IL
II1.
Iv.

VL
VIL

VIIL

IX.

XI.

XIL

KENDALL COUNTY FOREST PRESERVE DISTRICT
OPERATIONS COMMITTEE MEETING
AGENDA

WEDNESDAY, OCTOBER 6, 2021
6:00 p.m.

KENDALL COUNTY OFFICE BUILDING — ROOMS 209 AND 210, YORKVILLE IL 60560

Call to Order
Roll Call
Approval of Agenda
Public Comments
Review of Financial Statements and Cost Center Reports through October 1, 2021
Review of Special Use Permits
Draft Employee Handbook Policies Review
e Chapter VII Review
Assistant Director and Environmental Education Manager Position and Department Restructure Plan

e Review of Amended Position Descriptions: Staffing and Salary Recommendations
o Grounds and Natural Resources Division Supervisor
o Environmental Education and Special Projects Manager
o Reservations Manager and Accounting Coordinator
o Environmental Education Coordinator
o Environmental Education Early Learning Program Specialist

e Review of Amended Organizational Chart

Other Items of Business

Fees and Charges (Natural Beginnings and Fall Public Program Offerings)

a
b. Sunrise Center North - Proposed Lesson Horse Donation
c. FY21 Preliminary Budget Review Updates

d. 21-22 Residence Lease Agreements (Ellis Caretaker and Grounds Supervisor and Resident)
Public Comments
Executive Session

Adjournment

Kendall County Office Building - Rooms 209 and 210 - 111 W. Fox Street - Yorkville, Illinois 60560

If special accommodations or arrangements are needed to attend this District meeting, please contact the
Administration Office at 630-553-4025 a minimum of 24-hours prior to the meeting time.
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CHAPTER 7
COMPENSATION AND BENEFITS

Section 7.1 WAGE AND SALARY POLICY

A. NON-EXEMPT EMPLOYEES

The Fair Labor Standards Act (FLSA) is a federal law which requires that most employees
in the United States receive at least the federal minimum wage for all hours worked and
receive overtime pay, or alternatively for public employees, compensatory time off, at the
rate of one and one-half hours for each hour worked over forty (40) in a workweek.
Employees who are subject to minimum wage and overtime laws are called “non-exempt.”
If you are eligible for overtime pay or compensatory time off, you must maintain a record
of the total hours you work each day. All time sheets are reviewed and signed by the
department manager and turned in every two weeks to the Human Resource Manager.
The Executive Director and Human Resource Manager will review the hours on each time
sheet and initiate a payroll voucher which is sent to the Payroll Manager in the Treasurer's
office. Employee time sheets are reviewed for any compensatory time or vacation —
sick/personal hours taken during the payroll period and individual employee benefit
sheets are updated accordingly.

You should not work any hours outside of your scheduled workday unless the department
supervisor and/or Executive Director has authorized the unscheduled work in advance.
Do not start early, finish late, work during a meal break, or perform any extra work unless
you are authorized to do so in advance, and the time is reported on your time-keeping
record. You are required to verify that the reported hours worked are complete and
accurate and that you have not worked any “off-the-clock” or unrecorded time. Your
recorded hours worked must accurately reflect all regular and overtime hours worked,
any absences, early or late arrivals, early or late departures and meal breaks.

B. EXEMPT EMPLOYEES

Section 13(a)(1) of the FLSA, however, provides an exemption from both minimum wage
and overtime pay for employees employed as bona fide executive, administrative,
professional and outside sales employees. Section 13(a)(1) and Section 13(a)(17) aiso
exempt certain computer employees. Job titles do not determine exempt status. In order
for an employee to qualify as “exempt” from minimum wage and overtime, an employee’s
specific job duties and salary must meet all the requirements of the Department of Labor's
regulations. If you are classified as an exempt, salaried employee, you will receive a
salary, which is intended to compensate you for all hours that you may work for the
KCFPD. This salary will be set at the time of hire or whenever you become classified as
an exempt employee. Your salary may be subject to review and modification from time
to time, such as during salary review time.

Being paid on a “salary basis” means an employee regularly receives a predetermined
amount of compensation on a weekly, or less frequent, basis. The predetermined amount

49
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cannot be reduced because of variations in the quality or quantity of work. Subject to
exceptions listed below, an exempt employee must receive the full salary for any
workweek in which the employee performs any work, regardless of the number of days
or hours worked. Exempt employees do not need to be paid for any workweek in which
they perform no work. If the employer makes deductions from an employee’s
predetermined salary, i.e., because of the operating requirements of the business, that
employee is not paid on a “salary basis.” If the employee is ready, willing and able to
work, deductions may not be made for time when work is not available.

Deductions from an exempt employee’s pay are permissible under the following
circumstances:
e When an exempt employee is absent from work for one or more full days for
personal reasons other than sickness or disability;
¢ For absences of one or more full days due to sickness or disability if the deductions
are made in accordance with a bona fide plan, policy or practice of providing
compensation for salary lost due to iliness;
e To offset the amount an employee receives as jury or witness fees or for military
pay;
¢ For unpaid disciplinary suspensions of one or more full days imposed in good faith
for workplace conduct rule infractions;
¢ In the initial or terminal week of employment in the event you work less than a full
week;
e For penalties imposed in good faith for infractions of safety rules of major
significance; and
e For weeks in which an exempt employee takes unpaid leave under the Family and
Medical Leave Act.

An exempt employee’s salary may also be reduced for certain types of deductions such
as his or her portion of health, dental or life insurance premiums, state, federal or local
taxes, social security, IMRF, etc.

Please note that you will be required to use accrued vacation, personal or other forms of
paid time off for full or partial day absences for personal reasons, sickness or disability.

It is our policy to comply with the salary basis requirements of the FLSA. Therefore, we
prohibit any member of management from making any improper deductions from the
salaries of exempt employees. We want employees to be aware of this policy and that
the Employer does not allow improper salary deductions that violate the FLSA.

C. ACCURATE TIME-KEEPING
It is a violation of this policy for any employee to falsify a time-keeping record or to alter
another employee’s time-keeping record. It is a violation of the KCFPD’s policy for an

employee to instruct another employee to incorrectly or falsely report hours worked or
alter another employee’s time-keeping record to over- or under-report hours worked. [f
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any employee instructs you to violate this policy, do not do so. You are to report it
immediately to your department manager and/or the Executive Director.

D. REPORTING ERRORS OR IMPROPER DEDUCTIONS

We make every effort to ensure that all of our employees are paid correctly. Occasionally,
however, an inadvertent error can occur. Please review your paystub every pay period.
If you find an error, please call it to our attention immediately by reporting it to the
Executive Director and the Kendall County Treasurer's Office (who performs payroll
functions for the KCFPD’s employees). Also, if you believe that an improper deduction
has been made from your wages, you should immediately report this to the Executive
Director and the Kendall County Treasurer's Office. Reports of errors or improper
deductions will be promptly investigated. If it is determined that an error or improper
deductions has occurred, it will be promptly corrected and you will be promptly reimbursed
for any improper deduction made. No employee will be retaliated against for reporting
violations of this policy or for cooperating in an investigation of a reported violation.

Section 7.2 REIMBURSEMENT POLICY

Pursuant to the lllinois Wage Payment and Collection Act, the KCFPD will reimburse an
employee for all necessary expenditures or losses incurred by the employee within the
employee’s scope of employment and directly related to the services performed for the
KCFPD. “Necessary expenditures” means all reasonable expenditures or losses required
of the employee in the discharge of employment duties and that inure to the primary
benefit of the KCFPD. However, the KCFPD is not responsible for losses due to an
employee’s own negligence, losses due to normal wear, or losses due to theft unless the
theft was a result of the employer’s negligence.

A. REIMBURSABLE NECESSARY EXPENDITURES

The following is a non-exhaustive list of expenditures that, depending on an employee’s
assigned job duties, may be authorized or required in writing by the Executive Director,
and if so, could qualify as “necessary expenditures” subject to reimbursement pursuant
to the terms and conditions of this policy:

. Membership fees in professional organizations, which are pre-approved in
writing by the District Executive Director;

. Registration fees for required continuing education, which are pre-
approved in writing by the District Executive Director;

. Registration fees for required business conferences and workshops, which
are pre-approved in writing by the District Executive Director;

. Copying costs, which are pre-approved in writing by the District Executive
Director;

° Postage costs, which are pre-approved in writing by the District Executive

Director; and
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Office supplies that are pre-approved in writing by the District Executive
Director and that required for the employee to perform the employee’s
assigned job duties.

In addition to the above, the following travel-related expenses might, depending on an
employee’s assigned job duties, be authorized or required in writing by the District
Executive Director and, if so, could qualify as “necessary expenditures” subject to
reimbursement pursuant to the terms and conditions of this policy:

Travel Tickets: Although an employee may obtain travel tickets in advance
for approved business-related trips, the employee must receive prior written
approval from the District Executive Director purchasing the travel tickets.

Lodging: Employees may be reimbursed for reasonable, business-related
lodging expenses if an overnight stay is required. However, the employee
must receive prior approval in writing from the District Executive Director.

Mileage: When attending a pre-approved training seminar, business
conference and/or other meeting as part of the employee’s job duties, which
requires the use of the employee’s personal vehicle, the employee shall be
reimbursed at the mileage rate in accordance with the Internal Revenue
Service’s established rate, provided the employee has received prior written
approval from the District Executive Director. When submitting a mileage
reimbursement form, the employee shall attach a printout from
www.Mapquest.com or comparable website, which shows the total mileage
traveled for which the employee is seeking reimbursement pursuant to the
terms and conditions of this policy.

Meals: Employees traveling overnight may be paid a per diem amount
designed to cover the cost of three (3) meals per day for all days of travel
other than the day of departure and return, provided such expense has been
pre-approved in writing by the District Executive Director. Reimbursement
for meals within a 30-mile radius of the KCFPD is generally not allowable,
unless pre-approved in writing by the District Executive Director. The
KCFPD utilizes the per diem rates as established by the U.S. General
Services Administration. These per diem rates may be found under the link
“Per Diem Rates” at the following website: http://www.gsa.qov. If an
employee is attending a conference or some other event and one or more
meals are provided to the employee as part of the event, the amount of the
employee’s per diem shall be prorated based upon the number of meals
received at the conference or event.

The employee shall not receive reimbursement for any expenses incurred by the
employee’s spouse or any other third party traveling with the employee. Also, no
employee will be reimbursed for any alcohol or entertainment expenses as such
expenses are not necessary expenditures. For purposes of this policy, “entertainment”
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includes, but is not limited to shows, amusement centers, theaters, circuses, casinos,
concerts, and sporting events.

B. REIMBURSEMENT PROCEDURES

1. Employee Must Obtain Pre-Approval Before Incurring the Necessary
Expenditure or Loss.

Before incurring any necessary expenditure or loss, the employee shall be required to
obtain written approval from the District Executive Director that (a) the expense is a
necessary expenditure or loss that would be subject to reimbursement pursuant to this
policy; and (b) if so, what proportion of the necessary expenditure is directly related to the
services performed and would be reimbursable. An employee’s request for
reimbursement may be denied by the District Executive Director if the employee has failed
to comply with this requirement prior to incurring the necessary expenditure or loss.

2. Employee Must Submit a Request for Reimbursement with Supporting
Documentation.

In order to receive reimbursement for all necessary expenditures, the employee shall
submit a request for reimbursement of any necessary expenditure with supporting
documentation (i.e., a receipt or MapQuest printout) to the District Executive Director
within thirty (30) calendar days after the employee incurred the expense. If supporting
documentation is nonexistent, missing, or lost, the employee shall submit a signed
statement to the District Executive Director on a form approved by the KCFPD Board of
Commissioners.

C. FAILURE TO COMPLY WITH THE POLICY

If the employee fails to comply with any aspect of this policy, the District Executive
Director reserves the right in his sole discretion to deny the employee’s request for
reimbursement. Only pre-approved necessary expenditures and losses submitted in
accordance with this policy will be reimbursed.

Section 7.3 HOLIDAY PAY

All eligible employees will receive time off with pay or will receive holiday pay if required
to work on designated holidays. Annually, the KCFPD Board of Commissioners
designates the paid holidays for the KCFPD.

Full-time and part-time employees who are budgeted to work a minimum of twenty (20)

hours per workweek may be eligible for holiday pay. Temporary employees, seasonal
employees, interns, and volunteers are not eligible for holiday pay.
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To be eligible for time off with holiday pay, the holiday must fall on the employee’s
regularly scheduled workday. Also, an eligible employee must work the last scheduled
workday before the holiday and the first scheduled workday after holiday, in order to be
compensated for the holiday, unless absence on either or both days is pre-approved by
the District Executive Director.

An eligible full-time employee will be paid for the scheduled holiday at the employee’s
regular rate of pay as computed for one (1) workday (if the designated holiday is a full
workday) or one half (1/2) day (if the designated holiday is a half of a workday). Assuming
the holiday falls on the employee’s regularly scheduled workday, an eligible part-time
employee will receive holiday pay proportionate to the average number of hours the
employee would normally work on the holiday (e.g., if the employee normally works four
(4) hours a day, the employee will receive four (4) hours of holiday pay).

If an eligible FLSA non-exempt employee works on a designated holiday, the employee
will receive holiday pay plus wages at one and one-half times their regular rate of pay for
the hours the employee worked on the holiday.

When a holiday falls during an eligible employee’s scheduled vacation period, the
employee will be paid for the holiday instead of vacation pay.

Employees must be working (i.e., on active paid status) to be for holiday pay. Employees
on an unpaid leave of absence are not eligible for holiday pay.

Employees who observe a religious holiday on days which do not fall on a designated
holiday should use accrued vacation, personal days, or compensatory time (if any).
However, if the employee does not have accrued time available, such religious holidays
may be taken without pay, provided the employee has obtained the written approval of
the employee’s immediate supervisor and the Executive Director. An employee
requesting to take unpaid time off to observe a religious holiday must submit their request
in writing to their immediate supervisor at least fourteen (14) calendar days prior to the
proposed absence.

For Natural Beginnings program staff, the policy for holiday pay will be as follows:

a. Only during the active program year (i.e.; not in summer)
b. Only when the date falls on a regularly scheduled work day during the
school year.

Section 7.4 OVERTIME

For most non-exempt employees, overtime is any time worked over 40 hours a workweek.
For all overtime worked, eligible employees will be paid one and one-half (1.5) times their
regular pay rate or may be credited with compensatory time off at the rate of one and
one-half (1.5) hours of time off for each hour of overtime worked. For the purposes of this
computing overtime pay non-exempt salaried employees will have their hourly salaries
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calculated Whether an employee receives overtime pay or compensation time is left to
the discretion of the Executive Director. FLSA exempt employees are not eligible for
overtime pay or compensatory time off. Please contact the Executive Director if you have
questions regarding your overtime eligibility.

Overtime hours are provided on an as-needed basis by the Executive Director and are
not guaranteed. An employee may not work overtime unless the overtime has been
approved in advance in writing by the employee’s immediate supervisor and the
Executive Director. Also, an employee must notify their immediate supervisor and the
Executive Director as soon as possible if the employee anticipates going over 40 hours
of work in a workweek. The employee’'s immediate supervisor will try to provide
reasonable notice to the employee if the employee is needed to work overtime. Advance
notice is not always possible, however, based on the Employer's needs. The employee
must advise the Executive Director if they wish to be paid for the overtime each pay period
or wish to have as compensatory time.

The employee shall be permitted to use compensatory time within a reasonable period
after making a request for usage, provided such usage does not unduly disrupt the
operations of the department. The employee may not accrue more than ten (10) days of
compensatory time on a month to month basis. All additional time beyond ten (10) days
shall be at the premium pay rate. All compensatory time must be taken with the year that
it is earned, or can be extended by approval of the Executive Director. However, all
District employees will be required to reduce their compensatory time carry over to no
more than ten (10) days within the first quarter of each fiscal year. Any compensatory
time not taken within the first quarter of the fiscal year shall be paid at the premium pay
rate.

Any employee leaving the KCFPD District in good standing shall be compensated for
compensatory time earned and unused at the date of termination of employment, at the
employee’s current pay rate.

Failure to comply with this policy may result in disciplinary action up to and including
termination.

Section 7.5 INSURANCE BENEFITS

Kendall County provides life insurance, accidental death and dismemberment insurance,
medical and hospitalization insurance and dental insurance to eligible employees of the
KCFPD. Plan documents for specific benefits are available by written request to the
Executive Director. Dependent coverage at group rates is available. Temporary or
regular part-time employees, interns, volunteers and independent contractors are not
eligible for these insurance benefits, except those grandfathered under previous policy of
Kendall County or as otherwise provided by law.

Summary plan descriptions (SPDs) which explain coverage of eligible health, dental and
life insurance benefits in greater detail are available through Kendall County’s benefits
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administrator. The actual plan documents are the final authority in all matters relating to
benefits described in this Employee Handbook or in the summary plan descriptions and
will govern in the event of any conflict. The KCFPD reserve the right to change insurance
carriers, change health maintenance organizations, self-insure, and/or change or
eliminate any benefits at any time, provided such changes are made in accordance with
applicable law.

If an eligible employee would otherwise lose group coverage because of a qualifying
event as defined by applicable law, the employee and/or qualifying dependents may be
eligible to continue such coverage under KCFPD’s plan for such period of time as
prescribed by law and applicable plan documents. KCFPD will notify the employee of the
time period for which continuation coverage may be provided, depending upon the
employee’s individual situation.

Section 7.6 CREDIT UNION

All regular full-time and part-time employees and their immediate families, as well as
retired employees, are welcome to join the Aurora Earthmovers Credit Union. Employees
can join any time beginning with the first day of employment. Please contact the Aurora
Earthmovers Credit Union and/or the Kendall County Treasurer's Office for additional
details.

Section 7.7 EMPLOYEE ASSISTANCE PROGRAM

The successful operation of the KCFPD depends on the physical and psychological
health of all its employees. To attain that goal, KCFPD has available to all employees of
KCFPD, an EAP, which is designed to provide a confidential service for our employees
whose personal problems are affecting their abilities to function at top efficiency in their
work. This service is available to all employees and their immediate families.
Professionals are specially trained in specific problem areas, including:

Alcoholism
Domestic violence
Drug dependency
Eating disorders
Emotional iliness
Family problems
Financial problems
Legal problems
Marital conflict

CooOo00o0o

Confidentiality is one of the most important aspects of the program. If an employee
contacts the Employee Assistance Program directly, no one in the KCFPD will know about
it unless told by the employee. No information concerning the nature of their problem will
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be released without their written consent. Participation in the Employee Assistance
Program will not affect future promotional opportunities. Kendall County assumes the
costs for the Employee Assistance Program assessment and referral. Other costs, like
treatment, may be covered in part or in full by the employee’s applicable group insurance
plan. Asking for assistance does not mean that an employee will be obligated to accept
or continue it. For more information, please see Kendall County’s internal employee
website or contact the Kendall County Treasurer’'s Office.

Section 7.8 ILLINOIS MUNICIPAL RETIREMENT FUND (IMRF) BENEFITS

The lllinois Municipal Retirement Fund (IMRF) provides eligible employees of units of
local government and school districts in lllinois with a sound and efficient system for the
payment of retirement, disability and death benefits. These benefits, payable to qualifying
members are in addition to those provided by Social Security.

Participation is compulsory at the time of employment if the employee occupies an IMRF
qualified position. Benefits are funded by employee and employer contributions. The
Kendall County Treasurer is the authorized IMRF agent for KCFPD.

For more information regarding the death, disability and retirement benefits under IMRF,
please contact the Kendall County Treasurer's Office or visit the IMRF’s website at

http://www.imrf.org.

Section 7.9 MISCELLANEOUS EMPLOYEE BENEFITS

Additional employee benefits other than those set forth above may be provided by the
KCFPD from time to time. These benefits are subject to change at any time with or
without notice to employees. For more information, please visit Kendall County’s internal
employee website at https://employee.co.kendall.i.us/ or contact the Kendail County

Treasurer’'s Office.
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Grounds and Natural Resources Division Supervisor
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Executive Director

EFFECTIVE DATE:  October XX, 2021

SUMMARY:
Provides administrative support for the Kendall County Forest Preserve District (“District”) including

communications with the general public and Board of Commissioners. Supervises the Grounds and Natural
Resources functions of the District including direct supervision of Harris Forest Preserve Grounds Maintenance
Workers, and the Hoover Resident and Supervisor. Manages the development and implementation of all
Natural Resources, Habitat, and Preserve Improvement Projects. Supports environmental education
programming for the District. Provides scheduling support, supervision and oversight of grounds maintenance
and natural resource management projects and programs, including supervision of volunteer restoration work
day activities. Serves as the Acting Executive Director of the District as needed.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
o Customarily and regularly performs supervisory and management duties in various preserve locations
including, but not limited to the following:

e}
e}
o]

o}
o]

Interviewing, selecting, and training grounds maintenance staff,

Preparing and maintaining confidential personnel records;

Maintaining confidentiality of confidential or proprietary data of the District and other protected
information (e.g., DOBs, SSNs, home addresses, etc.);

Setting and adjusting employees’ hours of work;

Providing recommendations regarding the setting and adjusting of employees’ rates of pay (within
pre-approved budget parameters), which recommendations are given particular weight by the final
decision-maker;

Maintaining production and operations records for use in supervision and control of the District’s
natural resources management projects;

Appraising employees’ productivity and efficiency for the purpose of recommending promotions
or other changes in status, which recommendations are given particular weight by the final
decision-maker;

Handling employee and public complaints and grievances;

Providing recommendations regarding the hiring, firing and discipline of staff, which
recommendations are given significant weight by the final decision-maker;

Apportioning and scheduling the work among grounds maintenance employees and natural area
volunteers within the grounds maintenance division;

Providing for the safety and security of the employees, volunteers, visitors, and District property;
Planning, organizing, and supervising the activities of staff conducting natural areas management
activities within preserve areas.

o  Customarily and regularly directs the work of at least two or more full-time employees (or their equivalent).

¢ Directs the activities and meeting schedule of the District’s Safety Committee.

e  Assists the Executive Director in compiling and capturing all District Board of Commissioners meeting
minutes and committee meeting minutes for review and approval by the Board of Commissioners and its
respective committees.

e Serves as a Freedom of Information Act Officer for the District, ensures compliance with the State of
Illinois Freedom of Information Act, and maintains all relevant training and certification related thereto;

e  Supports administration of the District’s Human Resources Functions:

o

o]

Prepares all Personnel Action Notices throughout the budget year and the beginning of the new
fiscal year, and submits required paperwork to the Treasurer’s Office.
Computes attendance and leave benefits for District employees; reviews time sheets and other

payroll records.
Compiles and tracks all part-time employee hours and submits monthly reports of the same to the

Treasurer’s Office.
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o Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments

Supervises and coordinates the District’s annual bow hunt program, and all natural preserve resource
management pro_|ects Develops goals and objectlons for natural resource managcment pro_lects

Superv1ses tralned and untramed volunteers part1c1pat1ng in natural area managernent workdays.
Conducts public programs, public speaking, and natural area management activities in a variety of settings,
including work with children, and work within natural areas with uneven terrain.
Coordinates and supervises assigned staff members, outside contractors and volunteers supporting natural
resource management and capital improvement projects within District preserves.
Oversees project management for the District’s construction contractors, grounds maintenance staff and
volunteers by setting the schedule for projects; vehicle replacement program; monitoring all ongoing
projects; creating project metrics and deliverables; and assessing the achievement of said project metrics
and deliverables.
Manages relationships with vendors and contractors by performing duties including, but not limited to the
following: obtains cost estimates for supplies, parts and equipment repair; develops bid specifications for
District projects; orders and purchases supplies for projects; negotiates services and contract terms; and
reviews and recommends contracted services and equipment, which recommendations are given particular
weight by the final decision-maker.
Ensures that natural resource project permitting requirements and objectives are fully met.
Performs a variety of horticultural tasks including, but not limited to trimming, controlling weeds, seeding
and maintaining natural areas, planting, pruning trees and shrubs, and treating and removing exotic and
invasive species.’
Regularly uses, maintains and repairs tools of the trade (both powered and non-powered equipment)
including, but not limited to chainsaw(s), and other mechanical hand tools.
Hauls and moves materials and supplies, as needed, for District and public use.
Repairs and maintains District trails by performing duties including, but not limited to, removing fallen
trees and limbs, and repairing any damage caused by encroachment, erosion, or other factors.
Collects GIS data for spreadsheet entry and management, including mapping of natural area plant
communities, ecotypes, and threats.
Supervises Grounds and Natural Resources maintenance activity assignments, which may include:

o Safely and effectively operating and maintaining District equipment including, but not limited to,

pick-up trucks, dump trucks, chain saws, and trimmers.
o Setting up for events and volunteer work day functions; ensuring facilities are clean and work day
equipment preparations completed prior to the start of restoration work days.

o Locating and removing refuse from District property.
Develops and maintains press releases and District website platforms.
Maintains professional collaboration with other natural resource program coordinators and administrators,
community organizations;-and-envirenmental-educators both within and outside of Kendall County, Illinois.
Communicates professionally and effectively with the Environmental Education and Marketing Manager,
District staff and the public.
Participates in emergency preparedness and response activities, as needed
Directs, performs, and oversees the District’s prescribed burn program, brush removal, seed collecting and
other natural area management tasks at District locations and preserves.
Develops and administers grant funded projects for preserve improvements and natural areas management,
Develops District policies and processes to identify safety issues; reduce risk and liability exposure within
grounds and natural resource stewardship projects.
Maintains a safe and clean environment at all times and enforces all District safety rules and policies.
Provides first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.
Drives vehicles to various locations to conduct tours, educational programs, work days, and other assigned
roles. Transportation includes both use of District vehicles and personal vehicle.
Complies with all applicable federal and state laws, regulations and District policies and procedures
regarding or relating to assigned job duties.
Handles cash and accepts other forms of payment for public programs, permits, and facility use
reservations.
Maintains the confidentiality of protected personal information contained within District reservation forms.

Maintains regular attendance and punctuality.
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e  Performs other duties as assigned.

SUPERVISORY RESPONSIBILITIES:

e This position supervises Grounds Maintenance Division’s full-time and part-time staff, volunteers in the
District’s volunteer workdays, and staff assignments for preserve improvement and natural resource
projects.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position,

A. EDUCATION and/or EXPERIENCE:

° Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of natural resources, environmental science, and parks
management. May be actively pursuing a Bachelor’s degree in environmental
sciences, or related field.

Knowledge of education principals and practices.

. Experience in administration of a parks and natural resource management program
preferred.

. Experience in leading and coordinating volunteer-based work days and natural
resource projects.

. Experience with instructing children in an educational setting preferred.

. Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.

. Working knowledge of multiple social media platforms and ability to effectively and
appropriately use the Internet and create engaging posts for social media.

° Knowledge of office practices, principles of modern record keeping, and setup and
prepare, create and organize files

B. LANGUAGE SKILLS:

. Proficient knowledge of the English language, spelling and grammar.

o Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

. Ability to write routine reports and correspondence.

® Ability to professionally and effectively communicate with the public on the
District’s social media platforms.

° Ability to present District curriculum.

C. MATHEMATICAL SKILLS:

. Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

® Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

. Ability to compute costs and make change.

° Ability to read and interpret financial statements.

D. REASONING ABILITY:

. Ability to employ safe work practices and use sound judgment while leading
educational programs.

° Ability to complete projects from beginning to end with minimal supervision.

. Possess positive conservation ethic and respect towards living things and the natural
environment.

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations.

E. CERTFICATES, LICENSES, REGISTRATIONS:

. A prescribed fire burn training certificate and S190 course completion or, in the
alternative, successfully complete S190 coursework within the first ninety (90) days
of employment.

° A valid Hlinois Pesticide Operator’s License or, in the alternative, obtain a valid
Illinois Pesticide Operator’s License within the first ninety (90) days of employment.

) Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate.

® Current CPR/First Aid certification.
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. All other training, certificates and registrations required for the specific duties
performed.

PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions.

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 50 pounds.

Employee must be able to use hands to handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision,

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee is required to provide own transportation to travel to and from meetings, training,
conferences, and the various District preserves and locations.

Employee is required to work regularly with children and the general public.

| The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approved: November 27, 2018
Amended: May 18, 2021
Amended: October XX, 2021
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DRAFT for OPERATIONS COMMITTEE REVIEW: 10/06/2021
KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION
CLASS TITLE: Environmental Education and Special Projects Manager
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Executive Director

EFFECTIVE DATE:  November 30, 2020

SUMMARY:
Oversee development and day-to-day management of the Environmental Education (“Program”) for the Kendall

County Forest Preserve District (“District”).

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e  Supervise the District’s Environmental Education Department staff.

e  Develop curriculum and theme planning for the Program that is developmentally appropriate for all relevant

age groups and ability levels and reflects the natural and cultural history of Kendall County.

Create and purchase materials needed for curriculum and manage a corresponding budget.

Coordinate staff hours and weekly schedules.

Manage and direct Natural Beginnings staff meetings, and Environmental Education department staff

meetings.

Establish performance goals and objectives for the Program.

Develop and maintain handbooks, brochures, packets, press releases and newsletters for the Program.

Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

Develop materials for parent-teacher conferences.

Manage and/or delegate management of parent inquiries, communication, and parent-teacher conferences.

Oversee social media marketing and correspondences.

Coordinate student sign-up and registration with the District’s Administrative—Assistant Reservations

Manager and Accounting Coordinator, and Environmental Education Pregram-Manager Coordinator.

Lead and/or assist with teaching Program classes.

Provides project management and oversight to District special projects.

Maintain order in both the classroom and outdoor setting while implementing constructive disciplinary

procedures.

e Work and communicate well verbally and in writing with District staff and the public, including individuals
of all ages and ability levels.

e  Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

e Assists the Environmental Education Coordinator Department—Manager—in training support staff in
curricular program goals, objectives, and instructional methods.

e  Assists the Administrative-Assistant Reservations Manager and Accounting Coordinator with processing
accounts payable, RecPro program reservations, deposits, and other projects as needed or assigned by the
Executive Director.

* Handles cash and accepts other forms of payment for public programs, permits and facility use reservations.
Works directly with volunteers supportlng the Dlstrlct s Programs
Assists the Executive Director, A 3

Hevirenmental EdveationPanager Grounds and Natural Resources D1v1s10n Superv1sor in the coordlnanon

of volunteer workdays and natural resource projects.

Supports Grounds and Natural Resources maintenance activity assignments.

Performs controlled burns, brush removal, seed collecting, and other natural area management tasks.

Assist with basic animal care and upkeep including feeding and tank/cage cleaning.

Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
¢ This position provides direct supervision and management of the Program’s Environmental Education
Coordinator, Lead Instructors, Instructional Aides, and Program support volunteers.
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QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

° Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the environmental sciences field.

° Knowledge of education principals and practices.

. Prior experience working with preschool aged children preferred.

. Prior experience with staff supervision preferred.

. Experience in administration of an educational program preferred.

0 Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint.

. Ability to effectively and appropriately use the internet and social media.

. Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.

B. LANGUAGE SKILLS:

e Ability to draft and present District curriculum.

. Ability to write routine reports and correspondence.

® Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

. Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

° Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

. Ability to employ safe work practices and use sound judgment while leading
educational programs.

e Ability to complete projects from beginning to end with minimal supervision.

° Possess positive conservation ethic and respect towards living things and the natural
environment.

o Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations..

E. CERTFICATES, LICENSES, REGISTRATIONS:

. Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.

. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing a certificate in an environmentally related field.

° Chain saw safety certification and herbicide applicators license.

e Current First Aid/CPR certification.

° All certificates and registrations required for the specific duties performed.

PHYSICAL DEMANDS:
° Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions.

) Employee must be comfortable being outside in various types of weather for extended periods
of time.

° Employee must occasionally lift and/or move up to 40 pounds.

° Employee must be able to use hands to handle or feel.

° Employee must be able to reach, push and pull with hands and arms.

2
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Employee must be able to talk and hear in person and via use of telephone.
Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

] The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Revised:
Amended:

11/30/2020
10/XX/2021
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DRAFT FOR OPERATIONS COMMITTEE REVIEW: 10/06/21

KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Reservations Manager and Accounting Coordinator
WAGE CATEGORY: Non-Exempt
REPORTS TO: Executive Director

EFFECTIVE DATE: December 1, 2019

SUMMARY:

Provides administrative support to the Kendall County Forest Preserve District (“the District™) using
independent judgment to carry out assigned projects. In this position, the employee shall have access to
confidential information regarding personnel matters, financial information, and other sensitive information
related to management and internal operations of Kendall County Forest Preserve District.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e  Organizes and coordinates the District’s administrative projects.

e Communicates and implements administrative policies, procedures, and processes.

e  Provides administrative support of the District’s Human Resources functions:

o Compiles and reviews all new hire employee paperwork and sends all necessary paperwork to the
Treasurer’s office.

o Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments.

*  Administers the District’s billing and accounts payable processes. Duties include, but are not limited to the
following:

o Management of the District’s public reservation and RecPro permitting process;

o Compiling accurate financial records including, but not limited to, receipt of funds, disbursements,

operational costs, budget balances, and cost-center accounting;

Ensuring accurate and prompt invoicing is completed, including tracking payments received;

Providing administrative support for fiscal year budget preparation;

Preparing vouchers and the District’s claims list;

Recording District expenses;

Monitoring the District’s budget and reporting the same to the Director or his designee;

Balancing the petty cash drawers; and

Preparing and making twice monthly deposits in coordination with the Kendall County Treasurer’s

Office.

e  Manages the District’s licensing/permitting process by performing tasks such as:

o Communicating directly with clients and potential clients and District personnel,

o Organizes all Event Venues, Bunkhouses, Campsites and Shelters, and Conference Room rentals,
and communicates scheduling and maintenance needs with District staff;

e Develops and maintains the District’s reservation system for all reservations including, but not limited to,
Event Venues, Bunkhouses, Campsites, Shelters, all Environmental Education and Ellis House and
Equestrian Center services, Public Programs registrations, and Scout and Birthday party programs:

o Compiling, issuing and tracking District licenses/permits and associated payments within the
reservation systems;

o Ensuring that certificates of insurance are received and maintained for those applicable permits;

o Administers the District’s Preferred Caterers’ Program.

o Directs full and part-time staff in scheduling tours at Event Venues, and conducts tours as needed.

o Directs full and part-time staff in hosting events at the District’s Event Venues.

e  Ensures the District’s compliance with the Illinois Open Meetings Act:

o  Assisting the Executive Director in coordinating and scheduling meetings;

o Updating the District’s website to post agendas, minutes, and Commission packets;

o Preparing and filing reports related to the meetings;

o Utilizes word processing, database, spreadsheet, and communication software packages to create and
maintain a variety of administrative functions for the District.

0000000
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e Composes and edits routine correspondence and reports.

®  Prepares mailings; faxes and emails documents; and distributes mail, faxes, and other documents to District
staff.

e Oversees retention and destruction of records prepared and maintained by the District and ensures
compliance with the Iilinois Local Records Act and all other applicable laws.

e  Assists the Executive Director in implementing District ordinances and policies.

e Answers general inquiries from the public, elected officials, District employees, and Kendall County
employees regarding District policies, practices, procedures, and programs and serves as the District’s
liaison to County offices/departments and the public.

e  Answers incoming telephone calls; screens the calls, and determines where to direct the calls and telephone
messages for staff.

e  Greets and screens visitors to the District office.

e Files and maintains original copies of contracts, agreements, resolutions and any other records approved by
the Board of Commissioners.

e  Performs other duties, as assigned.

SUPERVISORY RESPONSIBILITIES:
¢  Provides oversight of the District’s Facility Attendant(s).

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability necessary for the position.

A. EDUCATION and/or EXPERIENCE REQUIRED:

. High school diploma or general education degree (GED) required.

. Word processing and personal computer training required.

. A minimum of four (4) years experience in an administrative or secretarial role; or
equivalent combination of training and experience required.

° Requires knowledge of office practices, principles of modern record keeping, and
setup and maintenance of filing systems.

® Requires knowledge of accounting and reservation software and all Microsoft Office

programs including, but not limited to Excel, Word and Power Point.
Knowledge in all human resources procedures preferred.

. Ability to pass a typing skills test with a minimum net speed of fifty (50) words per
minute.
B. LANGUAGE SKILLS:
° Ability to read and interpret documents such as governmental regulations, legal

documents, operating instructions, and procedure manuals.
Ability to write routine reports and correspondence.

° Ability to speak effectively with the public, government officials, vendors, service
providers, and employees of the organization.
. Proficiency in the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

° Ability to add, subtract, multiply and divide in all units of measure, using whole
numbers, common fractions, and decimals.
. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

. Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

° Ability to deal with problems involving several concrete variables in standardized
situations.

Ability to work independently without need for direct supervision.
Ability to interpret and apply District policies and directives and local, State and
Federal laws and regulations.
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E.

CERTIFICATES, LICENSES, REGISTRATIONS:
° All certificates and registrations required for the specific secretarial duties performed.
° Valid Driver’s license.

PHYSICAL DEMANDS:

Employee must occasionally stand and bend.

Employee must occasionally be able to walk to other offices in the building.

Employee must be able to sit at a desk for extended periods of time.

Employee must occasionally lift and/or move up to 25 pounds.

Employee must be able to use hands to finger, handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

The noise level in the work environment is usually moderately quiet.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approval Date:
Amended:

December 01, 2019
October XX, 2021
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KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

CLASS TITLE: Environmental Education Coordinator
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Environmental Education and Special Projects Manager

EFFECTIVE DATE:  June 16, 2015

SUMMARY:

Oversees the development and day-to-day management of Environmental Education programming including
school and scout programs, summer camps, teacher education, and other public program offerings (collectively
“Public Programs”), for the Kendall County Forest Preserve District (“District”). This position assists with the
development and delivery of summer programs for children.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

¢ Develop curriculum and themed programs that are developmentally appropriate for all relevant age groups
and ability levels, including young children and individuals with disabilities, and reflects the natural and
cultural history of Kendall County.
Assist with the development and management of the District’s annual budget.

o FEstablish program policies, performance goals, and objectives for school, scout and teacher education
programs.

e Coordinate program reservations and registrations with the District’s Reservations Manager and
Accounting Coordinator.

o Coordinate Environmental Education Instructor staff schedules and hours of employment.

e  Train support staff in curricular program goals, objectives, and instructional methods.

e Supports the development of, and attainment of budget objectives. Tracks expenditures to insure that
budget expectations are achieved within the fiscal year.
Provide supervision to part-time instructors and volunteers in the District’s educational programs.

e  Address staff disciplinary issues in consultation with the Environmental Education and Special Projects
Manager and Executive Director of the District.

e Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

e  Support marketing and public outreach efforts to promote the District and program services.

o Develop and maintain handbooks, brochures, packets, press releases, newsletters, and social media
postings.

¢ Create and purchase supplies and materials needed for school, scout and teacher education programs.
Work with, and provide program support and assistance to the Natural Beginnings Early Learning Program.

e  Work with, and provide program support and assistance to the Grounds and Natural Resources Division
Supervisor on natural resources management projects including seasonal planting, seeding, and prescribed
controlled burns. Coordinates the activities of school groups, youth groups, and volunteers with supporting
natural resources management activities.

e  Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

¢ Communicate effectively with District staff and the public.
Manage District policies and processes to identify safety issues; reduce risk and liability exposure within
school, scout, teacher education, and other public program offerings.

e  Assist with basic animal care including feeding and tank/enclosure cleaning and Laws of Nature visitor
center upkeep.

e Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e  Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
» This position supervises part-time Environmental Education Instructors and volunteers in the District’s

school, scout, teacher education, and other public programs.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.
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A. EDUCATION and/or EXPERIENCE:

U Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education, environmental sciences, or related field.

] Knowledge of education principals and practices.

) Experience in administration of an educational program preferred.

° Experience with instructing children in an educational setting preferred.

° Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.

. Ability to effectively and appropriately use the Internet and social media.

o Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.

B. LANGUAGE SKILLS:

. Ability to draft and present District curriculum.

U Ability to write routine reports and correspondence.

° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

° Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

. Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, comumnon fractions, and decimals.

° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

. Ability to employ safe work practices and use sound judgment while leading
educational programs.

Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations.

E. CERTFICATES, LICENSES, REGISTRATIONS:

° Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing a education related degree or certification.

. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate.

Current CPR/First Aid certification.
All certificates and registrations required for the specific duties performed.
PHYSICAL DEMANDS:

. Employee must be able to sit, kneel, stand and bend.

. Employee must be able to walk on uneven terrain for extended periods of time.

J Employee must be able to provide instruction while walking outside and in varying weather
conditions.

° Employee must be comfortable being outside in various types of weather for extended periods
of time.

. Employee must occasionally lift and/or move up to 40 pounds.

. Employee must be able to use hands to handle or feel.

° Employee must be able to reach, push and pull with hands and arms.

° Employee must be able to talk and hear in person and via use of telephone.

. Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

® Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

. The noise level in the work environment will vary from moderately quiet to loud.

e Employee must be able to perform all assigned job duties during normal business hours and

after normal business hours, as required in the event of an emergency or special event.
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° Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary. |

Kendall County Forest Preserve District

Approved: June 16, 2015
Amended: October XX, 2021
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KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

CLASS TITLE: Environmental Education Early Learning Program Specialist
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Environmental Education Special Projects Manager

EFFECTIVE DATE:  June 15, 2015

SUMMARY:

Oversee development and day-to-day management of the Natural Beginnings Early Learning Program
(“Program”) for the Kendall County Forest Preserve District (“District™), provide direct instruction within the
District’s Summer Camp offerings, offer and coordinate public programming for youth and family groups, and
support natural resource management activities.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
¢  Develop curriculum and theme planning for the Program that is developmentally appropriate for all relevant
age groups and ability levels and reflects the natural and cultural history of Kendall County.

e (Create and purchase materials needed for curriculum.

e  Assist with the coordination of staff hours and weekly schedules.

s  Attend Natural Beginnings staff meetings, and complete assigned program administration tasks.

¢  Assist with establishing performance goals and objectives for the Program.

¢ Develop and maintain handbooks, brochures, packets, press releases and newsletters for the Program.

¢ Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

e  Develop materials for parent-teacher conferences.

e  Manage parent inquiries, webpage and web platform communications, and parent-teacher conferences.

e  Oversee social media marketing and correspondences.

e Coordinate student sign-up and registration with the District’s Environmental Education and Special
Projects Manager and Reservations Manager and Accounting Coordinator

e Lead and/or assist with teaching Program classes.

e  Maintain order in both the classroom and outdoor setting while implementing constructive disciplinary

procedures.

»  Work and communicate well verbally and in writing with District staff and the public, including individuals
of all ages and ability levels.

e  Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

e  Assist with basic animal care and upkeep including feeding and tank/cage cleaning.

e Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

o  Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
e  This position supports direct supervision and management of the Program’s Lead Instructors, Instructional

Aides, and Program support volunteers.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

° Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the environmental sciences field.

Knowledge of education principals and practices.

Prior experience working with preschool aged children preferred.

Experience in administration of an educational program preferred.

Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint.

Ability to effectively and appropriately use the internet and social media.

Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.
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B. LANGUAGE SKILLS:
° Ability to draft and present District curriculum.
° Ability to write routine reports and correspondence.
. Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.
° Good knowledge of the English language, spelling and grammar.
C. MATHEMATICAL SKILLS:
a. Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.
b. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
D. REASONING ABILITY:
° Ability to employ safe work practices and use sound judgment while leading
educational programs.
. Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.
° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.
® Ability to deal with problems involving several concrete variables in standardized
situations..
E. CERTFICATES, LICENSES, REGISTRATIONS:
. Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.
° Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing a certificate in an environmentally related field.
. Current First Aid/CPR certification.
° All certificates and registrations required for the specific duties performed.
PHYSICAL DEMANDS:
° Employee must be able to sit, kneel, stand and bend.
o Employee must be able to walk on uneven terrain for extended periods of time.
. Employee must be able to provide instruction while walking outside and in varying weather
conditions.
° Employee must be comfortable being outside in various types of weather for extended periods
of time.
° Employee must occasionally lift and/or move up to 40 pounds.
. Employee must be able to use hands to handle or feel.
. Employee must be able to reach, push and pull with hands and arms.
° Employee must be able to talk and hear in person and via use of telephone.
0 Specific vision abilities required by this job include close vision, depth perception and distance
vision,
WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event,
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approval Date: June 15, 2015
Amended: October XX, 2021
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Babes in the
Woods

Fall 2021
Program Series

September 21 Tremendous Trees
October 19 Fabulous Fall
November 16 Turkey Talk

To register call Emily at
630-553-2222 or email
edombrowski@co.kendall.il.us

Babes in the Woods is a hour-long
program for 2-5 year olds. Children will
discover the wonders of nature
through stories, nature hikes, crafts,
songs, or games. Every month we will
explore a different theme.
Ages: 2-5 years old plus caregiver
Location: Hoover Forest Preserve

Eagle’s Nest Pavilion
Time: 10-11 am
Price: $5 per child

Pre-Registration is Required!




Afternoon Adventures

Join us in our 400-acre outdoor classroom as we explore and learn
about the natural world, ask questions, and make connections.

Afternoon Adventures is a science education program designed for children who enjoy
hands-on learning and outdoor adventure. Each small class of students (maximum of 12
students) engages in cooperative, inquiry-based learning, guided by professionally trained
educators. The majority of our program takes place outdoors; taking advantage of the many
habitats at Hoover Forest Preserve throughout the seasons. Children develop a strong sense
of their place in the natural world and a sense of belonging to both Hoover Forest Preserve
and their community.

Additional Information:

Grades 1-3 will meet Tuesday afternoons from 1:00-4:00 pm
(12 Tuesdays from September 14-December 7, no class the week of Thanksgiving)*

Cost: $360 for a 12 week session

Location: Hoover Forest Preserve

*See back of sheet for program dates and program themes

Questions? Please contact Emily at
edombrowski@co.kendall.il.us or 630-553-2292

KENDAI.I.‘&COUNTY

FOREST PRESERVE DISTRICT




DRAFT FOR OPERATIONS COMMITTEE REVIEW: 10-06-2021

Property:

Donor:

Donee:

BILL OF TRANSFER

“Casper”, a 20 year old gelding horse

Sunrise Center, Inc.
4370 E 3500 S. Road
St. Anne, IL

Kendall County Forest Preserve District
110 W. Madison Street
Yorkville, IL 60560

Conditions of Acceptance/ No Warranty: For one-dollar ($1.00) consideration, paid in hand, the

Donor, Sunrise Center, Inc., hereby transfers, assigns and delivers any and all right, title and interest
in the Property, and Donee, Kendall County Forest Preserve District, hereby accepts all right, fitle and
interest in the Property subject to the following terms and conditions:

1.

2.

The Donee accepts full and complete responsibility for the Property from the date of
approval of this agreement. Property currently resides at Ellis House and Equestrian
Center.

The Donor is not a seller of horses and disclaims to the fullest extent authorized by law any
and all warranties, promises, whether express or implied, including warranties of
merchantability and or fitness for a particular use and makes no promises, warranties or
other representations regarding the horse’s condition at the time of transfer and by
accepting the Property, the Donee accepts the Property “as is.”

The Donor on behalf of itself, its successors and assigns hereby forever waives and releases
the Kendall County Forest Preserve District, its elected officials, employees, agents,
volunteers and assigns from any and all known and unknown claims, actions, causes of
action, damages, injuries, costs and fees related in any manner to acceptance of this transfer
or the condition of the Property at the time of the transfer.

Should the Donee decide at any future date that it no longer wishes to own or care for the
Property, the Donee agrees to offer the Donor, Sunrise Center, Inc., first right of refusal to
take back ownership of the Property before transferring ownership to another third party
or deciding to euthanize the Property.

Kendall County Forest Preserve District, Illinois Sunrise Center, Inc.

Judy Gilmour, President Howard Nelson, Treasurer

Date

Date

P59
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Kendall County Forest Preserve District
Hoover Grounds Supervisor and Resident House
Lease Agreement

THIS AGREEMENT ("Lease Agreement") is made and entered into this XX day of

, 2021 by and between the Kendall County Forest Preserve District ("District"), a
unit of local government, ("Employee-Tenant") and Jay Teckenbrock (referred to as "Tenant"),
an individual currently residing at the Hoover Forest Preserve Residence, 11285 W. Fox Road,
Yorkville, IL 60560, for and in consideration of the covenants and obligations contained herein
and other good and valuable consideration, the receipt and sufficiency of which is hereby
acknowledged, the parties hereby agree as follows:

1. PURPOSE.
This Lease Agreement provides for the Tenants’ possession and use of the Grounds Supervisor

and Resident House, the surrounding fenced yard, and the storage shed, located at Hoover
Forest Preserve —11285 W. Fox Road, Yorkville, Illinois, 60560 (hereinafter referred to as the
"Residence"), an image of which is attached as Exhibit A, during the Employee-Tenant’s
employment as a Grounds Supervisor-Resident by the District. By signing this Lease
Agreement, the parties affirm their agreement that Employee-Tenant is required to live at the
Residence as a condition of his continued employment by the District as the Grounds
Supervisor and Resident; the Residence is located on District property; and the Residence is
provided for the convenience of the District by allowing Employee-Tenant to promptly respond
to District needs at Hoover Forest Preserve outside of regular business hours. Also, this Lease
Agreement confirms the parties’ understanding and agreement that the Tenants’ possession and
use of the Residence is part of the Employee-Tenant’s total wage and benefits compensation
package as Grounds Supervisor and Resident for the District. Nothing in this Lease Agreement
is intended to and/or does create a contract of employment, express or implied. Employee-
Tenant’s employment with the District is “at-will”, which means Employee-Tenant’s
employment relationship may be terminated at any time, with or without cause.

2. PROPERTY.

2.1 Leased Property. District owns certain real property and improvements consisting of
the Residence. District desires to lease the Residence to Tenants upon the terms and conditions
contained herein. Tenants desire to lease the Residence from District on the terms and
conditions contained herein.

2.2 Personal Property. The District and Tenants each agree that any personal property, such
as equipment, furniture, or other non-fixture items, purchased by either the Tenants or the
District, either prior to or during the term of this Lease Agreement shall remain the personal
property of the party who furnished the funds to purchase the personal property. All personal
property of the Tenants shall be removed from the Premise at the termination of this Lease
Agreement, unless otherwise agreed to in writing by the parties. Tenants specifically waive any
claim of damage against the District for any personal property damaged as a result of an act of
nature, including, but not limited to lightning strikes and floods. District is not responsible for
providing any personal property, equipment, furniture or other non-fixture items to the Tenants.

Tenants’ Initials: __
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3. TERM.
3.1 Term. The term of this Lease Agreement commences on December 1, 2021 with both

parties’ execution of this Lease Agreement, and shall terminate immediately upon (a) the
Employee-Tenant’s separation of employment from the District, or (b) one (1) year from the
Lease Agreement commencement date of December 1, 2021 following both parties’ execution
of this Lease Agreement, whichever occurs first.

3.2 Upon termination of the Lease Agreement, Tenants shall immediately vacate the
Residence and shall have seven (7) calendar days to remove all personal property from the
Residence, unless otherwise authorized and agreed to in writing by both parties. All obligations
outstanding at the time of termination shall survive the Lease Agreement.

3.3 Early Termination. Either party may terminate this Lease Agreement upon providing
thirty (30) calendar days written notice to the other party. Except that both parties may agree,
in writing, to terminate the Lease Agreement at anytime and waive the thirty (30) days written
notice.

4. RENT.

4.1 Rent. The rent for the Residence shall be six hundred dollars and zero cents ($600.00)
per week. This amount includes the cost of Utilities as discussed in section 12 of this Lease
Agreement. The weekly rent payment shall be due and owing on the Saturday immediately
following the conclusion of the weekly rental period. For purposes of this Agreement, a week
shall be Saturday through Friday. The parties agree that only a single monthly rent payment
of two hundred and fifty dollars ($250.00) shall be due and owing from Tenants to the District
in any month that Employee-Tenant is employed by the District. The balance of the weekly
rent value shall be considered a part of the Employee-Tenant’s total compensation package
during his or her employment with the District as Grounds Supervisor and Resident. Weekends
and holidays do not delay or excuse Tenants’ obligation to timely pay rent.

4.2 Delinquent Rent. Rent is due no later than the first day of each month. If not paid by
the due date, rent shall be considered overdue and delinquent. If Tenant fails to timely pay any
monthly rent payment, Tenant will pay District a late charge of $25.00 per day until rent is paid
in full. If the District receives the rent within two (2) calendar days of the Due Date, the District
will waive the late charges for that month. Any waiver of late charges under this paragraph will
not affect or diminish any other right or remedy the District may exercise for Tenants’ failure
to timely pay rent.

4.3. Returned Checks. In the event any payment by Tenant is returned for insufficient funds
("NSF") or if Tenant stops payment, Tenant will pay $25.00 to District for each such check,
plus late charges, as described above, which will accrue until District has received payment.
Furthermore, District may require in writing that Tenants pay all future Rent payments by cash,
money order, or cashier's check.

4.4. Order in which funds are applied. The District will apply all funds received from
Tenant first to any non-rent obligations of Tenant including late charges, returned check
charges, charge-backs for repairs, and brokerage fees, then to rent, regardless of any notations
on a check.

Tenants’ Initials:
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5. SECURITY DEPOSIT.

5.1 Amount. Tenant has previously deposited with the District the sum of one-thousand
dollars and no cents ($1,000.00), receipt of which is hereby acknowledged by the District, as
security for any damage caused to the Residence during the term hereof.

5.2 Refund. Upon termination of the Lease Agreement, all funds held by the District as
security deposit may be applied to the payment of accrued rent and the amount of damages that
the District has suffered by reason of the Tenants’ noncompliance with the terms of this Lease
Agreement or with any and all federal, State, or local laws, ordinances, rules, regulations, and
orders affecting the cleanliness, use, occupancy and preservation of the Residence.

A. Deductions.
District may deduct reasonable charges from the security deposit for:
(1) Unpaid or accelerated rent;
(2) Late charges;
(3) Unpaid utilities;
(4) Costs of cleaning, deodorizing, and repairing the Residence and its contents for
which Tenants are responsible;
(5) Pet violation charges;
(6) Replacing unreturned keys, garage door openers, or other security devices;
(7) The removal of unauthorized locks or fixtures installed by Tenants;
(8) Insufficient light bulbs;
(9) Packing, removing, and storing abandoned property;
(10) Removing abandoned or illegally parked vehicles;
(11) Attomey fees and costs of court incurred in any proceeding against Tenants;
(12) Any fee due for early removal of an authorized keybox; or
(13) Other amounts Tenants are responsible to pay under this Lease Agreement.

B. If deductions exceed the security deposit, Tenants will pay to District the excess
within ten (10) calendar days after District makes written demand. The security
deposit will be applied first to any non-rent items, including late charges, returned
check charges, repairs, and brokerage fees, then to any unpaid rent.

6. USE OF RESIDENCE.

The Residence shall be used and occupied solely by Tenants and Tenants' immediate family.
It shall be used exclusively as a private, single-family dwelling, and no part of the Residence
shall be used at any time during the term of this Lease Agreement by Tenants or Tenants’
immediate family for the purpose of carrying on any business (other than District business),
profession, or trade of any kind, or for any purpose other than as a private, single-family
dwelling. Tenants shall not allow any other person, other than Tenants' immediate family or
transient relatives and friends who are guests of Tenants, to use or occupy the Residence
without first obtaining District's written consent to such use or occupation. Tenants shall
comply with any and all federal, State, and local laws, ordinances, rules, regulations, and orders
affecting the cleanliness, use, occupancy and preservation of the Residence. Tenants
understand and agree that all residents and visitors of the Residence shall comply with the
District’s General Use Ordinance while on District property.
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7. CONDITION OF RESIDENCE.

7.1 Original Condition. Tenants stipulate, represent, and warrant that Tenants have
examined the Residence, and it is, at the time of execution of this Lease Agreement, in good
order, in good repair, and in a safe, clean and habitable condition.

7.2 Surrender Condition. Upon termination of this Lease Agreement, Tenants shall
surrender the Residence to District in good and broom-clean condition, excepting ordinary
wear and tear. Tenants shall remove all of their personal property and any improvements
installed by Tenants and required to be removed by the District. Tenants shall return all keys
and property belonging to the District.

8. DEFAULTS & REMEDIES,

8.1 Tenants’ Default. Tenants shall be in default in the event of any of the following: (a) if
Tenants fails to perform any obligation to be performed by Tenants hereunder and such failure
shall continue for thirty (30) calendar days after written notice by District; provided, however,
if the nature of such default is such that the same cannot reasonably be cured within a thirty
(30) calendar day period, then Tenants shall not be deemed to be in default if it shall commence
such cure within such thirty (30) calendar day period, and, thereafter, rectify and cure such
default with due diligence; or (b) if Tenants abandon or vacate the Residence or ceases to use
the Residence for the stated purpose as set forth in this Lease Agreement.

8.2 Remedies in Default. In the event of a default by Tenants, District may pursue any
remedies available to it at law or in equity, including injunction, at its option, without further
notice or demand of any kind to Tenants or any other person. In the event of a default, the
District may also immediately terminate this Lease Agreement and Tenants’ right to possession
of the Residence and recover possession of the Residence and remove all persons therefrom.

9. ASSIGNMENT AND SUB-LETTING.

Tenants shall not assign this Lease Agreement, or sub-let or grant any license to use the
Residence or any part thereof without the District’s prior written consent. An assignment, sub-
letting, or license without the prior written consent of District or an assignment or sub-letting
by operation of law shall be absolutely null and void and shall, at District's option, terminate
this Lease Agreement.

10. ALTERATIONS AND IMPROVEMENTS.

Tenants shall make no structural repairs, alterations, or improvements of the Residence or
construct any building or make any other improvements of the Residence without the prior
written consent of District. Any and all alterations, changes, and/or improvements built,
constructed, or placed on the Residence by Tenants shall, unless otherwise provided for by
written agreement between District and Tenants, be at the Tenants’ sole expense and shall
become the sole property of the District and remain on the Residence at the termination of this
Lease Agreement. At anytime during the term of this Lease Agreement, the District shall have
the authority to make modifications, alterations, repairs, and improvements as it deems
necessary and upon reasonable notice to Tenants.

11. HAZARDOUS MATERIALS.

Tenants shall not keep at the Residence any item of a dangerous, flammable or explosive
character that might unreasonably increase the danger of fire or explosion at the Residence or
that might be considered hazardous or extra hazardous by any responsible insurance company.
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12. UTILITIES.
12.1 Costs. District shall be responsible for arranging and paying for the following utility
services: internet, electricity, gas, and land-line telephone (“Utilities™). Tenants are responsible

for all other desired services.

12.2 Failure, Stoppage, or Interruptions. District shall not be liable for, and Tenants shall
not be entitled to, any damages, abatement, or reduction in rent value by reason of any
interruption or failure in the supply of utilities, including, but not limited to interruptions or
failures caused by lightning strikes and floods. No failure, stoppage, or interruption of any
utility or service, including but not limited to lightning strikes and floods, shall be construed as
an eviction of Tenants, nor shall it relieve Tenants from any obligation to perform any covenant
or agreement under this Lease Agreement. In the event of any failure, stoppage, or interruption
of utilities or services, District’s shall use its reasonable efforts to attempt to restore all services

promptly.

12.3 Installation of Equipment. Tenants agree that they shall not install any equipment that
exceeds or overloads the capacity of the utility facilities serving the Residence, and that if
equipment installed by Tenants requires additional utility facilities, installation of the same
shall be at Tenants’ expense, but only after District’s written approval of same.

12.4 Compliance & Modifications. District shall be entitled to cooperate with the energy
and water conservation efforts of governmental agencies or utility suppliers. District reserves
the right from time to time to make modifications to the utility systems serving the Residence.

13. MAINTENANCE, REPAIR, AND RULES.

13.1 Maintenance Obligations. Tenants will, at their sole expense, keep and maintain the
Residence and appurtenances in good and sanitary condition and repair during the term of this
Lease Agreement and any renewal thereof. These obligations include, but are not limited to the
following requirements:

A. Not obstruct the driveways, sidewalks, courts, entry ways, stairs and/or halls, which
shall be used for the purposes of ingress and egress only;

B. Keep all windows, glass, window coverings, doors, locks and hardware in good,
clean order and repair;

C. Maintain the grounds and lawn area of the Residence, including regularly mowing
the lawn.

D. Not obstruct or cover the windows or doors;
E. Not leave windows or doors in an open position during any inclement weather;

F. Not hang any laundry, clothing, sheets, etc., from any window, rail, porch or
balcony nor air or dry any of same within any yard area or space;

G. Not cause or permit any locks or hooks to be placed upon any door or window

without the prior written consent of District;
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H. Keep all air conditioning filters clean and free from dirt;

I. Keep all lavatories, sinks, toilets, and all other water and plumbing apparatus in
good order and repair and shall use same only for the purposes for which they were
constructed. Tenants shall not allow any sweepings, rubbish, sand, rags, ashes or
other substances to be thrown or deposited therein. Any damage to any such
apparatus and the cost of clearing stopped plumbing resulting from misuse shall be
borne by Tenants;

J. Ensure Tenants’ family and guests at all times maintain order in the Residence and
at all places on the Residence, and shall not make or permit any loud or improper
noises, or otherwise disturb other visitors and District users;

K. Keep all radios, television sets, stereos, etc., turned down to a level of sound that
does not annoy or interfere with other District users;

L. Deposit all trash, garbage, rubbish or refuse in the locations provided at the
Residence and not allow any trash, garbage, rubbish or refuse to be deposited or
permitted to stand on the exterior of the Residence;

M. Abide by and be bound by any and all rules and regulations affecting the Residence
or Tenants which may be adopted or promulgated by the District’s Board of

Commissioners.

13.2 Mechanics Liens. Tenants shall keep the Residence free and clear of all
encumbrances, mechanics liens, stop notices, demands, and claims arising from work done by
or for Tenants or for persons claiming under Tenants, and Tenants shall defend District, its
officers, directors, employee, and agents, including its past, present and future commissioners,
elected officials, and agents, with counsel of District’s choosing, indemnify and save District,
its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials, and agents, free and harmless from and against any claims
arising from or relating to the same.

14. DAMAGE TO RESIDENCE.

In the event the Residence is destroyed or rendered wholly uninhabitable by fire, storm,
earthquake, or other casualty not caused by the negligence of Tenants, the District may
terminate this Lease Agreement from such time except for the purpose of enforcing rights that
may have then accrued hereunder. Should a portion of the Residence thereby be rendered
uninhabitable, the District shall have the option of either repairing such injured or damaged
portion or terminating this Lease Agreement. In the event that District exercises its right to
repair such uninhabitable portion, such part so injured shall be restored by District as speedily
as practicable.

15. ACCESS BY DISTRICT.
District and District's agents shall have the right at all reasonable times, and by all reasonable
means, without notice, during the term of this Lease Agreement to enter the Residence for the

following purposes:

A. Inspect the Property for condition;
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B. Make repairs;

C. Show the Property to prospective Tenants, inspectors, fire marshals, appraisers, or
insurance agents;

D. Exercise a contractual or statutory lien;
E. Leave written notice; or
F. Seize nonexempt property after default.

However, absent emergency circumstances, District will make reasonable attempts to give
Tenants at least three (3) hours-notice, prior to entering the Residence. If Tenant(s) fail to
permit reasonable access under this Paragraph, Tenants will be in default.

16. RENTERS’ INSURANCE

Tenants will maintain renters’ insurance during all times the property is occupied under the
terms of this Lease Agreement. Tenants will provide District with proof of renter’s insurance
within thirty (30) calendar days of the execution of this Lease Agreement. Tenants will
promptly notify District of any modification or termination of Tenants’ renter’s insurance,

17. SUBORDINATION OF LEASE AGREEMENT.

This Lease Agreement and Tenants' interest hereunder are and shall be subordinate, junior, and
inferior to any and all mortgages, liens, or encumbrances now or hereafter placed on the
Residence by the District, all advances made under any such mortgages, liens, or encumbrances
(including, but not limited to, future advances), the interest payable on such mortgages, liens
or encumbrances and any and all renewals, extensions or modifications of such mortgages,
liens or encumbrances.

18. ANIMALS.

THERE WILL BE NO ANIMALS PERMITTED AT THE RESIDENCE. Tenants shall not
permit any animal, domesticated or maintained as pets, including mammals, reptiles, birds,
fish, rodents, or insects on the property, even temporarily, except as otherwise agreed to by a
separate written Pet Addendum to the Lease Agreement which is attached as exhibit B, and
incorporated as if fully set forth herein. If Tenants violate the pet restrictions of this Lease
Agreement, Tenants will pay to District a fee of $10.00 per calendar day, per animal for each
calendar day Tenants violate the animal restrictions. District may remove or cause to be
removed any unauthorized animal and deliver it to appropriate local authorities by providing
at least 24-hour written notice to Tenants of District’s intention to remove the unauthorized
animal. District will not be liable for any harm, injury, death, or sickness to any unauthorized
animal or any person as a result of the unauthorized animal. Tenants agree to indemnify and
hold harmless District, its officers, directors, employee, and agents, including its past, present
and future commissioners, elected officials and agents, for any harm, injury, death, or sickness
to any unauthorized animal or any person as a result of the unauthorized animal. Tenants are
responsible and liable for any damage or required cleaning to the Residence caused by any
unauthorized animal and for all costs District may incur in removing or causing any
unauthorized animal to be removed.
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19. WATERBEDS.
THERE WILL BE NO WATERBEDS, unless authorized by a separate written Waterbed

Addendum to this Lease Agreement.

20. QUIET ENJOYMENT.

Tenants, upon payment of all of the sums referred to herein as being payable by Tenants and
Tenants' performance of all Tenants' agreements contained herein and Tenants' observance of
all rules and regulations, shall and may peacefully and quietly have, hold, and enjoy said
Residence for the term hereof.

21. INDEMNIFICATION.

District, its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials and agents, shall not be liable for any damage or injury of or
to the Tenants, the Tenants' family, guests, invitees, agents or employees, to any person
entering the Residence, to the Residence itself, or to goods or equipment at the Residence.
Tenants hereby agree to indemnify, defend and hold harmless District, its officers, directors,
employee, and agents, including its past, present and future commissioners, elected officials
and agents, from any and all claims or assertions of every kind and nature, including claims
pertaining to tax liability or obligations. Any attorney representing the District, under this
paragraph, shall be approved by the Kendall County State’s Attorney, and shall be appointed a
Special Assistant State’s Attorney. The District’s participation in its defense shall not remove
District’s duty to indemnify, defend, and hold the District harmless.

22. FORCE MAJEURE.

Neither party will be responsible to the other for damage, loss, injury, or interruption of work
if the damage, loss, injury, or interruption of work is caused solely by conditions that are
beyond the reasonable control of the parties, and without the intentional misconduct or
negligence, of that party (hereinafter referred to as a “force majeure event™). To the extent not
within the control of either party, such force majeure events include: acts of God, acts of any
governmental authorities, fire, explosions or other casualties, vandalism, and riots or war. A
party claiming a force majeure event (“the claiming party”) shall promptly notify the other
party in writing, describing the nature and estimated duration of the claiming party’s inability
to perform due to the force majeure event. The cause of such inability to perform will be
remedied by the claiming party with all reasonable dispatch.

23. EXPENSES AND COSTS.

Should it become necessary for District to employ an attorney to enforce any of the conditions
or covenants hereof, including the collection of rentals or gaining possession of the Residence,
Tenants agree to pay all expenses and costs incurred by the District, including, but not limited
to the District’s reasonable attorneys' fees.

24. RECORDING OF LEASE AGREEMENT.

Tenants shall not record this Lease Agreement on the Public Records of any public office. In
the event that Tenants shall record this Lease Agreement, this Lease Agreement shall, at
District's option, terminate immediately and District shall be entitled to all rights and remedies

that it has at law or in equity.
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25. GOVERNING LAW.

This Lease Agreement shall be governed, construed, and interpreted by, through and under the
Laws of the State of Illinois. The parties agree that the venue for any legal proceedings between
them shall be the Circuit Court of Kendall County, Illinois, Twenty-Third Judicial Circuit, State

of Illinois.

26. SEVERABILITY.

If any provision of this Lease Agreement or the application thereof shall, for any reason and to
any extent, be invalid or unenforceable, neither the remainder of this Lease Agreement nor the
application of the provision to other persons, entities or circumstances shall be affected thereby,
but instead shall be enforced to the maximum extent permitted by law.

27. BINDING EFFECT.
The covenants, obligations and conditions herein contained shall be binding on and inure to
the benefit of the heirs, legal representatives, and assigns of the parties hereto.

28. DESCRIPTIVE HEADINGS.
The descriptive headings used herein are for convenience of reference only and they are not
intended to have any effect whatsoever in determining the rights or obligations of the District

or Tenants.

29. NON-WAIVER.

No delay, indulgence, waiver, non-enforcement, election or non-election by District under this
Lease Agreement will be deemed to be a waiver of any other breach by Tenants, nor shall it
affect Tenants' duties, obligations, and liabilities hereunder.

30. MODIFICATION.

The parties hereby agree that this document contains the entire agreement between the parties
and this Lease Agreement shall not be modified, changed, altered, or amended in any way
except through a written amendment signed by all of the parties hereto. The parties further
agree that the previous agreement dated December 1, 2020 is hereby rescinded in its entirety
effective November 30, 2021.

31. NOTICE.

Any notice required or permitted to be given pursuant to this Lease Agreement shall be duly
given if sent by fax, certified mail, or courier service and received. In the case of District, notice
shall be given to David Guritz, Director of the Kendall County Forest Preserve, 110 West
Madison Street, Yorkville, Illinois, 60560, fax (630) 553-4023, with copy sent to: Kendall
County State’s Attorney, 807 John Street, Yorkville, Illinois, 60560, fax (630) 553-4204. And,
in the case of Tenants, notice shall be given to Jay Teckenbrock at the Residence.

32. APPROVAL.
This Lease Agreement is contingent on, and subject to approval by a majority of the Kendall
County Forest Preserve District Board of Commissioners.
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As to District this XX day of , 2021.

DISTRICT:

Sign:

Judy Gilmour, President

Print: Date:

Attest:
David Guritz, Executive Director

As to Tenant, this XX day of ,2021.
TENANT:
Sign:

Jay Teckenbrock, Grounds Supervisor and Resident
Print: Date:
Sign:

Print: Date:
10
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Kendall County Forest Preserve District
Ellis House Caretaker
Lease Agreement

THIS AGREEMENT ("Lease Agreement") is made and entered into this XX day of

, 2021, by and between the Kendall County Forest Preserve District ("District"),
a unit of local government, ("Employee-Tenant") and Shannon Prette (referred to as "Tenant"),
an individual currently residing at the Ellis House, 13986 McKanna Rd. Minooka. IL 60447,
for and in consideration of the covenants and obligations contained herein and other good and
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the
parties hereby agree as follows:

1. PURPOSE.
This Lease Agreement provides for the Tenants’ possession and use of the Ellis House

apartment and access to the Ellis House maintenance support areas including the first-level
reception area and utility room, and the basement storage area, located at Baker Woods Forest
Preserve — Ellis House and Equestrian Center 13986 McKanna Rd. Minooka, IL 60447
(hereinafter referred to as the "Residence™), an image of which is attached as Exhibit A, during
the Employee-Tenant’s employment as the Ellis House Caretaker by the District. By signing
this Lease Agreement, the parties affirm their agreement that Employee-Tenant is required to
live at the Residence as a condition of their continued employment by the District as the Ellis
House Caretaker; the Residence is located on District property; and the Residence is provided
for the convenience of the District by allowing Employee-Tenant to promptly respond to
District needs at Ellis House and Equestrian Center outside of regular business hours. Also,
this Lease Agreement confirms the parties’ understanding and agreement that the Tenants’
possession and use of the Residence is part of the Employee-Tenant’s total wage and benefits
compensation package as Ellis House Caretaker for the District. Nothing in this Lease
Agreement is intended to and/or does create a contract of employment, express or implied.
Employee-Tenant’s employment with the District is “at-will”, which means Employee-
Tenant’s employment relationship may be terminated at any time, with or without cause.

2. PROPERTY.

2.1 Leased Property. District owns certain real property and improvements consisting of
the Residence. District desires to lease the Residence to Tenants upon the terms and conditions
contained herein. Tenants desire to lease the Residence from District on the terms and

conditions contained herein.

2.2 Personal Property. The District and Tenants each agree that any personal property, such
as equipment, furniture, or other non-fixture items, purchased by either the Tenants or the
District, either prior to or during the term of this Lease Agreement shall remain the personal
property of the party who furnished the funds to purchase the personal property. All personal
property of the Tenants shall be removed from the Premise at the termination of this Lease
Agreement, unless otherwise agreed to in writing by the parties. Tenants specifically waive any
claim of damage against the District for any personal property damaged as a result of an act of
nature, including, but not limited to lightning strikes and floods. District is not responsible for
providing any personal property, equipment, furniture or other non-fixture items to the Tenants.

1
Tenants’ Initials: ___

P83



3. TERM.
3.1 Term. The term of this Lease Agreement commences on December 1, 2021 and shall

terminate immediately upon (a) the Employee-Tenant’s separation of employment from the
District; (b) the Employee-Tenant’s reassignment to a different position at the District; or (c)
one (1) year after the date of commencement of December 1, 2021 following both parties’
execution of this Lease Agreement, whichever occurs first.

3.2 Upon termination of the Lease Agreement, Tenants shall immediately vacate the
Residence and shall have seven (7) calendar days to remove all personal property from the
Residence, unless otherwise authorized and agreed to in writing by both parties. All obligations
outstanding at the time of termination shall survive the Lease Agreement.

3.3 Early Termination. Either party may terminate this Lease Agreement upon providing
thirty (30) calendar days written notice to the other party. Except that both parties may agree,
in writing, to terminate the Lease Agreement at anytime and waive the thirty (30) days written
notice.

4. RENT.

4.1 Rent. The rent for the Residence shall be eighty ($85.00) per week. This amount
includes the cost of Utilities as discussed in Section 12 of this Lease Agreement. The weekly
rent payment shall be due and owing on the Saturday immediately following the conclusion of
the weekly rental period. For purposes of this Agreement, a week shall be Saturday through
Friday. The parties agree that only a single monthly rent payment of three hundred fifty dollars
and zero cents ($350.00) shall be due and owing from Tenants to the District in any month that
Employee-Tenant is employed by the District. The balance of the weekly rent value shall be
considered a part of the Employee-Tenant’s total compensation package during his or her
employment with the District as Ellis House Caretaker. Weekends and holidays do not delay
or excuse Tenants’ obligation to timely pay rent.

4.2 Delinquent Rent. Rent is due no later than the first day of each month. If not paid by
the due date, rent shall be considered overdue and delinquent. If Tenant fails to timely pay any
monthly rent payment, Tenant will pay District a late charge of $25.00 per day until rent is paid
in full. If the District receives the rent within two (2) calendar days of the Due Date, the District
will waive the late charges for that month. Any waiver of late charges under this paragraph will
not affect or diminish any other right or remedy the District may exercise for Tenants’ failure

to timely pay rent.

4.3, Returned Checks. In the event any payment by Tenant is returned for insufficient funds
("NSF") or if Tenant stops payment, Tenant will pay $25.00 to District for each such check,
plus late charges, as described above, which will accrue until District has received payment.
Furthermore, District may require in writing that Tenants pay all future Rent payments by cash,
money order, or cashier's check.

4.4. Order in which funds are applied. The District will apply all funds received from
Tenant first to any non-rent obligations of Tenant including late charges, returned check
charges, charge-backs for repairs, and brokerage fees, then to rent, regardless of any notations
on a check.
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5. SECURITY DEPOSIT.

5.1 Amount. Tenant has deposited with the District the required sum of two-hundred fifty
dollars and no cents ($250.00), as security for any damage caused to the Residence during the
term hereof.

5.2 Refund. Upon termination of the Lease Agreement, all funds held by the District as
security deposit may be applied to the payment of accrued rent and the amount of damages that
the District has suffered by reason of the Tenants’ noncompliance with the terms of this Lease
Agreement or with any and all federal, State, or local laws, ordinances, rules, regulations, and
orders affecting the cleanliness, use, occupancy and preservation of the Residence.

A. Deductions.
District may deduct reasonable charges from the security deposit for:
(1) Unpaid or accelerated rent;
(2) Late charges;
(3) Unpaid utilities;
(4) Costs of cleaning, deodorizing, and repairing the Residence and its contents for
which Tenants are responsible;
(5) Pet violation charges;
(6) Replacing unreturned keys, garage door openers, or other security devices;
(7) The removal of unauthorized locks or fixtures installed by Tenants;
(8) Insufficient light bulbs;
(9) Packing, removing, and storing abandoned property;
(10) Removing abandoned or illegally parked vehicles;
(11) Attorney fees and costs of court incurred in any proceeding against Tenants;
(12) Any fee due for early removal of an authorized keybox; or
(13) Other amounts Tenants are responsible to pay under this Lease Agreement.

B. If deductions exceed the security deposit, Tenants will pay to District the excess
within ten (10) calendar days after District makes written demand. The security
deposit will be applied first to any non-rent items, including late charges, returned
check charges, repairs, and brokerage fees, then to any unpaid rent.

6. USE OF RESIDENCE.

The Residence shall be used and occupied solely by Tenants and Tenants' immediate family.
It shall be used exclusively as a private, single-family dwelling, and no part of the Residence
shall be used at any time during the term of this Lease Agreement by Tenants or Tenants’
immediate family for the purpose of carrying on any business (other than District business),
profession, or trade of any kind, or for any purpose other than as a private, single-family
dwelling. Tenants shall not allow any other person, other than Tenants' immediate family or
transient relatives and friends who are guests of Tenants, to use or occupy the Residence
without first obtaining District's written consent to such use or occupation. Tenants shall
comply with any and all federal, State, and local laws, ordinances, rules, regulations, and orders
affecting the cleanliness, use, occupancy and preservation of the Residence. Tenants
understand and agree that all residents and visitors of the Residence shall comply with the
District’s General Use Ordinance while on District property.
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7. CONDITION OF RESIDENCE.

7.1 Original Condition. Tenants stipulate, represent, and warrant that Tenants have
examined the Residence, and it is, at the time of execution of this Lease Agreement, in good
order, in good repair, and in a safe, clean and habitable condition.

7.2 Surrender Condition. Upon termination of this Lease Agreement, Tenants shall
surrender the Residence to District in good and broom-clean condition, excepting ordinary
wear and tear. Tenants shall remove all of their personal property and any improvements
installed by Tenants and required to be removed by the District. Tenants shall return all keys

and property belonging to the District.

8. DEFAULTS & REMEDIES,
8.1 Tenants’ Default. Tenants shall be in default in the event of any of the following: (a) if

Tenants fails to perform any obligation to be performed by Tenants hereunder and such failure
shall continue for thirty (30) calendar days after written notice by District; provided, however,
if the nature of such default is such that the same cannot reasonably be cured within a thirty
(30) calendar day period, then Tenants shall not be deemed to be in default if it shall commence
such cure within such thirty (30) calendar day period, and, thereafter, rectify and cure such
default with due diligence; or (b) if Tenants abandon or vacate the Residence or ceases to use
the Residence for the stated purpose as set forth in this Lease Agreement.

8.2 Remedies in Default. In the event of a default by Tenants, District may pursue any
remedies available to it at law or in equity, including injunction, at its option, without further
notice or demand of any kind to Tenants or any other person. In the event of a default, the
District may also immediately terminate this Lease Agreement and Tenants’ right to possession
of the Residence and recover possession of the Residence and remove all persons therefrom.

9. ASSIGNMENT AND SUB-LETTING.

Tenants shall not assign this Lease Agreement, or sub-let or grant any license to use the
Residence or any part thereof without the District’s prior written consent. An assignment, sub-
letting, or license without the prior written consent of District or an assignment or sub-letting
by operation of law shall be absolutely null and void and shall, at District's option, terminate
this Lease Agreement.

10. ALTERATIONS AND IMPROVEMENTS.

Tenants shall make no structural repairs, alterations, or improvements of the Residence or
construct any building or make any other improvements of the Residence without the prior
written consent of District. Any and all alterations, changes, and/or improvements built,
constructed, or placed on the Residence by Tenants shall, unless otherwise provided for by
written agreement between District and Tenants, be at the Tenants’ sole expense and shall
become the sole property of the District and remain on the Residence at the termination of this
Lease Agreement. At anytime during the term of this Lease Agreement, the District shall have
the authority to make modifications, alterations, repairs, and improvements as it deems
necessary and upon reasonable notice to Tenants.

11. HAZARDOUS MATERIALS.

Tenants shall not keep at the Residence any item of a dangerous, flammable or explosive
character that might unreasonably increase the danger of fire or explosion at the Residence or
that might be considered hazardous or extra hazardous by any responsible insurance company.
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12. UTILITIES.
12.1 Costs. District shall be responsible for arranging and paying for the following utility
services: internet, electricity, phone and natural gas (“Utilities”). Tenants are responsible for

all other desired services.

12.2 Failure, Stoppage, or Interruptions. District shall not be liable for, and Tenants shall
not be entitled to, any damages, abatement, or reduction in rent value by reason of any
interruption or failure in the supply of utilities, including, but not limited to interruptions or
failures caused by lightning strikes and floods. No failure, stoppage, or interruption of any
utility or service, including but not limited to lightning strikes and floods, shall be construed as
an eviction of Tenants, nor shall it relieve Tenants from any obligation to perform any covenant
or agreement under this Lease Agreement. In the event of any failure, stoppage, or interruption
of utilities or services, District’s shall use its reasonable efforts to attempt to restore all services

promptly.

12.3 Installation of Equipment. Tenants agree that they shall not install any equipment that
exceeds or overloads the capacity of the utility facilities serving the Residence, and that if
equipment installed by Tenants requires additional utility facilities, installation of the same
shall be at Tenants’ expense, but only after District’s written approval of same.

12.4 Compliance & Modifications. District shall be entitled to cooperate with the energy
and water conservation efforts of governmental agencies or utility suppliers. District reserves
the right from time to time to make modifications to the utility systems serving the Residence.

13. MAINTENANCE, REPAIR, AND RULES.

13.1 Maintenance Obligations. Tenants will, at their sole expense, keep and maintain the
Residence and appurtenances in good and sanitary condition and repair during the term of this
Lease Agreement and any renewal thereof. These obligations include, but are not limited to the
following requirements:

A. Not obstruct the driveways, sidewalks, courts, entry ways, stairs and/or halls, which
shall be used for the purposes of ingress and egress only;

B. Keep all windows, glass, window coverings, doors, locks and hardware in good,
clean order and repair;

C. Not obstruct or cover the windows or doors;
D. Not leave windows or doors in an open position during any inclement weather;

E. Not hang any laundry, clothing, sheets, etc., from any window, rail, porch or
balcony nor air or dry any of same within any yard area or space;

F. Not cause or permit any locks or hooks to be placed upon any door or window
without the prior written consent of District;

G. Keep all lavatories, sinks, toilets, and all other water and plumbing apparatus in
good order and repair and shall use same only for the purposes for which they were
constructed. Tenants shall not allow any sweepings, rubbish, sand, rags, ashes or
other substances to be thrown or deposited therein. Any damage to any such
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apparatus and the cost of clearing stopped plumbing resulting from misuse shall be
borne by Tenants;

H. Ensure Tenants’ family and guests at all times maintain order in the Residence and
at all places on the Residence, and shall not make or permit any loud or improper
noises, or otherwise disturb other visitors and District users;

I. Keep all radios, television sets, stereos, etc., turned down to a level of sound that
does not annoy or interfere with other District users;

J. Deposit all trash, garbage, rubbish or refuse in the locations provided at the
Residence and not allow any trash, garbage, rubbish or refuse to be deposited or
permitted to stand on the exterior of the Residence;

K. Abide by and be bound by any and all rules and regulations affecting the Residence
or Tenants which may be adopted or promulgated by the District’s Board of
Commissioners.

13.2 Mechanics Liens. Tenants shall keep the Residence free and clear of all
encumbrances, mechanics liens, stop notices, demands, and claims arising from work done by
or for Tenants or for persons claiming under Tenants, and Tenants shall defend District, its
officers, directors, employee, and agents, including its past, present and future commissioners,
elected officials, and agents, with counsel of District’s choosing, indemnify and save District,
its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials, and agents, free and harmless from and against any claims
arising from or relating to the same.

14. DAMAGE TO RESIDENCE.

In the event the Residence is destroyed or rendered wholly uninhabitable by fire, storm,
earthquake, or other casualty not caused by the negligence of Tenants, the District may
terminate this Lease Agreement from such time except for the purpose of enforcing rights that
may have then accrued hereunder. Should a portion of the Residence thereby be rendered
uninhabitable, the District shall have the option of either repairing such injured or damaged
portion or terminating this Lease Agreement. In the event that District exercises its right to
repair such uninhabitable portion, such part so injured shall be restored by District as speedily

as practicable.

15. ACCESS BY DISTRICT.
District and District's agents shall have the right at all reasonable times, and by all reasonable
means, without notice, during the term of this Lease Agreement to enter the Residence for the

following purposes:
A. Inspect the Property for condition;
B. Make repairs;

C. Show the Property to prospective Tenants, inspectors, fire marshals, appraisers, or
insurance agents;
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D. Exercise a contractual or statutory lien;
E. Leave written notice; or
F. Seize non-exempt property after default.

However, absent emergency circumstances, District will make reasonable attempts to give
Tenants at least three (3) hours-notice prior to entering the Residence. If Tenant(s) fail to permit
reasonable access under this Paragraph, Tenants will be in default.

16. RENTERS’ INSURANCE

Tenants will maintain renters’ insurance during all times the property is occupied under the
terms of this Lease Agreement. Tenants will provide District with proof of renter’s insurance
within thirty (30) calendar days of the execution of this Lease Agreement. Tenants will
promptly notify District of any modification or termination of Tenants’ renter’s insurance.

17. SUBORDINATION OF LEASE AGREEMENT.

This Lease Agreement and Tenants' interest hereunder are and shall be subordinate, junior, and
inferior to any and all mortgages, liens, or encumbrances now or hereafter placed on the
Residence by the District, all advances made under any such mortgages, liens, or encumbrances
(including, but not limited to, future advances), the interest payable on such mortgages, liens
or encumbrances and any and all renewals, extensions or modifications of such mortgages,
liens or encumbrances.

18. ANIMALS.

THERE WILL BE NO ANIMALS PERMITTED AT THE RESIDENCE. Tenants shall not
permit any animal, domesticated or maintained as pets, including mammals, reptiles, birds,
fish, rodents, or insects on the property, even temporarily, except as otherwise agreed to by a
separate written Pet Addendum to the Lease Agreement which is attached as exhibit B, and
incorporated as if fully set forth herein. If Tenants violate the pet restrictions of this Lease
Agreement, Tenants will pay to District a fee of $10.00 per calendar day. per animal for each
calendar day Tenants violate the animal restrictions. District may remove or cause to be
removed any unauthorized animal and deliver it to appropriate local authorities by providing
at least 24-hour written notice to Tenants of District’s intention to remove the unauthorized
animal. District will not be liable for any harm, injury, death, or sickness to any unauthorized
animal or any person as a result of the unauthorized animal. Tenants agree to indemnify and
hold harmless District, its officers, directors, employee, and agents, including its past, present
and future commissioners, elected officials and agents, for any harm, injury, death, or sickness
to any unauthorized animal or any person as a result of the unauthorized animal. Tenants are
responsible and liable for any damage or required cleaning to the Residence caused by any
unauthorized animal and for all costs District may incur in removing or causing any
unauthorized animal to be removed.

19. WATERBEDS.
THERE WILL BE NO WATERBEDS, unless authorized by a separate written Waterbed
Addendum to this Lease Agreement.
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20. QUIET ENJOYMENT.

Tenants, upon payment of all of the sums referred to herein as being payable by Tenants and
Tenants' performance of all Tenants' agreements contained herein and Tenants' observance of
all rules and regulations, shall and may peacefully and quietly have, hold, and enjoy said
Residence for the term hereof.

21. INDEMNIFICATION.

District, its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials and agents, shall not be liable for any damage or injury of or
to the Tenants, the Tenants' family, guests, invitees, agents or employees, to any person
entering the Residence, to the Residence itself, or to goods or equipment at the Residence.
Tenants hereby agree to indemnify, defend and hold harmless District, its officers, directors,
employee, and agents, including its past, present and future commissioners, elected officials
and agents, from any and all claims or assertions of every kind and nature, including claims
pertaining to tax liability or obligations. Any attorney representing the District, under this
paragraph, shall be approved by the Kendall County State’s Attorney, and shall be appointed a
Special Assistant State’s Attorney. The District’s participation in its defense shall not remove
District’s duty to indemnify, defend, and hold the District harmless.

22. FORCE MAJEURE.

Neither party will be responsible to the other for damage, loss, injury, or interruption of work
if the damage, loss, injury, or interruption of work is caused solely by conditions that are
beyond the reasonable control of the parties, and without the intentional misconduct or
negligence, of that party (hereinafter referred to as a “force majeure event”). To the extent not
within the control of either party, such force majeure events include: acts of God, acts of any
governmental authorities, fire, explosions or other casualties, vandalism, and riots or war. A
party claiming a force majeure event (“the claiming party”) shall promptly notify the other
party in writing, describing the nature and estimated duration of the claiming party’s inability
to perform due to the force majeure event. The cause of such inability to perform will be
remedied by the claiming party with all reasonable dispatch.

23. EXPENSES AND COSTS.

Should it become necessary for District to employ an attorney to enforce any of the conditions
or covenants hereof, including the collection of rentals or gaining possession of the Residence,
Tenants agree to pay all expenses and costs incurred by the District, including, but not limited
to the District’s reasonable attorneys' fees.

24. RECORDING OF LEASE AGREEMENT.

Tenants shall not record this Lease Agreement on the Public Records of any public office. In
the event that Tenants shall record this Lease Agreement, this Lease Agreement shall, at
District's option, terminate immediately and District shall be entitled to all rights and remedies

that it has at law or in equity.

25. GOVERNING LAW,

This Lease Agreement shall be govermed, construed, and interpreted by, through and under the
Laws of the State of Illinois. The parties agree that the venue for any legal proceedings between
them shall be the Circuit Court of Kendall County, Illinois, Twenty-Third Judicial Circuit, State
of Illinois.
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26. SEVERABILITY.

If any provision of this Lease Agreement or the application thereof shall, for any reason and to
any extent, be invalid or unenforceable, neither the remainder of this Lease Agreement nor the
application of the provision to other persons, entities or circumstances shall be affected thereby,
but instead shall be enforced to the maximum extent permitted by law.

27. BINDING EFFECT.
The covenants, obligations and conditions herein contained shall be binding on and inure to

the benefit of the heirs, legal representatives, and assigns of the parties hereto.

28. DESCRIPTIVE HEADINGS.
The descriptive headings used herein are for convenience of reference only and they are not
intended to have any effect whatsoever in determining the rights or obligations of the District

or Tenants.

29. NON-WAIVER.

No delay, indulgence, waiver, non-enforcement, election or non-election by District under this
Lease Agreement will be deemed to be a waiver of any other breach by Tenants, nor shall it
affect Tenants' duties, obligations, and liabilities hereunder.

30. MODIFICATION.

The parties hereby agree that this document contains the entire agreement between the parties
and this Lease Agreement shall not be modified, changed, altered, or amended in any way
except through a written amendment signed by all of the parties hereto. The parties further
agree that the previous agreement dated December 1, 2020 is hereby rescinded in its entirety
effective November 30, 2021.

31. NOTICE.

Any notice required or permitted to be given pursuant to this Lease Agreement shall be duly
given if sent by fax, certified mail, or courier service and received. In the case of District, notice
shall be given to David Guritz, Director of the Kendall County Forest Preserve, 110 West
Madison Street, Yorkville, Illinois, 60560, fax (630) 553-4023, with copy sent to: Kendall
County State’s Attorney, 807 John Street, Yorkville, Illinois, 60560, fax (630) 553-4204. And,
i the case of Tenants, notice shall be given to Shannon Prette at the Residence.
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32. APPROVAL.
This Lease Agreement is contingent on, and subject to approval by a majority of the Kendall

County Forest Preserve District Board of Commissioners.

As to District this XX day of , 2021.
DISTRICT:
Sign:

Judy Gilmour, President
Print: Date:
Attest:

David Guritz, Executive Director

As to Tenant, this XX day of , 2021.
TENANT:
Sign:

Shannon Prette
Print: Date:
Sign:

Attest
Print: Date:
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EXHIBIT A:

Location of 2™ Floor Studio Apartment at Ellis House and Equestrian Center
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To: Kendall County Forest Preserve District Operations Committee
From: Antoinette White, Communications and Natural Resources Project Manager
RE: Grounds Maintenance Project Updates

Date: October 6, 2021

Grounds Maintenance has finished doing final mowing of all the preserves for the season. Staff
has been critical for preparing preserves for the 21-22 Bow Hunt program.

Below are photos of a recent project of redecking a foot bridge at Richard-Young/ Lyon Forest
Preserve.
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