ST L69°€ET
00" 00°DSZ- 00" 0SzZ’'€E- 260G~ Z50°'s-
ISACOH TLTTOO6T
00" 00" 00" 0S52- osz- 0S52- dS STITHE TYIOL
00" 00" 00" 052~ 0s5Z- 0sz- STSASY  DGZZ¥ OLTTOUGT
MS STTITE OLITO06T
00" 00" 00" LES’'E- LES'E- BTPUSY O30 STTTH 'TYLOL
00" 00" 0o IIT ITT IS5 "IIUC) XSADTUNE 0G0t GOLLOUGT
00" 00’ 00" 00€ 00cE % JTe0Ueq AJTINSOE  0P0E9 6OTLO06T
N 00" 00" TSP'T TSP’ 1 = 1 06T
00° 00° 00°* 00E‘e- 00E‘Z- O 3T50de AJIXNDOS3  DGvev 69LLO06T
00° 00" {1 00T’'Z- 00T °2Z- ONUSASY (5ZCV GILLO0OGT
sTejusy Iayl0 STITE 69TT006T
00 £S°8E9‘9- 61 BLO'8- LZB'B- 29%°L- EBUTppSM STTIE TLLOL
00" L% T9% BS %18 00L'T 009'T
00" 00" €L %1 11T TIiT
oo 00" 00" 00¥% ‘L 00Z'y
(i oo- 0S°Z6T 2SI TS¥'T
00" 00" 00Tt~ 00" 00T %- 00E‘L- 00€ ‘L-
SEONVEGHMODNE  'TVALOY QIN TYOIOV QLX LIDAng douddy SAIPHRIJ 389I0J 006T
CASTATY TYNIDIEO SHOH SIMA0DDY
S0 TZOZ HOA
THOdEY ZAHOOM EIVA-OL-UVIL TISAPTEI

L3umo) TTvpuex

uﬂ"NHum«o«\¢o\ma



*30° 00°00S- oo 0o°* 00° 00s- 0o0s- BUSTIPUOJ (982¥% GLLIO0GT

UOTIEONPH TRIUSWUOITATA SLTT006T

$T°69 OS°FPL¥'T 00" 88°SZE 05°T62'€E 99L'¥ TET'L abpoT jmeymopesH ISAOCH TYIOL
$0°8% 0¥ 05T 00" 00" 09" ¥ST'T s0¥’'2 S0%°‘2 UOO/UITESH A4UC,) ue 0909 VLITOOGT
%0°92 96°86L'1 00" oo* ¥0°€E9 TEF'E 69L°T ISE "TIUC) JSAOTANy DS0E9 FZITOUGT
%0°0% S6°E65'9 00" PLL9T'T SO0"€6E’F L86°0T L86'0T WYL T - BolIe[€5  D6ELG VLILOOGT
$9°9E 6T 0L¥'Z 00" ¥9°SLY I8°SCF'T 968°€ ¥Z6°S

#30°9€ 00°LS6'E- 00" 0s-zg8e- 00°089°'T- L19’%- LI9 ¥~ o ITaode] ATTINDSS  0Gve¥ FLITOORT
+%L°SZ 00°Z89'L- oo- 00" SE0’T- 00"559°¢- LEE'DT- LEE'DT- SNUSASH  0G2eV VLILOO0BT

86pOT yAEYMOpDEOSW JIaAOOH PLTTO06T

$0°8€ E€E"96T’'TIT 00" EL EBF'T L9'898'9 S90°'8T 0E¥ ‘0T a3redme) I9AOCOH 'TYIOL
10" 8% 0%°0SZ'T 00" 00" 09" PST’T 113 4 50%‘E a/a TT
$0°9Z Z8'86L'T 00 vo- 8T €EE9 zEV'T 69L°T IG5 " TI00; ISAOTANE  0G0t9 ELITO06T
$0°0F SE°E£65°'9 00" ¥LTLOZT'T SO0 E6E°¥ LB6'DT LE86°'0T WTL TITH - B9TIE[BS  06tlG tLLLUOGT
$9°9€ 9T°89%’'Z oo0* 66°SLY PELEV'T 968°€ ¥26'S
*XL°%F 00°S16- oo- 00°09Z- 00" 0¥%L- §99°'T- §59°'T-

aaredme) ISAOCCH €LTIO06T
$6°€S 6T LTO’TT 00" TI9°Z%C'E TL TS0 %T 690°92 96L‘0€ @STIOYUNG IDACOH TYIOL
30" 8% 18°86%°‘2 00° oo* 6T 60E'T 808 ‘¥ 808"'% UST/TITESH Z9U0) _dd 09089 ¢ZTT006T
$0°9Z L9 LES’E 00" 00" €€°992°1 ¥98°¥ LES’'S T TL
30°0% TL°88T'ET 00" ¥S'SES°T 8Z°98L°8 SLE'1IZ SLE6'TZ WTY TINg - SOTICTES 06tLS CLILO0OGT
$9'9¢  60°LEG'¥® 00" LO°ZS56 16°%58°C Z6L°L 8%8°'TT HTL I¥J - SOIIC[ES 0O11G ZLLLOUGT
+%0" 00°000°Z- oo" 00" 00" 000°‘2- 000°2- O JI80U50 AFTINDSS  0G¥EF CLITO06T
#%2°0T 00°SOZ°O0T- 0o° 00°S¥E- 00°S9T T- OLE'TTI- OLE TT- STUSASY 0G2cv CLIT006T

SENOINUNE ISACOH ZLTTOO06T

26°S¢ ST PTIS'SL oo- LD 899'TT SL°8TT'TH EVL LIT 16% 12T TOA00H TYIOL
$T°ST €Z'06E'E 00-° Z0°6TS 8L°609 000'¥ 000 ‘¥ Ut T
aasn, JADINE SIONVHENOONE  ‘TV¥LIDV (LIN TEAIDY (QLE , ; doddav SAIONSIF 389I04 006T
Iod TIEVIIVAY ESIATE TENIDI¥0 S¥04 SINNODDY
S0 TTOT ¥od
LHO0dHY IIHanG AILVI-OL-UVEA TTOAPTEYT

Ajumop Trepuex 9T:TT TEOZ/¥0/S0




»3T°89 00°g95°S-
4¥°2% 91" 82Z°'9-
$0°%€ TE'EE9’'L
$T°EZ 00°069°T
$%°9 LZ'ELB T
$5°8€ SO ¥PP BT
$8°%5 6E'S¥6'EC

+%0° 00°008-

#%%°S% BL ET0‘09-
$E°0TL- 6Z°¥E9'ST
$6°€EZ OS'TE6E’T
$0° 00" 00Z°T
£0°9 6E"96T
SL°TIP OF " TL¥'D
$0° 00°00T1°'8
$9°BET O00°GEL'L
$Z°EE  PO°TO9°LT
%L°SZ T6°E68‘E
$0°Z% ET"BEE‘OT
$.°2 00°92L°6

»%0° 00°LSE"S-
50° 00" 005~

afsn LIsana
Lod HTEVTIVAY
pugpakib

9 &

(o 00 6¥%¥F-
00" 5 8Z0 8-
0o° 00"

10 00"

00* 098"

00" LL 69%°E
oe” TI°9LT 8
00" 00°

00" 00°SL9'6T-
00° V0 ¥S0 ¥~
00" 11+

00" 00"

00" 189°CT

00" SE"ELT'T
00" 00"

00" 00°0%E'S-
oo 9T1°090'2
1]+ 00"

00" 91" 090’2
00* 00°

[1]¢ ] 00

00" 00"
BEONVIEROONT TYOIDOY @IN

00 ELB TT-

v8 085 ¥%-

60°I¥6'E
00°018
ELTLET

S6 " 9ES LT
19°686°8Z
00°
ZTT"986'6%-

6Z2'605°'2ZZ-

05°909

00"

T9°ZT
09°'9Z9'¥%
00"
00°9SL'LEZ-

96 09L‘8
60°2T00°T
LB ¥8F L
00°¥LE
00"

00"

SEVLT- 689 °CT~
608°01- E0S‘Z-
mhm“HH SLS'TT
00S‘€E o
000’2 000°T
18662 186'6Z
SE6°ZY SE6‘2S
008- B 008- )
000°0TT V6T L6
SZ1'E 9TE'¥d
mnmnn BES'T
00Z'T o
602 002
860°TT 860°'TT
00T'8 00T’S8
020 '0Z- 029 'LT-
g9€'9Z z29¢£'92
968 '€ 968t
EZB'LT €Z8'LT
coo‘oT 000 0T
LSE'S- LSE'S-
oos- 00s-
IIoana J08aaY
TESTATT TENIDIHO

ONUOASH 0Gcey GLITO0OGT

bBxd oTqd IoV3l0 *ONpPH "UCATAUH GLTTOO6T

g TIFEeN 'ONpH TejusWuoiTAUH TW.IOL

*B9g TA3EN "oNpH TEIUSNIOITAUH B8LTTOD6T

WE) UOTIEONPE TRIUSNUCITAUH 'TVLIOL

LIT

gdure;) TOTIEONPH TRIUSUMOITAUS LLTTO0ET

YoS UOTJEONpE TRIUSWUOLTAUN 'TYIOL

TS5 X000 TSAOTANE  (S0E0 OLTTO0ET

UTI TTNI - BITAETES 06EL

& BLTTIO06T

WTL ed - S9TITTeS D911

2 O9LTTODGT

SNUGADE DGZe

SLTTO06T

TOCORS UOTILONPH TeJUSUUOITATH 9.TTO06T

UOTIEONpH TeJUSWIOITAUH TYLOL

PAIDEOId 389X0]

006T

f¥0d BLHOCODOY
80 TZOZ ¥od

SH04dHY LHDCOOE ALLVA-OL-UYax

Lyunop 1iwpuey

TISKPTRDT

9T:ZTT TZOZ/¥0/S0



231" 1¥

RT°TH

»3€° 912
18792
17 0%
$9°8¢E
%5759
$9°¥€E
£6°9T
£5°LE
$1°€ES
$L°8€

L T 44

$0°8Z
$T°LE
£8°¢9
SL°E

¥T°61T

00 ET¥ L-

¥97E96'Z0T

98°06Z-
T8°€09°8
PR SBV'T
ST EET’2C
S5°6EZ’T
Z0"ES5°6T
0E°LE6T ET
0T '6L¥F'6
0Z°620'L
ZL " F¥6Z ¥S
TL GEF'ZT
00"
00°598"T-
00°0S6 'T-
00°98€'¥PZ-

I9°LIB'E

LL"LSE
¥6'CL
597095
SZ'9Z6'T

09°%T0°T

9L°68E
00°08Z
95" E6T
Z0°906°T
9z LOB’E

LADING
TIETIIVAY

00" 00°6S0'T-
00" SE"689'FT
00° 00°

00" DE"E¥9
00" Z5°90Z°T
00" VL TLE
00" ¥6°890°2Z
00" 00"

00" 00"

00° 9L°8ES
00" ¥L°059
00" SE"TISL'E
00" 0088

00° oo

00" 00°-025-
00" 00"

00" 00

oo ¥9°6¥%T
00" (111

00" 0G°€ET

00" PI°9ET
00° oo

00" TI9°99€°'T
00" oo

00" 00"

oo 09°2T

00" 2B L¥E
oo* BT"SS¥’'T
SIDNVYENOONT 'TYAIDOY CGIN

00 TLT'S- ¥85°ZT-
9E " F08'TL BOL'PLT
98°0%S 0sZ
6T 9¥%1°€E 0SL'TIT
9T ¥99°T 0ST'¥%
S8 TPE’T SLY¥'E
ST 09Z°F 005°9
B6°S¥E‘OT 668°6C
0L°589°¢ €88°ST
08°029°€ 00T’ET
08°0L6’°L 000°ST
BZ BEE’FE ££9'88
GZ 658°'C 66E°'ST
oo 0
00" 09L- GZ9°'e-
0o0°* 0S6°T-
00 0TZ- 965 °'¥2-
6E" LTS S¥9°¢E
€Z°00T BSE
90°LE 00T
SE€°929 LBT’'T
SL EL 000°'2
09°62E‘9- STE’'S-
¥Z 00€E 069
wo.mmp 000°T
%" 052
B6 ETT’T 0€0’E
VL Z¥E‘E 0ST'L
TYALOY (LK Igpand
@GISIATH

IJH0dEY IADANE HIVI-OL-dVAX
Ajunoy TTwpuey

86T 'TT-

TIE'¥ST

]
0SL'TT
o0o‘tT
005°€
00S°9
668°6Z
YZL/LT
0SO’ET
o0o‘s
LEG’'¥8
ELY'FT
000°'12-
SEZ9’'Z-
056°1-
L¥E’LT-

S¥9°E

8SE
00T
LBT'T
000’'€

sz8’'z-
069
0se

0€0‘E
PeL'S

oUS PpUe 5994 OTUDTd  O06ZF POLTODGT

3306Td - TITISYSTd FBITOD6T

2aANOBIY TEINIEN pPUR SPUMOIYH THIOL

#90JIN083Y TBINJIELN pue SpunoId £8TT006T

NIEN JO SMET "DNPH “UTOATAUH TELOL

IST _IJuUoy JSACTONE DSOcY OBLLOUGT
Ho7Tadns Weiboigd 0OL0tS DSLI0061L

9INJEN JO SAET "DNPH "UOXTAUH (O8TTCQ06T

d oTqd I9Y30 "ONpE ‘UOITAUH TZIOL

d0daday
TNIDINO

SAIDHSIF IRIIOT 00S6T
fHOA BSIMOODOV

S0 TTOT ¥od

TTeAPTEDT
9T:ZT TZ0Z/¥0/S0



TF LIL'PET HONY'IVEH ONOA QISIAHY

€0°880°LF- SHSNAJXH/SHONTASE A0 ISN - HSONVIVE aNOA NI SONVHD
¥P°S08‘TLT HDONY'IVA NS J0THd
B0 SE9’E69 oo €0 ¥9E'60T €6°8Z6‘0EY ¥9S'PET'T E0R‘T60°T SASNAdYR TYIOL
IT°Z%0’956- 00" eSS P9¥ 6%- 68°0%8 ERE- EB8'6EE'T- EOB'T60°'T- SHONIANY TYIOL
$6°TE- €0°LO%®'E9Z- 00 0S°668°65 EQ0"88B0'LY 6TE’'STZ- 0 BATaR9Id 389I0d TYIOL
R0°FE T9"GEBE‘E- 00" EE"ELT 8EFPPL T~ PET'S- S¥LE- 3306Td - TTTISYOTd 'TVIOL
%0°9% BE"EZO‘F (I EETEE’T Z9°9Z¥%'¢t 0S¥‘L EST L DTITSS[d  O0TE9 VALLOOGT
aEsn. IEDaAnga SEONVHENONONT 'IVALDY (I TEALIY QLL ILEsandg dodddy BAISEVId 80I0I 006T
IDa TTEVITVAY QIBIATH TENIPINO 1904 SINNODOY
S0 TZOZ ¥O0a
Poqp3LTE LYOdTd IADaNg JIVa-O0L-uUYIZL TISRPTRDT
8 a f3wnop TTepasd 9T:ZTT TZOZ/P0/S0

LIS A au__._r-ll..u\ll



€T 9%

SASNSIXS / SANNAATY 0

TONVTYH ONNI dEHSTIATH

LIAN - HONWIVE ONNA NI SONVHD

HONVIVE (NNd J0Idd

S0E ‘909 ovT’'8LS SASNEIXHA ‘TYIOL

SET oozZ- SANNAATY TYIOL

1¥%'909 0¥0°'8LS LD0Z 8ps2001d puod dd TYLOL

I%%°'909 0¥0'8LS LDDOZ 8pe®D0oId PUOH dd TYIOL

1] 005°€ 954 JUSbY T[eodTd  0¥980 TITOGT

ETE'¥S o PUTATy G4 04 "JBWIL  OLFL9 TLLOGL

869 '€6€ 1] LY L

o 264 'T9S i TIT

0SZ'8ST TFP6'CT ID UV'1IS0 dd O3 Jeueir O09tl9 TTI06L

S¥ v} 91 JE0I0g O JOUeIL (OVeld LLLO6L

SET ooz- SWOSUT IWSISTUL  0GELY LTLLO6T

L00Z spesdoag puod 44 TTITO6T

1apang dodddy LO0OT opoenoIg pucd dd = TO6T

(TS TATE TENIOINO 1904 BIMNOOOY

S0 TTOT ¥od

LHOdHE LEAANY ZIVA-OL-dAVAX TISAPTEDT

¥S IPZ"909-
LL™LBZ'909
0D°S% 00" 00" 00°19Z 909
9% ¥ST 0o ¥ - 9% 61~
$0°00T 9% 66T 00" ¥ - ¥S TVZ 909
30°00T 9% 66T 00" ¥I°- ¥5°1¥Z 909
30° 00" 00" 00" 00"
80" 00°EIE’$5 00" 00" 00"
30°00T 00° 00" 00" 00°869"E6E
»30°00T OO0°EIE’'¥5- o0 00" DO ETIE‘PS
$0°00T 0QO0° 00" 00 00°0SZ'8ST
0" 00°S¥ 00" 00" oD"
¥ ¥I- 9% FST 00" ¥L°- 9% 61-
aEsn LIDANS SEONVIENOONY  TVALDV GIN TYOIOV QLK
Iod HIEVIIVAY
pnapaiib
6 a
PR ___..._..E.ﬁ". o

SIUNW %

Lqunop TTwpuex

9T:ZT TZOZ/¥%0/S0



€E0"T08’02S HONWIVEH aNOH ESIASH

S8°0€9'€E0%- SHSNAJYH/SHONAATSE 40 IAN - HSDONYIVE ONNI NY SONVHD
B8 TEV'¥Z6 HONV'IVE aNNd d0Tdd
00°"SLO'ZT 00° 00°* 00 0SL E0F SZR'ST¥ SZ8'ST¥ SHSNEdYH TYLOL
59°089'TEY- oo- €T 22~ ST 6TT- 008 "TEV- 008'TEW- SAONAATY "TVLOL
%£9°9252-58°509 '6T¥%~ oo* €17 22~ S8 0E9'EO0F SLE'ST- SLE'ST- €T0Z SPTAISE qed d4 TYLOL
39°925E-58"509 '6TF- 00" €T ce- S8 0€9"EO¥ SLE6'ST- SL6'ST- 2102 SOTATSF 199 dd THIOL
$0°00T 0O 00" 00" 00°000°S8E 000 SBE 000‘SBE TOUT.L ; c06T
%" 65 00°SZS'ET oo* 00" 00°00€’8T sz8’og SZ8°'0E TAI
*+%0°00T 00 0S%- 00" 00" 00°05% 0 0 334 _JUSDY TEOSTd  0¥JHY TTE061
»%£Z°6 S8°08T'T- 00" €T°2C- ST 6TT- 00E’'T- 00E"T- SWOOUT JESISTIUT OGELV LLCOGT
»%0° 00" DOS ' 0EF- 0o 00° 00° 00S"OE¥- 00S‘0EF- ¥eL ATToUorg JuodIty OTOTP TICU6T

€T0T 90TAISg 990 dd TTC06T

aEsn LEpang SEONVIERLONE TVALDY QLM TNOLOV LA LEDANE d04dav ET0Z ©eDTazeg Jqed dd TO6T
dd TTEVIIVAY ISIASA TENIDINO $¥O0d SINN0DDOY
S0 TZOZ HO&

ITHOTE IADANE AIVI-OL-UVEX TIeRpPTeDT
£qunopy TIvpusy 9T:ZT TEOZ/¥0/50




SZ7 8971 ‘8E9
56807 “¥8S 'E-

JONVTVE N TASTASY
HONYTVE (NN NI HONVHD

SHSNHAXH/SHNNIANY 40 IAN

02 LLS"ZZT'F IDNV'TYE (NNA HOTHd
SL'B#%S E09 oo 00°SL¥ SZ ITL'PHS'E 95SZ°'88T°% TEB'98T'F SHSNEAXE 'TELOL
0L°580°909°'%- 00" g1 LE- 0E"Z0E- 8827909 %~ BBE'909 P~ SHONIAS TYLOL
%2 LSB- SE°O¥S‘ZO0O‘F- 00 98 LVY S6°80F'¥BS'E EET'STI¥- LGS '6T¥- Z/9T0Z/ST0E 90FAI9g Iqed 44 'TYIOL
$Z°LS8B- S6°0¥S°Z00'%- 0O 88 LYY S6°80F'¥BS'E TET'SI¥- LSS 6T¥- Z/9T0Z/STO0Z ®DTAISS 3ad dd TYIOL
$0°00T 00° 00" 00" 00°000°'S9L‘Z QO00'SSL’Z 0OD'S9L’EZ TOUT
$5°SS 00°0SZ‘6LE 00° 00" 00°SLE‘BPE 5Z9'LEZY S29°'LEZ9
$0°00T 0O° 00" 00" 00°000'00T 000 '00T 000 ‘00T
$€°05 SZ'F60°9FT 00" 00" SL E60°8FT 881 '¥6Z e8T'¥6Z
$0°00T 0O 00° 00" 00°000°'SY 000'S¥ 000 'S¥
$T°0S 0S°0SZ LLE 00° 00°* 0S°L9L'LLT BTO’SSE 810 'SSE JESISIUL GT0¢ A5 3qd OTZBED TIEOGT
%0° 00°056 00° 00* 0o 0s6 o S5 JUSbY Teodtd  0%989 TIE06T
$0°00T 00" 00" 00°SL¥ 00°SLY SLY 1] SHUSUXY SNOSUET[SOPTA 00699 TIT06T
»$Z°SZ OL"L6B- 00" eI L2- 0€"Z0E- 00Z'1- 00Z'1- SUDDUL J85X9JUT OGELY LIEOBT
40" 00°8BI‘S09°%- 00° 00" 00" B8T'S09'%- @8T'S09'¥- ¥eL, ATIOU0Ig JUuSIIny OT0L7 LIE06T
LT0Z/9T0Z/ST0Z SOTAIDE YR d4 TTEDET
a=sn LEpang SEDNVESHOORE  TVALOVY IR TYOALOY QLK LaEExIng dogaav LI0Z/9T0Z/STOE ©oTFAIeSg qeqd di €06T
IDd TIACIIVAY QESTATE TYNIDIHO t¥0d BINOODOV
S0 IZ20Z ¥oa
IHO04EE ILIOANE FIVa-OL-UVEL TTOMAPTRT

L3mnop TIwpuex

9T:ZT TTOT/PO/S0O




€€ 966 ‘988

ONVTIVE aNNA JISIAHE

G9°TET SASNAdYHE/SHANNAATA A0 IAN - FONVIVE QNOd NI TONVHED
89° %99 '988 IONVIVE aNNd JOTHd
00°000°0% 00" 00" 00" 000°0% 000°0% SHSNAJXH TY¥IOL
SEEBF 9- 00- LB FT- G9°TEEZ- STL'9- oLSs ‘8- SHANHATY TYIOL
$L°- S9°9TS EE oo LB V- S9°TEE- SBZ'EE DEF'TE pung Jeqns painTIISSY d4 TYIOL
L YA 59'9TS‘EE 00" LB ¥¥- 59*TEEZ- G8Z L€ 0E¥'TE pumg Jedqns pe3oTIiesy d4 TYIOL
%0 00°000°0¥% 00" 00" 00" 000 ‘0% 000'0% T Tiv
¥ € SETE8F'9- 00" LB ¥¥- S9°TEZ- STL'9- pLs‘e- QIODUL 385ISJUTI  OGEly LLF0GT
pund Jjeqns pajotIlsdyd 44 ITHF06T
aEsn LEHang SHONVEEHODNA 'TVALOV GIN TYOIDOV QLX IAPang dJouaav PUNd JRqng PONOTIIFGH 44 $06T
Iod TIATIIVAY TEILASY TYNIDINO 104 SINOCDOY
S0 IZ0Z ¥od
pnapaLth IMOdEd IEDANE FIVA-OL-UVHE TTOMApPTEIT
ZT a

e -\t‘..‘..”

%

siun

9T:ZT TE0Z/%0/S0




00"

SHSNHAAXH/SAONAATE 40 IAN

TETLT'EET
TEETLT'EET-
ZE 05T 9ST 00" 08 62¥% 89" LLO'ST
00°05Z°'8S1- 00" 00" 00°0SZ'BST-
£$0°00T Z¢° 00" 08" 6Z¥ CE"ZLI'EET-
%0°00T <2e° 00" 08°62% ZE ELT'EET-
%0° 00° 00- 00" co°
%0° 00" 00" 00" 00"
%7 TIZT PP €9 '¥- 00° 00° P9 €60°%T
$8°8T 9L ESE'¥ 00" 08°62% ¥Z v86
%0° 00°05€'8ST 00" 00" 00°
=%0° 00°0SZ"8ST- 0o0°* 00" oo-"
$0°00T 00" 00" 00~ 00" 0SZ’BST-
SEONVETHODNT TYOLOY IN TEAIOVY LA

TTOVIIVAY

HONVIVA (NNd TASIASN
- HONVTIVE ONNJd NI ZONVHED
HONVIVE (NI J0Tdd

BEZE'€8T 8%0‘v¥ SEENSAXE TYIOL
005‘9TE- TET'TLT- SENNIASE TYLOL
ZLI'EET- ¥PT LET- NERID AYISO TYIOL
CLT'EET- ¥PT'LZTI- *boy "pay Io0paNO AVISO TVIOL
1] £EZ6'BE TUOTIONIJEUO) Occ0l LLG0GL
0 §Z1'S FIOe3Theuo,y  0900L TIG06T
0¥B8’6T 0 FID0TAITT [ENjoeIju0g 0G00L TLG06L
BEZ'S 0 EOTTAANE  0v00L TLG06T
0SZ’'BST 0 T LT, T
052’851~ 052 ‘8ST- PIeay JUBXH 0L6C¥ LLG0BT
0SZ‘8ST- TV6'TTI- d pUqd 44 Woxy CJPueLir,  O0E0F TES06T
*boy -o8y I00pPIND AWISO TITIS06T
LEpansg dodaday IUeIH AVISO SO6T
AR TASH TENIPINO tH0d SINDODDY
S0 TZTOZ wOd
I¥0dad IXOaNd TIVA-OL-HVEX TISAPTEDT

Loy TTRpUsH 9TIZT TZOT/¥0/S0




0T %I

HONNIVE (ONNd THSIASH

65 0ET‘6LE- SHSNAGXE/SHAONTIATY 40 I8N - TINYIVE ANOA NT FONVED
69 ¥¥T'6LE IONVIVE GNOJ d0Idd
£€9°95- 00° 00° €8 °TOT GLE S¥T 6LE 0Z9'98¢€ SHSNIAXH TYIOL
¥Z Z¥ oo 0T %1~ ¥Z-TL- 62~ 0SL‘E- SHONTASY TYLOL
$0°00T 65 ¥%I- 0o* 0T PI- 65 0ET’'6LE 9TT'6LE 0L8"EZ8E JjusuwaAcIdN] SAT9S9Id 189I0d TYIOL
%0°00T 65°F%I- oo’ 0T 3T~ 65 0ET'6LE STT'6LE 0L8'ZBE Jusmeasozrdul aszasazd 389104 TYIOL
$0°00T 0O oo 00" 00" 9TT ¥91 91T ‘%91 0 T e 1L
#%0°00T €£8°95- 0o’ 00° £8°580°STC 6Z0'STE 0 SIg I85X0J 03 ' 1BUBIL, OF%ET9 TLG06T
$0° 0o oc* 00" 00" 0 079'98¢€ PId PUH d& O3 JPUEGLL OO0EL9 LL906T
$L°S¥EC ¥Z°ZP oe¢" 01" %T- ¥ TL- 6e- 0SL E- SWOSUL J89X9UT  OGELF LLS0GT
Juswdaoxdinl] 9ATOBSIg 389I03 TT90ET
aEsn JIEDang BIDNVHENOADNE ‘'TVOLOY OIN TELLOV GIZ LEpans doddav Juewesczdmy eAIeHeIg 1AOIOL 906T
o4 TTEVCIIVAY TESIASH TYNIDINO tgod SINNODDY
S0 TZOZ ¥od
poqp3lLts LHOdHd ISHaNg JAILVI-0X-uYaX TTSApPTEDL
¥1 d Lyumop TTepPUeN 9T:ZT TEOEZ/¥0/S0

UTHNES 21

Siu




%0° 00" (s (+] 10
$0° 00" 0o- 1]+ ]y
10 [+]1 3 00" 00-°
s$0° (+]1 ] 00~ 00°
ST PTT €S SLEZ'LGT 00° 09°2€8'6
31 6¥% 9T FIL ET 00" 00
30° oo 00" 00"
+%0°00T ¥1°'6¥%6°'8- 00" 00"
30° 00°000°02 00" 00*
£0° 00°000°ZT 00* 00"
30 00°065°08E 00~ 00°
20" 00" 00" 00"
48°0% P6°LLE'6T 00 09°ZEB’'6
57T 00" Z¥Z'EE 00" 00"
%0° 00°00L°ZS 00 00°
»30° 00°000°01- 00~ 00"
30" 00°000°TT- 00° 00"
0° 1]+ 00" 00°*
10" 00" 00" 00"
10" 00" 00Q- 00"
£0° 00" 00" 00"
=%0° 00°000°'SZ- 00° 00"
$0°68¢ LS5°0S¥'6 00" 111 ]y
=%0° 00°002- 00" 00"
30" 00°0SZ'8ST- 00" 00"
$0°00T 00" 00- 00"
=%0° 00°000°0€E- 00" 00"
$0°00T 00" o0o- 0o°
Esn I3Dana SEONVHENROONT  "TYOALDVY IN
Lod TTEVIIVAY

00" 0 0o0‘eZs BEWe svoXy TEINJEN 00589 ZOTLLO6T
‘dxg TelrdeD oAIesald 190101 TATILOGT
00" 0 000 ‘6T dxg TeiTde) SAI9Eeag qgeIO0d TYIOL
0D 0 000 0T TOWSACIONT OAISESId 06589 TLLTLOGT
00° 0 000°6 ASWATNEH 09129 TLTILZ06T
“dxg Te3lTde) SAISHVAd I85I03 TLTTLOGT
€S°SZL'9ES- 0S¥ '6EZ- VIS 'c6 dxg teitded asxessid 189104 TYIOL
¥8°68Z°CT 000 ‘sz o PUET UM}SI00XY UOSIOW 01989 TLZ06T
00" 0 000'09 SIUPWSACIUNY PUTPTTHE 06589 TTZ0GT
¥T-6%6'8 0 Sev'88v’ 1 TIEUOACIANT SAIOB9Ad 0689 TILO6T
00" 000 0% 0
00" 0o0'ZT o
00* 065 '08€ o
00" 0 ¥TE'0TE
90" ¥8L'ET 9L €E o
00°02S ZIL'EE LYF 9%
oo 00L°2S 0
00" 000°0T- 0
oo 000°'TT- 0
oo 0 00Z‘8Z8-
oo 0 000°‘0T-
00" 0 008°0LT-
co* 0 LLi’ceg-
oo* ooo’sz- 000°0S-
LS 0S¥ ¥T- 000°S- voo’s-
00° 002Z- 00Z-
oo- 0SZ'8ST- 0
00°STT'¥91- 9TT‘¥#9T- SSZ'¥E9-
vo- 000°0DE- ]
00°869'€6E- B69'E6E- ]
~dxg Te3yrde)) eazeseid 18I0 TTLOGT
TYOIDY QI LEPpAng doudav *dxg TeardeD sazeEexg jEeICT LO6T
@ASIATE TVNIDIIO tHOA SINOOIDY
S0 TZOT ¥od
I¥OdEY IIDANY HIVI-OL-UVIL TIeNpTRYT

Ljunop TTvpTeY

9T:ZT TEZOZ/%0/50



ES°SZL9ES

HONV'IVE (N0 TEHSTARE

£S°STL '9ES SHSNAAXE/SHEONIARY 40 ISN - HONVTIYE (NN NI HONVHD
00* IONYIVE NN 30Idd
96°PLE TES 00" 09°ZEB'6 PO 6ES'SE ¥IB'LSS 9%T'9T6'T SHSNHEAXE 'TYIOL
EV 666°'vTZ- 00°* 00" LS $9T'CLS- ¥9Z'L6L~ ZE9'TIL'T- SHONEATN TYIOL
ST FET ES°SLT'L6T oo 09°ZEB'6 €5°52L'9EG- 0S¥ '6EZ- IS 'v0Z dxy relrdep sAaressag 189103 TYIOL
20° 00" 00" 00" 00" v} 000'E6 dxg teitde) aAresaid 189104 TYIOL
asgsn LEbang SHONVIERODNSE  'TYAIOVY GLR TEOIOVY OLX Iaoang dodddy *dxg Te3rded eazesexg 38904 LO6T
IDd STaVTIIVAY aEs IATH TYNIDIHO fHOd SINNODIY
S0 TZOZ ¥od
pnqpafth JHOdHEE LEDHANE ALVA-OL-dVEX TISapTRDT
9T a Ajumop 1TRpuUey 9T:ZT TZOZ/¥0/S0
i Ll oyl S = F= —AF 13 | =

%o,
Slunw %z,




1]+ EDNVIVE (NOd IHSTARY

00" SHSNSAXH/SAONAATY 40 IEN - HONYTVE aGNOd NI HONVHD
00" HONVIVE aNOd JOTHd
00" 00- 00" 00" 0 SLY'TZE- SHONFIATY TYIOL
50" 00" 00" 00" 00" 0 SLY'TEE- dLd 88900V BIINTH ISATH XOJ TYIOL
20" 00" oo’ 00" 00° V] SL¥'1ZZ- dL¥ B2800Y 93IINTH ISATH XO4 TYIOL
30° 00" oco° 00° 00" V] 00T ‘LLT- PICEY JUEID 0L62V TIBO6T
20" oo 00" 00" 00" 0 SLE'F¥- d PUg 44 WOIJ " JHUSAL OO0t0¥ TL806T

1D dLd 58900y SIJNTH ISATH XOd TIB06T

aggn LEDand SEDNYIEROINT TVOLOVY LIN TOLOV @LXE JaDaNg d08dd ID 4dL¥ 889D0Y BIINTE IVATY XOJ 806T

Iod TTETIIVAVY IS LIASY TUNIDI¥O f¥oa SINDODDY
S0 TZTO0Z "WOod

Pnapa LTt LE0dEY IHOANE HIYa-QL-UVAL TISMPTRYT

LT d Lymmop TIwpueR 9T*TT TTOT/¥0/S0

L .._rm..- —

siunw %%,




£F°

00 ELE‘6E SASNAAYH/SHONSIATE A0
LS ETIE’'6E-
00°000°0€ 00" 111 00°000’ST 000°'S¥
00" 000 '0DE- 00" 00" 00 ETE'¥5~ ETE‘¥8-
%0°00T 00" oo- 00" 00 €TE’6E~ ETE'6E-
20°00T 00" o0 00" 00 ETE'6E- ETE'6E-
£0°00T 00 00" 00°* 00°000'ST 000°'ST
0 00°000°0€E 00" 00" 00° 000'0E
»30° 00°000°0E- 00° 00" 00" 000‘0E-
$0°00T 00" 00- 00° 00 ETE’'¥S- ETE"¥S-
aasn LA D0 BEONVHENAONE  TELIOY QIN TNLDOV L LADINT
dd TTaVIIVAY S IATH
pPnqpaiTh LIOIHYE
8T

H300NE ELVA-OL-UVaL

HONNTVH ONNd JIHSIATH

LAN - JONVIVE ONOJ NI ADNVYHD

HONUTYd N0 d0I3d

000°0€E SESNAAYH TVLOL

000’0E- SHNNSIANY TYIOL

o o) doid 8IJNTE IBATY X0 dd TYLOL

0 op dox) 23INTH ISATH Xod dd TYIOL

000°ST SHUSAYT SNOSUC[90BTW 00599 TIG08T

000°'ST g T9 1

000‘0€E- DPIeAY JUEID 0LG6ev¥ 116061

V] d pud 44 WoXJ -JAuedl OO0t0¥ LIGOGT
cauo) doxdy s3Inid IOATH X0d dd TI6G06T

d0HdaY camop dorp BFINIA IVATH X0f dd 606T

TYNTPTHO 104 SIHNOIDY

S0 TTOT ¥od

TTORARTEDT

Lymnoy [rwpuex 9T*TTI TTOZ/¥0/S0




00" ¥IE'80E
00 0FE'68T-

$8°ETIT 00 PLB'RT
$8°ETIT 00°¥LB’'ET
$0°T 00°¥1Z'80Z

30" 00"
¥30° 00°0¥9'9ET-
£0°00T 00°
30° 00"
*$0° 00°00L'ZS-

gEsn  i3pang

BOd ATSVIIVAY
pnqpaiiB
6T d

SnsicE Tig _uxw.-.“.u.ﬂl

hw_HMwunhh mwﬂur

00" ¥IS'SS5T

00" $TIS'SST SASNAJXHE/SHNNFASH AQ LAN - HONYIVE aNN4 NI ZONVHED
00" HSONVTYE aNOd ¥0TdHd
00" 00*o000‘T co0"000°'T ¥IZ'0TT ¥IS 68T SHSNFdYH TYIOL
00" 00" 00" PIS LST- ¥58°'9¥%E- 000 ‘ZE- SIONSIASY TYLOL
o00° 00°000°2 00" PEIS‘GST- D¥9'9€ET- PIS’'LST ysen pueT d4 TELOL
Qo 00"000°’2 00 PTG SST- 0%9'9¢€T- PIS’LST ysep pueT dd4 TYIOL
00" 00" 0002 00" 000°% PIZ 0TZ 0 UOTIIFINDOY PUeT  UTFLY TTOIGT
oo oo* 00" 0 ¥TIS‘6ET PId Pad 44 O JOUELl, QO0El9 LLOLGT
0o 0o oo 0¥%9'9¢T- 0 PIBAY JUELD 07627 TIOL6T
00" 00" 00" PTS LST- FIS‘LST- 0 S8 PUET (16c¥ LLOLGT
co° 00 0o 0 ooo‘ze- SNUSATY ISUW) 06V2¥ LLOLGL
00" oo- og" QoL'Es- 1] ng [oITAde) I3 "AIJ5WLL  09ED0F TI0I6T
qse) puel dd TI0OT6T
SIONVEURODNE 'TYAIDY OIN TYALDY QLK IaEBAng doudaav qse) puel J44 0LST
TESTATH TYNTPIHO tHOd SINOODOY
S0 TZOZ ¥Od
LI04ddd IADANE FIVa-0I-¥vii TIeaApTeDT

fauno) TTRPUeN

9T3TT TTOZT/H0/50



00°000°0S
1]+ Iy

HONVTVE aNOJ THSTAHY
SHSNAJXH/SENNAANY 40 IAN - TV ANOI NI HONVHD

00°000°'0S HONVIVEH ONOA ¥0Idd
po-0po°se 00" 00° 00" 000°'Ss2 000°'sE SASNAHAXE TYIOL

20" 00°000°ST 00° 00" 00" 000°'S% po0'‘se pund =oueinsul AJTTIqRTT 44 ‘TYIOL

$0° 00"000°S2E 00" 00" 00" 000°'sZ 000'sz pung eouweInsul AJTTTYRTI d4 TYLOL

$0° 00'000°SE 00" 00" 00" 000'sZ 000°'SZ BUTETY 06689 LILI6T
pung asuexnsul AJITTTQeTTI dd TTITI6T

@Esn ILEPans BEONVNGNNONE 'TYALIY QIR TEOALDY QLR IAHaOS doudaav pung eomexneul LJTITARTI dd TI6T

Ioa TIaVIIVAY TESTANE TUNIDIHO 1Yod SINNODOY

S0 TTOZ ¥Wo4

usnunhﬂm_
0z a

o el

sIunwW %,

LE04EY LIDANE ALLVA-OL-AVAL
Ljumop Tiepuey

TTORPTEDT
9T:ZTT TZOZ/%0/S0




ss TTSAPTED °890IjeT AQ POIRIoUS) - THOIEM 40 ANH s

$9°G69Z-9%°ZOL'60E°'%- 00" ¥5°8ZSZL 9% EFS'SST'Y 6ST'¥SI- LIZ'S6S TELOL ANYED
aasn IaEoang FEONVESNODONE  TEAIDVY QIN TYOIOY QLL ILIpang doddav
IDg TTEVITVAY TASIATE TYRIDINO
S0 TZTOZ WO
pnapaATb I¥0daE LEHANH HLVYQ-OL-AVIAL TTeAPTEDT
1z 4 huﬂnou TTepwey 9T:TT TTOEZ/¥0/S0

g—
Pl

Stuni ¢, B H_Jc |

HI"



Special Event Permit Application
Kendall County Forest Preserve District

Instructions: Please sign the form and return it, along with the appropriate insurance certificate to:
Kendall County Forest Preserve District
110 West Madison Street
Yorkvilte, IL 60560

Please submit application at least two months prior to the Special Event.

Applicant Information: Joel Ruby, Kyle Zanika, SSZ Film LLC

Event Name: Teaser Trailer Film Shoot
Contact Person: Joel Ruby
Address:
County: DuPage
Street: 1522 COLOMA PL
City: "WHEATON - .
State: Nlinois

Zip Code: 601887716

Contact Information:
Telephone (Home) (815) 2654037
Telephone (Cell) (815) 545-5492 (Joel) (815) 944-0300 (Kyle)
E-Mail: , kyle@sszfilm.com |
Special Event Information:
Name of Forest Preserve: Jay Woods Forest Preserve
Event: Teaser Trailer Film Shoot
Estimated Attendance: 4 B -
Arrival Time (includes set-up): 4:30pm

Departure Time (includes take down): 7:30pm



Will this Special Event include:

A= 57500
Yes No
1. The use of temporary structures? No
2. Collecting/Charging an entrance or registration fee? No
3. Selling concessions/food? No
4, Selling goods and services? o I No
5. Electronically amplified sound? No
B = 5200.00
Yes No
6. Business uses in preserve? No
7. Group larger than 250 people? No
8. Extensive use of grounds? No
C=5300.00
Yes No
9. Extensive Use of staff time? No
10. Closes and/or limits part(s) of preserve to other users? No

b Permittee will be charged only for the highest category (A, B, or C) that is checked.
Description of the Special Event, including details of any ‘Yes’ answers from above:

Cast and crew includes 4 people total from 4:30pm - 7:30pm on Friday May 7th. Equipment

includes 1 camera, boom pole, 1 8x10ft green screen with appropriate stands+sandbags, 1 light
with appropriate stand+sandbags, 1 small drone flown by a licensed pilot.

Applicant’s Signature: Joel Ruby

Date:  05/03/2021



Special Event Agreement
Kendall County Forest Preserve District

The Kendall County Forest Preserve District (District) and  Joel Ruby
(Permittee) agree to the following:

1. The Permittee shall meet the following insurance requirements (if applicable):
A. Permittee shall have general liability coverage of $1,000,000 per occurrence.

B. Certificates of Insurance must state the following: The Kendall County Forest
Preserve District is an additional insured on a primary and non-contributory basis.

2, The Permittee shall pay the District $ .__for this approved Special Event Permit.
Payment is due upon approval of permit.

3. The Permittee agrees to indemnify and hold harmless the District against any and all
claims, losses, suits, and damages against the District arising, directly or indirectly out of
the use of District premises or performance of this Special Event Agreement, specifically
including claims resulting from any act or omission of the Permittee and the District,
individually, and/or jointly and severally.

4, If concessions/food is to be sold at the Special Event, the vendors must comply with all
requirements and regulations of the Illinois Department of Health and/or other
governmental bodies having control over such vending operations, including the Kendall
County Health and Human Services Department. The vendor shall possess all food and
beverage dispensing licenses, taxes, and permits that are required by law.

5. The Permittee shall limit the Special Event activities to those described in the Special Use
Permit Application.

6. The Permittee shall follow all District rules and regulations (see attached).
7. The Special Event Permit and the Permittee shall be present on-site at the Special Event.

8. The attached itinerary shall be a part of the Special Event Agreement.

Kendall County Forest Preserve District:

Signed: . Executive Director / President

Permittee;

Signed:

Date:



“&?J’z’ CERTIFICATE OF LIABILITY INSURANCE 04/30/2021

DATE (MMDD/YYYY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE
AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE
ISSUING INSURER(8), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy{fos) must be endorsed. If SUBROGATIONIS WAIVED,
subject to the terms and conditions of the policy, certain policies may require an endorsomant. A statement on this certificate does
not confar rights to the certificate holder In lleu of such endorsement/s).

| MCMIL::N INSURANCE SERVICES INC __—-—__mm NAME:
83511851 P (815) 265-4037 FAX (815) 265-8280
(AJG, No, Bxty (AIC, No):
308 SOUTH CRESCENT STREET ey
GILMAN IL 80938
INSURER{S) AFFORDING COVERAGE NalcH
NaURER A : Hartford Underwriters Insuranca Company 30104
INSURED INSURER B :
SSZ FILMLLC —r——r
1522 COLOMA PL ———
WHEATON IL 80188-7716 -
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL [8UBR - FOLICYT EFF FOLIDY EXP _
e TYPE OF INSURANCE i v POLICYNUMBER | 2 +0 il LiMITs
GOMMERGIAL GENERAL LIABILITY EAGH OCGURRENGE $1,000,000
|cwusme OCCUR DAMAGE TORENTER $1,000,000
| PRERESES {ED prrunsnes)
X |General Liability MED EXP (Any one person) $10,000
A l 83 SBA AL5SU9 04/30/2021 | 04/30/2022 | PERSONAL & ADV INJURY $1,000,000/
| GENL AGGREGATE LIMIT APFLIES PER: GENERAL AGGREGATE $2,000,000
| X | POLIGY [:] E D Loc PRODUCTS - COMP/OP AGG $2,000,000
OTHER:
AUTOMOBILE LIABILITY T OMBINED SINGLE LIMIT
= {[Ez iingkimnt]
ANY AUTO BODILY INJURY [Par parson)
ALL OWNED [~ SCHEDULED BODLY INJURY Pur sekirt)
~| HIRED | NON-CWNED PROFERTY DAMAGE
| | auTos AUTOS (Por necicord)
|
|| vwsRELLA LIAB DCCUR EACH OCCURRENCE
EXCRSALIAS | %?‘ AGGREGATE
T r—
WORKERS COMPENSATION PER IG'I'H-
AND EMPLOYERS® LIABILITY STATUTE ER
ANY YN E.L EACH AGCIDENT
PROPRIETOR/P. NA
OFFICERMEMBER EXCLUDED? |: E.L. DISEASE -EA EMPLOYEE
(Mandatery in NH)
If yes, deatriba under EL. DISEASE - POLICY EIMIT
DESCRIPTIOHN DF DPERATIONS bk l
Employment Practices Liablilty Each Claim Limit $25,000
A Insurance 83 SBA AL5SUD 04/30/2021 | 04/30/2022 Annual Aggregate Limit $25,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarka Scheduls, may ba attachad I more space Is required)
Those usual o the Insured's Operations.
CERTIFICATE HOLDER
Kendall County Forest Preserve District SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
111 W FOX RD BEFORE THE EXPIRATION DATE THEREGF, NOTICE WILL BE DELIVERED
YORKVILLE IL 80580 IN ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03})

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registerad marks of ACORD



To:  Kendall County Forest Preserve District Operations Committee
From: David Guritz, Director

RE: Facility Use Contract Templates

Date: May 5, 2021

Recently, the District received contract templates from the Kendall County State’s
Attorney’s Office for the use of District facilities including:

1. Picnic shelters
2. Event venues
3. Overnight facilities (bunkhouses; campsites)

The District's RecPro software can be used to insert general terms and conditions into
the District's permits for these functions.

Operating Committee discussion and critical deliberation is needed on the following
toplc:

1. Host Insurance requirements

The District requires all incorporated business clients (both for profit and not-for-profit),
and all contractors/subcontractors to extend Insurance coverage to extend services
and/or host events on District property.

Examples include the following:

Tents / Inflatables (eg. any tents larger than 10x12)
Catering (on-site)

Bartending service (liquor liability coverage required)
DJ Services

5K Events

Corporate Events

ICRMT has recommended the District also consider requiring host (client) liability
insurance for the following:

» Large Crowds (100+)
» Events where alcohol is served
» Animal rental (birthday parties, etc)
*The District does not allow this presently without issuance of a Special
Use Permit.
With respect to the requirement for submission of liability walvers, the District currently
requires signed waivers for participation within the District's birthday party and summer
camp programs. The SAQO agreement templates will not impact this current practice.

Recommendations:

Following review and discusslon, consider a motion to forward the templates to the
District's Committee of the Whole for review and discussion.



David Guritz

From: James Webb

Sent: Friday, April 18, 2021 3:51 PM

To: Amy Cesich; Brian DeBolt; Dan Koukol; Elizabeth Flowers; Judy Glimour; Matt Kellogg; Robyn
Vickers; Ruben Rodriguez; Scoft Gengler; Scott R. Gryder; David Gurlz

Ce: Leslie Johnson

Subject: license agreements for Forest Preserve facilities

Attachments: standard agreement ovemnight lodging.docx; standard agreement.docx; standard agreement event
centers.docx

BOARD MEMBERS, PLEASE DO NOT RESPOND “REPLY ALL”

Our office was asked to draft a set of standard agreements that can be used for short term rentals of Forest Preserve

property. The Forest Preserve hosts various types of events, but | consolidated those events into three basic agreements: 1) a
license for event centers (Ellis and Meadowhawk Lodge); 2) a license for event facilities other than Ellis and Meadowhawk; and
3) a license for campsites and bunkhouses. The three agreements are a basic framework which can be modified as needed to fit
a speclfic event. When the board reviews these agreements, there are a couple areas of focus that require policy
determinations by the board. First, | copled the payment structure from various rental agreements the Forest Preserve currently
uses (e.g., security deposits, payment deadlines, cancellations, etc.) The board should decide on payment structures for
inclusion in the final versions of the three agreements. Second, you will notice | left the insurance section of the agreements
bilank. I reached out to the Forest Preserve’s insurance broker regarding what insurance coverage might be appropriate,
thinking that requiring separate insurance might be reasonable for a 200 person corporate event, but not for a 15 person
birthday party. His response is below. Once the board decides what insurance requirements it wishes to impose, | can add
those to the agreements. Once the board has made decisions on these two areas and suggested any other possible revisions, |
can finalize the documents into something a bit more user-friendly for final board approval. Please let me know if there are any
questions.

lames,

I'm glad to hear that the KCSAO is involved in drafting rental agreements for KCFPD facilities. | agree that requiring insurance for
every event is considered burdensome and could deter residents/patrons from utilizing District facilities. However, there are
circumstances where obtalning evidence of insurance {as well as additional insured status) is good risk management practice.
While the District does have liability insurance coverage for its faciiities, It is best practice to transfer the risk whenever
appropriate.

Determining whether insurance is needed to rent a District facility entails a risk management assessment at the base level.
Meaning, not all rentals of facilities are alike and fall into a category that insurance should be required by the renting party. The
District should have the discretion of requiring insurance if the nature of the rental presents a greater exposure. in general, this
may include events that involve:

Large Crowds (100+)

Alcohol

Tents/Inflatables (eg. any tents larger than 10x12)

Animal rental {birthday parties, etc) Increase liability to the District due to use of animals. Minimal defenses for public
entities when animals are involved. Risk transfer is advised.

Contractors (Food catering, DJ services)*

Events (eg. 5ks, Bike races)*

Corporate Events*

*These groups likely already have lfability insurance and It Is customary that insurance be evidenced and additional insured
status provided.



It is recommended that the District implement a checklist approach on their permit application that will assist them in making a
determination is evidence of insurance {and additional insured status) is required.

Please let me know if you have any additional questions. I'm happy to help.

Dane

Dane Mall, MPA, ARM, AIC, CEAS
Lead Public Entity Risk Advisor
Account Executive

Public Entity

Alliant Insurance Services, Inc.

7: 312.837.4415
C: 224,655,9533

Alllant.com

James A, Webb

Assistant State’s Attorney
Kendall County, lllinois
307 W. John Street
Yorkville, lllinols 60560
630-553-4157

This e-mail message, including any attachments, contains information that is confidential, may be protected by the
attorney/client or other applicable privileges, and may constitute non-public information. This message is intended to be
conveyed only to the designated recipents. if you are not the intended recipient of this message, do not read it; please
immediately notify the sender that you have received this message in error and delete this message. Unauthorized use,
disclosure, dissemination, distribution or reproduction of this message or the information contained in this message or the
taking of any action in reliance on it Is strictly prohibited and may be unlawful. Thank you for your cooperation.



David Guritz

From: Dane Mall <Dane.Mall@alliant.com>

Sent: Monday, April 19, 2021 11:34 AM

To: David Guritz

Ce: Judy Gilmour; Scott Gengler; Emily Dombrowski; James Webb; Samantha Shock
Subjeect: [External]RE: license agreements for Forest Preserve facilities

Dave,

IPMG/ICRMT does not have a special event insurance program that District users/renters can purchase. However, the Event
Helper special event program provides a turnkey, easy to use option that is usually very affordable (less than $500, perhaps,
$200-5300 or less depending on the type of the event). Also, Event Helper automatically adds the District as an additional
insured.

https://www.theeventhelper.com/

Assuming that all renters are required to use the District approved caterer, that provides liguor liakliily insurance coverage
protection for the District since the District is added as additional insured automatically. However, it is risk management best
practice for the renter to have host liguor liability insurance that would cover the renter against losses or damages in case of
claims arising from any alcohol-related incidents that might occur at an event such as a wedding. For example, bodily injury or
property damage caused by an intoxicated guest who was served liquor at a wedding. More simply, liquor liability is for the
entities that serve/sell the alcohol (i.e. caterer) and host liquor liability is for the person/entity that is hosting or planning the
event (i.e. the renter).

| agree. Requiring all renters to purchase special event coverage is not reasonable and would likely serve as a deterrent to
people renting the facilities. Requiring the renter to purchase a special event policy is a risk-based decision and is based on the
characteristics of the event. Small events with little to no exposure do not likely need to have i special event policy. Higher
axposure events include may include the following attributes:

Large gatherings (100s) {crowd management and automobile exposures)
Alcohol

inflatables

Electricity

Dls

Animals

Concerts

Protests/Demonstrations

Regarding contracted service providers, it is generally best risk management practica for any contracted service provider for an
District to be adequately Insured and to name the District as an additional insured.

I’'m happy to discuss this further, please let rme know.
Thanks,

Dane

THis email and JLs attaghments are fdr Lhe exciucve wle of the intesded redipients, and may contain proprietary information i
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BUNEHOUSE/LODGING/CAMPSITE AGREEMENT

This License is made this __ day of . 2020 (“Date of Execution™), between
the Kendall County Forest Preserve, & Body Corporate and Politic, 110 West Madison Sireet,
Yorkville, Hlinois, 60560, (“Forest Preserve™), and (“Licenses”), collectively

referred to as the “Parties.” In consideration of the grants, covenants, and conditions of this
License, IT IS HEREBY AGREED AS FOLLOWS:

1. Nature of Agreement: The Forest Preserve agrees to grant a license to Licensee for the
Licensee to utilize the facility known as ????77277?77 (“Facility”) for overnight camping and
lodging on the nights of INSERT DATES, subject to the terms and conditions set forth in this
License.

2, Fee and Security Deposit (DELETE SECTION THAT DOES NOT APPLY)
(BUNKHOUSES): A security deposit of $$$5$8$ shall be made prior to, or shall accompany the
return of this signed contract to the Forest Preserve, Security deposit shall be cash, credit cand
(2.5% processing fee) or check made payable to the Kendall County Forest Preserve District. The
license fee (separate and apart from the security deposit) is $335$ per night and shall be paid in
full (INSERT TIME WHEN PAYMENT MUST BE MADE) prior to the stay. If the Licensee
cancels the stay at least XXX days prior to the stay, the District will retain one hundred percent
(100%) of the security deposit. If the Licensee cancels the stay less than XXX days prior to the
stay, the District will refund the entire security deposit but will retain the total license fee. The
Security Deposit will be refunded within thirty (30) business days following the stay provided the
District does not need to address property damage, excessive cleaning, or any outstanding balance
due. (CAMPSITES): The license fee is $3$$% per night and shall be paid in full (INSERT TIME
WHEN PAYMENT MUST BE MADE) prior to the stay by cash, credit card (2.5% processing
fee) or check made payable to the Kendall County Forest Preserve District, If the Licensee cancels
the event less than XXX days prior to the stay, the District will retain the totel license fee.

3. Cancellation: It is understood by the Licensee this License and/or the stay may be
cancelled at any time, for any reason, by the Forest Preserve without any liability to the Licensee.
In the License and/or the stay are cancelled by the Forest Preserve for any reason, all fees paid by
the Licensee shall be refunded. If the License and/or stay are cancelled by the Licensee, any
refimds shall only be made in accordance with Paragraph 2 above.

4, Cheek-in/Check-out Procedures: DESCRIPTION OF CHECK-IN/CHECK-OUT

5. Limited License: This License grants only a contractual license to use the Facility solely
for camping and lodging purposes, under the terms and conditions stated herein, and for no other
purpose. Further, the rights granted by Forest Preserve herein shall vest only in Licensee and no
such rights shall vest in any of Licensee’s employees, agents, subcontractors or partners, if any.
Nothing in this License shall be construed to convey to Licensee any legal or equiteble interest in
any Forest Preserve property. It is understood that other areas of the premises and adjacent
properties may be licensed to other persons or used by the general public during any of the periods
covered by this License.

6. Harardous Materials: Licensee shall not bring any hazardous, radioactive, toxic or
carcinogenic material, substance, pollutant, or contaminant onto Forest Preserve property.

Cormmentad [IW1): Description of thellity that will be used

Commented Wﬂ:lmmﬁemumm
in mn older docameat, but the board can decide on & different ane



7. Pyrotechnics: Sct off, or attempt to set off or ignite any firecrackers, fireworks, smoke
bombs, rockets, black powder guns or other pyrotechnics is strictly prohibited as written in the
Forest Preserve's General Use Ordinance.

8. Alcohol Policy: Alcoholic beverages are permitted only in Ellis House and in
Meadowhawk Lodge and only in accordance with the Forest Preserve’s General Use Regulation
Ordinence. Alcoholic beverages are prohibited in the Facility and on all other Forest Preserve

property.

9. Smoking Policy: Smoking inside any Forest Preserve building is strictly prohibited.
Smoking on the grounds is permitted in designated areas only.

10.  Fires: Fires are allowed only in designated fireplaces and fire rings. It is prohibited to
bring in or collect firewood from the Forest Preserve. Firewood must be purchased from Kendall
County Forest Preserve.

11.  Parking: Motor vehicles and bicycles are restricted to roadways and designated parking
areas only. Parking on the grass is prohibited.

12.  Pets: Pets arenot allowed in any buildings, except for service animals. Dogs must be held
on a leash, not tied up, at all times. Clean-up after your pet is required,

13.  Horses: Horses are permitted only on designated trails within Forest Preserve property.

14, Hunting and Fishing: Hunting, collecting or damaging plants, animals or fungus is
prohibited.  Fishing i3 permitted on Forest Preserve property in accordance with Illinois
Department of Natural Resouarces regulations. Limits are posted, Worms and wax worms are the
only live bait allowed. Collecting bait from the preserves is prohibited, Contact Silver Springs
State Park at{630) 553-6297 for information on State fishing regulations or visit the IDNR webgite
at . Swimming, boating, ice fishing and ice skating are not allowed.

15. Duty of Care: The Licensee agrees to take care of the Facility and not to alter or change
the Facility.

16, Damages: Licensee is responsible for the conduct of their guests. Damage to, or theft of
Forest Preserve property caused by the Licensee or their guests shall be the responsibility of the
Licensee and may be billed to the Licensee or deducted from any security deposit, The Forest
Preserve will not assume any responsibility for the damage or loss of merchandise, personal
articles, or any property of any nature left on Forest Preserve property.

17. Limitation on Liabflity: The Forest Preserve’s liability to Licensee shall be limited to a
return of the amounts actually paid by Licensee. Licensee hereby waives any and all rights to
indirect or consequential damages relating to the use or non-use of Forest Preserve property.

18.  Right of Entry: The Forest Preserve reserves the right to enter the Facility, make
improvements thereon, and for any and all lawful putposes arising from the ownership of the
Facility.

19. Indemnification: Licensee shall indemnify, hold harmless and defend with counsel of
Forest Preserve’s own choosing, Forest Preserve, its past, present and future elected officials,



department heads, employees, insurers, end agents (hercinafter collectively referred to as
“Releasees”) from and against all liability, claims, suits, causes of action, demands, proceedings,
set-offs, liens, aftachments, debts, expenses, judgments, or other liabilities including costs,
reasonable fees and expense of defense, arising from any loss, damage, injury, death, or loss or
damage to property, of whatsoever kind or nature as well as for any breach of any covenant in this
License and any breach by Licensee of any representations or warranties made within the contract
documents {collectively, the “Claims”), to the extent such Claims result from the performance of
this contract by Licensee or those Claims are due to any act or omission, neglect, willful acts,
€rTors, omissions or misconduct of Licensee or their guests in their performance under this License
or while on Forest Preserve property. Nothing contained herein shall be construed as prohibiting
Releasees from defending through the selection and use of their own agents, attorneys and experts,
any claims, suits, demands, proceedings and actions brought against them. No attorney may be
assigned to represent the Releasees pursuant to this Section of the License unless the attorney has
been approved in writing by the Kendall County Staie’s Attorney. Releasees’ participation in its
defense shall not remove Licenses’s duty to indemnify, defend, and hold Releasees harmless, as
set forth above. Releasees do not waive their defenses or immunities under the Local Government
and Governmental Employees Tort Immunity Act (745 ILCS 10/1 et seq.) by reason of this
indemnification provision. Indemnification shall survive the termination of this License.

20.  Anti-Discrimination Compliance: Licensee, their officers, employees, and agents agree
not to commit unlawful discrimination and agree to comply with all applicable provisicns of the
linois Human Rights Act, Title VII of the Civil Rights Act of 1964, as amended, the Americzns
with Disabilities Act, the Age Discrimination in Employment Act, Section 504 of the Federal
Rehabilitation Act, and all applicable rules and regulations.

21.  Amignment: This License is not assighable or transferable to any person, company, or
corporation, in whole or in part. Any attempt to assign or so transfer shall be void and without
legal effect and shall constitute grounds for immediate termination of the License.

22.  No Jolnt Venture: It is understood and agreed that Licensee is not an employee of, partner
of, agent of, or in a joint venture with the Forest Preserve for any purpose.

23.  Legal Compliance: Licensee and their guests shall not engage in any unlawful activity
while on Forest Preserve property. All activity conducted by Licensee and their guests on Forest
Preserve property shall comply with all applicable izws, statutes, rules, regulations, and
ordinances.

24,  Venue: This License shall be interpreted and enforced under the laws of the State of
Ilinois, and the parties agree that the venue for any legal proceeding between them shall be
Kendall County, Twenty-Third Judicial Circuit, State of Illinois.

25. Legal Remedies: In any action with respect to this License, the parties are free to pursue
any legal remedies at law or in equity. If the Forest Preserve is required to take legal action to
enforce performance of any of the terms, provisions, covenants and conditions of this License, and
by reason thereof, the Forest Preserve is required to use the services of an attorney, then the Forest
Preserve shall be entitled to reasonable attorneys’ fees, court costs, expenses and expert witness
fecs incurred by the Forest Preserve pertaining thereto and in enforcement of any remedy,
inchuding costs and fees relating to any appeal.



26,  Severability: If any provigion of this License shall be held to be invalid or unenforceable
for any reason, the remaining provisions shall continue to be valid and enforceable. If a court finds
that any provision of this License is invalid or unenforceable, but that by limiting such provision
it becomes valid and enforceable, then such provision shall be deemed to be written, construed,
end enforced as so limited.

27.  Waiver: The waiver of one breach of any term, condition, covenant or obligation of this
License shall not be considered to be a waiver of that or any other term, condition, covenant or
obligation or of any subsequent breach thereof.

28,  Notice: Any notice required or permitted to be given pursuant to this License shall be duly
given if sent by certified mail or personal service and received. Notice should be send to the
following parties;
Forest Preserve, send to:

Kendall County Forest Preserve District

110 W. Madison Street
Yorkville, lllincis 60560

with a copy to: Kendall County State’s Attorney
Kendall County Courthouse
807 John Street
Yorkville, llinois 60560

Licensee send to:

29. Entire Agreement: This License represents the entire agreement between the parties, and
there are no other promises or conditions in any other agreement whether oral or written. This
License supersedes any prior written or oral agreements between the parties and may not be
modified except in writing acknowledged by both parties.

30. Anthority: Each party represents and warrants that their representative, whose signature

appears below, has the power and authority to enter into this License and to obligate the party to
the terms of this License.

Licensor:
Kendall County Forest Preserve District

By: Date:

Licensee:

By: Date;




FA A

Thie License is made this ___ day of .20 (“Date of Execution™),
between the Kendall County Forest Preserve, a Body Corporate and Politic, 110 West Madison
Street, Yorkville, Ilinois, 60560, (“Forest Preserve”), and (“Licensec”),

including all heirs and assignees, collectively referred to as the “Parties.” In consideration of the
grants, covenants, and conditions of this License, IT IS HEREBY AGREED AS FOLLOWS;

1, Nature of Agreement: The Forest Preserve agrees to grant a license to Licensee for the
Licensee to utilize the facility known as ???777777?7? (“Facility™) for a DESCRIPTION OF
EVENT (“Event”) on DATE from TIME TQO TIME (“Event Date™), subject to the terms and
conditions set forth in this License.

2, Special Terms: TERMS SPECIFIC TO THE EVENT (staff involvement, special
equipment permitted, etc.).

3. Watvers: In oxder to participate in DESCRIPTION OF ACTIVITY FROM SECTION 2,
Licensee and participants must each execute a waiver releasing the Forest Preserve from any and
all claims that may result from participation in seid activity. The Forest Preserve will provide the
Licensee with these forms prior to the Event and Licensee shall give these forms to their guests.
Guests must execute the waiver in order to participate in the activity. A parent or guardian must
execute the waiver on behalf of a minor child.

4, Fee and Security Deposit: A security deposit of $$$$$% shall be made prior to, or shall
accompany the return of this signed contract to the Forest Preserve. Security depogit shall be cash,
credit card (2.5% processing fee) or check made paysble to the Kendall County Forest Preserve
District. The total event license fee (separate and epart from the security deposit) is $$3$53$5.
Payment of fifty percent (50%) of the event license fee is due six (6) months prior to the Event
Date, with the remaining balance due thirty (30) days prior to the event. Requests for a change to
the Event date made earlier than six (6) months prior to the original event date may be
accommodated based on venue availability without penalty. If the Licensee cancels the event
following the date that the Forest Preserve and Licensee enter into this License, and inclugive of
the timeframe beginning on the date both parties enter this License and extending up to six (6)
months prior to the Event Date, the Forest Preserve will retain one hmmdred percent (100%) of the
Licensee security deposit. In cases where the Licensee’s cancellation notice is received less than
six (6) months prior to the Event Date, the Forest Preserve will retain the entire security deposit,
plus fifty percent (50%) of the event license fee. The Security Deposit will be refonded within
thirty (30) business days following the event provided the Forest Preserve does not need to address
property damage, excessive cleaning, or any outstanding balance due.

5. Cancellation: It is understood by the Licensee that this License and/or the event may be
cancelled at any time, for any reason, by the Forest Preserve, to the extent permitted by law,
without any liability to the Licensee. In the event the License and/or the event are cancelled by
the Forest Preserve for any reason, all fees paid by the Licensee shall be refunded. If the License
and/or event are cancelled by the Licensee, no refund shall be issued unless the cancellation is
made in accordance with the timeline set forth in Paragraph 4 above.

6. Limited License: This License grants only a contractual license to use the Facility for the
sole purpose of the event described in Paragraph 1 above, under the terms end conditions stated
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herein, and for no other putpose. Further, the rights granted by the Forest Preserve herein shall
vest only in Licensee and no such rights shall vest in eny of Licensee’s employees, agents,
subcontractors or partners, if any. Nothing in this License shall be construed to convey fo Licensee
any legal or equitable interest in any Forest Preserve property. It is understood that other areas of
the premises and adjacent properties may be licensed to other persons or used by the general public
during any of the periods covered by this License, However, the Forest Preserve will not authorize
or permit eny other licensee to engage in activities that would interfere with Licenses’s enjoyment
of the right granted under this License,

7. Caterers: Companies on the Forest Preserve’s list of approved Caterers have received an
annual permit to cater events at Kendall County Forest Preserve District Facilities. Please indicate
which of these caterers you have selected:

CATERER;

Catering businesses not enrolled in the Forest Preserve’s Preferred Catering Program may be used
if they apply for, and meet the requirements of the Forest Preserve's Preferred Caterer’s Program.
The Forest Preserve reserves the right to approve or deny any catering business not listed in this
License in accordance with the Preferred Catering Program requirements.

8. Set-up/Clean-up: The Licensee is responsible for the set-up, take down, and clean-up of
the areas which they use during the Event Date(s). After the event, Licensee must leave area clean
by placing all garbage in the trash and recyclable receptacles and returning tables/chairs to their
original positions. Tables inside enclosed buildings may not be moved outside. Set up, take down
and clean up time is included in the requested contract time period noted above. An additionsl fee
of $125.00 will be charged for each hour outside the agreed upon time that is required for these
tasks to be completed, and will be deducted from the security deposit. Licensee may elect to pay
an edditional fee of three hundred ($300.00) for event setup or cleanup, or five-hundred dollars
($500.00) for setup and cleanup.

9. “As is” Property: The Licensee hes inspected the Facility prior to signing this License
and accepts the condition of the Facility “as is.”

10. Hazardous Materinls: Licensee shall not bring any hazardous, radioactive, toxic, or
carcinogenic material, substance, pollntant, or contaminant onto eny Forest Preserve property.

11.  Pyrotechmics: Set off, or attempt to set off or ignite any firecrackers, fireworks, smoke
bombs, rockets, black powder guns or other pyrotechnics is atrictly prohibited as wriiten in the
Forest Preserve's General Use Ordinance.

12. Horses: Horses are permitted only on designated trails within Forest Preserve property.

13.  Alcohol Policy: Alcoholic beverages are permitted omly in Ellis House and in
Meadowhawk Lodge and only in accordance with the Forest Preserve’s General Use Regulation
Ordinance. Alcoholic beverages are prohibited on all other Forest Preserve property.

14, Smoking Policy: Smoking ingide Forest Preserve buildings is strictly prohibited.
Smoking on the grounds is permitted in designated areas only,

15.  Food Service: Food service must comply with all requirements and regulations of the
Tllinojs Department of Health and/or other governmental bodies having control over such vending
operations, including the Kendall County Health and Humen Services Department. The vendor
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shall possess all food and beverage dispeneing licenses, taxes, and permits that are required by
law.

16.  Fires: Fires are allowed only in designated fireplaces and fire rings. It is prohibited to
bring in or collect firewood from Forest Preserve property. Firewood must be purchased from the
Forest Preserve,

17. Parking: Motor vehicles and bicycles are restricted to roadways and designated parking
ercas only. Parking on the grass is prohibited.

18.  Pets: Dogs are welcome, but must be held on a leash no longer than 10 feet at all times for
their safety, that of other visitors, and wikilife, Pets are not allowed in any buildings, except for
service animals. Please clean-up after your animal,

19. Hunting and Fishing: Hunting, collecting or damaging plants, animals or fungus is
prohibited. Fishing is permitted on Forest Preserve property in accordance with Ilinois
Department of Natural Resources regulations, Limits are posted. Worms and wax worms are the
only live bait allowed. Collecting bait from the preserves is prohibited. Contact Silver Springs
State Park at (630) 553-6297 for information on State fishing regnlations or visit the IDNR website
at . Swimming, boating, ice fishing and ice skating are not allowed.

20.  Decorations: Nails, tacks, staples and tape are not allowed to secure items to any part of
& Forest Preserve building. Confetti, rice, and open flamed candles are also prohibited inside Forest

21. Inflatables and Tenty: Inflatable playhouses and Tents are prohibited unless specifically
permitted in paragraph 2 above.

22,  Duty of Care: The Licensee agrees to take care of the Facility and not to damage, alter, or
change the Facility.

23, Damages: Licensee is responsible for the conduct of their guests. Damage to, or theft of
Forest Preserve property caused by the Licensee’s group shall be Licensee’s responsibility and
may be billed to, or deducted from the security deposit of the Licensee. The Forest Preserve will
not asseme any responsibility for the damage or loss of merchandise, personal articles, or any
property of any nature left at the location prior to, during, or following the Event.

24, Limitation on Lisbhility: The Forest Preserve’s lability to Licensee shall be limited to a
return of the amounts actually paid by Licensee. Licensee hereby waives any and all rights to
indirect or consequential damages relating to the use or non-use of Forest Preserve property.

25. Right of Entry: The Forest Preserve reserves the right to enter the Facility for any and all
lawful purposes arising from the ownership of the Facility.

26. Indemnification: Licensee shall indemnify, hold harmless and defend with counsel of
Forest Preserve’s own choosing, Forest Preserve, its past, present and firture elected officials,
department heads, employees, insurers, and agents (hereinafter collectively referred to as
“Releasees™) from and against all liability, claims, suits, causes of action, demands, proceedings,
get-offs, liens, attachments, debts, expenses, judgments, or other liabilities including costs,
reasonable fees and expense of defense, ariging from any loss, damage, injury, death, or loss or



damage to property, of whatsoever kind or nature as well as for any breach of any covenant in this
License and any breach by Licensee of any representations or warrantics made within the contract
documents (collectively, the “Claims™), to the extent such Claims resukt from the performance of
this contract by Licensee or those Claims are due to any act or omission, neglect, willful acts,
errors, omissions or misconduct of Licensee or their guests in their performance under this License
or while on Forest Preserve property. Nothing contained herein shall be construed as prohibiting
Releasees from defending through the selection and use of their own agents, attorneys and experts,
any claims, suits, demands, proceedings and actions brought against them, No ettorney may be
assigned to represent the Releasees pursuant to this Section of the License unless the attorney has
been approved in writing by the Kendall County State’s Attorney. Releasees’ participation in its
defense shall not remove Licensee’s duty to indemnify, defend, and hold Releasces harmless, as
set forth above. Releasees do not waive their defenses or immunities under the Local Government
and Governmental Employees Tort Immunity Act (745 ILCS 10/1 et seq.) by reason of this
indemnification provision. Indemnification shall survive the termination of this Licenses.

27. Insurance:

28. Ant-Diserimination Compliance: Licensee, their officers, employees, and agents agree
not to commit unlawful discrimination and agree to comply with ell applicable provisions of the
Nlinois Human Rights Aet, Title VII of the Civil Rights Act of 1964, as amended, the Americans
with Disabilities Act, the Age Discrimination in Employment Act, Section 504 of the Federal
Rehabilitation Act, and &ll applicable rules and regulations.

29.  Conflict of Interest: Both parties affirm no Kendall County Forest Preserve officer or
elected official has & direct or indirect pecuniary interest in Licensee or this License, or, if any
Kendall County Forest Preserve officer or elected officizl does have a direct or indirect pecuniary
interest in Licensee or this License, that interest, and the procedure followed to effectuate this
License has and will comply with 50 ILCS 105/3.

30. Amignment: This License is not assignable or transferable to any person, company, or
corporation, in whole or in part. Any attempt to essign or so transfer shall be void and without
legal effect and shall constitute grounds for immediate termination of the license.

31.  No Joint Venture: It is understood and agreed thet Licensee is not an employee of, partner
of, agent of, or in a joint venture with the Forest Preserve for any purpose.

32.  Legal Compliance: Licensee and their guests shall not engage in eny unlawful activity
while on Forest Preserve property. All activity conducted by Licensee and their guests on Forest
Preserve property shall comply with all applicable laws, statutes, rules, regulations, and
ordinances.

33. Venue: This License shall be interpreted and enforced under the laws of the State of
Illinois, and the parties agree that the venue for any legal proceeding between them shall be
Kendall County, Tweaty-Third Judicial Circuit, State of llinois.

34. Legal Remedies: In any action with respect to this License, the parties are free to pursue
any legal remedies at law or in equity. If the Forest Preserve is required to teke legal action to
enforce performance of any of the terms, provisions, covenants and conditions of this License, and
by reason thereof, the Forest Preserve is required to use the services of an attorney, then the Forest
Preserve shall be entitled to reasonable atiorneys® fees, court costs, expenses and expert witness
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fees incurred by the Forest Preserve pertaining thereto and in enforcement of any remedy,
including costs and fees relating to any appeal.

35.  Severability: If any provision of this License shall be held to be invalid or unenforceable
for any reason, the remaining provisions shall continue to be valid and enforceable, Ifa court finds
that any provision of this License is invalid or unenforceable, but that by limiting such provision
it becomes valid and enforceable, then such provision shall be deemed to be written, construed,
and enforced as so limited.

36. 'Walver: The waiver of one breach of any term, condition, covenant or obligation of this
License shall not be considered to be a waiver of that or any other term, condition, covenant or
obligation or of any subsequent breach thereof,

37.  Notlce: Any notice required or permitted to be given pursuant to this License shall be duly
given if sent by certified meil or personal service and received. Notice should be send to the
following parties:

Forest Preserve, send to: Kendall County Forest Preserve District

110 W. Madison Strest
Yorkville, Dlinois 60560

Licensee send to:

38. Entire Agreement: This License represents the entire agreement between the parties, and
there are no other promiges or conditions in any other agreement whether oral or written. This
License supersedes any prior written or oral agreements between the parties and may not be
modified except in writing acknowledged by both parties.

39,  Authority: Each party represents and warrants that their representative, whose signature
appears below, has the power and anthority to enter into this License and to obligate the party to
the terms of this License.

Licensor:

Kendall County Forest Preserve District

By: Date:

Licensee:




FA ENSE AG.

This License is made this ___ day of . 2020 (“Date of Execution™), between
the Licensor Kendall County Forest Preserve, a Body Corporate and Politic, 110 West Madison
Strest, Yorkville, Ilinois, 60560, (“Forest Preserve”™), and (“Licensee™),
collectively referred to as the “Parties.” In consideration of the grants, covenants, and conditions
of this License, IT IS HEREBY AGREED AS FOLLOWS:

1. Nature of Agreement and Event: The Forest Preserve agrees to grant a license to
Licensec for the Licenses to utilize the facility known as 777727777777 (“Facility™) for a
DESCRIPTION OF EVENT (“Event”) on DATE from TIME to TIME (“Event Date™), subject to
the terms and conditions set forth in this License,

2, Special Terms: TERMS SPECIFIC TO THE EVENT

3. Waivers: In order to participate in DESCRIPTION OF ACTIVITY FROM SECTION 2,
Licensee and participants must each execute a waiver releasing the Forest Pregerve from any and
all claims that may result from participation in said activity. The Forest Preserve will provide the
Licensee with these forms prior to the Event and Licensee shall give these forms to their guests.
Guests must execute the waiver in order to participate in the activity. A parent or guardian must
execute the waiver on behalf of a minor child.

4, Fee and Security Deposit: A security deposit of $555$$ shall be made prior to, or shall
accompany the return of this signed contract to the Forest Preserve. Security deposit shall be cash,
credit card (2.5% processing fee) or check made payable to the Kendall County Forest Preserve
District. The total event license fee (separate and apart from the security deposit) is $55555$55.
Payment of fifty percent (50%) of the event rental fee is due six (6) months prior to the Event Data,
with the remaining balance due thirty (30) days prior to the Event Date. Requests for a change to
the Event Date made earlier than six (6) months prior to the original Event Date may be
accommodated based on venue availability without penalty. If the Licensee cancels the event at
least six (6) months prior to the Event Date, the Forest Preserve will retain one hundred percent
{100%) of the security deposit. If the Licenses cancels the event less than six (6) months prior to
the Event Date, the Forest Preserve will retain the entire security deposit, plus fifty percent (50%)
of the total event license fee. The Security Deposit will be refunded within thirty (30) business
days following the event provided the Forest Preserve does not need to address property damage,
excessive cleaning, or any outstanding balance due.

5. Cancellation: It is understood by the Licensee this License and/or the event may be
cancelled at any time, for any reason, by the Forest Preserve, to the extent permitted by law,
without any liability to the Forest Preserve. In the event the License and/or the event are cancelled
by the Forest Preserve for any reason, all fees paid by the Licensee shall be refunded. Ifthe License
and/or event are cancelled by the Licensee, any refunds shall only be made in accordance with

Paragraph 4 shove,

6. Limited License; This License grants only a contractual license to use the Facility for the
sole purpose of the event described in Paragraph 1 above, under the terms and conditions stated
herein, and for no other purpose. Further, the rights granted by the Forest Preserve herein shall
vest only in Licensee and no such rights shall vest in any of Licensec’s employees, agents,
subcontractors or pariners, if any, Nothing in this License shall be construed to convey to Licensee
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any legal or equitable interest in any Forest Preserve property. It is understood that other areas of
the premises and adjacent properties may be licensed to other persons or used by the generat public
during any of the periods covered by this License. However, the Forest Preserve will not authorize
or permit any other licensee to engage in activities that would interfere with Licensee's enjoyment
of the right granted under this License.

7. Caterers: Compenies on the Forest Preserve’s list of approved Caterers have received an
annual permit to cater events at Kendall County Forest Preserve District Pacilities. Please indicate
which of these caterers you have selected:
CATERER;

Catering businesses not enrolled in the Forest Preserve’s Preferred Catering Program may be used
if they apply for, and meet the requirements of the Forest Preserve’s Preferred Caterer’s Program.
The Forest Preserve reserves the right to approve or deny any catering business not listed in this
License in accordance with the Preferred Catering Program requirements.

8. Set-up/Clean-up: The Licensee is responsible for the set-up, take down, and clean-up of
the areas which they use during the Event Date. Set up, take down and clean up time is included
in the requested contract time period noted above. An edditional fee of $125.00 will be charged
for each hour outside the agreed upon time that is required for these tasks to be completed, and
will be deducted from the security deposit. Ellis House licensees may elect to pay an additional
fee of three hundred ($300.00) for event setup or cleanup, or five-hundred dollars ($500.00) for
setup and cleanup. Meadowhawk Lodge may elect to pay an additional fee of ($50.00) for event
setup or cleanup, or seventy-five dollars ($75.00) for setup and cleanup.

9, “As 1s” Property: The Licensee has inspected the Facility prior to signing this License
and accepts the condition of the Pacility “as is.”

10. Hazardous Materials: Licensee shall not bring eny hazardous, radioactive, toxic, or
carcinogenic material, substance, pollatant, or contaminant onto any Forest Preserve property.

11.  Pyrotechnics: Set off, or attempt to set off or ignite any firecrackers, fireworks, smoke
bombs, rockets, black powder guns or other pyrotechnics is strictly prohibited as written in the
Forest Preserve's General Use Ordinance.

12.  Horses: Horses are permitted only on designated trails within Forest Preserve property.

13.  Alkeohol Policy: Alcoholic beverages are prohibited on Forest Preserve property with the
exception of Ellis House and Meadowhawk Lodge and only in accordance with the Forest
Preserve's General Use Regulation Ordinance. Alcoholic beverages may be served at Ellis House
and Meadowhawk Lodge only by (a) a caterer enrolled in the Forest Preserve's Preferred Caterer’s
Program and which possesses a current Class I license in accordance with the Kendall County
Liquor Control Ordinance; {b) a not-for-profit corporation or organization that possesses a current
Class G or Class J license in accordance with the Kendall County Licuor Control Ondinance; (¢) a
bartending service business, pre-approved by the Forest Preserve, serving, but not selling,
alcoholic beverages and employing BASSET (Beverege and Alcohol Sellers and Servers
Education Training) certified alcohol servers in accordance with 235 ILCS 5/6-27.1; or (d) a
charitable organization hosting an event wherein alcohol i8 served, but not sold, by volunteers of
the organization. Alcoholic beverages may be consumed only within 250 feet of Ellis House and
Meadowhawk Lodge.



14. Smoking Policy: Smoking inside Ellis House and Meadowhawk Lodge is strictly
prohibited. Smoking on Forest Preserve Property is permitted in designated areas only.

15. Food Serviee: Food service must comply with all requirements and regulations of the
Tlinois Department of Public Health and/or other governmental bodies having control over such
vending operations, including the Kendall County Health Department. The vendor shall possess
all food and beverage dispensing licenses, taxes, and permits that are required by law.

16.  Fires: Fires are allowed only in designated fireplaces and fire rings. It is prohibited to
bring in or collect firewood from the Forest Preserve. Firewood must be purchased from the Forest
Preserve.

17.  Pets: Pets arenot allowed in any buildings, except for service animals.

18. Hunting and Fishing: Hunting, collecting or damaging plants, animals or fungus is
prohibited. Fishing is permitted on Forest Preserve property in accordance with Illinois
Department of Natural Resources regulations. Limits are posted. Worms and wax worms are the
only live bait allowed. Collecting bait from the preserves is prohibited. Contact Silver Springs
State Park at (630) 553-6297 for information on State fishing regulations or visit the IDNR website
at . Swimming, boating, ice fishing and ice skating are not allowed.

19,  Decorations: Nails, tacks, staples and tape are not allowed to secure items to any part of
the Meadowhawk Lodge or inside Ellis House. Confetti, rice, and open flamed candles are also
prohibited inside the Ellis House and Meadowhawk Lodge.

20. Inflatables and Tents: Inflatable playhouses and Tents are prohibited unless specifically
permitted in paragraph 2 above.

21.  Duty of Care: The Licensee agrees to take care of the Facility and not to alter or change
the Facility.

22, Damages: Licensee is responsible for the conduct of their guests. Damage to, or theft of
Forest Preserve property cansed by the Licensee’s group shall be Licensee's responsibility and
may be billed to, or deducted from the security deposit of the Licensee. The Forest Preserve will
not assume any responsibility for the damage or loss of merchandise, personal articles, or any
property of any nature left at the location prior to, during, or following the Event.

23.  Limitation on Liability: The Forest Preserve’s liability to Licensee shall be limited to a
return of the amounts actually paid by Licensee. Licensee hercby waives any and all rights to
indirect or consequential damages relating to the use or non-use of Forest Preserve property.

24,  Right of Entry: Licensor reserves the right to enter the Facility for any and all lawfirl
purposes arising from the ownership of the Facility.

25. Indemnification: Licensee shall indemnify, hold harmless and defend with counsel of
Forest Preserve’s own choosing, Forest Preserve, its past, present and future elected officials,
department heads, employees, insurers, and agents (hereinafter collectively referred to as
“Releasees’) from and against all liability, claims, suits, causes of action, demands, proceedings,
set-offs, liens, attachments, debts, expenses, judgments, or other liabilities including costs,
reasonable fees and expense of defenss, ariging from any loss, damage, injury, death, or loss or



damage to property, of whatsoever kind or nature as well as for any breach of any covenant in this
License and any breach by Licensee of any representations or warranties made within the contract
documents (collectively, the “Claims™), to the extent such Claims result from the performence of
this contract by Licensee or those Claims are due to any act or omission, neglect, willful acts,
errots, omissions or misconduct of Licensee or their guests in their performance under this License
or while on Forest Preserve property. Nothing contained herein shall be construed as prohibiting
Releasees from defending through the selection and use of their own agents, attorneys and experts,
any claims, suits, demands, proceedings and actions brought agninst them, No attorney may be
assigned to represent the Releasees pursuant to this Section of the License unless the attorney has
been approved in writing by the Kendall County State’s Attorney, Releasess’ participation in its
defense shall not remove Licensee’s duty to indemnify, defend, and hold Releasees harmless, as
set forth ahove. Releasees do not waive their defenses or immumnities under the Local Government
and Governmental Employees Tort Immunity Act (745 ILCS 10/1 et seq.) by reason of this
indemnification provision. Indemnification shall survive the termination of this License,

26, Insurance:

27.  Antl-Discrimination Complance: Licensee, his officers, employees, and agents agree not
to commit unlawful discrimination and agree to comply with all appliceble provisions of the
Tlinois Human Rights Act, Title VII of the Civil Rights Act of 1964, as amended, the Americans
with Disabilities Act, the Age Discrimination in Employment Act, Section 504 of the Federal
Rehabilitation Act, and all applicable rules and regulaticns.

28, Assignment: This License is not assignable or transferable to any person, company, or
corporation, in whole or in part. Any attempt to assign or so transfer shall be void and without
legal effect and shall constitute grounds for immediate termination of the License.

29.  No Joint Venture: It is understood and agreed that Licensee is not an employee of, partner
of, agent of, or in a joint venture with the Forest Preserve for any purpose.

30. Legal Complance: Licensee and their guests shall not engage in any unlawful activity
while on Forest Preserve property. All activity conducted by Licensee and their guests on Forest
Preserve property shall comply with all applicable laws, statntes, rules, regulations, and
ordinances.

31, Venue: This License shall be interpreted and enforced under the laws of the State of
linois, and the parties agree that the venue for any legal proceeding between them shall be
Kendall County, Twenty-Third Judicial Circuit, State of Hlinois,

32. Legal Remedies: In any action with respect to this License, the parties are free to pursue
any legal remedies at law or in equity. If the Forest Preserve is required to take legal action to
enforce pecformance of any of the terms, provisions, covenants and conditions of this License, and
by reason thereof, the Forest Preserve is required to use the services of an attomey, then the Forest
Preserve shall be entitled to reasonable attorneys’ fees, court costs, expenses and expert witness
fees incurred by the Forest Preserve pertaining thereto and in enforcement of any remedy,
including costs and fees relating to any appeal.

33,  Severability: If any provision of this License shall be held to be invalid or unenforceable
for any reason, the remaining provisions shall contimue to be valid and enforceable. If a court finds
that any provision of this agreement is invalid cr unenforceable, but that by limiting such provision
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it becomes valid and enforceable, then such provision shall be deemed to be written, construed,
and enforced as so limited.

34. Waiver: The waiver of one breach of any term, condition, covenant or obligation of this
License shall not be considered to be a waiver of that or any other term, condition, covenant or
obligation or of any subsequent breach thereof

35.  Notice: Any notice required or permitted to be given pursuant to this License shall be duly
given if sent by certified mail or personal service and received. Notice should be send to the
following parties:

Forest Preserve, send to:
Kendall County Forest Preserve District
110 W. Madison Street
Yorkville, llinois 60560

with a copy to: Kendall County State’s Attorney
Kendall County Courthouse
807 John Street
Yorkville, Illinois 60560

Licensee send to:

36. Entire Agreement: This License represents the entire agreement between the parties, and
there are no other promises or conditions in any other agreement whether oral or written. This
agreement supersedes any prior written or oral agreements between the parties and may not be
modified except in writing acknowledged by both parties.

37.  Authority: Each party represents and warrants that their representative, whose signature
appears below, has the power end authority to enter into this agreement and to obligate the party
to the terms of this License.

Licensor:

Kendall County Forest Preserve District

By: Date:

By: Date:




HR-Accounting-Res. Mgr. CurrentSalary 5 21,480.69
Admin Asst. Salary

FY21 Benefits Cost Shortfall {LC Analysis) $  3308.00

To: Kendall County Forest Preserve District Operations Committee

From: David Guritz, Executive Director

RE: KCFPD - Organizational Restructuring of the Human Resources, Accounting and

Preserve Reservations Manager
Date: May 5, 2021

Rebecca Antrim has officially retired from the District. The District has announced a
position opening for a FT Administrative Assistant position. Following posting, further
discussions with President Gilmour and the District's administrative staff team were held
to discuss the District’s financial position and to examine opportunities for restructuring
the primary duties of the HR, Accounting and Preserve Reservations Manager.

A draft Organizational Chart revision is attached to this report.

At the April Finance Committee meeting, the Committee reviewed the proposed costs
for restructuring the HR, Accounting and Preserve Reservatlons Manager position. Due
to the District’s financial limitations, costs were analyzed with a recommendation
presented to eliminate the full time position, and backfill the position through hiring part
time (25 hr./week) Administrative Assistant position.

FYal

$

! $ 11,37500|$

NB Annuallzed PT Salary Costs Increase FY22 §  6,730.22 | §
S

Annwalized FY22 Notes

51,543.00 FY21 Budget _
22,750.00 $17.50 hourly @ 1300 hours {25 hrs.fwk X 52 wks.}
17,787.00 instructor Salaries

3,308.00 FY21 Benefits Budget Shortfall

RemalnlnE 5 6747 S

7,698.00

The proposed restructure plan will be presented to the Committee of the Whole in May.

Restructuring of the HR, Accounting and Preserve Reservations position will require
reassignment of the position's primary duties to other positions as recommended below,
as well as hiring of additional part time Natural Beginnings instructors to handie the
teaching load currently carried by Emily Dombrowski and Stefanie Wiencke:

1. Education and Marketing Manager

o Consider promotionftitie change to Education Manager and Assistant

Director

New Assigned Position Responsibilities

a) RecPro database management

b) Risk and liability

a. Management of insurance certificates




b. Chair of the District's Safety Committee
¢) Credit card processing
d) Management of District deposits
e) Personnel recruitment and management
f) Facility use permitting (temporary)

2. Communications and Natural Resources Projects Coordinator
o Consider promotionftitle change to Natural Resources Project Manager
s Position qualifies for FLSA Exemption (SAO reviewed and revised position
description attached)

New Assigned Position Responsibilities

a) Grounds Maintenance (Harris) staff supervision and scheduling
b) Payroll processing; benefits tracking and reporting

¢) Facility permitting coordination/communications

d) Schedules and supervises work performed by outside vendors
e) Ensures the District's compliance with the Open Meetings Act

3. Natural Beginnings and Special Projects Manager
New Assigned Position Responsibilities

a) Preparation of vouchers and claims lists
b) Billing and accounts payable

All three positions are helping to support aspects of front-line customer service in the
main office.
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Human Resources, Accounting and Reservations Manager
WAGE CATEGORY: Non-Exempt
REPORTS TO: Executive Director

EFFECTIVEDATE: December 1, 2019

SUMMARY:

Provides administrative support to the Kendall County Forest Preserve District (“the District™) using
independent judgment to carry out assigned projects. In this position, the employee shall have access to
confidential information regarding personnel matters, financial information, and other sensitive information
related to management and internal operations of Kendall County Forest Preserve District,

ESSENTIAL DUTIES AND RESPONSIBILITIES:

o  Organizes and coordinates the District’s administrative projects.

¢ Communicates and implements administrative policies, procedures, and processes.
¢  Administers the District’s Human Resources functions:

Q
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Assists the Executive Director in updating employee job descriptions.

Warks with Executive Director in receiving and screening job applications and setting up job
Compiles and reviews all new hire employee paperwork and sends all necessary paperwark to the
Treasurer’s office.

Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments.

Prepares all Personnel Action Notices throughout the budget year and the beginming of the new
fiscal year, and submits required paperwark to the Treasurer’s Office.

Computes attendance end leave benefits for District employees; reviews time sheets and other
payroll records; and submits all required payroll records to the Treasurer*s Office for payment.
Compiles and tracks all part-time employee hours and submits monthly reports of the same to the
Treasurer’s Office.

e  Administers the District’s billing and accounts payable processes. Duties include, but are not limited to the
following:

[+]
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Compiling accurate financial records including, but not limited to, receipt of funds, disbursements,
operational costs, budget balances, and cost-center accounting;

Ensuring accurate and prompt invoicing is completed, including tracking payments received;
Providing administrative support for fiscal year budget preparation;

Serves as contact person for outside vendors, and works with District staff in scheduling
contracted work performed by outside vendors.

Preparing vouchers and the District’s claims list;

Recording District expenses;

Monitoring the District's budget and reporting the same to the Director or his designee;

Balancing the petty cash drawers; and

Preparing and making bi-weekly deposits.

e  Manages the District’s licensing/permitting process by performing tasks such as:

=)
©

Communicating directly with clients and potential clients;
Organizes all Event Venues, Bunkhouses, Campsites and Shelters, and Conference Room rentals,
and communicates scheduling and maintenance needs with District stafT:

¢ Develops end meintaing the District’s reservation system for all reservations including, but not limited to,
Event Venues, Bunkhouses, Campsites, Shelters, all Environmental Education and Ellis House and
Equestrian Center services, Public Programs registrations, and Scout and Birthday party programs:

o
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Compiling, issuing and tracking District licenscs/permits and associated payments within the
reservation systems;

Ensuring that certificates of insurance are received and maintained for those applicable permits;
Directs full and part-time staff in scheduling tours at Event Venues, and conducts tours as needed.



s Recommends changes to administrative and office policy and procedures to the Executive Director.
* Ensures projects comply with District policy guidelines and obtains approval from the Executive Director
for any exceptions;
e Serves as a Freedom of Information Act Officer for the District, ensures compliance with the State of
Illinois Freedom of Information Act, and maintains all relevant training and certification related thereto;
¢ Ensures the District’s compliance with the Illinois Open Meetings Act;
o Assisting the Executive Director in coordinating and scheduling meetings;
Preparing and posting meeting agendas;
Preparing and distributing meeting packets;
Updating the District’s website to post agendas, minutes, and Commission packets;
Asgisting the Executive Director in preparing and distributing materials required for the meetings;
Notifying Commissioners, media, and Kendall County Administration staff about meeting updates
and/or cancellations;
o Serving as a FOIA officer for the District including completion of annual training;
o Preparing and filing reports related to the meetings;
o Maintaining all meeting records pursuant to applicable state and federal law;
e Utilizes word processing, database, spreadsheet, and communication software packages to create and
maintain a variety of administrative functions for the District.
e Composes and edits routine correspondence and reports.
° Preparesmnﬂmgs faxes and emails documents; and distributes mail, faxes, and other documents to District

000DO0O0
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compliance with the Illinois Local Records Act and all other applicable laws,

o  Assists the Executive Director in implementing District ordinances and policies.

e Answers gencral inquiries from the public, elected officials, District employees, and Kendall County
employees regarding District policies, practices, procedures, and programs and serves as the District's
liaison to County offices/departments and the public.

¢  Answers incoming telephone calls; screens the calls, and determines where to direct the calls and telephone
messages for steff.

¢  Greets and screens visitors to the District office.

*  Files and maintains ariginal copies of contracts, agreements, resolutions and any other records approved by
the Board of Commissioners.

o  Performs other duties, as assigned.

SUPERVISORY RESPONSIBILITIES:
»  Provides oversight of the District’s Facility Attendant(s) and Communications Marketing, and Public
Programs Specialist position,

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability necessary for the position.

A, EDUCATION and/or EXPERIENCE REQUIRED:

] High school diploma or general education degree (GED) required.

. Word processing and personal computer training required.

® A minimum of four (4) vears experience in an administrative or secretarial role,
including lead worker or supervisory experience; or equivalent combination of
training and experience required.

. Requires knowledge of office practices, principles of modem record keeping, and
setup and maintenance of filing systems.

® Requires knowledge of accounting and reservation software and all Microsoft Office
programs including, but not limited to Excel, Word and Power Point.
Knowledge in all human resources procedures preferred.
Ability to pass a typing skills test with a minimum net speed of fifty (50) wards per
minute,

° Prior experience supervising administrative and clerical employees, preferred.



B. LANGUAGE SKILLS:
° Ability to read and interpret documents such as governmental regulations, legal
documents, operating instructions, and procedure manuals.
° Ability to write routine reports and correspondence,
. Ability to speak effectively with the public, government officials, vendors, service
providers, and employees of the organization.
. Proficiency in the English language, spelling and grammar.
C. MATHEMATICAL SKILLS:
. Ability to add, subtract, multiply and divide in all units of measure, using whale
numbers, common fractions, and decimals,
® Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
D. REASONING ABILITY:
° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form,
® Ability to deal with problems involving several concrete variables in standardized
gituations,
® Ability to recommend and implement goals, objectives, and practice for providing
effective human resources, business management, and executive assistant operations.
° Ability to work independently without need for direct supervision.
° Ability to interpret and apply District policies and directives and local, State and
Federal laws and regulations.
E. CERTIFICATES, LICENSES, REGISTRATIONS:
. All certificates and registrations required for the specific secretarial duties performed.
° Completion of annual OMA and FOIA training,
e Valid Driver’s license.
PHYSICAL DEMANDS:
] Employee must occasionally stand and bend.
° Employee must cccasionally be able to walk to other offices in the building,
° Employee must be able to sit at a desk for extended periods of time,
. Employee must occasionally lift and/or move up to 25 pounds.
) Employee must be able to use hands to finger, handle or feel.
) Employee must be able to reach, push and pull with hands and arms.
) Employee must be able to talk and hear in person and via use of telephone.
. Specific vision abilities required by this job include close vision, depth perception and distance
vision,
WORK ENVIRONMENT:

The noise level in the work environment is usually moderately quiet.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency ar special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District



KENDALL COUNTY FOREST PRESERVE
DISTRICT EMPLOYEE HANDBOOK

Draft: May 5, 2021

KENDALL\COUNTY
FOREST PRESERYE DISTRICT




Chapter 1

Chapter 2

Chapter 3

EMPLOYEE HANDBOOK

TABLE OF CONTENTS
Introductory Materials
Section 1.1 Introduction
Section 1.2 At-Will Employment and
Contract Disclaimer
Section 1.3 How to Use This Employee Handbook
Section 1.4 Worker Classifications
Section 1.5 Adoption
Section 1.6 Distribution
Diversity
Section 2.1 Policy Against Unlawful Discrimination,
Harassment and Sexual Misconduct
Section 2.2 Open Door Policy
Section 2.3 Requests for Accommodation

Recruitment and Employment Policies

Section 3.1
Section 3.2
Section 3.3
Section 3.4
Section 3.5
Section 3.6
Section 3.8

Employment of Minors

Recruitment and Background Checks
Selection

Probationary Period

Pay Period & Procedure

Personnel File

Changes of Personal Data

W W NN

11
11

14
14
14
15
15
15
16
16



Chapter 4

Chapter 5

Sectlon 3.8
Section 3.9
Sectlon 3.10

Employment of Relatives
Outside Empioyment or Work

Performance Evaluations

Workplace Expectations

Section 4.1
Section 4.2

Section 4.3
Section 4.4
Section 4.5
Section 4.6
Section 4.7
Section 4.8
Section 4.9

Section 4.10

Rules of Conduct

Personal Relationships With
Other Employees

Confidentiality
Prohibited Political Activity Policy

Whistleblower Policy

Work Hours and Emergency Closures

Attendance Policy
Call in Procedures
Dress and Appearance

No Solicitation

Employee Safety and Wellness

Section 5.1

Section 5.2

Section 5.3

Section 5.4
Section 5.5

Section 5.6

Safety

Preventing and Reporting
Workplace Violence

Policy Prohlbiting Concealed
Firearms in the Workplace

Drug and Alcohol Use/Abuse Policy
No Smoking Policy
No Tobacco Use Policy

16
17

17

18

18

18
18
19
19
20
21
21
21
21

22
22

22

23

37
37



Chapter 6

Chapter 7

Chapter 8

Section 5.7
Section 5.8
Section 5.9
Section 5.10

Section 5.11

Safe Driving Pollcy
Portable Electronic Devices
Equipment/Supplles
Accident Reporting Policy

Workers' Compensation

Discipline and Separation Procedures

Section 6.1
Section 6.2

Section 6.3

Discipline and Corrective Action
Grievance Procedure

Separation Procedures

Compensation and Benefits

Section 7.1
Section 7.2
Section 7.3
Section 7.4
Section 7.5
Section 7.6
Section 7.7

Section 7.8

Section 7.9

Wage and Salary Policy
Reimbursement Policy
Holiday Pay

Overtime

Insurance Benefits
Credit Union

Employee Assistance Program

lllinois Municlpal Retirement Fund

(IMRF) Benefits

Miscellaneous Employee Benefits

Employee Leaves of Absence

Section 8.1

Personal and Banked Sick Leave

37
39
40
40
41

42
44
46

48
48
50
52
53
54
55
55

56
56

57

57



Chapter 9

Section 8.2
Section 8.3
Section 8.4
Section 8.5

Section 8.6

Section 8.7

Section 8.8
Section 8.9

Section 8.10

Vacation

Time off to Vote

Jury and Witness Duty
Military Leave

Famlly Medical Leave and
Qualifying Exigency Leave

Victims’ Economic Security
And Safety Policy

Bereavement Leave
School Visitation Leave Policy
Nursing Mother Policy

Technology and Record Retention Policles

Section 9.1
Section 9.2
Sectlon 9.3

Section 9.4

Computer, Intemet and Network Usage
Security of Portable Data Storage Devices
Social Media Policy and Guidelines
Record Retention Policy

Acknowledament Forms to be Completed by Emplovee

(completed forms should be provided to the Office Manager)

Receipt and Understanding of The KCFPD Board of Commissioner’s Office

Employee Handbook

Recelpt of Policy Against Unlawful Discrimination,
Unlawful Harassment and Sexual Misconduct

60
62
62
63

65

72
76
77

78

79
79
87
a8
90

23



CHAPTER 3
RECRUITMENT AND EMPLOYMENT POLICIES

Section 3.1 EMPLOYMENT OF MINORS

The lilinois Child Labor Law regulates the employment of minors under the age of 16 and
requires 14 and 15 year olds to have Employment Certificates. The Employment
Certificates are issued by the clty or county of local superintendent(s) of schools or their
duly authorized agents in the applicable school district. While school is In session,
children 14 and 15 years of age may work in non-hazardous jobs up to three hours per
day and not to exceed 24 hours of work per week; the combined hours in school and work
may not exceed eight hours a day. When school is not in session (including summer
vacation, holidays and weekends), children under the age of 16 may work In non-
hazardous jobs not to exceed more than 8 hours of work a day; not more than 6 days a
week; not more than 48 hours a week. Daily hours of work for children 14 and 15 years
of age may not be between the hours of 7:00 PM and 7:00 AM {(except between June 1
and Labor Day when working hours may be extended from 7:00 PM to 9:00 PM). A meal
period of at least 30 minutes must be provided no later than the 5% hour of consecutive
work. The KCFPD shall post a schedule stating the hours of work and time of the lunch
period for all employees under the age of 16 pursuant to the lllinols Child Labor Law.
Also, the KCFPD shall furnish a statement to any employee under the age of 16, which
describes the specific nature of work to be performed and the hours and days the minor
is to work. In addition, minors under the age of 18 shall not operate any mechanically
powered equipment.

Section 3.2 RECRUITMENT AND BACKGROUND CHECKS

The Executive Director should post an open position on the KCFPD website to start
recruitment efforts and promptly remove the posting at the time of application deadline.

All new employees of the Kendall County Forest Preserve District will be employed strictly
on merit. When possible, references from the most recent employers must be received
prior to hiring an individual.

Employment and educatlonal history and references should be verified prior to hiring any
new full time or part time employees including interns. Other pre-employment
investigation may include a review of the applicant's criminal history and other matters
pertinent to performance of the position. If the Executive Director determines questionable
history during the pre-employment investigation of the preferred candidate, the Executive
Director shall seek advice of the KCFPD President prior to hiring the candidate.
Convictions, if disclosed by the applicant, will not absolutely prohibit employment, but may
be considered in relation to the specific job requirements and in accordance with
applicable federal and state laws including, but not limited to, the Fair Credit Reporting
Act, the lilinols Human Rights Act and the Employee Polygraph Protection Act. The



KCFPD shall not consider an applicant's conviction if the conviction has been sealed,
expunged or impounded pursuant to Section 5.2 of the Illinois Criminal Identification Act.
Given the nature of the work performed In the KCFPD, the KCFPD reserves the right to
conduct criminal, employment and educational background checks on any student
learner, volunteer and independent contractor who will be performing any work in the
KCFPD to the extent permitted by applicable law.

Regardless of the nature and extent of the investigation into the applicant’s background,
investigatlons should be uniformly applied to all applicants.

All advancement will be made on the basis of ability and will include consideration of
aptitude and attitude. Whenever possible, qualified employees will be upgraded to more
responsible positions. If employment qualifications are equal, employees with longer
service to the Kendall County Forest Preserve District will be given preference for
advancement.

Section 3.3 SELECTION

The selection of all employees shall be handled in the following manner: All applicants
shall make application through the appropriate supervisor. The supervisor shall
recommend personnel to be employed up the chain of authority, until it reaches the
Executive Director. The Executive Director shall make the recommendation to the KCFPD
Board of Commigsioners, which will make the final hiring decision. The selection of any
employee shall be made by a majority of the full Kendall County Forest Preserve District
Board where applicable.

Section 3.4 PROBATIONARY PERIOD

All ful-time and part-time employee appointments are made for a probationary period of
six (6) months following the employee's date of hire, during which time the employee's
performance is subject to review as to employee’s competency to carry out the
assignments of the position for which the individual was employed. The Executive
Director may extend this probationary period to a maximum of an additional three (3)
months if, in the Executive Director's opinion, it is necessary. The probationary period
and the successful completion of the probationary period do not alter the employment "at
will" refationship. An employee serving his or her probationary period may be released
at any time without the right of appeal or hearing.

An employee who is reassigned to any other position may be required to serve a
probationary period not to exceed six (6) months in the new position. Part-time employees
who have served six (6) months or over may, if appointed to a full-time position in the
same class or position, acquire full-time status on the effective date of the transfer.

Section 3.5 PAY PERIOD AND PROCEDURE




The frequency of pay periods has been established for the maximum convenlence of both
the KCFPD and its employees. Employees are paid once every two weeks on Fridays (26
pay periods per year). When a payday falls on a holiday, the paycheck is distributed on
the preceding workday.

Section 3.6 PERSONNEL FILE

A personnel file will be established for all KCFPD employees. An employee and/or the
employee’s authorized representative may inspect the employee’s personnel file
pursuant to the lllinois Personnel Records Review Act and any other applicable federal
and state laws. Any request to inspect the employee’s personnel file should be in writing
and directed to the Executive Director or their designee.

Sectlon 3.7 CHANGE OF PERSONAL DATA

It is to each employee’s advantage to see that all personnel records are up to date. If
there is a change in an employee’s name, address, telephone number, marital status, etc.
at any time during employment, it is the employee’s responsibility to promptly notify the
Executive Director and/or Human Resources Manager, immediately. For any change in
the number of tax exemptions claimed or change to an IMRF benefit, notify the
Treasurer's Office. For any changes affecting health and dental insurance coverage,
notify the Treasurer Office. Having current and correct information is extremely important
in cases of emergencies.

Section 3.8 EMPLOYMENT OF RELATIVES

The KCFPD prohiblts the employment of a relative in any full-time or part-time position
for the employer if such employment shall cause the new employee to come under the
direct supervision of or provide direct supervision to a related employee in the KCFPD.
For purposes of this policy, “relative” includes any one or more of the following:

Spouse/Partner (including common law spouse or civil union partner);
Parent;

Sibling;

Child;

Grandchild;

In-laws {including parent, brother and sister in-laws);

Uncle or aunt;

Nephews or nieces;

First cousins; and

Fiancé or Fiancée.

S " @ @ @ @ & & 0 O



Sectlon 3.9 OUTSIDE EMPLOYMENT OR WORK

Before an employee may begin any outside or self-employment, the employee must have
the prior written approval of the Kendall County KCFPD Board of Commissioners. The
Kendall County KCFPD Board of Commissioners may give such approval only If the
following items are understood and agreed to by the employee: (1) there is no conflict of
interest between the individual's employment at the KCFPD and the proposed outside
work; (2) the proposed work will not interfere with the employee’s regular work schedule;
and (3) the proposed work will not, in the opinion of the KCFPD Board of Commissioners,
interfere with the quality or quantity of the employee’s regular work at the KCFPD. Any
changes in the nature or hours of previously approved outside work or self-employment
shall be communicated to the Kendall County KCFPD Board of Commissioners for the
purpose of determining continued approval of the outside work or self-employment.
Under no circumstances are employees to conduct outside or self-employment activities
during times for which they are being compensated by the KCFPD. Also, the KCFPD’s
supplies and support services are not to be used for outside work or self-employment.

Section 3.10 PERFORMANCE EVALUATIONS

Employees will be evaluated at the end of their probationary period. Employees will also
receive a performance evaluation at least once per year after the completion of their
probatlonary period. Evaluations are an opportunity for both the KCFPD and the
employee to reflect upon all areas of the employee’s performance, to consider whether
improvement is needed in any areas, and to recognize areas where an employee has
met or exceeded performance expectations. Evaluations are also a time to update
performance expectations and to set future goals.

Performance Evaluations are conducted by the immediate supervisor who is responsible
for the work of the employee being evaluated. The immediate supervisor will discuss the
performance evaluation with the employee. Supervisors’ performance evaluations will be
done by the Executive Director. All performance evaluations are reviewed and signed by
the Executive Director and become part of the employee’s personnel file.

Regular, full-time and part-time employees shall be evaluated on the basis of
performance, efficiency, dependabillity, adaptability and other relevant job-related criteria
at the end of the sixth month of their probationary period and in each subsequent year of
employment. The KCFPD-approved personnel evaluation form will be utilized for this
review process.



CHAPTER 4
WORKPLACE EXPECTATIONS

Sectlon 4.1 RULES OF CONDUCT

The KCFPD expects employees of the KCFPD to exercise mature judgment and common sense
in their employment; to give conscientious attention to their duties; to maintain a high level of
efficiency; and to conduct themselves in a professional manner that reflects well upon themselves,
as well as on the KCFPD. As part of a team providing services for the benefit of the public, each
employee must cooperate with fellow workers and the public in order to set a high standard of
work performance. Unwillingness or failure to cooperate may be cause for disciplinary action. The
total staff of the Kendall County Forest Preserve District must function as a team, and each
employee is required to make a positive confribution in the interest of reflective and efficient public
service

Section 4.2 PERSONAL RELATIONSHIPS WITH OTHER EMPLOYEES

Working relationships can sometimes evolve into personal relationships. When
employees are engaged in a personal relationship, a conflict of Interest may arise Iin
certain instances. For purposes of this policy, personal relationship Includes dating;
engagement to be married; cohabitation within the same household and living in a
romantic partnership (excludes platonic roommates sharing living expenses); having a
romantic or sexual relationship. In order to avoid conflicts of interest the Employer has
implemented the following pollicy:

An employee may not supervise or hire a person with whom he or she is having a personal
relationship. An employee may not work in a position where he or she has influence over
the terms and conditions of the employment of a person with whom he or she has a
personal relationship.

Employees that are in a personal relationship must immediately report the relationship to
their immediate supervisors if either employee supervises the other; is in a position to hire
the other; or has any influence over the other employee’s terms and conditions of
employment. If one of the employees in the personal relationship is the immediate
supervisor, the employees should report their relationship to the Executive Director.

Failure to comply with this policy can lead to discipline, up to and including termination.

Section 4.3 CONFIDENTIALITY

Although the KCFPD is a public entity, some of the information contalned in the KCFPD's
files, records, electronic records, or otherwise obtained by virtue of employment at the



KCFPD is strictly confidential (hereinafter collectively referred to as “confidential
information®). Employees are prohibited from disclosing and/or disseminating confidential
information outside the scope of their job responsibilities without the Executive Director's
prior written approval. For security purposes, an employee shall also not forward any
confidential information to the employee's personal email accounts and/or personal
electronic devices (e.g., personal cell phones and tablets) or save any confidential
information on the employee's personal computers and/or personal electronic devices
(e.g., cell phones and tablets) without the Executive Director’s prior written approval. An
employee’s failure to comply with this policy and the confidentiality agreement may
subject the employee to discipline up to and including termination of employment.

Section 4.4 PROHIBITED POLITICAL ACTIVITY POLICY

KCFPD employees have a constitutional right to engage in political activity through
voluntary political contributions or voluntary political work. The KCFPD supports the right
of employees to support candidates and causes of their own choosing, to participate in
the political process and to engage in political activities while on their own time. No action
by Employer shall abridge the constitutional right of an employee to participate in the
political process, so long as these political activities do not pose a conflict of interest with
the employee’s duties on behalf of the KCFPD. An individual's employment with the
Kendall County Forest Preserve District will not require him to participate in any political
activity.

The KCFPD prohibits employees from engaging in political activity during working time,
in any areas where employees are working, or while in attire, which identifies them as an
employee of the KCFPD. The political activity prohibited by this policy shall be defined in
accordance with the definition of “prohibited political activity” in the State Officials and
Employees Ethics Act (5 ILCS 430/1-5) and/or the Kendall County Ethics Ordinance, as
applicable.

No employee shall use or threaten to use the influence of his position of employment to
coerce or to inhibit.

Section 4.5 WHISTLEBLOWER POLICY

The KCFPD requires employees to observe the highest standards of business and
personal ethics in conducting their duties on behalf of the KCFPD. Compiiance with all
applicable federal, state and local laws, rules and regulations is required. All employees
are expected to fulfill their duties honestly and with integrity. Employees are encouraged
and expected to report suspected violations of federal, state or local law, rules or
regulations or suspected ethical violations.

The KCFPD prohibits retaliation against any employee who, in good faith, reports a
suspected ethics violation or suspected unlawful conduct. Anyone who violates this policy



against retaliation is subject to disciplinary action, including but not limited to, termination
of employment. The KCFPD has an open door policy and expects and encourages
employees to address questions, concerns and complaints with their immediate
supervisor, the Executive Director and/or the KCFPD Board of Commissioners.

Employees are required to report complaints regarding suspected unethical or illegal
conduct In writing to theirimmediate supervisor, the Executive Director and/or the KCFPD
Board of Commissioners. If a complaint involves suspected unlawful conduct by the
KCFPD Board of Commissioners, a written complaint may be brought directly to the
KCFPD President or Vice President. The KCFPD Board of Commissioners (or their
designee, if the complaint is against the KCFPD Board of Commissioners) will promptly
investigate all complaints received pursuant to this policy.

Sectlon 4.6 WORK HOURS AND EMERGENCY CLOSURES

The standard work hours for Kendall County Forest Preserve District employees will be
thirty-seven and one half (37 2) hours per week. The Main Office of the Kendall County
Forest Preserve District is open from 8:00 a.m. to 4:30 p.m. Monday through Friday. The
actual hours that an employee will work will be determined by the Executive Director and
supervisors in accordance with the office hours approved by the KCFPD Board of
Commissioners, or authorized by statute. Work schedules are subject to change based
on the KCFPD's operational needs. An employee must submit any request to alter their
work schedule in writing to their immediate supervisor and the Executive Director. The
Executive Director retains sole discretion to determine work hours and schedules.

If an employee works a seven and a half (7 ¥2) hour work shift, the employee may have
one (1) hour for lunch and two (2) rest periods (one in the moming and one in the
afternoon) of fifteen (15) minutes each. If the employee works a seven and a half (7 ¥2)
hour work shift, the employee should take their meal period no later than five (5) hours
after the start of the employee’s work shift. Allemployees must obtain prior approval from
thelr department manager prior to working through their lunch period and/or taking their
lunch period at the end of the workday. All offices will be open during lunch and rest
periods, unless designated otherwise by the departmental committee.

Kendall County Forest Preserve District facilities shall be open at all times during regular
business hours. The buildings will be open in all instances except for a disaster. The
Executive Director and/or President or their designee will determine if and when to close
buildings, whenever necessary. All employees of the KCFPD shall report to work for their
regular work schedules unless directed otherwise by the Executive Director and/or
President or their designee.

Sectlon 4.7 ATTENDANCE POLICY

Regular and consistent attendance by all employees is critical to the operation of the
KCFPD. Attendance during scheduled work hours is an essential aspect of every position



at the KCFPD. Employees are expected to be present and ready to begin work at their
work station at the scheduled start of thelr shift and are expected to diligently perform
their work dutles through the end of their shift, except during scheduled breaks or meal
perlods. An employee who exhlbits unsatisfactory attendance or repeated tardiness may
be subject to discipline, up to and including termination. It is the responsibility of the
Executive Director and/or Human Resource Manager to prepare and maintain attendance
records.

Section 4.8 CALL IN PROCEDURES

When a reporting employee is absent from a nommally scheduled workday or absent from
accepted overtime assignment, that employee is required to report that absence. When
an employee knows he or she will be absent, that absence should be reported as far in
advance as practical possible and, at a minimum, at least one (1) hour prior to the start
of their work shift (or as soon as possible in case of a bona fide emergency). All absences
must be reported to the Executive Director or employee’s supervisor. A physician’s
statement may be required for absences in excess of three consecutive workdays.
Excessive absenteeism or fallure to properly report an absence may result in disciplinary
action up to and including termination.

Section 4.9 DRESS AND APPEARANCE

The personal appearance of employees conveys to the public a general impression of the
organization. The attire of the employee on the job should be in good taste, neat, clean,
and appropriate for the duties performed. Each supervisor is responsible for establishing
a reasonable dress code appropriate to the job the employee performs. Safety equipment
and attire will be required for certaln jobs. If required, uniforms and tools for specialized
jobs will be provided. An employee who violates this policy may be subject to disciplinary
action up to and including termination of employment. Also, an employee who violates
this policy may be sent home from work without pay to change into appropriate attire that
complies with this policy.

Section 4.10 NO SOLICITATION

Solicitation will not be permitted during working time or during non-working time in working
areas. Distribution or circulation of printed material by empiloyees will not be permitted
during working time or during non-working time in working areas. “Working time” refers
to that portion of any work day during which an employee is to be performing any job
duties; it does not include other duty free periods of time. Solicitation and distribution by
non-employees on KCFPD property is strictly prohibited.



Section 2.1

Section 2.2
A.

CHAPTER Il
EMPLOYMENT POLICIES

DEFINITIONS OF EMPLOYMENT STATUS

FULL-TIME EMPLOYEES: A full-time employee shall be one who is employed full time on a
minimum of thirty-four (34) hours per week basls for continuous service and who has
completed a minimum of six {6} months of continuous work or service, interrupted only by
absence with official permission. For employees hired prior to December 21, 1993, thirty (30)
hours per week shall be utilized to determine full-time status.

PROBATIONARY EMPLOYEES: Employees who have been employed on a full-time or part-
time year-round basis for a period of less than six (6) months and who will become full- time
employees at the successful conclusion of six (6) consecutive months employment.
Successful completion of the probationary period will not alter the employee's at-will
employment status.

PART-TIME EMPLOYEES: Any employee who is employed on a less than thirty-four (34)
hours per week basis for continuous service and who has completed a minimum of six {6)
months of continuous work or service, interrupted only by absence with officlal permission.
For employees hired prior to December 21, 1993, less than thirty (30) hours per week shall
be utilized to determine part-time status. Part-time employees are not eligible for employee
health and dental coverage. Sick/personal days are eamed proportionate to the anticipated
number of hours worked per month.

TEMPORARY EMPLOYEES: Temporary continuous appointment (i.e., a position which is
clearly understood to be six (6) months in duration at the maximum) may be made for
speclfied positions.

EMPLOYMENT PROCEDURES

RECRUITMENT AND BACKGROUND REFERENCE CHECKS AND PREEMPLOYMENT
INVESTIGATIONS: Depariment heads should post an open position on the County website
to start recruitment efforts and promptty remove the posting at the time of application deadline.
Elected Officials are encouraged to utilize the County website to post open positions in their
offlces.

All new employees of the County will be employed strictly on merit. When possible, references
from the most recent employars must be recelved prior to hiring an individual,

Employment history and references should be verified prior to hiring new full time or part time
employees including interns. Other pre-employment investigation may include criminal history
and other matter when pertinent to performance of the position. If the department head
determines questionable history during the pre-employment investigation of the preferred
candidate, the depariment head shall seek advice of their respective County Administrator
prior to hiring the candidate. Convictions, if disclosed by the applicant, will not absolutely
prohlbit employment, but will be considered in relation to the specific job requirements.
Conslderation wlll be given to factors such as the age and time of the offense, the sericusness
and nature of the violation, the relationship befween the conviction and the job, the nature
and number of convictions and rehabllitation. Hiring decision will follow applicable state and

8



federal laws Including American with Disabilities Act and Employee Polygraph Protection Act.
Regardless of the nature and extent of the investigation into the applicant's background,
investigations should be uniformly applied to all applicants.

All advancement will be made on the basis of abllity and will include consideration of aptitude
and attitude, Whenever possible, qualified employees will be upgraded to more responsible
positions. If employment qualifications are equal, employees with longer service to the County
will be glven preference for advancement.

SELECTION: The selection of all employeses, other than department heads, shall be handled
in the following manner: All applicants shall make application through the appropriate
supervisor or depariment head. The supervisor or department head shall recommend
personnel to be employed to the next leve! of authority, department head, or County Board,
This same policy of once removed authority shall also hold true for dismissal. The selection
of and/or dismissal of a department head shall be made by a majority of the full County Board
where applicable.

DISTRIBUTION OF KENDALL COUNTY EMPLOYEE HANDBOOK: At the time of
employment, this Employee Handbook will be made avallable to all employess.

EXAMINATION: The County may conduct or arrange for examinations for such positions as
maybe deemed necessary and at such imes and places as the needs of the County require.
These tests will examine bona fide occupational quallfications of the position in question.

PHYSICAL EXAMINATION: Employees may be required to submit to a physical examination.
Such examination shall be conducted by a physician approved by the County. All such
employees must be certlfied by the physician as being able to meet the physical requirements
of their positions. The costs of the examination shall be incurred by the County or by the
department requiring the examination.

DRUG TESTING: The County reserves the right to require a drug test prior to employment or
following a workplace accident. Those employees covered under collective bargaining
agreements should refer to their contract requirements.

PERSONNEL FILE: A personnel file will be established for all County employees. The County
tries o balance the need to obtain, use and retain employment Information with a concem for
each individual's privacy. To this end, it attempts to maintain only the personnel information
that is necessary for the conduct of its business or required by federal, state or local law. This
Iinformation will be kept confidential and In the Office of Administrative Services or the
employing department.

Reasonable access of an employee's personnel file for ingpecticn by an employee or an
authorized representative may be obtained upon written request by the employee. All
requests for file inspection shall be governed by the lllinois Employee Access to Perscnnel
Records Act, as amended, as well as the lllinols Freedom of Information Act, as amended.

The County shall provide the employee with the inspection opportunity within seven (7)
working days after the employee makes the request, or If the County can reasonably show
that such a deadline cannot be met, the County shall have an additicnal seven (7) work days
to comply. Such access shall be limited to nen-confldential personnel documents which are,
have been, or are intended to be used In determining that employee's qualification for
employment, promotion, transfer, additional compensation, discharge or other disciplinary
action.

After the review time provided, an employee may obtain a copy of the information or part of
9



the information contained In his personnel record. The County may charge a fee for providing
a copy of such information.

EMPLOYMENT ACKNOWLEDGEMENT: A letter will be issued to successful candidates for
all regular full-time positions. Included in this letter will be such information as Job title, salary,
expected starting date and other details pertinent to a newly hired employee. A copy of this
letter, signed by the employee’s immediate supervisor and the employee, will be maintained
In the employee's personnel file.

CHANGE OF PERSONAL DATA: It is to each employee's advantage to see that all
personnel records are up to date. If there is a change In your name, address, telephone
number, marital status, etc. at any time during your employment, notify your department
head, the Treasurer's office, and the Office of Administrative Services immediately. For any
change In the number of tax exemptions claimed or change to an IMRF benefit, notify the
Treasurer’s office. For any changes affecting health and dental insurance coverage, notify
the Office of Administrative Services. Having current and correct information is extremely
important In cases of emergencies on the employee's part as well as the County's.

NEPOTISM POLICY: The employment of a relative of any full-time Kendall County employee,
in & full or part-time position, is prohibited if such employment shall cause the new employee
to come under direct supervision of or provide direct supervision to the related full-time
employee. For this purpose a relatlve !s defined as: husband, wife, sister, sister-in-law,
brother, brother-in-law, grandson, granddaughter, mother, father, aunt or uncle, mother-in-
law or father-in-law, son, daughter, half children, stepchildren, daughter-In- law or son-in-law.

Full-time County employees will not be considered for promotion or transfer If such change
shall cause the employee to come under, or to provide, direct supervision to a related
County employee.

PROBATION:

1. Purpose: The probationary pericd shall be utllized for the most effectlve adjustment
of a probationary full-time or part-ime employee and for the release of any
probationary employee whose performance does not meet the required standards of
work. It is the final determination of whether the persen should be given regular
status. Successful completion of the probationary period will not alter the employee’s
at-will employment status.

2. Perlod of Time: All full-time and part-time employee appointments are made for a
probationary period of six (6) months, during which time the employee’s performance
is subject to review as to his competency to carry out the assignments of the position
for which he was employed.

Department heads may extend this probationary period to a maximum of an
additional three {3) months If, in his opinion, it is necessary.

3. Regular Appointment: Appointment to full-time or pari-time employee classification
will be given to any probationary employee upon satisfactory completion of six (6)
month probationary period in the position to which he was appointed.

4, Release: An employee serving his probationary period may be released at any time
without the right of appeal or hearing.

5. Promotion and Reassignment: A full-time employee whe is reassigned to any other
position may be required to serve a probationary period not to exceed six (6) months
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Section 2.3

in the new position. Part-time employees who have served six (6} months or over
may, If appointed to a full-time position in the same class or position, acquire full-time
status on the effective date of the transfer.

SUPERVISION: The organization of the County shall be such that all employses have a clear
understanding of their duties and/or o whom they are responsible or accountable.

Line of responsibility shall be direct. Supervisory responsiblity descends from the top
organization “through channels” to the employse who performs the units of work for which
the respective department is organized. The employee who performs any unit of work reports
to and is responsible to his immediate supervisor. No employee shall be required to be
accountable to or direct the work of another employee of equal rank unless directed by the
supetrvisor.

SEPARATION PROCEDURES

SENIORITY/WORK FORCE REDUCTIONS: Kendall County has historically offered its
employees steady long-term employment. However, should general economic conditions or
some phase of the County’s operations change significantly, a reduction In work force may
be necessary. This will only be done after careful analysis of the staffing required to provide
essential services. Department heads, subject to approval by the County Board or other
appropriate boards, will determine which job classification will be affected by lay-offs.

Every effort will be made to transfer employees to another department rather than lay them
off. When this is Impractical, the department head wlll consider senlority where skill,
qualifications, ability and performance factors are substantlally the same in determining who
to lay off.

Seniority Is the continuous length of time an individual has been a regular full-time employse
of the County. A person whose continuous regular employment with the County has been
broken by a period of more than ninety (80) calendar days where he was not employed by
the County and where he was not on sick leave or other approved leave of absence shall not
have his service with the County prior to his resumption of regular employment counted as
part of his seniority.

A regular full-time employee who is laid off only as a result of the necesslty to reduce the
number of County employees (reduction In force) will be glven prefarence In fllling positions
which subsequently open and for which the employee Is qualified.

RESIGNATION: A regular full-time or regular part-time employee resigning from a position
should give sufficient notice of his intenticn to enable the County to make proper adjustments
to procedure and staffing. Sufficient notice Is two (2) weeks at a minimum. All regular full-tme
or regular part-time employee resignations shall be in writing and may contain the reasons
for leaving. A resignation will be placed In the employee’s personnel fils. The department
head or County Administrator is authorized to accept all resignations. Appropriate writien
notification should be Initiated by the immediate supervisor and forwarded to the Treasurer's
office and the Office of Administrative Services for resignationsfterminations go all pertinent
records and files ¢an be updated.

EXIT INTERVIEW: Any time an employee permanently terminates employment with the
County an exit interview may be scheduled with either his department head and/or the County
Adminlstrator.

The employee is encouraged to provide Input into matters directly assoclated with their
11



Sectlon 2.4

employment with the County, such as discussing Job satisfaction, training both In-house
and outside, employee’s impression of supervision, compansation and employee benefits,
and general suggestions for improvement of the delivery of sarvices to residents.

RETURN OF COUNTY PROPERTY: An employee lsaving County employment, whether
through resignation, lay-off or dismissal, shall return any property including keys, equipment
and identification cards In his possesslon to the appropriate location. Fallure to return all
County property may result in prosecution.

REINSTATEMENT: Employses who have resigned while In good standing may be rehired.
The conditions of rehire will be as a new employee and there shall be no camy forward of
accrued service time, unless the rehire date occurs within ninety (80) calendar days {Section
2.3A)

Employees who resign while awaiting disciplinary action or who are dlscharged shall not be
eligible for re-employment.

EMPLOYEE REFERENCES:

All requests for reference Information about a current or former County employee should be
referred to the appropriate department head. It shall be the policy of the County that subjective
or Interpretlve information about an employes's job psrformance will not be offered to those
making reference inquiries. The County will only authorize the release of the following
informaticn:

Q Job title

Q General description of job responsibilities

0 Length of employment (starting date, termination date)

Q Final salary

Any other information provided by a department head will be considered a personal reference
and the County will accept no responsibility for the information relayed.

ILLINOIS CHILD LABOR LAW: EMPLOYMENT OF MINORS

The lllinois Child Labor Law regulates the employment of minors under the age of 16 and requires
14 and 15 year olds to have Employment Certificates. The Employment Cerlificates are issued by
the County of local superintendent(s) of schools. While school Is in session, children 14 and 15
years of age may work up fo three hours per day; the combined hours In school and work may not
exceed eight hours a day. When school Is not in session {including summer vacation, holidays and
weekends), children under the age of 16 may not work more than 8 hours a day; more than 6 days
a week; more than 48 hours a week; between the hours of 7:00 PM and 7:00 AM {except between
June 1 and Lebor Day when working hours may be extended to 9:00 PM). A meal period of at least
30 minutes must be provided no later than the 5th hour of consecutive work. In addition, minors
under the age of 18 will not be allowed to operate any mechanically powered equipment.
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Section 3.1

Section 3.2
A.

CHAPTER Ill
ADMINISTRATIVE POLICIES

RULES OF CONDUCT

Kendall County expects its employses to exsrcise mature Judgment and common sense in
thelr employment, to give conscientious attention to their duties, to maintain a high level of
efficlency and to conduct themselves in a manner that reflects well upon themselves, as well
as on the County.

DRESS AND APPEARANCE: The personal appearance of employees conveys to the public
a general impression of the organization. The attire of the employee on the job should be In
good taste, neat, clean, and appropriate for the dutles performed. Each department head Is
responsible for establishing a reasonable dress code appropriate to the Job the employee
performs. Safety equipment and attire will be required for certain Jobs. If required, uniforms
and tools for speciallzed jobs will be provided.

EMPLOYEE COOPERATION: As a part of a team providing services for the benefit of the
public, each employee must coopserate with fellow workers and the public in order to set a
high standard of work performance. Unwillingness or failure to cooperate shall be cause for
disciplinary action.

The total staff of the County must function as a team, and each employee Is required to make
a positive contribution in the interest of reflective and efficient public service.

HOURS OF WORK

WORK WEEK: The standard work hours for County employees will be thirty-seven and one
half (37 %) hours per week. Most County offices are open from 8:00 a.m. to 4:30 p.m. Monday
through Friday. The actual hours that an employee will work will be determined by the
department head or County Administrator in accordance with the office hours approved by
the County Board or authorized by statute. An employee may have one (1} hour for lunch and
two (2) rest perlods {one In the moming and one in the aftemnoon) of fifteen (15) minutes each.
All offices will be open during lunch and coffee breaks, unless designated otherwise by the
County Administrator. Long term breaks in operations need to be approved by the appropriate
departmental committes.

OVERTIME: Each position authorized by the County Board shall be designated as exempt or
non-exempt in accordance with the provisions of the Fair Labor Standards Act.

Exempt positions are not eliglble for overtime compensation either in the form of additional
pay or time off,

Non-exempt positions are sligible for straight time overtime compensation for hours worked
beyond the normal work week up to and including 40 hours per week. At the employee’s
option, non-exempt posltions may accumulate additional time off for hours worked beyond
the normal work week up to and Including 40 hours per week. All hours worked beyond 40 in
a work week shall be compensated at the discretion of the department head at either premium
pay overtime rates (1.5 times the regular hourly rate) or with compensatory time at 1,5 times
the regular hourly rate. For the purposes of this computation, non-exempt salaried emplcyees
will have their hourly salaries calculated. The employee shall be permitted to use such
compensatory time within a reasonable period after making a request for usage provided
such usage does not unduly disrupt the operations of the depariment. The employee may
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Secticn 3.3

not accrue more than five (5) days of compensatory time within each County fiscal year. All
additional time beyond five (5) days shall be at the premium pay rate. All compensatory time
must be taken within the year that It Is eamed.

Working in excess of the normal work hours within a work week requires prior approval by
the employee's supervisor. The supervisor and the employee must agree, prior to working
beyond the normal work hours, how tims is to be compensated (l.e. compensatory time or
cash payment). All department heads are required to submit a report at the end of the fiscal
year with a notation on their budget of the amount of overtime and compensatory time given
tc each employee.

ATTENDANCE: It Is the responsibility of the department head/elected officlal o designee to
prepare and maintain attendance records.

When a reporting employee is absent from a normally scheduled work day or absent from
accepted overtime assignment, that employes Is required to report that absence. When an
employee knows he or she will be absent, that absence should be reported as far in advance
as practical. All absences must be reported to the employee’s supervisor or department head.
A physician's statement may be required for absences in excess of three consecutive work
days. Excessive absenteelsm may result in disciplinary action up to and Including termination.

EMERGENCY CLOSURES: County facllities shall be open at all times during regular
business hours. If an employee is unable to come In to work, the employee will make up the
lost time. The bulldings will be open in all instances except for a disaster, The County Board
Chairman or his designee will determine to close buildings whenever necessary.

SUGGESTIONS: Employees are urged to make any suggestions they feel will be of benefit
to the County and which would save time, reduce waste, promote safety and increase
efficiency. Suggestions should be made to department heads, supervisors, the Employee
Relations/Safety Committes, or the Office of Administrative Services.

SAFETY

Kendall County policy Is to provide safe and pleasant working conditions for all employees.
Department heads are required to follow insurance company recommendations for safety and
utilize good judgment regarding health and safety for all employees. Should an employee
incur a job-related injury or iliness, the County provides insurance coverage for medical care
and lost time from work. Upon occurrence of an accldent or emergency, the employee’s
immediate supervisor should be notified immediately. Delay In flling official notice may result
in loss or delay In receiving benefits.

The County of Kendall develops, Implements, and administers an all-encompassing safety
program. The County maintains that Its residents and employees are its most important asset,
Therefore, their safety is the County’s greatest responsibility. In all of the County's
assignments, the health and safety of all should be the utmost consideration.

Department heads and supervisory personnel at all levels of the County work force are
directed to make safety a matter of continuing concemn, equal in importance with all other
operational conslderations.

Thie program is part of management procedures designed to efficiently utilize County capital
and perscnnel.

Every department head or director is responsible for developing posltive safety attitudes
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Section 3.4
A.

among all the personnel under his or her supervision, and emulating a safety program In
conjunction with the County program that will reduce conditlons that can cause unnecessary
injuries and accidents. It will also be the depariment head's or director's responsibliity to
advise the Board Chairman of any federal, state and local standards with which compliance
is felt to be lacking. Within the operational activities of any endeavor, there may be exposure
to personal injury or property damage. A review of operations should include consideration of
hazards which could be present. The possibllity of unsafe job procedures and/or improper
equipment can also centribute to the occurrence of an accldent. Accidents are unplanned
events which through proper planning can be minimized. Continual emphasis on safe working
has been shown to significantly reduce injuries, property damage and work interruption. Every
employes ls charged with the responsibliity of supporting and cooperating with the County
Safety Program. All employees are expected, as a condition of employment, to adopt the
concept that the safe way to perform a task is the most efficient and the only acceptable way
to perform it. Safety adherence and performance will be considered as an important measure
of supervisory and employee performance evaluation,

Kendall County Government facllities are currently subject to the 2000 Intemational Fire
Code which prohlblis open flames in any area where combustible material is utilized or
stored. Open flames can cause unpredicted fire and water damage. The County Board of
Kendall County has resolved candles and other open burning are expressly prohibited in all
buildings owned, leased or maintained by Kendall County Government. (Resolution No. 03-
10 dated 8/19/03)

REPORTS OF INJURY

SAFE WORK HABITS: Each employes is required, as a condition of employment, to develop
and exercise safe work habits in the course of their employment, to prevent Injurles to
themselves, their fellow employees and to conserve County property and equipment.

REPORTING: Employses who are injured or become ill while performing their duties for the
County shall make an immediate report of the injury to their inmediate supetvisor. The failure
of an employee to report an on-the-job Injury or liiness shall be deemed to be grounds for
disciplinary action up to and Including discharge. Every injury, including those not requiring
madical attentlon, shall be reported In writing to the Office of Administrative Services by the
injured employee’s supervisor within twenty-four (24) hours of the Injury. Department heads
shall be responsible for notifying the Office of Administrative Services of all injuries reported
by employees under their jurisdiction and shall insure that proper written reports are prepared
and forwarded to the Office of Administrative Services for insurance purposes in a timely
manner.

IMMEDIATE MEDICAL CARE: If an employes is Injured to such an extent that the employea
requires immediate medical care, the employee shall go Immedlately to a physician after
notifying his/her supervisor.

RETURN TO WORK: After medical attention, if the employee is released for regular or light
duty, if available, the employae shall obtain from the attending physician a certification that
the employee can return to work. Employees shall be required to release all medical
information refative to the injury to the County’s authorized agents. In addition, the employee
shall be responsible for securing the necessary documentation to justify worker's
compensation payments. In the case of an employee who has been released for light duty,
sald employee may be placed on light duty, if avallable.
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Sectlon 3.5
A,

OTHER ADMINISTRATIVE POLICIES

CONFERENCES AND PROFESSIONAL ORGANIZATIONS: In order for staff employees to
keep abreast of new concepts and new methods of doing business, employees are
encouraged to affiliate with professional organizations. County sponsored memberships and
attendance at conferences and workshops must have prior approval by the Budget and
Finance Committee during budget deliberations.

O Employees are not prevented from obtaining travel tickets and monies in advance for
approved trips.

0O Reimbursement of lodging expenses shall be for a normally single room rate.
Reimbursement of travel expenses shall be for the means of travel that is the least
expensive and/or the most practical.

When attending a training seminar/conference which requires the use of the employee's
personal vehicle, the employee shall be reimbursed at the mlleage rate in accordance
with the Internal Revenue Service's established rate.

The County does not discourage the attendance of spouses; however, cost for their
attendance, lodging and other related expenses will not be Incurred by the County.

BULLETIN BOARDS: Bulletins and bulletin boards are the County's “officlal” way of keeping
everyone Informed about new policles, changes in procedures and special events.
Information of general interest is posted regularly on the bulletin boards. Please form the
habit of reading the bulletin boards regularly so that you will be famillar with the information
posted on it. The County Board shall have the option of directing the removal of inappropriate
material from all bulletin boards.

POLITICAL ACTIVITIES AND CONTRIBUTIONS: Kendall County employees have a
constitutlonal right to engage in political actlvity through voluntary political contributions or
voluntary political work. Nothing should be done to abridge the constitutional right of an
employee to participate in the political process. An individual's employment with the County
will not require him to participate in any political activity.

While in a duty status during regular working hours, Kendall County employees shall not
participate in political activities.

No employee shall use or threaten to use the influence of his position of employment to
coerce or to inhibit.

FLOWERS, DONATION AND GIFTS: any flowers, plants, donations or other gifts given
voluntarily by a department’'s employees as an expression of sympathy or illness or In
celebration of a marriage, birthday, retirement or other occasion shall be made by employse
donation.

An expression of sympathy or long-term illness will be sent to any full-time employee or
his/her immedlate famlly member (father, mother, child or spouse) by the Offlce of
Administrative Services on behalf of the County Board members and the County's

employees.

GIFTS AND GRATUITIES: The County has a policy in place modeled after the State of lllinois
Act which states that employees shall not solicit or accept, directly or indirectly, any gift,
gratuity, favor, entertainment, loan or other thing of monetary value, except those of nominal
value from any person, corporation or other organization, as outiined in the State Ban Gift
Act.
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F.

Section 3.6

AUTO INSURANCE: Employees required to use their own vehicle on County business must
have auto insurance with at least the following coverage:

O $20,000 for injury or death of one person in an accident;
O $40,000 for injury or death of more than one person in an accident;
O $15,000 for damage to property of another person

The defense and indemnity by the County will be, In all cases, secondary to the policy
coverage mentioned above. It Is the responsibllity of each employee to maintain
coverage as specified and by driving a vehicle while on the job, it is assumed that
coverage Is In force.

USE OF COUNTY EQUIPMENT AND VEHICLES: Equipment and vehicles essential in
accomplishing job duties are expensive and may be difficult to replace, When using property,
employees are expected to exercise care, perform required maintenance and follow all
operating Instructions, safety standards and guidelines.

The employee should not use or allow the use of County property for any activity other than
officlal, approved duties.

Notify the supervisor if any equipment, machines, tools or vehicles appear to be damaged,
defective or in need of repair. Prompt reporting could prevent the deterioration of equipment
and possible injury to employees or others, Failure to report damage caused by accidents
with County equipment and vehicles shall be considerad grounds for disciplinary action up to
and Including discharge. The supervisor can answer any questions about an employee's
responsibllity for maintenance and care of the equipment or vehicles used on the job.

The improper, careless, negligent, destructive or unsafe use or operation of vehicles, as well
as excessive cor avoidable traffic and parking violations, can result in disciplinary action, up to
and including termination of employment.

USE OF COUNTY CFFICE EQUIPMENT: Office equipment such as computers, printers and
coplers must also be used with care by County employees. If any office machinery becomes
inoperable or requires service, employees are to notify their supervisor and arrange for the
necessary repair.

NO SOLICITATION: Solicitation will not be permitted during working time or during non-
working time In areas where It will disturb other employees who are working. Distribution ar
circulation of printed material by employees will not be permitted during working time or during
non-working time in areas where it will disturb other employees who are working nor will
distribution be permitted at any time, including working and non-werking time, in working areas.
“Working time” refers to that porticn of any work day during which an employee Is supposed
to be performing any actual job duties; it does not include other duty free pericds of time.
Solicitation and distribution by non-employees on County property is strictly prohibited. The
sole exception to the rule's restrictions is the allowance of an annual campaign for the United
Way.

WORKPLACE VIOLENCE

The County’s policy is to strive to maintain a work environment free from intimidation, threats,
or violent acts. This includes, but is not limited to, intimidating, threatening or hostile behavior;
physical abuse; vandalism; arson; sabotage; use of weapons; carrying unauthorized
weapons of any kind while on duty, in County vehicles or on County property; or any other
act, which, in your supervisor's apinion, is Inappropriate to the workplace. In addition, Jokes
or offensive comments regarding viclent events will not be tolerated and may result in
disclpiinary measures.
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Section 3.7

If an employee feels he has been subjected to any of the behaviors listed above or has
witnessed such behavlor, he is requested to immediately report the Incident to his immediate
supervisor, department head or to the County Administrator. Complalnts will be investigated.
Based upon the results, disciplinary action up to and including termination will be taken
against the offender, If appropriate.

The employee is also empowered to contact the proper law enforcement authorities without
first informing the employee’s supervisor if he reasonably belleves a threat to his safety or
that of others exists,

IDENTITY-PROTECTION POLICY

Kendall County, lllinols ("Kendall County”) adopts this Identity-Protection Policy pursuant to
the Identity Protection Act. 5 ILCS 179/1 et seq. The Identity Protection Act requires each
local and State govemment agency to draft, approve, and implement an Identity-Protection
Policy to ensure the confidentlality and integrity of Soclal Security numbers {SSNs) agencies
cellect, malntain, and use.

SSN PROTECTIONS PURSUANT TO STATE LAW
Whenever an Individual is asked to provide the Kendall County with a SSN, Kendall County
shall provide that individual with a statement of the purpose or purposes for which Kendall

County is collecting and using the Social Security number. Kendall County shall also provide
the statement of purpose upon request. That Statement of Purpose is attached to this Policy.

KENDALL COUNTY SHALL NOT:

A. Publicly post or publicly display In any manner an individual's SSN. “Publicly post® or
“publicly display” means to Intentionally communicate or otherwise intentionally make
available to the general public.

B. Print an individual's SSN on any card required for the individual to access products or
services provided by the person or entity.

C. Require an individual to transmit a SSN over the Internet, unless the connection Is secure
or the SSN is encrypted.

D. Print an individual's SSN on any materialg that are mailed to the Individual, through the

U.S. Postal Service, any private mail service, electronic mail, or any simllar method of delivery,
unless state or federal law requires the SSN to be on the document to be mailed. SSNs may be
included in applications and forms sent by mail, Including, but not limlted to, any material mailed
in connection with the administration of the Unemployment Insurance Act, any material malled In
connectlon with any tax administered by the Department of Revenue, and documents sent as
part of an application or enroliment process or to establish, amend, or terminate an account,
contract, or policy or to confirm the accuracy of the SSN. A SSN that Is permissibly mailed will
not be printed, in whole or in part, on a postcard or other mailer that does not require an envelope

or be vislble on an envelope without the envelope having besn opened.
In addition, Kendall County shall not:
A. Coliect, use, or disclose a SSN from an Indlvidual, unless:
1. Required to do so under state or federal law, rules, or regulations, or the

collection, use, or disclosure of the SSN Is otherwise necessary for the
performance of the County Clerk and Recorder’s dutles and responsibilities;
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2. The need and purpose for the SSN Is documented before collection of the SSN;
and

3. The SSN collected is relevant to the documented need and purposs.
B. Require an individual to use his or her SSN to access an Internet website.
C. Use the SSN for any purpose other than the purposae for which it was collected.
Reguirem R SSNs

Kendall County shall comply with the provisions of any other State law with respect to allowing
the public Inspection and copying of Information or documents containing all or any portion of
an individual's SSN. Kendall County shall redact SSNs from the information or documents
befaore allowing the public Inspection or copying of the Information or documents.

When collecting SSNs, Kendall County shall request each SSN In a manner that makes the
SSN easily redacted If required to be released as part of a public records request. “Redact”
means to alter or truncate data so that no more than five sequentlal digits of a SSN are
accessible as part of personal Information.

Emplovee Access to Social Security Numbers

Only employees who are required tc use or handie information or documents that contain
SSNs will have access. All employees who have access to SSNs are trained to protect the
confidentiality of SSNs. Training shall include instructions on the proper handling of
information that containg SSNs from the time of collection through the destructlon of the
information.

1 These prohibitions do not apply in the following circumstances:

{1) The disclosure of SSNs to agents, employees, contractors, or subcontractors of a governmantal
entity or disclosure by a govemmental entity to another govemmental entity or Its agents, employees,
contractors, or subcontractors if disclosure Is necessary In order for the entity to perform its duties and
responsibilities; and, if discloaing to a contractor or subcontractor, prior to such disclosurs, the
governmental entity must first recelve from the contractor or subcontractor a copy of the contractor's
or subcontractors policy that sets forth how the requirements imposed under this Act on a governmental
entity to protect an indlvidual's SSN will be achleved.

(2) The disclosure of SSNs pursuant to a court order, warrant, or subpoena.

(3) The collection, use, or disclosure of SSNs in order to ensure the safety of: State and local
government employees; persons committed to comectional facilities, local jails, and other law-
enforcement facllities or retention centers; wards of the State; and all persons working in or vislting a
State or local government agency faclllty.

{(4) The collection, uss, or disclosure of $SNs for intemali verification or administrative purposes.

(5) The disclosure of SSNs to any entity for the collection of delinquent child support or of any State
debt or to a govemrmental agency to assist with an investigation or the prevention of fraud.

(6) The collection or use of SSNs fo investigate or prevent fraud, to conduct backgreund checks, to
collect a debt, to obtaln a credit report from a consumer reporting agency under the federal Fair Credit
Reporting Act, to undertake any permissible purpose that is enumerated under the federal Gramm
Leach Bliley Act, or to locate a missing person, a lost relative, or a person who is due a benefit, such as
a pension benefit or an unclaimed property benefit.

STATEMENT OF PURPOSE FOR COLLECTION OF SOCIAL SECURITY NUMBERS

The Identity Protection Act, 5 ILCS 179/1, ef seq., requires each local and State govermment
agency to draft, approve, and implement an Identity-Protection Policy that includes a
statement of the purpose or purpeses for which the agency is collecting and using an
individual's Soclal Security number (SSN). This statement of purpose is being provided to
you because you have been asked by Kendall County to provide your SSN or because you
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requested a copy of this statement.

WHY DO WE COLLECT YOUIR SSN?

You are being asked for your SSN for one or more of the following reasons:

The SSN is included in mortgage documents;
The SSN is included in a llen filed against a piece of property;
The SSN Is included In other property records filed with the County;

Vital records;

Criminal background checks and internal verification;
Billing purposes’

Cormnpliant mediation or investigation;

Vendor services, such as executing contracts and/or billing;
Internal verification;

Administrative services; and/or

WHAT DO WE DO WITH YOUR SSN?

We will only use your SSN for the purpose for which It was collected.

We will not:
o Sell, lease, loan, trade, or rent your SSN to a third party for any purpose;
o Publicly post or publicly display your SSN;
o Print your SSN on any card required for you to access our services;
0 Require you to transmit your SSN over the Internet, unless the connection s
secure or your SSN is encrypted; or
o Print your SSN on any materials that are malled to you, unless state orfederal
law requires that number to be on documents malled to you, or unless we are
confirming the accuracy of your SSN.

Juestions Or Compiaints About Thig Statement Of Purpose?

Please submit your questions or complaints in writing to: Kendall County, (llinois, Attention:
Scoit Koeppel, County Administrator, 111 West Fox Street, Yorkville, Illinois 60560,
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KENDALL COUNTY FOREST PRESERVE DISTRICT
EMERGENCY PREPAREDNESS AND RESPONSES
POLICY MANUAL

General Policy Statements

The Kendall County Forest Preserve District prioritizes the safety of our staff, volunteers, visiting
public, preserve users and program participants. This emergency preparedness and responses
policy manual serves as the guide for the District's responses to address various emergency

situations that threaten the health and safety of the general public visiting forest preserve areas.

Local public entities are not liable for injuries caused by hazardous conditions that may be present
within forest preserve areas. Visitors to forest preserve areas do so “at their own rigk” (see Tort
Immunity 745 ILCS Excepts Below). While the District works to address identified hazards and public
safety threats within preserve areas, the District cannot guarantee public safety due to the nature of
the types of hazards that do exist within natural areas including open water, hanging limbs and trees,
uneven terrain, and other hazards that may pose a more significant risk In volatile weather conditions.

General Use Ordinance #02-01

The District's General Use Ordinance extends authority to the District’s Executive Director to close
forest preserve areas to insure public safety and the protection of natural resources from
unreasonable harm.

Section I - Hours of Use:
a. Forest Proserves shall be open to the public from 8:00 a.m. to sunset, local fime, seven days a week, unless different
hours are Posted by the President.
b. No person shall remain in the Forest Preserves when the Forest Preserves are not open to the public, without Written
Permission of the Direclor.
¢. Preserves or Areas within Preserves may be closed fo the general public by the District for reasons including, buf not

limited fo, public safety and prolection of natural resources.

Section V — Permits and Designated Areas — Authority:
To carry out the terms of this Ordinance, the Direcior or his designee is hereby given authorily to issue Permits, Post
notices or take other action as called for herein, subject to the guidelines set forth.
a. The Director shall have the authority to close Preserves, or parts therecf, in the inferest of public health, safety or
general welfare or In order to protect the naturel resources from unreasonable harm; fo promuigate and issue Permits

whers required by this Ordinance; and fo collect such fees as established by the District

CIVIL IMMUNITIES - 745 ILCS 10/ Local Governmental and Governmental Employees
Tort Inmunity Act

The Kendall County Forest Preserve District responds fo reports of hazardous situations within forest
preserve areas by inspecting, assessing, and coordinating actions to mitigate identified hazards in a
timely manner. Where a threat exists that cannot be mitigated in a timely manner, the District will



post warning signage and/or barriers to communicate the presence of a known hazard and closure of
a preserve or preserve area until such time as the hazardous condition Is resolved or mitigated.

The Kendall County Forest Preserve District cannot warrant or otherwise guarantee that forest
preserve areas are free from risks of injury or death. Use of preserve areas is considered “at their
own risk” for all preserve visitors in accordance with the Local Governmental and Governmental
Employees Tort immunity Act (745 ILCS 10/).

(745 ILCS 10/2-108) (from Ch. 85, par. 2-105)

Sec. 2-105. A local public entity is not liable for Injury caused by its failure to make an inspection, or by reason of making
an inadequate or negligent inspection, of any property, other than its own, to determine whether the properly complies
with or violates any enactment or contains or constitutes a hazard fo health or safety. (Source: Laws 1965, p. 2983.)

(745 ILCS 10/3-107) (from Ch. 85, par. 3-107)

Sec. 3-107. Neither a local public entity nor a public employee Is llable for an injury caused by a condition of:

(a) Any road which provides access to fishing, hunting, or primitive camping, recreational, or scenic areas and which Is not
a:

(1) city, town or village sireet
(2) county, state or federal highway or
(3) a township or other road district highway.
(b) Any hiking, riding, fishing or hunting trail. (Source: Laws 1965, p. 2883.)

CIVIL IMMUNITIES
(745 CS 47/) Equine Actlvity Liability Act

The Kendall County Forest Preserve District operates the Ellis House and Equestrian Center and the
Koch Arena at Harris Forest Preserve in compliance with the provisions of the Equine Activity Liability
Act, and does not warrant or guarantee the safety of public program participants in recognition that
equine activities are hazardous regardless of all feasible safety measures that can be taken.

(745 ILCS 47/15)

Sec. 15. Participant's responsibility. It is recognized that equine activities are hazardous to participants,
regardless of all feasible safety measures that can be taken.

Each participant who engages in an equine activily expressly assumes the risk of and legal responsibility for
injury, loss, or damage o the participant or the participant's properly that results from participating in an equine
activity, except in specific situations as set forth in Section 20, when the equine activity sponsor or equine
professional may be held responsible. Each participant shall have sole individual responsibliity for knowing the
range of his or her own ability to manage, care for, and control a particular horse or perform a particular equine
activity, and it shall be the duty of each participant to act within the limits of the participant's own ability, to
maintain reasonable control of the particular horse or horses at all times while participating in an equine
activity, to heed all posted warnings, to perform equine activities only in an area or in facilities designated by
the horseman, and to refrain from acting in a manner that may cause or contribute to the injury of anyone.

Section I: Responding to an Injury and/or Medical Emergency

Check, call, care

KenCom emergency/non-emergency numbers
CIVIL IMMUNITIES

(745 ILCS 49/) Good Samaritan Act.

Administering CPR and Epinephrine



Section ll: Severe Weather Responses and Policles

All District Divisions routinely monitor for adverse weather conditions that may impact staff,
volunteers, public safety of preserve users, and program participants under the direct supervision of
District staff.

The following measures will be taken to respond to threats and wamings of severe weather
conditions:

1. Education Division - Policies and Responses

a. Thunderstorm Watches and Warnings
In the event of a thunderstorm watch or waming, the following steps will be taken:
. School Programs

School programs will sither be cancelled, or relocated to indoor settings in consultation with the
visiting school group.

ll. Summer Camps

Summer Camps will either be cancelled, or relocated to indoor settings until severe weather clears
the area (30 minutes following direct observation of the last audible thunder).

Ill. Natural Beginnings

Natural Beginnings will either be cancelled, or relocated to indoor settings untif severe weather clears
the area (30 minutes following direct observation of the last audible thunder).

IV. Equestrian and Other Public Programs

Other Public Programs and Events will sither be cancelled, or relocated to indoor settings until severe
weather clears the area (30 minutes following direct observation of the last audible thunder).

b. Tornado Watches and Warnings

1. School Programs

In the event a tomado watch is issued, and the program has not been cancelled, and the participants
are already in session, all participants will either depart from the preserve using their own
transportation means, or will seek indoor shelter.

In the event of a tomado waming, all participants will seek indoor shelter immediately.

ll. Summer Camps

In the event a tomado watch is issued, and the program has not been cancelled, and the participants
are already in session, parents will be contacted to request immediate pickup and will seek indoor
shelter to await plckup.

In the event of a tormado waming, all participants will seek indoor shelter immediately.



Ill. Natural Beginnings

In the event a tomado watch is issued, and the program has not been cancelled, and the students are
already in session, parents will be contacted to request immediate pickup and will seek indoor shelter
to await pickup.

In the event of a tomado waming, all participants will seek indoor shelter immediately.

IV. Equestrian and Other Public Programs

In the event a tornado watch is issued, and the program has not been cancelled, and the participants
are already in sesslon, parents will be contacted to request immediate pickup and will seek indoor
shelter to await pickup. For adult programs, the program-in-progress will be cancslled, and
participants encouraged to leave the preserve.

In the event of a tornado warning, all participants will seek indoor shelter immediately.

¢. Other High Wind Conditions

. School Programs

In the event of high-wind conditions, programs activities will be modified to take place in open spaces
away from potential tree hazards or indoors. Main trails that are regularly maintained may be utilized
during periods of sustalned wind speeds or gusts up to 40 mph.

Il. Summer Camps

In the event of high-wind conditions, programs activities will be modifled to take place in open spaces
away from potentlal tree hazards or indoors. Main trails that are regularly maintained may be utilized
during periods of sustained wind speeds or gusts up to 40 mph.

ill. Natural Beginnings

In the event of high-wind conditions, programs activities will be modified to take place in open spaces
away from potential tree hazards or indoors. Main trails that are regularly maintained may be utilized
during periods of sustained wind speeds or gusts up to 40 mph.

IV. Equestrian and Other Public Programs

In the event of high-wind conditions, programs activities will be modified to take place in open spaces
away from potential tree hazards or indoors. Main trails that are regularly maintained may be utilized
during periods of sustained wind speeds or gusts up to 40 mph.

d. Flooding

I.  School Programs

In the event of high-water conditions and severe flood events, programs will be cancelled, or
relocated to other non-flooded preserve areas. Program instructors and guides will take preventative
measures, as heeded, to avold areas where currents pose a significant hazard.



ll. Summer Camps

In the event of high-water conditions and severe flood events, programs will be cancelled, or
relocated to other non-flooded preserve areas. Program instructors and guides will take preventative
measures, as needed, to avoid areas where currents pose a significant hazard.

lll. Natural Beginnings

In the event of high-water conditions and severe flood events, programs will be cancelled, or
relocated to other non-flooded preserve areas. Program instructors and guides will take preventative
measures, as needed, to avoid areas where currents pose a significant hazard.

IV. Other Public Programs

In the event of high-water conditions and severe flood events, programs will be cancelled, or
relocated to other non-flooded preserve areas. Program instructors and guides will take preventative
measures, as needed, to avoid areas where currents pose a significant hazard.

e. Snow and/or Ice Storms - Extreme Cold

I. School Programs

Programs will be cancelled as needed in consultation with participating schools. Programming areas
will be relocated indoors, or to open areas when ice-coated trees present a significant hazard from
falling limbs.

fl. Winter Camps

Programs will be cancelled as needed. Programming areas will be relocated indoors, or to open
areas when ice-coated trees present a significant hazard from falling limbs.

Ill. Natural Beginnings

Programs will be cancelled as needed. Programming areas will be relocated indoors, or to open
areas when ice-coated trees present a significant hazard from falling limbs.

{V. Other Public Programs

Programs will be cancelled as needed. Programming areas will be relocated indoors, or to open
areas when ice-coated trees present a significant hazard from falling limbs.

2. Grounds Maintenance Division — Policles and Responses

a. Thunderstorm Watches and Warnings

District staff and volunteers will regularly and routinely monitor for thunderstorm activity, and seek indoor sl
in anticipation of storm fronts that carry severe winds, lightning, and severe downpour events. Outdoor grc
maintenance will not be performed when thunderstorm warnings are in effect. Outdoor maintenance activi
can resume 30 minutes foliowing direct observation of the last audible thunder.

b. Tornado and Derecho Watches and Warnings

District staff and volunteers will regularly and routinely monitor for tornado watches and wamings, and seel
indoor shelter in anticipation of severe winds, lightning, and severe downpour events. Qutdoor grounds
maintenance will not be performed within densely wooded areas when tormado or derecho watches are in
effect. District staff and volunteers will seek indoor shelter when tomado wamings are in effect.




c. Other High Wind Conditions

District staff and volunteers will not perform ground maintenance or natural resources activities within
densely forested areas during periods of sustained wind speeds or gusts exceeding 40 mph.

Main trails and roadways that are regularly maintained may be utilized during periods of sustained
wind speeds or gusts up to 40 mph.

District grounds maintenance staff will Inspect main tralls for fallen debris and tree hazards within a
timely manner following severe weather events carrying reported sustained wind speeds or gusts
exceeding 50-60 mph.

d. Flooding

Preserve tralls experiencing flooding events with high-current condition will be closed off from use by the
General Public. The Shuh-Shuh-Gah Canoe Launch Area will remain closed to the General Public during
River and preserve flooding events.

e. Snow and/or Ice Storms — Extreme Cold

Preserves will remain open when severe snow and ice storms are presenting during the regular closing tim
protect worker safety, provide access for plowing preserves, and provide areas for first responders to pull ¢
main streets to address emergency situations.

District staff and volunteers will take care to limit outdoor maintenance activities during periods of extreme
due to temperatures or wind chill, and wear appropriate PPE at all times to limit exposure.

Guidelines for Opening and Closing Preserves and Notifications In Severe Weather Situations

Severe weather storm fronts with severe sustained and damaging winds and gusts over 55 MPH
present a significant risk to the public and can cause widespread damage to forested areas and
facilities. All preserves will close following a significant wind storm event, derecho, or reported
tornado and reopen only after inspections are completed of all trails, with trail corridors cleared of
overhanging limbs.

Preserves will remain open when severe show and ice storms are presenting during the regular closing tim
protect worker safety, provide access for plowing preserves, and provide areas for first responders to pull ¢
main streets to address emergency situations.

Guidelines for Reopening Preserves after Performing Preserve Inspections and Notiflcations
following Severe Weather Events

Severe weather storm fronts with severe sustained and damaging winds and gusts over 556 MPH
present a significant risk to the public and can cause widespread damage to forested areas and
facilities. All preserves will close following a significant wind storm, derecho, or reported tomado and
reopen only after inspections are completed of all trails, with trail corridors cleared of overhanging
limbs. Grounds Maintenance and Natural Resources staff will map out tree hazard locations, provide
a report to administration, and request permission to reopen following inspection if all trail corridors
are cleared, and trail corridors containing hazards closed to the public (posted trail hazard signs and
cautlon tape across all trail heads).




Atypically, severe ice storms events can cause widespread damage to forested areas. Preserves will
be inspected for hazards following ice storms where tree branch accumulation exceeds one-half inch.

Low-lying preserve areas will be checked following intense rainfall events, with preserves, preserve
areas, or low-lying trail corridors closed due to flooding events.



Section lli: Responses to General Use Ordinance Violations
Belligerent or Disruptive Public Behavior
Public Intoxication
Encroachment
Other Rules
Section IV: Armed and Active Shooter Preparedness and Responses
Section V: Medical Emergencies
Section VI: Prescribed Burns and Uncontrolled Wildfires
Section VII: Other Emergencies
Leaking or Ruptured Natural Gas Line
Earthquakes
1912: Kendall County, with a magnitude of 4.7
Toxic Chemical Releases
Herbicide/Pesticide Exposure
Accidental or Intentional Releases or Spills
Pipelines and Responses
Encountering Deceased Individuals
Section VIll: Accident Prevention
PPE & Training
Excavation Projects and Utility Locating



