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KENDALL COUNTY FOREST PRESERVE DISTRICT
MEETING AGENDA
TUESDAY, OCTOBER 19, 2021
9:00 A.M.
KENDALL COUNTY OFFICE BUILDING - ROOMS 209 & 210

Call to Order
Pledge of Allegiance
Invocation
Roll Call
Approval of Agenda
Public Comments
*CONSENT AGENDA
Approval of Minutes

o Kendall County Forest Preserve District Finance Committee Meeting of September 30, 2021

e  Kendall County Forest Preserve District Commission Meeting of October 5, 2021

e  Kendall County Forest Preserve District Operations Committee Meeting of October 6, 2021
*Approval of Claims in the Amount of $21,036.93
Approval of the Publication of the District’s FY22 Preliminary Budget
*Approval of a Letter of Engagement with Mack & Associates, CPA’s for the Completion of the FY21 Audit for
an Amount Not to Exceed $8,240.00
*Approval of the Renewal of a 1-Year Lease Agreement with Jay Teckenbrock, Hoover Supervisor and
Resident for Use of the Hoover Residence Effective December 1, 2021 through November 30, 2022 for a
$250.00 Monthly Rent Payment
*Approval of the Renewal of a 1-Year Lease Agreement with Shannon Prette, Ellis Resident and Caretaker for
Use of the Ellis House Studio Apartment Effective December 1, 2021 through November 30, 2022 for a $346.67
Monthly Rent Payment
* Approval of Natural Beginnings Early Learning Program 22-23 Program Tuition Fees and Charges in the
Amount of $2,160.00 (3-Day Program) and $1,700.00 (2-Day Program)
*Approval of the Bill of Transfer Accepting the Donation of the Lesson Horse “Casper” to the District from
Sunrise Center, Inc. for $1.00 Paid in Hand
OLD BUSINESS

No items posted for consideration

NEW BUSINESS
*MOTION: Approval of Two Vehicle Repair Estimates from Automotive Specialties of Yorkville, Illinois for
Repair of the District’s 2008 F-350 for $5,934.05, and the District’s 2009 F-250 for $3,239.29 for a Total Cost
of $9,173.34
*MOTION: Approval of the Grounds And Natural Resources Division Supervisor Position Description,
Including the Appointment of Antoinette White to this Position with a Promotional Annualized Salary Increase
to $42,780.00 Effective December 1, 2021
*MOTION: Approval of the Environmental Education and Special Projects Manager Position Description,
Including the Appointment of Stefanie Wiencke to this Position with an Assigned Starting Annualized Salary of
$39,869.25 Effective December 1, 2021
*MOTION: Approval of the Environmental Education Early Learning Program Specialist Position Description,
Including the Appointment of Jessica Vosburgh to this Full Time Position with an Assigned Starting Annualized
Salary of $28,275.00 Effective December 1, 2021
*MOTION: Approval of the Environmental Education Coordinator Position Description, Including the
Appointment of Kimberly Adams to this Position with a Promotional Hourly Salary Increase to $18.00 Effective
October 22, 2021
*MOTION: Approval of the Reservations Manager and Accounting Coordinator Position Description, including
the Appointment of Julia Granholm to this Position with a Promotional Hourly Salary Increase to $19.50
Effective October 22, 2021
MOTION: Approval of a Revised Organizational Chart for the Kendall County Forest Preserve District

Public Comments
Executive Session
Other Items of Business
Adjournment

(*) Requires affirmative vote of the majority of those elected (6) for passage (KCFPD Rules of Order Section 1.G.2.bv.a)

Kendall County Office Building 2™ Floor Board Rooms 209 and 210 - 111 W. Fox Street - Yorkville, Illinois 60560

If special accommodations or arrangements are needed to attend this District meeting, please contact the Administration Office at 630-553-4025 a

minimum of 24-hours prior to the meeting time.
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KENDALL COUNTY FOREST PRESERVE DISTRICT
COMMISSION MEETING MINUTES

OCTOBER 5, 2021

l. Call to Order
President Gilmour called the meeting to order at 6:00 pm in the Kendall County Office Building -

Second Floor Board Rooms 209 and 210.

Ih. Pledge of Allegiance
All present recited the Pledge of Allegiance at the start of the MEETING.

Hl.  Invocation
An invocation was offered by Commissioner Gengler at the start of the meeting.

IV. RollCall
X Cesich X Gryder (entered the meeting at 6:06 pm)
X DeBolt X Kellogg
X Flowers X Koukol
X Gengler X Rodriguez
X Gilmour X Vickers

Roll call: Commissioners Cesich, DeBolt, Flowers, Gengler, Kellogg, Koukol, Vickers, Rodriguez, and
Gilmour were all present.

Commissioner Gryder entered the meeting at 6:06 pm.

V. Approval of Agenda
Commissioner Koukol made a motion to approve the Commission meeting agenda as presented.

Seconded by Commissioner Flowers. Aye, all. Opposed, none.

VI.  Public Comment
Becky Nelson offered public comments on perceived accuracy of the lllinois Department of Public

Health’s COVID-19 data.

CONSENT AGENDA
VIl. Approval of Minutes
e Kendall County Forest Preserve District Commission meeting of September 7, 2021
Vill. Approval of Claims in the Amount of $17,614.25
Commissioner Cesich made a motion to approve the Consent Agenda. Seconded by Commissioner

DeBolt.
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Motion: Commissioner Cesich
Second: Commissioner DeBolt

Roll call: Consent Agenda

Commissioner Aye Opposed | Commissioner Aye Opposed
Cesich X Gryder

DeBolt X Kellogg X

Flowers X Koukol X

Gengler X Rodriguez X

Gilmour X Vickers X

Motion unanimously approved.

Roll Call: Commissioners Cesich, DeBolt, Flowers, Gengler, Kellogg, Koukol, Rodriguez, Vickers and

Gilmour, aye. Opposed, none. Motion unanimously approved.

OLD BUSINESS

No items posted for consideration.

NEW BUSINESS
IX. *MOTION: Approval of an Amendment to the Agreement with D. Construction, Inc., for

the Removal of the Millbrook Bridge, Modifying the Total Contract Price from

$476,784.03 to $336,405.14
Commissioner Gryder entered the meeting.

Commissioner DeBolt made a motion to approve the amendment to the agreement with D.
Construction, Inc., for the removal of the Millbrook Bridge, modifying the total contract price from
$476,784.03 to $336,405.14. Seconded by Commissioner Cesich.

The Board of Commissioners discussed the proposed contract price amendment. Director Guritz
stated that the reduction in price is based on work not completed on the Millbrook Bridge
Removal Project, including Commission’s previous direction to forego demolition of the in-stream
piers. Due to the emergency teardown, other work was not performed as stated in the contract.

Motion: Commissioner DeBolt

Second: Commissioner Cesich
Roll call: Millbrook Bridge Removal Project Contract Reduction

Commissioner Aye Opposed | Commissioner Aye Opposed
Cesich X Gryder X
DeBolt X Kellogg X
Flowers X Koukol X
Gengler X Rodriguez X
Gilmour X Vickers X

Motion unanimously approved.
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Roli Call: Commissioners Cesich, DeBolt, Flowers, Gengler, Gryder, Kellogg, Koukol, Rodriguez,
Vickers and Gilmour, aye. Opposed, none. Motion unanimously approved.

X. MOTION: Approval of an Agreement with D. Construction, Inc., for Road and Trail Paving
and Maintenance at Hoover Forest Preserve for an amount not to exceed $18,930.00

Commissioner DeBolt made a motion to approve an agreement with D. Construction, Inc., for road
and trail paving and maintenance at Hoover Forest Preserve for an amount not to exceed
$18,930.00. Seconded by Commissioner Flowers.

The Board of Commissioners discussed the scope of work extended to the District by D.
Construction. Director Guritz reported that the scope of work was negotiated with D.
Construction, with an asphalt trail condition survey completed and presented to D. Construction
for pricing. In addition to the asphalt trail improvements, D. Construction will construct a 24’ wide
1,400’ asphalt road extension from the Meadowhawk Lodge parking area to the north parking lot
at Hoover Forest Preserve. Estimated costs for completion the two asphalt paving improvement
projects, if publically bid, would be approximately $100,000. D. Construction will be extending
support to complete both projects for a cost not-to-exceed $18,930.00.

Motion: Commissioner DeBolt

Second: Commissioner Flowers
Roll call: Hoover Forest Preserve Asphalt Resurfacing Projects for $18,930.00

Commissioner Aye Opposed | Commissioner Aye Opposed
Cesich X Gryder X
DeBolt X Kellogg X
Flowers X Koukol X
Gengler X Rodriguez X
Gilmour X Vickers X

Motion unanimously approved.

Roll Call: Commissioners Cesich, DeBolt, Flowers, Gengler, Gryder, Kellogg, Koukol, Rodriguez,
Vickers and Gilmour, aye. Opposed, none. Motion unanimously approved.

Xl. Public Comments
Jim Wyman, WSPY, asked about the agreement with D. Construction Inc. Director Guritz

provided responses, including reporting that the District did not include or call for any use
of explosives in any of the District’s contracts with D. Construction (Pickerill-Pigott Phase |
OSLAD and Millbrook Removal Projects).

XIl.  Executive Session
None.

XlIll. Other Items of Business

e Storm Damage Updates and Preserve Clearing Efforts
Director Guritz reported on progress with completing repairs from systems damaged by
summer storm events at Hoover Forest Preserve.
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XlV. Adjournment

Commissioner Cesich made a motion to adjourn. Seconded by Commissioner Flowers.
Aye, all. Opposed, none. Meeting adjourned at 6:12 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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KENDALL COUNTY FOREST PRESERVE DISTRICT
OPERATIONS COMMITTEE MEETING MINUTES

OCTOBER 6, 2021

I Call to Order
Operations Committee Chair Flowers called the meeting to order at 6:00 pm in the Kendall County

Board Room.
il. Roll Call
X DeBolt Gilmour
Cesich X Gryder
X Flowers Kellogg
Gengler X Koukol
X Rodriguez . Vickers

Commissioners DeBolt, Flowers, Gryder, Rodriguez, and Koukol were all present.
Commissioner Koukol left the meeting at 6:33 pm, and did not return.

lll.  Approval of Agenda
Commissioner Koukol made a motion to approve the Operations Committee meeting agenda as

presented. Seconded by Commissioner Rodriguez. Aye, all. Opposed, none.

IV.  PublicComment
No public comments were offered from citizens in attendance.

V. Review of Financial Statements and Cost Center Reports through October 1, 2021
Director Guritz presented an overview of the preliminary financial statements through October 1,
2021. The District is on track for meeting budget projections for the year. The FY21 budget will
need to be amended prior to the end of the fiscal year.

VI.  Review of Special Use Permits
There were no special use permits for review.

VIl. Draft Employee Handbook Policies Review

a) Chapters VIl Review
The Operations Committee discussed the draft Employee Handbook - Chapters VIl. Once the
Operations Committee has completed its review, the draft handbook will be sent out to the
Committee of the Whole, with notations where the proposed policies for the District devitate
from those policies included in the Kendall County Employee Handbook.
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VIll. Assistant Director and Environmental Education Manager Position and Department

Restructure Plan

a) Review of Amended Descriptions: Staffing and Salary Recommendations
o Grounds and Natural Resources Division Supervisor
o Environmental Education and Special Projects Manager
o Reservations Manager and Accounting Coordinator
o Environmental Education Coordinator
o Environmental Education Early Learning Program Specialist

b) Review of Amended Organizational Chart

Commisioner Koukol left the meeting at 6:33 pm.

The Operations Committee discussed the draft position descriptions. Operating Committee Chair
Flowers stated that the Environmental Education Coordinator position description should include
a Bachelor’s degree requirement, not just a preference.

The Operations Committee reviewed the amended Organizational Chart and FY22 proposed salary

schedule.

Commissioner Gryder made a motion to forward the position descriptions and organization chart
to Committee of the Whole. Seconded by Commissioner DeBolt. Aye, all. Opposed, none.

IX. Other Items of Business

a) Fees and Charges (Natural Beginnings and Fall Public Program Offerings)

b} Sunrise Center North — Proposed Lesson Horse Donation

c) FY21 Preliminary Budget Review Updates

d) 21-22 Resident Lease Agreement (Ellis Caretaker and Grounds Supervisor and

Resident)

Commissioner DeBolt made a motion to forward the Natural Beginnings 22-23 program year fees
and charges to the Committee of the Whole for review. Seconded by Commissioner Rodriguez.

Avye, all. Opposed, none.

Commissioner DeBolt made a motion to forward the proposed lesson horse donation Deed of
Transfer for “Casper” to Committee of the Whole for review. Seconded by Commissioner

Rodriguez. Aye, all. Opposed, none.

Commissioner DeBolt made a motion to forward the resident lease agreements for Jay
Teckenbrock and Shannon Prette to the Committee of the Whole for review. Seconded by
Commissioner Rodriguez. Aye, all. Opposed, none.

X. Public Comments

Commissioner DeBolt asked about the status for the trail connection project for Hoover Forest
Preserve and Fox River Bluffs Forest Preserve. Director Guritz stated that the project is included
for completion in the District’s 3-year capital plan pending award of federal funding for the project
as part of the infrastructure bill. Should this grant award fail to materialize, the District can
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explore the possibility of submitting a grant for funding through the IDNR-Regional Trails Program

grant.

XI. Executive Session
None.

Xll. Adjournment
Commissioner Gryder made a motion to adjourn. Seconded by Commissioner Koukol. Aye,

all. Opposed, none.

Meeting adjourned at 6:55 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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KENDALL COUNTY FOREST PRESERVE DISTRICT
FINANCE COMMITTEE MEETING MINUTES

SEPTEMBER 30, 2021

l. Call to Order
Chairman Gengler called the meeting to order at 4:01 pm in the Kendall County Office Building,

rooms 209 and 210.

il. Roll Call
X Cesich Gryder
DeBolt X Kellogg
Flowers Koukol
X Gengler Rodriguez
X Gilmour X Vickers

Commissioners Cesich, Gengler, Gilmour, Kellogg, and Vickers were all present.

lll.  Approval of Agenda
Commissioner Cesich made a motion to approve the meeting agenda as presented. Seconded by

Commissioner Vickers. Aye, all. Opposed, none.

IV.  Public Comments
No public comments were offered from citizens present.

V. Motion to Forward Claims to Commission for Approval

Commissioner Cesich made a motion to forward claims in the amount of $17,614.25 to
Commission. Seconded by Commissioner Vickers. Aye, all. Opposed, none.
Commissioner Kellogg left the meeting room at 4:03 pm.

VI.  Review of Financial Statements through August 31, 2021
Director Guritz presented an overview on the financial statements through August 31, 2021. The

District is on track with meeting budget objectives for the year.

VIl. Review of the Assistant Director and Environmental Education Manager Position
Restructure Plan
a) Proposed Changes to Position Descriptions and Hours for Employment
b) FY21 Budgeted Salaries of Assistant Director Duties
c) Discussion of Reassignment of Assistant Director Duties
d) Updated FY22 Preliminary Salary Schedule
Director Guritz presented an overview of the restructure plan for the Assistant Director and

Environmental Education Manager position to the Finance Committee.
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The position’s essential duties will be assigned to exisiting District staff members by modifying

existing position descriptions. Descriptions to be modified include the Grounds and Natural
Resources Division Supervisor; Envioronmental Educatoin and Special Projects Manager;
Environmental Educatoin Early Learning Program Specialist; Environmental Education Coordinator,
and the Reservations Manager and Accounting Coordinator position. The proposed restrcuture is
head-count neutral, results in reduced projected salaries for the year, and budgets for one
additional full time staff member to enroll in insurance benefits.

The Finance Committee provided direction to present the proposed position restructure plan to
the Committee of the Whole in October.

Commissioner Kellogg returned to the meeting room at 4:07 pm.

VIll. Fox River Bluffs Carbon Credits Project
a) Project Overview and Updated Income Statement
b) Review of a Draft Application for City Forest Credits Project Certification
c) Review of a Draft Carbon Credits Purchase Agreement
d) Review of McPherson Law Letter of Engagement
Commissioner Cesich made a motion to forward the Fox River Carbon Credits Project items A

through D to the Committee of the Whole. Seconded by Commissioner Vickers.

Director Guritz requested that the purchase agreement and letter of engagement be sent to the
Kendall County State’s Attorney’s Office to allow sufficient time for review of the two documents.

Commissioner Vickers made a motion to amend orginial the motion to send the Fox River Carbon
Credits Project to Committee of the Whole with the carbon credits purchase agreement and letter
of engagement submitted to the Kendall County State’ss and Attorney’s Office for review.
Seconded by Commissioner Cesich. Aye, all. Opposed, none.

IX.  WFI Restoration and Mitigation Bank Proposals — Blackberry Creek and Baker Woods

Forest Preserves
Commissioner Kellogg left the meeting at 4:47 pm and did not return.

Commissioner Gengler made a motion to forward the WFI Restoration and Mitigation Bank
Proposal to the Committee of the Whole for discussion. Seconded by Commissioner Cesich. Aye,

all. Opposed, none.

X. FY21-FY22 Budget Discussions
a) FY21 Budget — Contingency Transfers and Proposed FY21 Fund 1900 Budget

Amendment
b) FY22 Preliminary Operating Fund and Capital Fund Budgets — Review and
Recommendations
c) FY22 Budgeted Expenditures and Appropriations Discussion
Director Guritz presented an overview of the FY21-FY22 preliminary budgets. Capital budgets will

be prepared and presented to the Committee of the Whole in October.
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Director Guritz presented a budget amendment projections report. The report will be updated,
with a final budget amendment prepared for consideration for the November 16 Commission

meeting.

XI. Other Items of Business
a) Kendall County ARPA Fund Budget Report Submission
b) IPMG/ICRMT Insurance Renewal Application
c) Status of Grant Award Agreements (2020 IDNR-PARC and 2018 IDNR-RTP)

d) Status of Land Acquisition Projects
e) Finance Committee Review Items Rescheduled for the October 12, 2021 Committee
of the Whole Meeting: 1.) FY22 Operating and Capital Fund Budgets; 2) FY22 Salary
Schedule; 3) Henneberry FP Public Access Project Costs
Director Guritz provided updates on projects included under Other Items of Business.

Commissioner Cesich made a motion to forward Mack and Associates auditor engagement
letter to Commission for approval. Seconded by Commissioner Gilmour. Aye, all. Opposed,

none.

Xll.  Public Comments
No public comments were offered from citizens in attendance.

XIll. Executive Session
None.

XiV. Adjournment
Commissioner Cesich made a motion to adjourn. Seconded by Commissioner Vickers. Aye,

all. Opposed, none.

Meeting adjourned at 5:05 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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116 E. Washington Street TAWNYA R. MACK, CPA

VvV .\ Suite One
y | L= \ Morris, lllincis 60450 LAURI POPE, CPA
——— | Phone: (815) 942-3306 CATE MOULTON, CPA
& associate S! Fax: (815) 942-9430 CHRIS CHRISTENSEN

www.mackcpas.com

CERTIFIED PUBLIC ACCOUNTANTS
September 23, 2021

To the Kendall County Forest Preserve
District Board of Commissioners
County of Kendall, lllinois

We are pleased to confirm our understanding of the services we are to provide the Kendall County Forest Preserve
District for the year ended November 30, 2021. We will audit the financial statements of the governmental activities,
each major fund, the business-type activities, and the aggregate remaining fund information, including the related
notes to the financial statements, which collectively comprise the basic financial statements of the Kendall County
Forest Preserve District as of and for the year ended November 30, 2021. Accounting standards generally accepted
in the United States of America provide for certain required supplementary information (RSI), such as
management's discussion and analysis (MD&A), to supplement Kendall County Forest Preserve District's basic
financial statements. Such information, although not a part of the basic financial statements, is required by the
Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for placing
the basic financial statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to the Kendall County Forest Preserve District's RS! in
accordance with auditing standards generally accepted in the United States of America. These limited procedures
will consist of inquiries of management regarding the methods of preparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained during
our audit of the basic financial statements. We will not express an opinion or provide any assurance on the
information because the limited procedures do not provide us with sufficient evidence to express an opinion or
provide any assurance. The following RSl is required by U.S. generally accepted accounting principles and will be
subjected to certain limited procedures, but will not be audited:

-

) Management's Discussion and Analysis

2) General Fund Budgetary Comparison Schedule
3) IMRF Pension Data Schedules

4) Notes to RSI

We have also been engaged to report on other information that accompanies the Kendall County Forest Preserve
District financial statements. We will subject the following information to the auditing procedures applied in our audit
of the financial statements and certain additional procedures, including comparing and reconciling such information
directly to the underlying accounting and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards generally accepted
in the United States of America, and we will provide an opinion on it in relation to the financial statements as a
whole, in a report combined with our auditors’ report on the financial statements:

1) Combining and individual fund financial statements

Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented,
in all material respects, in conformity with the U.S. generally accepted accounting principles and to report on the
fairness of the other information referred to in the second paragraph when considered in relation to the financial
statements as a whole. Our audit will be conducted in accordance with auditing standards generally accepted in the
United States of America and the standards for financial audits contained in Government Auditing Standards, issued
by the Comptrolier General of the United States, and will include tests of the accounting records of the Kendall
County Forest Preserve District and other procedures we consider necessary to enable us to express such opinions.
We will issue a written report upon completion of our audit of the Kendall County Forest Preserve District financial
statements. Our report will be addressed to the Chairman and Members of the Board of the Kendall County Forest
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Preserve District. We cannot provide assurance that unmodified opinions will be expressed. Circumstances may
arise in which it is necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs.
If our opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we
are unable to complete the audit or are unable to form or have not formed opinions, we may decline to express
opinions or issue reports, or may withdraw from this engagement.

We will also provide a report (that does not include an opinion) on internal control related to the financial statements
and compliance with the provisions of laws, regulations, contracts, and grant agreements, noncompliance with
which could have a material effect on the financial statements as required by Government Auditing Standards. The
report on internal control and on compliance and other matters will include a paragraph that states (1) that the
purpose of the report is solely to describe the scope of testing of internal control and compliance, and the results of
that testing, and not to provide an opinion on the effectiveness of the entity’s internal control on compliance, and (2)
that the report is an integral part of an audit performed in accordance with Government Auditing Standards in
considering the entity’s internal control and compliance. The paragraph will also state that the report is not suitable
for any other purpose. If during our audit we become aware that the Kendall County Forest Preserve District is
subject to an audit requirement that is not encompassed in the terms of this engagement, we will communicate to
management and those charged with governance that an audit in accordance with U.S. generally accepted auditing
standards and the standards for financial audits contained in Government Auditing Standards may not satisfy the
relevant legal, regulatory, or contractual requirements.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent financial
reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable
to the government or to acts by management or employees acting on behalf of the government. Because the
determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable
assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements
may exist and not be detected by us, even though the audit is properly planned and performed in accordance with
U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have a
direct and material effect on the financial statements. However, we will inform the appropriate level of management
of any material errors, fraudulent financial reporting, or misappropriation of assets that come to our attention. We
will also inform the appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention. Our
responsibility as auditors is limited to the period covered by our audit and does not extend to later periods for which
we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts
and may include tests of the physical existence of inventories, and direct confirmation of receivables and certain
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial
institutions. We will request written representations from your attorneys as part of the engagement, and they may
bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written representations
from you about your responsibilities for the financial statements; compliance with laws, regulations, contracts, and
grant agreements; and other responsibilities required by generally accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing,
and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of certain
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial
statements and to preventing and detecting misstatements resulting from illegal acts and other noncompliance
matters that have a direct and material effect on the financial statements. Our tests, if performed, will be less in
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scope than would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material
weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will communicate to
management and those charged with governance internal control related matters that are required to be
communicated under AICPA professional standards and Government Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement,
we will perform tests of the Kendall County Forest Preserve District's compliance with the provisions of applicable
laws, regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide an
opinion on overall compliance and we will not express such an opinion in our report on compliance issued pursuant
to Government Auditing Standards.

Other Services

We will assist in preparing the financial statements and related notes of the Kendall County Forest Preserve District
in conformity with the U.S. generally accepted accounting principles used by the District based on information
provided by you. These nonaudit services do not constitute an audit under Government Auditing Standards and
such services will not be conducted in accordance with Government Auditing Standards. We will perform the
services in accordance with applicable professional standards. The other services are limited to the financial
statement services previously defined. We, in our sole professional judgment, reserve the right to refuse to perform
any procedure or take any action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for designing, implementing, establishing, and maintaining effective internal controls
relevant to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error, and for evaluating and monitoring ongoing activities to help ensure that appropriate
goals and objectives are met; following laws and regulations; and ensuring that management and financial
information is reliable and properly reported. Management is also responsible for implementing systems designed
to achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also responsible
for the selection and application of accounting principles, for the preparation and fair presentation of the financial
statements and all accompanying information in conformity with the U.S. generally accepted accounting principles,
and for compliance with applicable laws and regulations and the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available to us and for the
accuracy and completeness of that information. You are also responsible for providing us with (1) access to all
information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, (2) additional information that we may request for the purpose of the audit, and (3) unrestricted access
to persons within the government from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and for confirming
to us in the written representation letter that the effects of any uncorrected misstatements aggregated by us during
the current engagement and pertaining to the latest period presented are immaterial, both individually and in the
aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and
for informing us about all known or suspected fraud affecting the government involving (1) management, (2)
employees who have significant roles in internal control, and (3) others where the fraud could have a material effect
on the financial statements. Your responsibilities include informing us of your knowledge of any allegations of fraud
or suspected fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the government
complies with applicable laws, regulations, contracts, agreements, and grants and for taking timely and appropriate
steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts or grant agreements, or
abuse that we report.

You are responsible for the preparation of the supplementary information, which we have been engaged to report
on in conformity with the U.S. generally accepted accounting principles. You agree to include our report on the other
information in any document that contains and indicates that we have reported on the other information. You also
agree to include the audited financial statements with any presentation of the supplementary information that
includes our report thereon. Your responsibilities include acknowledging to us in the written representation letter
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that (1) you are responsible for presentation of the supplementary information in accordance with GAAP; (2) you
believe the other information, including its form and content, is fairly presented in accordance with GAAP; (3) the
methods of measurement or presentation have not changed from those used in the prior period (or, if they have
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the other information.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial
audits, attestation engagements, performance audits or other studies related to the objectives discussed in the
Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to address
significant findings and recommendations resulting from those audits, attestation engagements, performance audits,
or other studies. You are also responsible for providing management’s views on our current findings, conclusions,
and recommendations, as well as your planned corrective actions, for the report, and for the timing and format for
providing that information.

You agree to assume all management responsibilities relating to the financial statements and related notes and any
other nonaudit services we provide. You will be required to acknowledge in the management representation [etter
our assistance with the preparation of the financial statements and related notes and that you have reviewed and
approved the financial statements and related notes prior to their issuance and have accepted responsibility for
them. Further, you agree to oversee the nonaudit services by designating an individual, preferably from senior
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of those services;
and accept responsibility for them.

Engagement Administration, Fees, and Other
We understand that your employees will locate any documents selected by us request for testing.

We will provide copies of our reports to the District; however, management is responsible for distribution of the
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential
information, copies of our reports are to be made available for public inspection.

The audit documentation for this engagement is the property of Mack & Associates, P.C. and constitutes confidential
information. However, subject to applicable laws and regulations, audit documentation and appropriate individuals
will be made available upon request and in a timely manner to a cognizant or granter agency or its designee, a
federal agency providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a
quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of
any such request. If requested, access to such audit documentation will be provided under the supervision of Mack
& Associates, P.C. personnel. Furthermore, upon request, we may provide copies of selected audit documentation
to the aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained
therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the report release
date or for any additional period requested by the cognizant or grantor agency. If we are aware that a federal
awarding agency or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding
for guidance prior to destroying the audit documentation.

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report reproduction,
word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including
expenses, will not exceed $8,240. However, any fees for third party verification of deposit authorizations that may
be required will be billed separately. Our standard hourly rates vary according to the degree of responsibility
involved and the experience level of the personnel assigned to your audit. Our invoices for these fees will be
rendered upon completion. In accordance with our firm policies, work may be suspended if your account becomes
60 days or more overdue and may not be resumed until your account is paid in full. If we elect to terminate our
services for nonpayment, our engagement will be deemed to have been completed upon written notification of
termination, even if we have not completed our report. You will be obligated to compensate us for all time expended
and to reimburse us for all out-of-pocket costs through the date of termination. The above fee is based on anticipated
cooperation from your personnel and the assumption that unexpected circumstances will not be encountered during
the audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate
before we incur the additional costs.
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We appreciate the opportunity to be of service to the Kendall County Forest Preserve District and believe this letter
accurately summarizes the significant terms of our engagement. If you have any questions, please let us know. If
you agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return it
to us.

Sincerely,

Wack & Qeasciatea, P. C

Mack & Associates, P.C.
Certified Public Accountants

RESPONSE:
This letter correctly sets forth the understanding of the Kendall County Forest Preserve District.

Forest Preserve Admin signature:

Title:

Date:

Board Member sighature: X

Title:

Date:
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Kendall County Forest Preserve District
Hoover Grounds Supervisor and Resident House
Lease Agreement

THIS AGREEMENT ("Lease Agreement") is made and entered into this 19TH day of
October, 2021 by and between the Kendall County Forest Preserve District ("District"), a unit
of local government, ("Employee-Tenant") and Jay Teckenbrock (referred to as "Tenant"), an
individual currently residing at the Hoover Forest Preserve Residence, 11285 W. Fox Road,
Yorkville, IL 60560, for and in consideration of the covenants and obligations contained herein
and other good and valuable consideration, the receipt and sufficiency of which is hereby
acknowledged, the parties hereby agree as follows:

1. PURPOSE.
This Lease Agreement provides for the Tenants’ possession and use of the Grounds Supervisor

and Resident House, the surrounding fenced yard, and the storage shed, located at Hoover
Forest Preserve —11285 W. Fox Road, Yorkville, Illinois, 60560 (hereinafter referred to as the
"Residence"), an image of which is attached as Exhibit A, during the Employee-Tenant’s
employment as a Grounds Supervisor-Resident by the District. By signing this Lease
Agreement, the parties affirm their agreement that Employee-Tenant is required to live at the
Residence as a condition of his continued employment by the District as the Grounds
Supervisor and Resident; the Residence is located on District property; and the Residence is
provided for the convenience of the District by allowing Employee-Tenant to promptly respond
to District needs at Hoover Forest Preserve outside of regular business hours. Also, this Lease
Agreement confirms the parties’ understanding and agreement that the Tenants’ possession and
use of the Residence is part of the Employee-Tenant’s total wage and benefits compensation
package as Grounds Supervisor and Resident for the District. Nothing in this Lease Agreement
is intended to and/or does create a contract of employment, express or implied. Employee-
Tenant’s employment with the District is “at-will”, which means Employee-Tenant’s
employment relationship may be terminated at any time, with or without cause.

2. PROPERTY.

2.1 Leased Property. District owns certain real property and improvements consisting of
the Residence. District desires to lease the Residence to Tenants upon the terms and conditions
contained herein. Tenants desire to lease the Residence from District on the terms and

conditions contained herein.

2.2 Personal Property. The District and Tenants each agree that any personal property, such
as equipment, furniture, or other non-fixture items, purchased by either the Tenants or the
District, either prior to or during the term of this Lease Agreement shall remain the personal
property of the party who furnished the funds to purchase the personal property. All personal
property of the Tenants shall be removed from the Premise at the termination of this Lease
Agreement, unless otherwise agreed to in writing by the parties. Tenants specifically waive any
claim of damage against the District for any personal property damaged as a result of an act of
nature, including, but not limited to lightning strikes and floods. District is not responsible for
providing any personal property, equipment, furniture or other non-fixture items to the Tenants.

Tenants’ Initials:
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3. TERM.

3.1 Term. The term of this Lease Agreement commences on December 1, 2021 with both
parties’ execution of this Lease Agreement, and shall terminate immediately upon (a) the
Employee-Tenant’s separation of employment from the District, or (b) one (1) year from the
Lease Agreement commencement date of December 1, 2021 following both parties’ execution
of this Lease Agreement, whichever occurs first.

3.2 Upon termination of the Lease Agreement, Tenants shall immediately vacate the
Residence and shall have seven (7) calendar days to remove all personal property from the
Residence, unless otherwise authorized and agreed to in writing by both parties. All obligations
outstanding at the time of termination shall survive the Lease Agreement.

3.3 Early Termination. Either party may terminate this Lease Agreement upon providing
thirty (30) calendar days written notice to the other party. Except that both parties may agree,
in writing, to terminate the Lease Agreement at any time and waive the thirty (30) days written
notice.

4. RENT.

4.1 Rent. The rent for the Residence shall be six hundred dollars and zero cents ($600.00)
per week. This amount includes the cost of Utilities as discussed in section 12 of this Lease
Agreement. The weekly rent payment shall be due and owing on the Saturday immediately
following the conclusion of the weekly rental period. For purposes of this Agreement, a week
shall be Saturday through Friday. The parties agree that only a single monthly rent payment
of two hundred and fifty dollars ($250.00) shall be due and owing from Tenants to the District
in any month that Employee-Tenant is employed by the District. The balance of the weekly
rent value shall be considered a part of the Employee-Tenant’s total compensation package
during his or her employment with the District as Grounds Supervisor and Resident. Weekends
and holidays do not delay or excuse Tenants’ obligation to timely pay rent.

4.2 Delinquent Rent. Rent is due no later than the first day of each month. If not paid by
the due date, rent shall be considered overdue and delinquent. If Tenant fails to timely pay any
monthly rent payment, Tenant will pay District a late charge of $25.00 per day until rent is paid
in full. If the District receives the rent within two (2) calendar days of the Due Date, the District
will waive the late charges for that month. Any waiver of late charges under this paragraph will
not affect or diminish any other right or remedy the District may exercise for Tenants’ failure
to timely pay rent.

4.3. Returned Checks. In the event any payment by Tenant is returned for insufficient funds
("NSF") or if Tenant stops payment, Tenant will pay $25.00 to District for each such check,
plus late charges, as described above, which will accrue until District has received payment.
Furthermore, District may require in writing that Tenants pay all future Rent payments by cash,
money order, or cashier's check.

4.4. Order in which funds are applied. The District will apply all funds received from
Tenant first to any non-rent obligations of Tenant including late charges, returned check
charges, charge-backs for repairs, and brokerage fees, then to rent, regardless of any notations
on a check.

Tenants’ Initials:
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5. SECURITY DEPOSIT.

5.1 Amount. Tenant has previously deposited with the District the sum of one-thousand
dollars and no cents ($1,000.00), receipt of which is hereby acknowledged by the District, as
security for any damage caused to the Residence during the term hereof.

5.2 Refund. Upon termination of the Lease Agreement, all funds held by the District as
security deposit may be applied to the payment of accrued rent and the amount of damages that
the District has suffered by reason of the Tenants’ noncompliance with the terms of this Lease
Agreement or with any and all federal, State, or local laws, ordinances, rules, regulations, and
orders affecting the cleanliness, use, occupancy and preservation of the Residence.

A. Deductions.
District may deduct reasonable charges from the security deposit for:
(1) Unpaid or accelerated rent;
(2) Late charges;
(3) Unpaid utilities;
(4) Costs of cleaning, deodorizing, and repairing the Residence and its contents for
which Tenants are responsible;
(5) Pet violation charges;
(6) Replacing unreturned keys, garage door openers, or other security devices;
(7) The removal of unauthorized locks or fixtures installed by Tenants;
(8) Insufficient light bulbs;
(9) Packing, removing, and storing abandoned property;
(10) Removing abandoned or illegally parked vehicles;
(11) Attorney fees and costs of court incurred in any proceeding against Tenants;
(12) Any fee due for early removal of an authorized keybox; or
(13) Other amounts Tenants are responsible to pay under this Lease Agreement.

B. If deductions exceed the security deposit, Tenants will pay to District the excess
within ten (10) calendar days after District makes written demand. The security
deposit will be applied first to any non-rent items, including late charges, returned
check charges, repairs, and brokerage fees, then to any unpaid rent.

6. USE OF RESIDENCE.

The Residence shall be used and occupied solely by Tenants and Tenants' immediate family.
It shall be used exclusively as a private, single-family dwelling, and no part of the Residence
shall be used at any time during the term of this Lease Agreement by Tenants or Tenants’
immediate family for the purpose of carrying on any business (other than District business),
profession, or trade of any kind, or for any purpose other than as a private, single-family
dwelling. Tenants shall not allow any other person, other than Tenants' immediate family or
transient relatives and friends who are guests of Tenants, to use or occupy the Residence
without first obtaining District's written consent to such use or occupation. Tenants shall
comply with any and all federal, State, and local laws, ordinances, rules, regulations, and orders
affecting the cleanliness, use, occupancy and preservation of the Residence. Tenants
understand and agree that all residents and visitors of the Residence shall comply with the
District’s General Use Ordinance while on District property.

Tenants’ Initials: __
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7. CONDITION OF RESIDENCE.

7.1 Original Condition. Tenants stipulate, represent, and warrant that Tenants have
examined the Residence, and it is, at the time of execution of this Lease Agreement, in good
order, in good repair, and in a safe, clean and habitable condition.

7.2 Surrender Condition. Upon termination of this Lease Agreement, Tenants shall
surrender the Residence to District in good and broom-clean condition, excepting ordinary
wear and tear. Tenants shall remove all of their personal property and any improvements
installed by Tenants and required to be removed by the District. Tenants shall return all keys
and property belonging to the District.

8. DEFAULTS & REMEDIES,

8.1 Tenants’ Default. Tenants shall be in default in the event of any of the following: (a) if
Tenants fails to perform any obligation to be performed by Tenants hereunder and such failure
shall continue for thirty (30) calendar days after written notice by District; provided, however,
if the nature of such default is such that the same cannot reasonably be cured within a thirty
(30) calendar day period, then Tenants shall not be deemed to be in default if it shall commence
such cure within such thirty (30) calendar day period, and, thereafter, rectify and cure such
default with due diligence; or (b) if Tenants abandon or vacate the Residence or ceases to use
the Residence for the stated purpose as set forth in this Lease Agreement.

8.2 Remedies in Default. In the event of a default by Tenants, District may pursue any
remedies available to it at law or in equity, including injunction, at its option, without further
notice or demand of any kind to Tenants or any other person. In the event of a default, the
District may also immediately terminate this Lease Agreement and Tenants’ right to possession
of the Residence and recover possession of the Residence and remove all persons therefrom.

9. ASSIGNMENT AND SUB-LETTING.

Tenants shall not assign this Lease Agreement, or sub-let or grant any license to use the
Residence or any part thereof without the District’s prior written consent. An assignment, sub-
letting, or license without the prior written consent of District or an assignment or sub-letting
by operation of law shall be absolutely null and void and shall, at District's option, terminate

this Lease Agreement.

10. ALTERATIONS AND IMPROVEMENTS.

Tenants shall make no structural repairs, alterations, or improvements of the Residence or
construct any building or make any other improvements of the Residence without the prior
written consent of District. Any and all alterations, changes, and/or improvements built,
constructed, or placed on the Residence by Tenants shall, unless otherwise provided for by
written agreement between District and Tenants, be at the Tenants’ sole expense and shall
become the sole property of the District and remain on the Residence at the termination of this
Lease Agreement. At any time during the term of this Lease Agreement, the District shall have
the authority to make modifications, alterations, repairs, and improvements as it deems
necessary and upon reasonable notice to Tenants.

11. HAZARDOUS MATERIALS.

Tenants shall not keep at the Residence any item of a dangerous, flammable or explosive
character that might unreasonably increase the danger of fire or explosion at the Residence or
that might be considered hazardous or extra hazardous by any responsible insurance company.

4
Tenants’ Initials: ____
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12. UTILITIES.
12.1 Costs. District shall be responsible for arranging and paying for the following utility
services: internet, electricity, gas, and land-line telephone (“Utilities”). Tenants are responsible

for all other desired services.

12.2 Failure, Stoppage, or Interruptions. District shall not be liable for, and Tenants shall
not be entitled to, any damages, abatement, or reduction in rent value by reason of any
interruption or failure in the supply of utilities, including, but not limited to interruptions or
failures caused by lightning strikes and floods. No failure, stoppage, or interruption of any
utility or service, including but not limited to lightning strikes and floods, shall be construed as
an eviction of Tenants, nor shall it relieve Tenants from any obligation to perform any covenant
or agreement under this Lease Agreement. In the event of any failure, stoppage, or interruption
of utilities or services, District’s shall use its reasonable efforts to attempt to restore all services

promptly.

12.3 Installation of Equipment. Tenants agree that they shall not install any equipment that
exceeds or overloads the capacity of the utility facilities serving the Residence, and that if
equipment installed by Tenants requires additional utility facilities, installation of the same
shall be at Tenants’ expense, but only after District’s written approval of same.

12.4 Compliance & Modifications. District shall be entitled to cooperate with the energy
and water conservation efforts of governmental agencies or utility suppliers. District reserves
the right from time to time to make modifications to the utility systems serving the Residence.

13. MAINTENANCE, REPAIR, AND RULES.

13.1 Maintenance Obligations. Tenants will, at their sole expense, keep and maintain the
Residence and appurtenances in good and sanitary condition and repair during the term of this
Lease Agreement and any renewal thereof. These obligations include, but are not limited to the

following requirements:

A. Not obstruct the driveways, sidewalks, courts, entry ways, stairs and/or halls, which
shall be used for the purposes of ingress and egress only;

B. Keep all windows, glass, window coverings, doors, locks and hardware in good,
clean order and repair;

C. Maintain the grounds and lawn area of the Residence, including regularly mowing
the lawn.

D. Not obstruct or cover the windows or doors;
E. Not leave windows or doors in an open position during any inclement weather;

F. Not hang any laundry, clothing, sheets, etc., from any window, rail, porch or
balcony nor air or dry any of same within any yard area or space;

G. Not cause or permit any locks or hooks to be placed upon any door or window
without the prior written consent of District;

Tenants’ Initials:
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H. Keep all air conditioning filters clean and free from dirt;

I. Keep all lavatories, sinks, toilets, and all other water and plumbing apparatus in
good order and repair and shall use same only for the purposes for which they were
constructed. Tenants shall not allow any sweepings, rubbish, sand, rags, ashes or
other substances to be thrown or deposited therein. Any damage to any such
apparatus and the cost of clearing stopped plumbing resulting from misuse shall be
borne by Tenants;

J. Ensure Tenants’ family and guests at all times maintain order in the Residence and
at all places on the Residence, and shall not make or permit any loud or improper
noises, or otherwise disturb other visitors and District users;

K. Keep all radios, television sets, stereos, etc., turned down to a level of sound that
does not annoy or interfere with other District users;

L. Deposit all trash, garbage, rubbish or refuse in the locations provided at the
Residence and not allow any trash, garbage, rubbish or refuse to be deposited or
permitted to stand on the exterior of the Residence;

M. Abide by and be bound by any and all rules and regulations affecting the Residence
or Tenants which may be adopted or promulgated by the District’s Board of
Commissioners.

13.2 Mechanics Liens. Tenants shall keep the Residence free and clear of all
encumbrances, mechanics liens, stop notices, demands, and claims arising from work done by
or for Tenants or for persons claiming under Tenants, and Tenants shall defend District, its
officers, directors, employee, and agents, including its past, present and future commissioners,
elected officials, and agents, with counsel of District’s choosing, indemnify and save District,
its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials, and agents, free and harmless from and against any claims
arising from or relating to the same.

14. DAMAGE TO RESIDENCE.

In the event the Residence is destroyed or rendered wholly uninhabitable by fire, storm,
earthquake, or other casualty not caused by the negligence of Tenants, the District may
terminate this Lease Agreement from such time except for the purpose of enforcing rights that
may have then accrued hereunder. Should a portion of the Residence thereby be rendered
uninhabitable, the District shall have the option of either repairing such injured or damaged
portion or terminating this Lease Agreement. In the event that District exercises its right to
repair such uninhabitable portion, such part so injured shall be restored by District as speedily
as practicable.

15. ACCESS BY DISTRICT.
District and District's agents shall have the right at all reasonable times, and by all reasonable
means, without notice, during the term of this Lease Agreement to enter the Residence for the

following purposes:

A. Inspect the Property for condition;

Tenants’ Initials: __
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B. Make repairs;

C. Show the Property to prospective Tenants, inspectors, fire marshals, appraisers, or
insurance agents;

D. Exercise a contractual or statutory lien;
E. Leave written notice; or
F. Seize nonexempt property after default.

However, absent emergency circumstances, District will make reasonable attempts to give
Tenants at least three (3) hours-notice, prior to entering the Residence. If Tenant(s) fail to
permit reasonable access under this Paragraph, Tenants will be in default.

16. RENTERS’ INSURANCE

Tenants will maintain renters’ insurance during all times the property is occupied under the
terms of this Lease Agreement. Tenants will provide District with proof of renter’s insurance
within thirty (30) calendar days of the execution of this Lease Agreement. Tenants will
promptly notify District of any modification or termination of Tenants’ renter’s insurance,

17. SUBORDINATION OF LEASE AGREEMENT.

This Lease Agreement and Tenants' interest hereunder are and shall be subordinate, junior, and
inferior to any and all mortgages, liens, or encumbrances now or hereafter placed on the
Residence by the District, all advances made under any such mortgages, liens, or encumbrances
(including, but not limited to, future advances), the interest payable on such mortgages, liens
or encumbrances and any and all renewals, extensions or modifications of such mortgages,
liens or encumbrances.

18. ANIMALS.

THERE WILL BE NO ANIMALS PERMITTED AT THE RESIDENCE. Tenants shall not
permit any animal, domesticated or maintained as pets, including mammals, reptiles, birds,
fish, rodents, or insects on the property, even temporarily, except as otherwise agreed to by a
separate written Pet Addendum to the Lease Agreement which is attached as exhibit B, and
incorporated as if fully set forth herein. If Tenants violate the pet restrictions of this Lease
Agreement, Tenants will pay to District a fee of $10.00 per calendar day, per animal for each
calendar day Tenants violate the animal restrictions. District may remove or cause to be
removed any unauthorized animal and deliver it to appropriate local authorities by providing
at least 24-hour written notice to Tenants of District’s intention to remove the unauthorized
animal. District will not be liable for any harm, injury, death, or sickness to any unauthorized
animal or any person as a result of the unauthorized animal. Tenants agree to indemnify and
hold harmless District, its officers, directors, employee, and agents, including its past, present
and future commissioners, elected officials and agents, for any harm, injury, death, or sickness
to any unauthorized animal or any person as a result of the unauthorized animal. Tenants are
responsible and liable for any damage or required cleaning to the Residence caused by any
unauthorized animal and for all costs District may incur in removing or causing any
unauthorized animal to be removed.
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19. WATERBEDS.
THERE WILL BE NO WATERBEDS, unless authorized by a separate written Waterbed

Addendum to this Lease Agreement.

20. QUIET ENJOYMENT.

Tenants, upon payment of all of the sums referred to herein as being payable by Tenants and
Tenants' performance of all Tenants' agreements contained herein and Tenants' observance of
all rules and regulations, shall and may peacefully and quietly have, hold, and enjoy said
Residence for the term hereof.

21. INDEMNIFICATION.

District, its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials and agents, shall not be liable for any damage or injury of or
to the Tenants, the Tenants' family, guests, invitees, agents or employees, to any person
entering the Residence, to the Residence itself, or to goods or equipment at the Residence.
Tenants hereby agree to indemnify, defend and hold harmless District, its officers, directors,
employee, and agents, including its past, present and future commissioners, elected officials
and agents, from any and all claims or assertions of every kind and nature, including claims
pertaining to tax liability or obligations. Any attorney representing the District, under this
paragraph, shall be approved by the Kendall County State’s Attorney, and shall be appointed a
Special Assistant State’s Attorney. The District’s participation in its defense shall not remove
District’s duty to indemnify, defend, and hold the District harmless.

22. FORCE MAJEURE.

Neither party will be responsible to the other for damage, loss, injury, or interruption of work
if the damage, loss, injury, or interruption of work is caused solely by conditions that are
beyond the reasonable control of the parties, and without the intentional misconduct or
negligence, of that party (hereinafter referred to as a “force majeure event”). To the extent not
within the control of either party, such force majeure events include: acts of God, acts of any
governmental authorities, fire, explosions or other casualties, vandalism, and riots or war. A
party claiming a force majeure event (“the claiming party”) shall promptly notify the other
party in writing, describing the nature and estimated duration of the claiming party’s inability
to perform due to the force majeure event. The cause of such inability to perform will be
remedied by the claiming party with all reasonable dispatch.

23. EXPENSES AND COSTS.

Should it become necessary for District to employ an attorney to enforce any of the conditions
or covenants hereof, including the collection of rentals or gaining possession of the Residence,
Tenants agree to pay all expenses and costs incurred by the District, including, but not limited

to the District’s reasonable attorneys' fees.

24. RECORDING OF LEASE AGREEMENT.

Tenants shall not record this Lease Agreement on the Public Records of any public office. In
the event that Tenants shall record this Lease Agreement, this Lease Agreement shall, at
District's option, terminate immediately and District shall be entitled to all rights and remedies
that it has at law or in equity.
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25. GOVERNING LAW.

This Lease Agreement shall be governed, construed, and interpreted by, through and under the
Laws of the State of Illinois. The parties agree that the venue for any legal proceedings between
them shall be the Circuit Court of Kendall County, Illinois, Twenty-Third Judicial Circuit, State
of Ilinois.

26. SEVERABILITY.

If any provision of this Lease Agreement or the application thereof shall, for any reason and to
any extent, be invalid or unenforceable, neither the remainder of this Lease Agreement nor the
application of the provision to other persons, entities or circumstances shall be affected thereby,
but instead shall be enforced to the maximum extent permitted by law.

27. BINDING EFFECT.
The covenants, obligations and conditions herein contained shall be binding on and inure to

the benefit of the heirs, legal representatives, and assigns of the parties hereto.

28. DESCRIPTIVE HEADINGS.

The descriptive headings used herein are for convenience of reference only and they are not
intended to have any effect whatsoever in determining the rights or obligations of the District
or Tenants.

29. NON-WAIVER.
No delay, indulgence, waiver, non-enforcement, election or non-election by District under this

Lease Agreement will be deemed to be a waiver of any other breach by Tenants, nor shall it
affect Tenants' duties, obligations, and liabilities hereunder.

30. MODIFICATION.

The parties hereby agree that this document contains the entire agreement between the parties
and this Lease Agreement shall not be modified, changed, altered, or amended in any way
except through a written amendment signed by all of the parties hereto. The parties further
agree that the previous agreement dated December 1, 2020 is hereby rescinded in its entirety
effective November 30, 2021.

31. NOTICE.

Any notice required or permitted to be given pursuant to this Lease Agreement shall be duly
given if sent by fax, certified mail, or courier service and received. In the case of District, notice
shall be given to David Guritz, Director of the Kendall County Forest Preserve, 110 West
Madison Street, Yorkville, Illinois, 60560, fax (630) 553-4023, with copy sent to: Kendall
County State’s Attorney, 807 John Street, Yorkville, Illinois, 60560, fax (630) 553-4204. And,
in the case of Tenants, notice shall be given to Jay Teckenbrock at the Residence.

32. APPROVAL.
This Lease Agreement is contingent on, and subject to approval by a majority of the Kendall
County Forest Preserve District Board of Commissioners.
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As to District this 19th day of October, 2021.

DISTRICT:

Sign:

Judy Gilmour, President

Print: Date:

Attest:
David Guritz, Executive Director

As to Tenant, this 19th day of October, 2021.

TENANT:
Sign:
Jay Teckenbrock, Grounds Supervisor and Resident
Print: Date:
10
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Kendall County Forest Preserve District
Ellis House Caretaker
Lease Agreement

THIS AGREEMENT ("Lease Agreement") is made and entered into this 19TH day of
October, 2021, by and between the Kendall County Forest Preserve District ("District"), a unit
of local government, ("Employee-Tenant") and Shannon Prette (referred to as "Tenant"), an
individual currently residing at the Ellis House, 13986 McKanna Rd. Minooka. IL 60447, for
and in consideration of the covenants and obligations contained herein and other good and
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the
parties hereby agree as follows:

1. PURPOSE.
This Lease Agreement provides for the Tenants’ possession and use of the Ellis House

apartment and access to the Ellis House maintenance support areas including the first-level
reception area and utility room, and the basement storage area, located at Baker Woods Forest
Preserve — Ellis House and Equestrian Center 13986 McKanna Rd, Minooka, IL 60447
(hereinafter referred to as the "Residence"), an image of which is attached as Exhibit A, during
the Employee-Tenant’s employment as the Ellis House Caretaker by the District. By signing
this Lease Agreement, the parties affirm their agreement that Employee-Tenant is required to
live at the Residence as a condition of their continued employment by the District as the Ellis
House Caretaker; the Residence is located on District property; and the Residence is provided
for the convenience of the District by allowing Employee-Tenant to promptly respond to
District needs at Ellis House and Equestrian Center outside of regular business hours. Also,
this Lease Agreement confirms the parties’ understanding and agreement that the Tenants’
possession and use of the Residence is part of the Employee-Tenant’s total wage and benefits
compensation package as Ellis House Caretaker for the District. Nothing in this Lease
Agreement is intended to and/or does create a contract of employment, express or implied.
Employee-Tenant’s employment with the District is “at-will”, which means Employee-
Tenant’s employment relationship may be terminated at any time, with or without cause.

2. PROPERTY.

2.1 Leased Property. District owns certain real property and improvements consisting of
the Residence. District desires to lease the Residence to Tenants upon the terms and conditions
contained herein. Tenants desire to lease the Residence from District on the terms and

conditions contained herein.

2.2 Personal Property. The District and Tenants each agree that any personal property, such
as equipment, furniture, or other non-fixture items, purchased by either the Tenants or the
District, either prior to or during the term of this Lease Agreement shall remain the personal
property of the party who furnished the funds to purchase the personal property. All personal
property of the Tenants shall be removed from the Premise at the termination of this Lease
Agreement, unless otherwise agreed to in writing by the parties. Tenants specifically waive any
claim of damage against the District for any personal property damaged as a result of an act of
nature, including, but not limited to lightning strikes and floods. District is not responsible for
providing any personal property, equipment, furniture or other non-fixture items to the Tenants.

1
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3. TERM.

3.1 Term. The term of this Lease Agreement commences on December 1, 2021 and shall
terminate immediately upon (a) the Employee-Tenant’s separation of employment from the
District; (b) the Employee-Tenant’s reassignment to a different position at the District; or (c)
one (1) year after the date of commencement of December 1, 2021 following both parties’
execution of this Lease Agreement, whichever occurs first.

3.2 Upon termination of the Lease Agreement, Tenants shall immediately vacate the
Residence and shall have seven (7) calendar days to remove all personal property from the
Residence, unless otherwise authorized and agreed to in writing by both parties. All obligations
outstanding at the time of termination shall survive the Lease Agreement.

3.3 Early Termination. Either party may terminate this Lease Agreement upon providing
thirty (30) calendar days written notice to the other party. Except that both parties may agree,
in writing, to terminate the Lease Agreement at any time and waive the thirty (30) days written
notice.

4. RENT.

4.1 Rent. The rent for the Residence shall be eighty ($85.00) per week. This amount
includes the cost of Ultilities as discussed in Section 12 of this Lease Agreement. The weekly
rent payment shall be due and owing on the Saturday immediately following the conclusion of
the weekly rental period. For purposes of this Agreement, a week shall be Saturday through
Friday. The parties agree that only a single monthly rent payment of three hundred fifty dollars
and zero cents ($350.00) shall be due and owing from Tenants to the District in any month that
Employee-Tenant is employed by the District. The balance of the weekly rent value shall be
considered a part of the Employee-Tenant’s total compensation package during his or her
employment with the District as Ellis House Caretaker. Weekends and holidays do not delay
or excuse Tenants’ obligation to timely pay rent.

4.2 Delinquent Rent. Rent is due no later than the first day of each month. If not paid by
the due date, rent shall be considered overdue and delinquent. If Tenant fails to timely pay any
monthly rent payment, Tenant will pay District a late charge of $25.00 per day until rent is paid
in full. If the District receives the rent within two (2) calendar days of the Due Date, the District
will waive the late charges for that month. Any waiver of late charges under this paragraph will
not affect or diminish any other right or remedy the District may exercise for Tenants’ failure
to timely pay rent.

4.3. Returned Checks. In the event any payment by Tenant is returned for insufficient funds
("NSF") or if Tenant stops payment, Tenant will pay $25.00 to District for each such check,
plus late charges, as described above, which will accrue until District has received payment.
Furthermore, District may require in writing that Tenants pay all future Rent payments by cash,
money order, or cashier's check.

4.4. Order in which funds are applied. The District will apply all funds received from
Tenant first to any non-rent obligations of Tenant including late charges, returned check
charges, charge-backs for repairs, and brokerage fees, then to rent, regardless of any notations
on a check.
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5. SECURITY DEPOSIT.

5.1 Amount. Tenant has deposited with the District the required sum of two-hundred fifty
dollars and no cents ($250.00), as security for any damage caused to the Residence during the
term hereof.

5.2 Refund. Upon termination of the Lease Agreement, all funds held by the District as
security deposit may be applied to the payment of accrued rent and the amount of damages that
the District has suffered by reason of the Tenants” noncompliance with the terms of this Lease
Agreement or with any and all federal, State, or local laws, ordinances, rules, regulations, and
orders affecting the cleanliness, use, occupancy and preservation of the Residence.

A. Deductions.
District may deduct reasonable charges from the security deposit for:
(1) Unpaid or accelerated rent;
(2) Late charges;
(3) Unpaid utilities;
(4) Costs of cleaning, deodorizing, and repairing the Residence and its contents for
which Tenants are responsible;
(5) Pet violation charges;
(6) Replacing unreturned keys, garage door openers, or other security devices;
(7) The removal of unauthorized locks or fixtures installed by Tenants;
(8) Insufficient light bulbs;
(9) Packing, removing, and storing abandoned property;
(10) Removing abandoned or illegally parked vehicles;
(11) Attorney fees and costs of court incurred in any proceeding against Tenants;
(12) Any fee due for early removal of an authorized keybox; or
(13) Other amounts Tenants are responsible to pay under this Lease Agreement.

B. If deductions exceed the security deposit, Tenants will pay to District the excess
within ten (10) calendar days after District makes written demand. The security
deposit will be applied first to any non-rent items, including late charges, returned
check charges, repairs, and brokerage fees, then to any unpaid rent.

6. USE OF RESIDENCE.

The Residence shall be used and occupied solely by Tenants and Tenants' immediate family.
It shall be used exclusively as a private, single-family dwelling, and no part of the Residence
shall be used at any time during the term of this Lease Agreement by Tenants or Tenants’
immediate family for the purpose of carrying on any business (other than District business),
profession, or trade of any kind, or for any purpose other than as a private, single-family
dwelling. Tenants shall not allow any other person, other than Tenants' immediate family or
transient relatives and friends who are guests of Tenants, to use or occupy the Residence
without first obtaining District's written consent to such use or occupation. Tenants shall
comply with any and all federal, State, and local laws, ordinances, rules, regulations, and orders
affecting the cleanliness, use, occupancy and preservation of the Residence. Tenants
understand and agree that all residents and visitors of the Residence shall comply with the
District’s General Use Ordinance while on District property.
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7. CONDITION OF RESIDENCE.

7.1 Original Condition. Tenants stipulate, represent, and warrant that Tenants have
examined the Residence, and it is, at the time of execution of this Lease Agreement, in good
order, in good repair, and in a safe, clean and habitable condition.

7.2 Surrender Condition. Upon termination of this Lease Agreement, Tenants shall
surrender the Residence to District in good and broom-clean condition, excepting ordinary
wear and tear. Tenants shall remove all of their personal property and any improvements
installed by Tenants and required to be removed by the District. Tenants shall return all keys
and property belonging to the District.

8. DEFAULTS & REMEDIES,
8.1 Tenants’ Default. Tenants shall be in default in the event of any of the following: (a) if

Tenants fails to perform any obligation to be performed by Tenants hereunder and such failure
shall continue for thirty (30) calendar days after written notice by District; provided, however,
if the nature of such default is such that the same cannot reasonably be cured within a thirty
(30) calendar day period, then Tenants shall not be deemed to be in default if it shall commence
such cure within such thirty (30) calendar day period, and, thereafter, rectify and cure such
default with due diligence; or (b) if Tenants abandon or vacate the Residence or ceases to use
the Residence for the stated purpose as set forth in this Lease Agreement.

8.2 Remedies in Default. In the event of a default by Tenants, District may pursue any
remedies available to it at law or in equity, including injunction, at its option, without further
notice or demand of any kind to Tenants or any other person. In the event of a default, the
District may also immediately terminate this Lease Agreement and Tenants’ right to possession
of the Residence and recover possession of the Residence and remove all persons therefrom.

9. ASSIGNMENT AND SUB-LETTING.

Tenants shall not assign this Lease Agreement, or sub-let or grant any license to use the
Residence or any part thereof without the District’s prior written consent. An assignment, sub-
letting, or license without the prior written consent of District or an assignment or sub-letting
by operation of law shall be absolutely null and void and shall, at District's option, terminate

this Lease Agreement.

10. ALTERATIONS AND IMPROVEMENTS.

Tenants shall make no structural repairs, alterations, or improvements of the Residence or
construct any building or make any other improvements of the Residence without the prior
written consent of District. Any and all alterations, changes, and/or improvements built,
constructed, or placed on the Residence by Tenants shall, unless otherwise provided for by
written agreement between District and Tenants, be at the Tenants’ sole expense and shall
become the sole property of the District and remain on the Residence at the termination of this
Lease Agreement. At any time during the term of this Lease Agreement, the District shall have
the authority to make modifications, alterations, repairs, and improvements as it deems
necessary and upon reasonable notice to Tenants.

11. HAZARDOUS MATERIALS.

Tenants shall not keep at the Residence any item of a dangerous, flammable or explosive
character that might unreasonably increase the danger of fire or explosion at the Residence or
that might be considered hazardous or extra hazardous by any responsible insurance company.

4
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12. UTILITIES.

12.1 Costs. District shall be responsible for arranging and paying for the following utility
services: internet, electricity, phone and natural gas (“Utilities”). Tenants are responsible for
all other desired services.

12.2 Failure, Stoppage, or Interruptions. District shall not be liable for, and Tenants shall
not be entitled to, any damages, abatement, or reduction in rent value by reason of any
interruption or failure in the supply of utilities, including, but not limited to interruptions or
failures caused by lightning strikes and floods. No failure, stoppage, or interruption of any
utility or service, including but not limited to lightning strikes and floods, shall be construed as
an eviction of Tenants, nor shall it relieve Tenants from any obligation to perform any covenant
or agreement under this Lease Agreement. In the event of any failure, stoppage, or interruption
of utilities or services, District’s shall use its reasonable efforts to attempt to restore all services

promptly.

12.3 Installation of Equipment. Tenants agree that they shall not install any equipment that
exceeds or overloads the capacity of the utility facilities serving the Residence, and that if
equipment installed by Tenants requires additional utility facilities, installation of the same
shall be at Tenants’ expense, but only after District’s written approval of same.

12.4 Compliance & Modifications. District shall be entitled to cooperate with the energy
and water conservation efforts of governmental agencies or utility suppliers. District reserves
the right from time to time to make modifications to the utility systems serving the Residence.

13. MAINTENANCE, REPAIR, AND RULES.

13.1 Maintenance Obligations. Tenants will, at their sole expense, keep and maintain the
Residence and appurtenances in good and sanitary condition and repair during the term of this
Lease Agreement and any renewal thereof. These obligations include, but are not limited to the

following requirements:

A. Not obstruct the driveways, sidewalks, courts, entry ways, stairs and/or halls, which
shall be used for the purposes of ingress and egress only;

B. Keep all windows, glass, window coverings, doors, locks and hardware in good,
clean order and repair;

C. Not obstruct or cover the windows or doors;
D. Not leave windows or doors in an open position during any inclement weather;

E. Not hang any laundry, clothing, sheets, etc., from any window, rail, porch or
balcony nor air or dry any of same within any yard area or space;

F. Not cause or permit any locks or hooks to be placed upon any door or window
without the prior written consent of District;

G. Keep all lavatories, sinks, toilets, and all other water and plumbing apparatus in
good order and repair and shall use same only for the purposes for which they were
constructed. Tenants shall not allow any sweepings, rubbish, sand, rags, ashes or
other substances to be thrown or deposited therein. Any damage to any such
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apparatus and the cost of clearing stopped plumbing resulting from misuse shall be
borne by Tenants;

H. Ensure Tenants’ family and guests at all times maintain order in the Residence and
at all places on the Residence, and shall not make or permit any loud or improper
noises, or otherwise disturb other visitors and District users;

I. Keep all radios, television sets, stereos, etc., turned down to a level of sound that
does not annoy or interfere with other District users;

J. Deposit all trash, garbage, rubbish or refuse in the locations provided at the
Residence and not allow any trash, garbage, rubbish or refuse to be deposited or
permitted to stand on the exterior of the Residence;

K. Abide by and be bound by any and all rules and regulations affecting the Residence
or Tenants which may be adopted or promulgated by the District’s Board of
Commissioners.

13.2 Mechanics Liens. Tenants shall keep the Residence free and clear of all
encumbrances, mechanics liens, stop notices, demands, and claims arising from work done by
or for Tenants or for persons claiming under Tenants, and Tenants shall defend District, its
officers, directors, employee, and agents, including its past, present and future commissioners,
elected officials, and agents, with counsel of District’s choosing, indemnify and save District,
its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials, and agents, free and harmless from and against any claims
arising from or relating to the same.

14. DAMAGE TO RESIDENCE.

In the event the Residence is destroyed or rendered wholly uninhabitable by fire, storm,
earthquake, or other casualty not caused by the negligence of Tenants, the District may
terminate this Lease Agreement from such time except for the purpose of enforcing rights that
may have then accrued hereunder. Should a portion of the Residence thereby be rendered
uninhabitable, the District shall have the option of either repairing such injured or damaged
portion or terminating this Lease Agreement. In the event that District exercises its right to
repair such uninhabitable portion, such part so injured shall be restored by District as speedily
as practicable.

15. ACCESS BY DISTRICT.

District and District's agents shall have the right at all reasonable times, and by all reasonable
means, without notice, during the term of this Lease Agreement to enter the Residence for the

following purposes:
A. Inspect the Property for condition;
B. Make repairs;

C. Show the Property to prospective Tenants, inspectors, fire marshals, appraisers, or
insurance agents;
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D. Exercise a contractual or statutory lien;
E. Leave written notice; or
F. Seize non-exempt property after default.

However, absent emergency circumstances, District will make reasonable attempts to give
Tenants at least three (3) hours-notice prior to entering the Residence. If Tenant(s) fail to permit
reasonable access under this Paragraph, Tenants will be in default.

16. RENTERS’ INSURANCE

Tenants will maintain renters’ insurance during all times the property is occupied under the
terms of this Lease Agreement. Tenants will provide District with proof of renter’s insurance
within thirty (30) calendar days of the execution of this Lease Agreement. Tenants will
promptly notify District of any modification or termination of Tenants’ renter’s insurance.

17. SUBORDINATION OF LEASE AGREEMENT.

This Lease Agreement and Tenants' interest hereunder are and shall be subordinate, junior, and
inferior to any and all mortgages, liens, or encumbrances now or hereafter placed on the
Residence by the District, all advances made under any such mortgages, liens, or encumbrances
(including, but not limited to, future advances), the interest payable on such mortgages, liens
or encumbrances and any and all renewals, extensions or modifications of such mortgages,
liens or encumbrances.

18. ANIMALS.

THERE WILL BE NO ANIMALS PERMITTED AT THE RESIDENCE. Tenants shall not
permit any animal, domesticated or maintained as pets, including mammals, reptiles, birds,
fish, rodents, or insects on the property, even temporarily, except as otherwise agreed to by a
separate written Pet Addendum to the Lease Agreement which is attached as exhibit B, and
incorporated as if fully set forth herein. If Tenants violate the pet restrictions of this Lease
Agreement, Tenants will pay to District a fee of $10.00 per calendar day, per animal for each
calendar day Tenants violate the animal restrictions. District may remove or cause to be
removed any unauthorized animal and deliver it to appropriate local authorities by providing
at least 24-hour written notice to Tenants of District’s intention to remove the unauthorized
animal. District will not be liable for any harm, injury, death, or sickness to any unauthorized
animal or any person as a result of the unauthorized animal. Tenants agree to indemnify and
hold harmless District, its officers, directors, employee, and agents, including its past, present
and future commissioners, elected officials and agents, for any harm, injury, death, or sickness
to any unauthorized animal or any person as a result of the unauthorized animal. Tenants are
responsible and liable for any damage or required cleaning to the Residence caused by any
unauthorized animal and for all costs District may incur in removing or causing any
unauthorized animal to be removed.

19. WATERBEDS.
THERE WILL BE NO WATERBEDS, unless authorized by a separate written Waterbed
Addendum to this Lease Agreement.
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20. QUIET ENJOYMENT.

Tenants, upon payment of all of the sums referred to herein as being payable by Tenants and
Tenants' performance of all Tenants' agreements contained herein and Tenants' observance of
all rules and regulations, shall and may peacefully and quietly have, hold, and enjoy said
Residence for the term hereof.

21. INDEMNIFICATION.

District, its officers, directors, employee, and agents, including its past, present and future
commissioners, elected officials and agents, shall not be liable for any damage or injury of or
to the Tenants, the Tenants' family, guests, invitees, agents or employees, to any person
entering the Residence, to the Residence itself, or to goods or equipment at the Residence.
Tenants hereby agree to indemnify, defend and hold harmless District, its officers, directors,
employee, and agents, including its past, present and future commissioners, elected officials
and agents, from any and all claims or assertions of every kind and nature, including claims
pertaining to tax liability or obligations. Any attorney representing the District, under this
paragraph, shall be approved by the Kendall County State’s Attorney, and shall be appointed a
Special Assistant State’s Attorney. The District’s participation in its defense shall not remove
District’s duty to indemnify, defend, and hold the District harmless.

22. FORCE MAJEURE.

Neither party will be responsible to the other for damage, loss, injury, or interruption of work
if the damage, loss, injury, or interruption of work is caused solely by conditions that are
beyond the reasonable control of the parties, and without the intentional misconduct or
negligence, of that party (hereinafter referred to as a “force majeure event”). To the extent not
within the control of either party, such force majeure events include: acts of God, acts of any
governmental authorities, fire, explosions or other casualties, vandalism, and riots or war. A
party claiming a force majeure event (“the claiming party”) shall promptly notify the other
party in writing, describing the nature and estimated duration of the claiming party’s inability
to perform due to the force majeure event. The cause of such mability to perform will be
remedied by the claiming party with all reasonable dispatch.

23. EXPENSES AND COSTS.

Should it become necessary for District to employ an attorney to enforce any of the conditions
or covenants hereof, including the collection of rentals or gaining possession of the Residence,
Tenants agree to pay all expenses and costs incurred by the District, including, but not limited
to the District’s reasonable attorneys' fees.

24. RECORDING OF LEASE AGREEMENT.

Tenants shall not record this Lease Agreement on the Public Records of any public office. In
the event that Tenants shall record this Lease Agreement, this Lease Agreement shall, at
District's option, terminate immediately and District shall be entitled to all rights and remedies

that it has at law or in equity.

25. GOVERNING LAW.

This Lease Agreement shall be governed, construed, and interpreted by, through and under the
Laws of the State of Illinois. The parties agree that the venue for any legal proceedings between
them shall be the Circuit Court of Kendall County, Illinois, Twenty-Third Judicial Circuit, State
of Illinois.
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26. SEVERABILITY.

If any provision of this Lease Agreement or the application thereof shall, for any reason and to
any extent, be invalid or unenforceable, neither the remainder of this Lease Agreement nor the
application of the provision to other persons, entities or circumstances shall be affected thereby,
but instead shall be enforced to the maximum extent permitted by law.

27. BINDING EFFECT.
The covenants, obligations and conditions herein contained shall be binding on and inure to

the benefit of the heirs, legal representatives, and assigns of the parties hereto.

28. DESCRIPTIVE HEADINGS.
The descriptive headings used herein are for convenience of reference only and they are not
intended to have any effect whatsoever in determining the rights or obligations of the District

or Tenants.

29. NON-WAIVER.
No delay, indulgence, waiver, non-enforcement, election or non-election by District under this

Lease Agreement will be deemed to be a waiver of any other breach by Tenants, nor shall it
affect Tenants' duties, obligations, and liabilities hereunder.

30. MODIFICATION.

The parties hereby agree that this document contains the entire agreement between the parties
and this Lease Agreement shall not be modified, changed, altered, or amended in any way
except through a written amendment signed by all of the parties hereto. The parties further
agree that the previous agreement dated December 1, 2020 is hereby rescinded in its entirety
effective November 30, 2021.

31. NOTICE.

Any notice required or permitted to be given pursuant to this Lease Agreement shall be duly
given if sent by fax, certified mail, or courier service and received. In the case of District, notice
shall be given to David Guritz, Director of the Kendall County Forest Preserve, 110 West
Madison Street, Yorkville, Illinois, 60560, fax (630) 553-4023, with copy sent to: Kendall
County State’s Attorney, 807 John Street, Yorkville, Illinois, 60560, fax (630) 553-4204. And,
in the case of Tenants, notice shall be given to Shannon Prette at the Residence.

Tenants’ Initials: __
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DRAFT FOR COMMISSION APPROVAL: 10-19-2021

32. APPROVAL.

This Lease Agreement is contingent on, and subject to approval by a majority of the Kendall

County Forest Preserve District Board of Commissioners.

As to District this 19th day of October, 2021.

DISTRICT:

Sign:

Judy Gilmour, President

Print: Date:

Attest:
David Guritz, Executive Director

As to Tenant, this 19th day of October, 2021.

TENANT:

Sign:

Shannon Prette

Print: Date:

10

Tenants’ Initials:
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DRAFT FOR COMMISSION APPROVAL: 10-19-2021

EXHIBIT A:

Location of 2° Floor Studio Apartment at Ellis House and Equestrian Center

11
Tenants’ Initials:
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To: Kendall County Forest Preserve District Board of Commissioners

From: David Guritz, Director

RE: Natural Beginnings Early Learning Program Fees and Charges

Date: October 19, 2021

The FY22 Natural Beginnings program budget is attached, and was reviewed by the
Finance and Operations Committees, and Committee of the Whole.

The current program tuition for the 3-day program is $2,060.00. The proposed tuition
for the 22-23 program year is $2,160.00.

The current program tuition for the 2-day program is $1,660.00. The proposed tuition
fee for the 22-23 program year is $1,700.00.

Staff recommendation is to approve the proposed tuition fees as part of the Consent
Agenda at the October 19, 2021 Commission meeting.

P66



P67

0000Z'TS suoneuoq
€2°0rL LOTS- 1502 WeJs04d {230
00°080VZTS sjusw3snipe - anuaAaJ Uoiin) |RI0]
noy sad 6T°6 S [ 270z 3uiiow ‘Aep-g 00°'00S'7TS- 72 A4 Ul paledpiuy ey pausseq
@ Abp-g 1500 Aouajnninb3 "1y 1203U0) 0005528 T 220z 3uuiow ‘Aep-z 00°00S'V1S TZ Ad Ul pled aNuaARY paliajaq
0 Zz0z Suiuiow ‘Aep-¢ syuawsnipy anuaaay
‘Jig pasodoid TH'TS T 2207 uoousaye ‘Aep-¢
Hiquaun) §5°T¢ (4 220t Suiuiow ‘Aep-¢ 00080 PL1S
00'00L°TS 720¢ Aep-7 6T°6% [43 1702 3uiusow ‘Aep-z 00°0v0'6Z$
00'091°2$ 220 Aep-¢ 8L'LS [4} 120z 3uluiow ‘Aep-g 00°000'6$ uonNe.si3al 1707
00°099'TS 120z Aep-z 1685 41 TZ0T 3ulutow ‘Aep-¢ 00°0¥0'6Z$ (01) ZZOT "IN
00°090°2S 1207 Aep-¢ LS 4 1207 uoousaje ‘Aep-¢ 00005825 (ov) zzoz 1dy
2H PRU0) Jag Aay] (41 120z uiwiow “Aep-¢ 00'005'82$ {0€) zzoz "uer
JudwoIuI INUIAIY .um_mw¢ PuR uoRINy
0000£T3] 7z07 Aep-z|uvaa wvuooud sz-zz
0009T'ZS| 2207 Aep-g[s30uvHD ONv s33d aasodoyd [EEObEReTS
0000065 s99) S (€30 00°099'T$ 1207 Aep-z 00°000°2$ s[eL3jeus [e10)
09 7207 Suawhey 00°090'2$ 1707 Aep-¢ £20VT'S0TS :Buiers jexo ]
00°0STS 2707 224 3oy uonIny 150D
[Ezovzsors | $1500 JJ¥3S TZAd [910L
870° 870'T vb 059 _ _|oss't 056'7 Wawikojdwi3 4o SinoH
X ( : JUNL/m Aiejes 230,
YL 680°LS P4 °680'TS 95°TI¥S PEEVES 0S°ZI6'TS 05'2716'T$ (%S9°2) vold
88'7665 882665 0005 0SZVL'TS 0S°ZhE'TS (%56'8) 391
uoljellsiuiwpy weasolyd
00°0¥S'TS 00°0pS'TS 00'%79% 000165 [2 2202 "AON
00°0vS'TS 00'0vS'TS 00'v729$ 000765 t 7207 PO
00°0vS'TS 000pS'TS 00'%29% 00'016$ 12 2207 ‘das
00'68€$ 00'S8€S 00'95T$ 05£72$ T 7z0z 8ny
00'0% 0003 00'0% 00°0$ 0 2z0T Inf
00'S8E$ 00'S8€$ 00'95T$ 05272 T 20T "unf
00°0vS‘TS 00'0vS'TS 007295 000165 12 7702 "W
00°0vS'TS 00'0vS'TS 00'v29$ 000165 2 7707 dy
00°0bS'TS 00°0vS'T$ 00't79$ 00'0T6$ 2 7202 JeN
000vS'1S 00'0¥S'TS 00'v729% 00'0T6$ [2 7202 'q°4
00°0vS‘TS 00°0vS'TS 00'v279$ 00'0T6$ 2 270T "uef
00'SST'TS 00'SST'TS 00°897$ 057893 € 120z 930
§'4T 84T [43 ST S'LE S'LE sinoy Apjaam
00'v1S 00'v1S 00'ETS 00'€TS 0SFIS S¥'02S 3181 720Z-TZ0T Ad 93em Anoy 5393m 3|qejig Yiuow
WY : {op1y) }
(ptv) Wv AL+ | (apty) WY IMN {sunoH 0s9) g AV LL+WNd _ 128png
:“ﬂwwoﬂw_ﬁw WV JMIN - [pUIg | uosIRjoIsHYD INVIOVA uﬁmztsz f_nwc.—.ﬁu A M {14) axouaim o] 8L09 =sinoU s 0L wesZouq sduiuuidag [eAnIeN 7T-TTA4




FINAL FOR COMMISSION APPROVAL: 10-12-2021

Property:

Donor:

Donee:

BILL OF TRANSFER

“Casper”, a 20 year old gelding horse

Sunrise Center, Inc.
4370 E 3500 S. Road
St. Anne, IL

Kendall County Forest Preserve District
110 W. Madison Street
Yorkville, IL 60560

Conditions of Acceptance/ No Warranty: For one-dollar ($1.00) consideration, paid in hand, the

Donor, Sunrise Center, Inc., hereby transfers, assigns and delivers any and all right, title and interest
in the Property, and Donee, Kendall County Forest Preserve District, hereby accepts all right, title and
interest in the Property subject to the following terms and conditions:

1.

2.

The Donee accepts full and complete responsibility for the Property from the date of
approval of this agreement. Property currently resides at Ellis House and Equestrian

Center.

The Donor is not a seller of horses and disclaims to the fullest extent authorized by law any
and all warranties, promises, whether express or implied, including warranties of
merchantability and or fitness for a particular use and makes no promises, warranties or
other representations regarding the horse’s condition at the time of transfer and by
accepting the Property, the Donee accepts the Property “as is.”

The Donor on behalf of itself, its successors and assigns hereby forever waives and releases
the Kendall County Forest Preserve District, its elected officials, employees, agents,
volunteers and assigns from any and all known and unknown claims, actions, causes of
action, damages, injuries, costs and fees related in any manner to acceptance of this transfer
or the condition of the Property at the time of the transfer.

Should the Donee decide at any future date that it no longer wishes to own or care for the
Property, the Donee agrees to offer the Donor, Sunrise Center, Inc., first right of refusal to
take back ownership of the Property before transferring ownership to another third party
or deciding to euthanize the Property.

Kendall County Forest Preserve District, Illinois Sunrise Center, Inc.

Judy Gilmour, President Howard Nelson, Treasurer

Date

Date
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To: Kendall County Forest Preserve District Board of Commissioners

From: David Guritz, Director

Antoinette White, NR Projects Manager
RE: Vehicle Repair Proposals
Date: 18-Oct-21

Costs for Repairs
2008 F350 (Dump)

Shocks Replaced $409.00
Front Pinion Seal $47.52
Brakes and Tires $1,834.00
Ball Joints $1,154.00
Starter $310.00
Labor $2,179.53
TOTAL $5,934.05

2009 F250
Batteries $333.00
Blower Motor $181.44
Antifreeze $71.28
Bed Repairs $1,135.24
Labor $1,518.33
TOTAL $3,239.29
[ TOTAL FOR ALL $9,173.34)
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2008 Ford F350 Super Duty 1-ton dump—Hoover/Ellis
53,200 miles

Urgent safety concerns to repair
Rusting (external and frame)

» Starter problem (has to be tapped on)
o Hydraulic pump connections corroded Shocks Replaced $409.00
o Exhaust leaks

Front Pinion Seal $47.52
Used for:
e Winter: plowing all 11 preserves Brakes and Tires $1,834.00

e Spring, Summer, Fall: Maintenance
and restoration projects at Hoover and

other preserves as needed Ball Joints $1,154.00
e As needed: manure moving at Ellis
o Used to tow as need Starter $310.00

Labor $2,179.53

Total: $5,934.05
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KENDALL COUNTY FOREST PRES. ~ 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L, V10 (415C|

110 W. MADISON ST. Lic# . DUMP Odometerin: 0

Yorkville, IL 60560 Unit # : DUMP BOX Odometer Out : 52887

Home 630-553-5444 AM -- Office 630-553-4025 PM VIN # : 1FDWF37Y7 8ED75075

Part Description Qty Sale Ext Labor Description Ext
INSPECT TRUCK - PROVIDE DETAILED LIST OF 99.00

NEEDED REPAIRS... WANTING TO HAVE TO OBTAIN
GOOD TRADE-IN VALUES
SEE REVISIONS FOR MULTIPLE REPAIRS - A/C IS NOT
WORKING - NO DIAGNOSIS COMPLETED AT THIS TIME.
TRAILER BRAKE CONTROL MODULE PROBLEM - NO
DIAGNOSIS COMPLETED AT THIS TIME.

Haz. Mat./Indust. cleaners 7.92

[ Recommendations ]
147/19 - RIGHT AND LEFT FRONT UPPER AND LOWER BALL
JOINTS HAVE SOME PLAY, LEFT FRONT OUTER TIE ROD END
HAS SOME PLAY.
1913/19 - REVIEWED WITH JAY T - WHEN 4WD IS NEEDED
THE FRONT HUB LOCKS WILL NEED TO BE MANUALLY
TURNED TO THE "ON" POSITION. WHEN THE TRUCK IS
BEING DRIVEN IN 2WD BE SURE THE HUB LOCKS HAVE
BEEN MANUALLY TURNED TO THE "OFF" POSITION. 4WD IS
FUNCTIONING AT THIS TIME.

9/16/21- SEE REVISIONS FOR MULTIPLE NEEDED REPAIRS.
ALL INFORMATION WAS FORWARDED TO OFFICE.

Org. Estimate  106.92 Revisions 0.00 Current Estimate  106.92 Labor: 99.00
Parts: 0.00
HazMat: 7.92

SubTotal: 106.92

Tax: 0.00
Total: 106.92
[ Payments - ] Bal Due: $106.92
Vehicle Received: Customer Number : 2486

(THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMATEMS, NON OEM (REBUILT) ITEMS INSTALLED BY |
AUTOMOTIVE SPECIALTIES. INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS
HEREBY ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOCUNT OF REPAIRS THERETO.

The repair garage is not responsible for unavailability of parts or delays in parts shipment
ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.

Signature Date

Visit us on the web: www.automotive-specialties.com
Page 1 of 1 Copyright () 2021Mitchell Repair information Company. LLC invhrs 5 12.2%r
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L, V10 (41£
110 W. MADISON ST. Lic#: DUMP - Odometer [n: 0
Yorkville, IL 60560 Unit# . DUMP BOX
Home 630-553-5444 AM --- Office 630-553-4025 PM VIN#: 1FDWF37Y7 8ED75075
Cust ID: 2486
Part Description / Number Qty Sale Ext Labor Description Hours Extended
FRONT GRANDE SHOCKS 2.00 98.00 196.00 | ALL 4 SHOCKS ARE WEAK, RUSTY, 1.80 178.20
1 ORIGINAL
REARIGRANDESHOEKS 200 9900  198.00| REPLACE 4 SHOCKS - LABOR
2 8 Haz. Mat./Indust. cleaners 14.26
Shop Sup./Misc. Hdwr. 15.00
{ Recommendations ]
117/19 - RIGHT AND LEFT FRONT UPPER AND LOWER
BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.
1113/19 - REVIEWED WITH JAY T - WHEN 4WD IS
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON" POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF" POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO
OFFICE.
Parts/Supplies: 409.00 Labor: 178.20 Total - § 601.46

THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEM/ITEMS. NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES, INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO.
The repair garage Is not responsible for unavaitability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyrnight {c) 2021 Mitchell Repair information Company LLC 04 122016kr
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L,V10 (41£
110 W. MADISON ST. Lic#:. DUMP - Odometer In: 0
Yorkville, IL 60560 Unit#: DUMP BOX
Home 630-553-5444 AM --- Office 630-553-4025 PM VIN #: 1FDWF37Y7 8ED75075
Cust ID: 2486
Part Description / Number Qty Sale Ext Labor Description Hours Extended
FRONT PINION SEAL 1.00 29.00 29,00 | FRONT PINION SEAL IS LEAKING 3.00 297.00
1 REPLACE - LABOR
FLUID 1.00 15.00 15.00 | Haz. Mat./Indust. cleaners 15.00
2
Shop Sup./Misc. Hdwr. 3.52

[ Recommendations }
11719 - RIGHT AND LEFT FRONT UPPER AND LOWER

BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.

1¥13/19 - REVIEWED WITH JAY T - WHEN 4WD S
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON" POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF" POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO

OFFICE.

Parts/Supplies: 47.52 Labor: 297.00 Total: $ 369.52

THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMATEMS NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES, INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO.

The repair garage is not responsible for unavailability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyright (¢) 202 1 Mitchel! Repair Information Company LLC 04 122018kr
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L, V10 (41¢
110 W. MADISON ST. Lic#: DUMP - Odometer In: 0
Yorkville, Il. 60560 Unit# . DUMP BOX
Home 630-553-5444 AM --- Office 630-553-4025 PM VIN #: 1FDWF37Y7 8ED75075
Cust ID: 2486
Part Description / Number Qty Sale Ext Labor Deséription Hours Extended
FRONT FT BRAKE PADS 100 130.00 130.00 | BOTH FRONT TIRES ARE LOCKED UP - 300  297.00
1 PADS APPROX 40% GOOD AS SEEN FROM
INSPECTION HOLES - PROBABLY LOCKED
FRONT CALIPERS 200 13900  278.00| |,5°h()E TO CALIPERS OR HOSES
2 ESTIMATE TO REPLACE FRONT CALIPERS, HOSES, PADS
FRONT ROTORS 200 127.00 254.00 AND ROTORS - LABOR
3 REAR BRAKES APPROX 50% GOOD AT 0.00
THIS TIME
BRA):E HOSES 08 7560 190:00, Haz. Mat./indust. cleaners 15.00
BRAKE FLUID 1.00 12.00 12.00
5
Shop Sup./Misc. Hdwr. 15.00
[ Recommendations ]
1v7/119 - RIGHT AND LEFT FRONT UPPER AND LOWER
BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.
1113/19 - REVIEWED WITH JAY T - WHEN4WD IS
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON" POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF"” POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO
OFF!ICE.
Parts/Supplies: 839.00 Labor; 297.00 Total: $1.151.00

THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMITEMS. NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES. INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO.
The repair garage is not responsible for unavailability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyright (c) 2021 Mitcheli Repair infarmation Company. LLC 04 12.2016kr
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L,V10 (41£

110 W. MADISON ST. Lic#: DUMP - Odometer In: ¢

Yorkville, IL 60580 Unit#: DUMP BOX

Home 630-553-5444 AM --- Office 630-553-4025 PM VIN #: 1FDWF37Y7 8ED75075

Cust ID: 2486

Part Description / Number Qty Sale Ext Labor Description Hours Extended
UPPER BALL JOINTS 2.00 99.00 198.00 | LEFT FRONT UPPER AND LOWER BALL 8.00 792.00

JOINTS LOOSE - RIGHT FRONT UPPER

1
BALL JOINT IS LOOSE - RECOMMEND

LOWER BALL JOINTS 200 81.00  162.00 | pen ACING ALL 4
2 REPLACE 4 BALL JOINTS..... AXLE U-JOINTS ARE OPEN TO
DRAG LINK 1.00 269.00 260.00| INSPECTIONAS FRONT TIRES BEING LOCKED UP
3 PREVENTS FULL DIAGNOSIS
BOTH TIE RODS ON DRAG LINK ARE 2.00 198.00
TIE RODS 200 25500  510.00 || 5ogE CAUSING EXCESSIVE PLAY IN
4 LEFT FRONT TIRE

REPLACE DRAG LINK AND TIE ROD - LABCR
ALIGNMENT - SET TOE 1.01 98.95
Haz. Mat./indust. cleaners 15.00

Shop Sup./Misc. Hdwr. 15.00

[ Recommendations ]
117/19 - RIGHT AND LEFT FRONT UPPER AND LOWER

BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.

11/13/19 - REVIEWED WITH JAY T - WHEN 4WD IS
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON" POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF" POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO

OFFICE.

|

Total: $2,258.95

Parts/Supplies: 1,154.00 Labor 1,089.95

THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMITEMS. NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES, INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO.

The repair garage is not responsible for unavailability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyrigtt (c) 2021 Mitche!l Reparr Information Company. LLC 0412 2018kr
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L,V10 (41£

110 W. MADISON ST. Lic#: DUMP - Odometer In: 0

Yorkville, IL 60560 Unit#: DUMP BOX

Home 630-553-5444 AM --- Office 630-553-4025 PM VIN #: 1FDWF37Y7 8ED75075

Cust ID: 2486
" Part Description / Number ~Qty  Sale Ext Labor Description Hours  Extended
BFG RUGGED TERRAIN T/A LT 245 4,00 245.00 980.00 | REAR TIRES RANGING FROM 2/32 TO 6/32 1.21 120.00
75R17 -

1 RECOMMEND REPLACING REAR TIRES - MT/BAL 4 TIRES
Shop Sup./Misc. Hdwr. 15.00 | DISPOSAL FEE 0.20 20.00
Haz. Mat./Indust. cleaners 11.20

[ Recommendations }

117/19 - RIGHT AND LEFT FRONT UPPER AND LOWER
BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.

1113119 - REVIEWED WITH JAY T - WHEN 4WD IS
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON" POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF" POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO

OFFICE.

IgrtslSupp!ies: 995.00 Lapor: 140.00 Total: $ 1,146.20

THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WTT;_RESPECT TO THE SALE OF THIS ITEMATEMS. NON OEM (REBUILT} ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES. INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO.

The repair garage is not responsible for unavailability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY
Copynght ic) 2021 Mitchel) Reparr Information Compary LLC 04122018k
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ESTIMATE FOR SERVICES Estimate Date : 09/16/2021

KENDALL COUNTY FOREST PRES. 2008 Ford - Cab & Chassis F350 Super Duty - 6.8L V10 (41¢
110 W. MADISON ST. Lic#: DUMP - Odometer in: O
Yorkville, IL 60560 Unit# . DUMP BOX
Home 630-553-5444 AM - Office 630-553-4025 PM VIN # . 1TFDWF37Y7 8ED75075
Cust ID: 2486
Part Description / Number Qty  Sale Ext Labor Desf:ription ) ~ Hours Extended
STARTER ASSY. 1.00 29500  295.00 | STARTER NEEDS TO BE REPLACED 1.00 99.00
1 LABOR
Shop Sup./Misc. Hdwr. 15.00 | Haz. Mat./Indust. cleaners 7.92

[ Recommendations ]

117/19 - RIGHT AND LEFT FRONT UPPER AND LOWER
BALL JOINTS HAVE SOME PLAY, LEFT FRONT OUTER
TIE ROD END HAS SOME PLAY.

1113/19 - REVIEWED WITH JAY T - WHEN4WD IS
NEEDED THE FRONT HUB LOCKS WILL NEED TO BE
MANUALLY TURNED TO THE "ON” POSITION. WHEN
THE TRUCK IS BEING DRIVEN IN 2WD BE SURE THE
HUB LOCKS HAVE BEEN MANUALLY TURNED TO THE
"OFF" POSITION. 4WD IS FUNCTIONING AT THIS TIME.
9/16/21 - SEE REVISIONS FOR MULTIPLE NEEDED
REPAIRS. ALL INFORMATION WAS FORWARDED TO

! OFFICE.

Parts/Supplies: 310.00 Labor 99.00 Total: $416.92

THE FAC:I'I(EY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMITEMS NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES. INC WILL BE WARRANTEED AS PER SUPPLIER LABOR WILL NOT BE INCLUDED IN WARRANTY AN EXPRESS MECHANIC'S LIEN IS HEREBY

ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOUNT OF REPAIRS THERETO

The repair garage is not responsible for unavailability of parts or delays in parts shipment.

ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyngnt (¢} 2021 Mitchell Repair Information Company, LLC 04,12 2016kr
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2009 Ford F250 Super Duty—Hoover
43,500 miles

Urgent safety concerns to repair
Rusting (external and major frame)
Suspension failures
Drivetrain failures
Heat/AC problems (electrical)
PTO connection failures

Batteries $333.00

Blower Motor $181.44

Used for:

s Winter: only plowing and salting truck at
Hoover—maintains all of Hoover for
Natural Beginnings

o Spring, Summer, Fall: Maintenance and
restoration projects at Hoover (only truck
year-round housed at Hoover) Labor $1.518.33

e Used to tow large equipment for all pre- ’
serve needs

Antifreeze $71.28

Bed Repairs $1,135.24

Total: $3,239.29




KENDALL COUNTY FOREST PRES.

110 W. MADISON ST.
Yorkville, IL 60560
Home 630-553-5444 AM

- Office 630-5653-4025 PM

2009 Ford - Pickup F250 Super Duty.- 6.415 391 (R)
Lic# : meterIn: 0

Odometer Out : 42524
VIN #: 1FTSX21RQ SEA77058

Part Description Qty Sale Ext Labor Description Ext
i TRUCK BOX IS HELD ON BY RATCHET nfc
STRAPSHIINN PER JAY
It is actually the front of the box itself that is rusting apart. AUTO
SPEC. DOES HAVE A FULL AUTO BODY SHOP FOR ASSISTANCE
IN THIS REPAIR/REPLACEMENT [F NECESSARY.
COMPLETE VEHICLE INSPECTION.... 99.00
FRONT BRAKES APPROX 60% GOOD, REAR BRAKES APPROX
75% GOOD AT THIS TIME. BELT AND FLUIDS (EXCLUDING
COOLANT) ARE GOOD. CODE P0703 BRAKE SWITCH INPUT
FAULT PRESENT - BRAKE LIGHTS ARE WORKING - WOULD
REQUIRE DIAGNOSIS TIME. SEE REVISIONS FOR
RECOMMENDATIONS - TRANS COOLER LINES, SUSPENSION,
COOLANT FLUSH, BLOWER MOTOR, BATTERIES.
DIAGNOSTIC TIME SPENT
Haz. Mat./Indust. cleaners 7.92
Org. Estimate 106.92 Revisions  0.00 Current Estimate  106.92 Labor: 99.00
Parts: 0.00
HazMat: 7.92
SubTotal: 106.92
Tax: 0.00|
Total: 106.92
[ Pay -1 Bal Due: $106.92

Vehicle Received:

Customer Number : 2486

Signature

[ THE FACTORY WARRANTY CONSTITUTES ALL OF THE WARRANTIES WITH RESPECT TO THE SALE OF THIS ITEMATEMS. NON OEM (REBUILT) ITEMS INSTALLED BY
AUTOMOTIVE SPECIALTIES, INC. WILL BE WARRANTEED AS PER SUPPLIER. LABOR WILL NOT BE INCLUDED IN WARRANTY. AN EXPRESS MECHANIC'S LIEN IS

HEREBY ACKNOWLEDGED ON SAME VEHICLE(S) TO SECURE AMOQUNT OF REPAIRS THERETOQ.
The repair garage is not responsible for unavaitability of parts or delays in parts shipment.
ALL CHARGES FOR REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.

Date

Visit us on the web: www.automotive-specialties.com

Page 1 of 1

Copynght {c) 2021 Mitchell Reparr Information Company. LLC invhrs §12.2%r
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ESTIMATE FOR SERVICES

KENDALL COUNTY FOREST PRES.

110 W. MADISON ST.
Yorkville, IL 60560
Home 630-553-5444 AM --- Office 630-553-4025 PM

Cust ID: 2486

Estimate Date : 09/20/2021

2009 Ford - Pickup F250 Super Duty - 6.4L,V8 (391ClI) VIN(F
Lic#: -IL Odometer in: 0

Unit # :
VIN #: 1FTSX21R0 S9EA77058

Part Description / Number Qty Sale Ext Labor Description Hours Extended
BATTERIES 2.00 159.00 318.00 | BATTERIES TESTING 6810U OF 850 & 696 0.80 79.20
1 OUT OF 850 CCA - RECOMMEND
15.00 REPLACEMENT PRIOR TO WINTER

Shop Sup./Misc. Hdwr.

REPLACE BATTERIES - LABOR

Haz. Mat./Indust. cleaners 6.34

Pants/Supplies: 333.00 Labor: 79.20

Total: $418.54

The factory warranty constitutes all of the warranties with respect to the sale of this item/items. Non OEM (rebuilt) items installed by Automotive Specialties. Inc will be warranteed as per
supplier. Labor will not be included in warranty An express mechanic's lien is hereby acknowledged on same vehicle(s) to secure amount of repairs thereto.

THE REPAIR GARAGE 1S NOT RESPONSIBLE FOR UNAVAILABILITY OF PARTS OR DELAYS IN PARTS SHIPMENT.

ALL CHARGES FOR DIAGNOSIS AND REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY

Copyright {¢) 2021 Mitchell Repair Information Company LLC 04 122016kr
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ESTIMATE FOR SERVICES Estimate Date : 09/20/2021

KENDALL COUNTY FOREST PRES. 2009 Ford - Pickup F250 Super Duty - 6.4L,V8 (391Cl) VIN(F

110 W. MADISON ST. Lic#: -IL Odometer In; 0

Yorkville, IL 60560 Unit # :

Home 630-553-5444 AM — Office 630-553-4025 PM VIN#: 1FTSX21R0 9EA77058

Cust ID: 2486

Part Description / Number Qty Sale Ext Labor Description Hours Extended
BLOWER MOTOR 1.00 168.00 168.00 | A/C WORKS, BUT BLOWER MOTOR IS 1.00 99.00

1 SQUEAKING
Shop Sup./Misc. Hdwr. 13.44 EST. TO REPLACE BLOWER MOTOR - LABOR
Haz. Mat./Indust. cleaners 7.92
Total: $ 288.36

Parts/Supplies' 181.44 Labor; 99.00

The factory warranty constitutes all of the warranties with respect to the sale of this item/items. Non OEM (rebuilt) items installed by Automative Specialties, Inc. will be warranteed as per
supplier. Labor will not be included In warranty. An express mechanic's lien is hereby acknowledged on same vehicle(s) to secure amount of repairs thereto.

THE REPAIR GARAGE IS NOT RESPONSIBLE FOR UNAVAILABILITY OF PARTS OR DELAYS IN PARTS SHIPMENT

ALL CHARGES FOR DIAGNOSIS AND REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Copyright (c) 2021 Mitchell Repair Information Company. LLC 04 12 2016kr
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ESTIMATE FOR SERVICES

KENDALL COUNTY FOREST PRES.

110 W. MADISON ST.
Yorkville, IL 60560

Home 630-553-5444 AM - Office 630-553-4025 PM

Estimate Date : 09/20/2021

2009 Ford - Pickup F250 Super Duty - 6.4L,V8 (391Cl) VIN(F
Lic#: -IL Odometer in: 0

Unit # ;
VIN# . 1FTSX21R0 9EA77058

Cust iD: 2486
Part Description / Number Qty Sale Ext Labor Description Hours Extended
GOLD ANTIFREEZE 2.00  33.00 66.00 | ANTIFREEZE IS LOW AND WRONG 1.00 99.00
COLOR

1
Shop Sup./Misc. Hdwr.

FLUSH COOLANT - LABOR
Haz. Mat./Indust. cleaners

5.28
7.92

Parts/Supplies: 71.28 Labor; 99.00

Total: §178.20

The factory warranty constitutes all of the warranties with respect to the sale of this itemsitems. Non OEM (rebuilt) items instalied by Automotive Specialties, Inc. will be warranteed as per
supplier. Labor will not be included 1 warranty. An express mechanic's lien is hereby acknowledged on same vehicle{s) to secure amount of repairs thereto.

THE REPAIR GARAGE IS NOT RESPONSIBLE FOR UNAVAILABILITY OF PARTS OR DELAYS IN PARTS SHIPMENT.

ALL CHARGES FOR DIAGNOSIS AND REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.

Copynght {¢) 2021 Milchell Repair Information Company LLC  04.12 2016k
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ESTIMATE FOR SERVICES Estimate Date : 09/20/2021

KENDALL COUNTY FOREST PRES. 2009 Ford - Pickup F250 Super Duty - 6.4L,V8 (391CI) VIN(F
110 W. MADISON ST. Lic#: -IL Odometer In: O
Yorkville, IL 60560 Unit # -
Home 630-553-5444 AM --- Office 630-553-4025 PM VIN# : 1IFTSX21R0 9EA77058
CustID: 2486
Part Description / Number Qty Sale Ext Labor Description Hours Extended
DRAG LINK 100 287.00  287.00 | TIE ROD ON DRAG LINK IS LOOSE, DRAG 160 14850
1 LINK ADJUSTMENT THREADS VERY
CORRODED
UPPZER BALL JOINTS 200 10500  210.00 | ™ pep'AGE DRAG LINK - LABOR
ALIGNMENT 1.01 99.95
LOWER BALL JOINTS 200 15800  316.00 | pEAUIRED AFTER PARTS REPLACEMENT
3 LEFT UPPER AND LOWER BALL JOINTS 700  693.00
FRONT AXLE U-JOINTS 200 71.00  142.00 | ARE LOOSE, RIGHT FRONT UPPER BALL
4 JOINT IS LOOSE AND AXLE JOINTS ARE
. LOOSE
Shiop Supiiise. kidin 1500 | = L EPLACE ALL 4 BALL JOINTS - LABOR
15.00

Haz. Mat./Indust. cleaners

Parts/Supplies: 970.00 Labor:. 941.45 Total; $ 1.926.45

The factory warranty constitutes all of the warranties with respect to the sale of this itemvitems. Non OEM (rebuilt) items instalied by Automotive Specialties, Inc. will be warranteed as per
supplier. Labor will not be included in warranty. An express mechanic's lien is hereby acknowledged on same vehicle(s) to secure amount of repairs thereto.

THE REPAIR GARAGE IS NOT RESPONSIBLE FOR UNAVAILABILITY OF PARTS OR DELAYS IN PARTS SHIPMENT

D PAYABLE UPON DELIVERY.

ALL CHARGES FOR DIAGNOSIS AND REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AN
. Copynght (c) 2021 Mitchell Repair Information Company LLC 04 122018kr
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ESTIMATE FOR SERVICES

KENDALL COUNTY FOREST PRES.

110 W. MADISON ST.
Yorkville, IL 60560

Home 630-553-5444 AM --- Office 630-553-4025 PM

Estimate Date : 08/20/2021

2009 Ford - Pickup F250 Super Duty - 6.4L,V8 (391Cl) VIN(F

Lic#: -IL
Unit #

VIN#: 1FTSX21R0 9EA77058

Odometer [n: O

Cust ID: 2486
Part Description / Number Qty Sale Ext [abor Description Hours Extended
FLUID 1.00  20.00 20.00 | TRANS COOLER LINES ARE VERY RUSTY 250 24750
1 - WILL BEGIN TO LEAK SOON
TRANS COOLER LINE ASSY 1.00 56.00 56.00 EST. TO REPLACE LINES - LABOR
2 Haz. Mat./Indust. cleaners 15.00
TRANS COOLER LINE ASSY. 1.00 77.00 77.00
3
12.24

Shop Sup./Misc. Hdwr,

Parts/Supplies: 165.24 Labor: 247.50

Total: $ 427.74

The factory warranty constitutes all of the warranties with respect to the sale of this item/items. Non OEM (rebuilt) items instalied by Automotive Specialties, Inc. will be warranteed as per

supplier. Labor will not be included in warranty. An express mechanic’s lien is hereby acknowledged on same vehicle(s) to secure amount of repairs thereto

THE REPAIR GARAGE 1S NOT RESPONSIBLE FOR UNAVAILABILITY OF PARTS OR DELAYS IN PARTS SHIPMENT.

ALL CHARGES FOR DIAGNOSIS AND REPAIRS INCLUDING LABOR AND MATERIALS FURNISHED ARE DUE AND PAYABLE UPON DELIVERY.
Capynght {c) 2021 Mitchell Repair Information Company. LLC 0412 2018ke
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Grounds and Natural Resources Division Supervisor
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Executive Director

EFFECTIVE DATE:  October 19, 2021

SUMMARY:

Provides administrative support for the Kendall County Forest Preserve District (“District”) including
communications with the general public and Board of Commissioners. Supervises the Grounds and Natural
Resources functions of the District including direct supervision of Harris Forest Preserve Grounds Maintenance
Workers, and the Hoover Resident and Supervisor. Manages the development and implementation of all
Natural Resources, Habitat, and Preserve Improvement Projects. Supports environmental education
programming for the District. Provides scheduling support, supervision and oversight of grounds maintenance
and natural resource management projects and programs, including supervision of volunteer restoration work
day activities. Serves as the Acting Executive Director of the District as needed.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
e Customarily and regularly performs supervisory and management duties in various preserve locations
including, but not limited to the following:

o}
o}
o]

o

o]
o

Interviewing, selecting, and training grounds maintenance staff;

Preparing and maintaining confidential personnel records;

Maintaining confidentiality of confidential or proprietary data of the District and other protected
information (e.g., DOBs, SSNs, home addresses, etc.);

Setting and adjusting employees’ hours of work;

Providing recommendations regarding the setting and adjusting of employees’ rates of pay (within
pre-approved budget parameters), which recommendations are given particular weight by the final
decision-maker;

Maintaining production and operations records for use in supervision and control of the District’s
natural resources management projects;

Appraising employees’ productivity and efficiency for the purpose of recommending promotions
or other changes in status, which recommendations are given particular weight by the final
decision-maker;

Handling employee and public complaints and grievances;

Providing recommendations regarding the hiring, firing and discipline of staff, which
recommendations are given significant weight by the final decision-maker;

Apportioning and scheduling the work among grounds maintenance employees and natural area
volunteers within the grounds maintenance division;

Providing for the safety and security of the employees, volunteers, visitors, and District property;
Planning, organizing, and supervising the activities of staff conducting natural areas management
activities within preserve areas.

Customarily and regularly directs the work of at least two or more full-time employees (or their equivalent).
Directs the activities and meeting schedule of the District’s Safety Committee.

e  Assists the Executive Director in compiling and capturing all District Board of Commissioners meeting
minutes and committee meeting minutes for review and approval by the Board of Commissioners and its
respective committees.

e Serves as a Freedom of Information Act Officer for the District, ensures compliance with the State of
[llinois Freedom of Information Act, and maintains all relevant training and certification related thereto;

e  Supports administration of the District’s Human Resources Functions:

(e}

o

e}

Prepares all Personnel Action Notices throughout the budget year and the beginning of the new
fiscal year, and submits required paperwork to the Treasurer’s Office.
Computes attendance and leave benefits for District employees; reviews time sheets and other

payroll records.
Compiles and tracks all part-time employee hours and submits monthly reports of the same to the

Treasurer’s Office.
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

o Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments

e Supervises and coordinates the District’s annual bow hunt program, and all natural preserve resource
management projects. Develops goals and objections for natural resource management projects.

Supervises trained and untrained volunteers participating in natural area management workdays.

e  Conducts public programs, public speaking, and natural area management activities in a variety of settings,
including work with children, and work within natural areas with uneven terrain.

e Coordinates and supervises assigned staff members, outside contractors and volunteers supporting natural
resource management and capital improvement projects within District preserves.

e  Oversees project management for the District’s construction contractors, grounds maintenance staff and
volunteers by setting the schedule for projects; vehicle replacement program; monitoring all ongoing
projects; creating project metrics and deliverables; and assessing the achievement of said project metrics
and deliverables.

e  Manages relationships with vendors and contractors by performing duties including, but not limited to the
following: obtains cost estimates for supplies, parts and equipment repair; develops bid specifications for
District projects; orders and purchases supplies for projects; negotiates services and contract terms; and
reviews and recommends contracted services and equipment, which recommendations are given particular
weight by the final decision-maker.

Ensures that natural resource project permitting requirements and objectives are fully met.

Performs a variety of horticultural tasks including, but not limited to trimming, controlling weeds, seeding
and maintaining natural areas, planting, pruning trees and shrubs, and treating and removing exotic and
invasive species.’

e Regularly uses, maintains and repairs tools of the trade (both powered and non-powered equipment)
including, but not limited to chainsaw(s), and other mechanical hand tools.

Hauls and moves materials and supplies, as needed, for District and public use.
Repairs and maintains District trails by performing duties including, but not limited to, removing fallen
trees and limbs, and repairing any damage caused by encroachment, erosion, or other factors.

e Collects GIS data for spreadsheet entry and management, including mapping of natural area plant
communities, ecotypes, and threats.

»  Supervises Grounds and Natural Resources maintenance activity assignments, which may include:

o Safely and effectively operating and maintaining District equipment including, but not limited to,
pick-up trucks, dump trucks, chain saws, and trimmers.

o Setting up for events and volunteer work day functions; ensuring facilities are clean and work day
equipment preparations completed prior to the start of restoration work days.

o Locating and removing refuse from District property.

Develops and maintains press releases and District website platforms.
Maintains professional collaboration with other natural resource program coordinators and administrators,
community organizations both within and outside of Kendall County, Illinois.

e Communicates professionally and effectively with the Environmental Education and Marketing Manager,
District staff and the public.

Participates in emergency preparedness and response activities, as needed

Directs, performs, and oversees the District’s prescribed burn program, brush removal, seed collecting and
other natural area management tasks at District locations and preserves.

Develops and administers grant funded projects for preserve improvements and natural areas management.

e Develops District policies and processes to identify safety issues; reduce risk and liability exposure within
grounds and natural resource stewardship projects.

e  Maintains a safe and clean environment at all times and enforces all District safety rules and policies.
Provides first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e Drives vehicles to various locations to conduct tours, educational programs, work days, and other assigned
roles. Transportation includes both use of District vehicles and personal vehicle.

e Complies with all applicable federal and state laws, regulations and District policies and procedures
regarding or relating to assigned job duties.

e Handles cash and accepts other forms of payment for public programs, permits, and facility use
reservations.

Maintains the confidentiality of protected personal information contained within District reservation forms.
Maintains regular attendance and punctuality.
Performs other duties as assigned.
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

SUPERVISORY RESPONSIBILITIES:
e  This position supervises Grounds Maintenance Division’s full-time and part-time staff, volunteers in the
District’s volunteer workdays, and staff assignments for preserve improvement and natural resource

projects.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A, EDUCATION and/or EXPERIENCE:

. Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of natural resources, environmental science, and parks
management. May be actively pursuing a Bachelor’s degree in environmental
sciences, or related field.

Knowledge of education principals and practices.
Experience in administration of a parks and natural resource management program

preferred.
. Experience in leading and coordinating volunteer-based work days and natural
resource projects.
° Experience with instructing children in an educational setting preferred.
. Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.
° Working knowledge of multiple social media platforms and ability to effectively and
appropriately use the Internet and create engaging posts for social media.
. Knowledge of office practices, principles of modern record keeping, and setup and
prepare, create and organize files
B. LANGUAGE SKILLS:
. Proficient knowledge of the English language, spelling and grammar.
. Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.
° Ability to write routine reports and correspondence.
. Ability to professionally and effectively communicate with the public on the
District’s social media platforms.
° Ability to present District curriculum.
C. MATHEMATICAL SKILLS:
° Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.
° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
° Ability to compute costs and make change.
° Ability to read and interpret financial statements.
D. REASONING ABILITY:
° Ability to employ safe work practices and use sound judgment while leading

educational programs.
Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural

environment.

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations.

E. CERTFICATES, LICENSES, REGISTRATIONS:

° A prescribed fire burn training certificate and $190 course completion or, in the
alternative, successfully complete S190 coursework within the first ninety (90) days
of employment.

° A valid Illinois Pesticide Operator’s License or, in the alternative, obtain a valid
Illinois Pesticide Operator’s License within the first ninety (90) days of employment.

® Master Naturalist, Certified Interpretive Guide, or other environmental certification

preferred. May be actively pursuing an environmentally related certificate.
Current CPR/First Aid certification.

All other training, certificates and registrations required for the specific duties
performed.
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions.

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 50 pounds.

Employee must be able to use hands to handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee is required to provide own transportation to travel to and from meetings, training,
conferences, and the various District preserves and locations.

Employee is required to work regularly with children and the general public.

[ The above information is not intended to be all-inclusive and can be expanded or modified as necegsary.

Kendall County Forest Preserve District

Approved: November 27, 2018
Amended: May 18, 2021
Amended: October 19, 2021
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

CLASS TITLE: Environmental Education and Special Projects Manager

WAGE CATEGORY: FLSA Non-Exempt

REPORTS TO: Executive Director

EFFECTIVE DATE:  October 19, 2021

SUMMARY:
Oversee development and day-to-day management of the Environmental Education (“Program”) for the Kendall

County Forest Preserve District (“District™).

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Supervise the District’s Environmental Education Department staff.

Develop curriculum and theme planning for the Program that is developmentally appropriate for all relevant
age groups and ability levels and reflects the natural and cultural history of Kendall County.

Create and purchase materials needed for curriculum and manage a corresponding budget.

Coordinate staff hours and weekly schedules.

Manage and direct Natural Beginnings staff meetings, and Environmental Education department staff
meetings.

Establish performance goals and objectives for the Program.

Develop and maintain handbooks, brochures, packets, press releases and newsletters for the Program.
Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

Develop materials for parent-teacher conferences.

Manage and/or delegate management of parent inquiries, communication, and parent-teacher conferences.
Oversee social media marketing and correspondences.

Coordinate student sign-up and registration with the District’s Reservations Manager and Accounting
Coordinator, and Environmental Education Coordinator.

Lead and/or assist with teaching Program classes.

Provides project management and oversight to District special projects.

Maintain order in both the classroom and outdoor setting while implementing constructive disciplinary
procedures.

Work and communicate well verbally and in writing with District staff and the public, including individuals
of all ages and ability levels.

Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

Assists the Environmental Education Coordinator in training support staff in curricular program goals,
objectives, and instructional methods.

Assists the Reservations Manager and Accounting Coordinator with processing accounts payable, RecPro
program reservations, deposits, and other projects as needed or assigned by the Executive Director.

Handles cash and accepts other forms of payment for public programs, permits and facility use reservations.
Works directly with volunteers supporting the District’s Programs.

Assists the Executive Director, Grounds and Natural Resources Division Supervisor in the coordination of
volunteer workdays and natural resource projects.

Supports Grounds and Natural Resources maintenance activity assignments.

Performs controlled burns, brush removal, seed collecting, and other natural area management tasks.

Assist with basic animal care and upkeep including feeding and tank/cage cleaning.

Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:

This position provides direct supervision and management of the Program’s Environmental Education
Coordinator, Lead Instructors, Instructional Aides, and Program support volunteers.
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QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:
® Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the environmental sciences field.

Knowledge of education principals and practices.

L ]
. Prior experience working with preschool aged children preferred.
. Prior experience with staff supervision preferred.
U Experience in administration of an educational program preferred.
. Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint.
. Ability to effectively and appropriately use the internet and social media.
° Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.
B. LANGUAGE SKILLS:
. Ability to draft and present District curriculum.
. Ability to write routine reports and correspondence.
° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.
° Good knowledge of the English language, spelling and grammar.
C. MATHEMATICAL SKILLS:
° Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.
® Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
D. REASONING ABILITY:
. Ability to employ safe work practices and use sound judgment while leading
educational programs.
Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.
o Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.
° Ability to deal with problems involving several concrete variables in standardized
situations..
E. CERTFICATES, LICENSES, REGISTRATIONS:
® Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.
. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing a certificate in an environmentally related field.
Chain saw safety certification and herbicide applicators license.
Current First Aid/CPR certification.
. All certificates and registrations required for the specific duties performed.
PHYSICAL DEMANDS:
° Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.
Employee must be able to provide instruction while walking outside and in varying weather

conditions.

. Employee must be comfortable being outside in various types of weather for extended periods
of time.

° Employee must occasionally lift and/or move up to 40 pounds.

° Employee must be able to use hands to handle or feel.

. Employee must be able to reach, push and pull with hands and arms.

2
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. Employee must be able to talk and hear in person and via use of telephone.

. Specific vision abilities required by this job include close vision, depth perception and distance
vision.
WORK ENVIRONMENT:
. Teaching will be held outside. The weather and temperature will not be consistent during the

course of employment.
The noise level in the work environment will vary from moderately quiet to loud.
Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.

o Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Revised: 11/30/2020
Amended: 10/19/2021

P91



FINAL FOR COMMISSION APPROVAL: 10-19-2021

KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

CLASS TITLE: Environmental Education Early Learning Program Specialist
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Environmental Education and Special Projects Manager

EFFECTIVE DATE:  October 19, 2021

SUMMARY:

Oversee development and day-to-day management of the Natural Beginnings Early Learning Program
(“Program”) for the Kendall County Forest Preserve District (“District™), provide direct instruction within the
District’s Summer Camp offerings, offer and coordinate public programming for youth and family groups, and
support natural resource management activities.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e Develop curriculum and theme planning for the Program that is developmentally appropriate for all relevant

age groups and ability levels and reflects the natural and cultural history of Kendall County.

Create and purchase materials needed for curriculum.

Assist with the coordination of staff hours and weekly schedules.

Attend Natural Beginnings staff meetings, and complete assigned program administration tasks.

Assist with establishing performance goals and objectives for the Program.

Develop and maintain handbooks, brochures, packets, press releases and newsletters for the Program.

Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

Develop materials for parent-teacher conferences.

Manage parent inquiries, webpage and web platform communications, and parent-teacher conferences.

Oversee social media marketing and correspondences.

Coordinate student sign-up and registration with the District’s Environmental Education and Special

Projects Manager and Reservations Manager and Accounting Coordinator

Lead and/or assist with teaching Program classes.

e Maintain order in both the classroom and outdoor setting while implementing constructive disciplinary
procedures.

e  Work and communicate well verbally and in writing with District staff and the public, including individuals
of all ages and ability levels.

e  Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.
Assist with basic animal care and upkeep including feeding and tank/cage cleaning.

e Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
o This position supports direct supervision and management of the Program’s Lead Instructors, Instructional
Aides, and Program support volunteers.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

° Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the environmental sciences field.

Knowledge of education principals and practices.

Prior experience working with preschool aged children preferred.

Experience in administration of an educational program preferred.

Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint.

. Ability to effectively and appropriately use the internet and social media.
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. Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.

LANGUAGE SKILLS:

. Ability to draft and present District curriculum.

. Ability to write routine reports and correspondence.

° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

° Good knowledge of the English language, spelling and grammar.

MATHEMATICAL SKILLS:

a. Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

b. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITY:

° Ability to employ safe work practices and use sound judgment while leading
educational programs.

. Ability to complete projects from beginning to end with minimal supervision.

. Possess positive conservation ethic and respect towards living things and the natural
environment.

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

° Ability to deal with problems involving several concrete variables in standardized
situations.

CERTFICATES, LICENSES, REGISTRATIONS:

. Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.

. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing a certificate in an environmentally related field.
Current First Aid/CPR certification.
All certificates and registrations required for the specific duties performed.

PHYSICAL DEMANDS:

Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions.

Employee must be comfortable being outside in various types of weather for extended periods
of time.

Employee must occasionally lift and/or move up to 40 pounds.

Employee must be able to use hands to handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approval Date: June 15, 2015
Amended: October 19, 2021
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FINAL FOR COMMISSION APPROVAL: 10-19-2021
KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION
CLASS TITLE: Environmental Education Coordinator
WAGE CATEGORY: FLSA Non-Exempt
REPORTS TO: Environmental Education and Special Projects Manager

EFFECTIVE DATE:  October 19, 2021

SUMMARY:

Oversees the development and day-to-day management of Environmental Education programming including
school and scout programs, summer camps, teacher education, and other public program offerings (collectively
“Public Programs™), for the Kendall County Forest Preserve District (“District”). This position assists with the
development and delivery of summer programs for children.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e Develop curriculum and themed programs that are developmentally appropriate for all relevant age groups
and ability levels, including young children and individuals with disabilities, and reflects the natural and
cultural history of Kendall County.

Assist with the development and management of the District’s annual budget.
Establish program policies, performance goals, and objectives for school, scout and teacher education
programs.

e Coordinate program reservations and registrations with the District’s Reservations Manager and
Accounting Coordinator.

e Coordinate Environmental Education Instructor staff schedules and hours of employment.

e Train support staff in curricular program goals, objectives, and instructional methods.

o Supports the development of, and attainment of budget objectives. Tracks expenditures to insure that
budget expectations are achieved within the fiscal year.

Provide supervision to part-time instructors and volunteers in the District’s educational programs.

Address staff disciplinary issues in consultation with the Environmental Education and Special Projects
Manager and Executive Director of the District.

Maintain a safe and clean environment at all times and enforce all District safety rules and policies.

Support marketing and public outreach efforts to promote the District and program services.

Develop and maintain handbooks, brochures, packets, press releases, newsletters, and social media
postings.

Create and purchase supplies and materials needed for school, scout and teacher education programs.

Work with, and provide program support and assistance to the Natural Beginnings Early Learning Program.
Work with, and provide program support and assistance to the Grounds and Natural Resources Division
Supervisor on natural resources management projects including seasonal planting, seeding, and prescribed
controlled burns. Coordinates the activities of school groups, youth groups, and volunteers with supporting
natural resources management activities.

e Maintain professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

e Communicate effectively with District staff and the public.

e Manage District policies and processes to identify safety issues; reduce risk and liability exposure within
school, scout, teacher education, and other public program offerings.

e Assist with basic animal care including feeding and tank/enclosure cleaning and Laws of Nature visitor
center upkeep.

e Provide first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e  Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
e  This position supervises part-time Environmental Education Instructors and volunteers in the District’s

school, scout, teacher education, and other public programs.
QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.
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A. EDUCATION and/or EXPERIENCE:

o Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education, environmental sciences, or related field.

. Knowledge of education principals and practices.

. Experience in administration of an educational program preferred.

° Experience with instructing children in an educational setting preferred.

. Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.

° Ability to effectively and appropriately use the Internet and social media.

° Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.

B. LANGUAGE SKILLS:

. Ability to draft and present District curriculum.

° Ability to write routine reports and correspondence.

° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

. Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

. Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

° Ability to employ safe work practices and use sound judgment while leading
educational programs.

Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.

. Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations.

E. CERTFICATES, LICENSES, REGISTRATIONS:

e Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing a education related degree or certification.

) Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate.

Current CPR/First Aid certification.
All certificates and registrations required for the specific duties performed.
PHYSICAL DEMANDS:
° Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather

conditions.

° Employee must be comfortable being outside in various types of weather for extended periods
of time.

. Employee must occasionally lift and/or move up to 40 pounds.

° Employee must be able to use hands to handle or feel.

. Employee must be able to reach, push and pull with hands and arms.

. Employee must be able to talk and hear in person and via use of telephone.

. Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

. Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.

. The noise level in the work environment will vary from moderately quiet to loud.

. Employee must be able to perform all assigned job duties during normal business hours and

after normal business hours, as required in the event of an emergency or special event.
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. Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approved: June 16, 2015
Amended: October 19, 2021
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FINAL FOR COMMISSION APPROVAL: 10-19-2021

KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Reservations Manager and Accounting Coordinator
WAGE CATEGORY: Non-Exempt
REPORTS TO: Executive Director

EFFECTIVE DATE:  October 19, 2021

SUMMARY:

Provides administrative support to the Kendall County Forest Preserve District (“the District™) using
independent judgment to carry out assigned projects. In this position, the employee shall have access to
confidential information regarding personnel matters, financial information, and other sensitive information
related to management and internal operations of Kendall County Forest Preserve District.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e  Organizes and coordinates the District’s administrative projects.

e Communicates and implements administrative policies, procedures, and processes.

e  Provides administrative support of the District’s Human Resources functions:

o Compiles and reviews all new hire employee paperwork and sends all necessary paperwork to the
Treasurer’s office.

o Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments.

e  Administers the District’s billing and accounts payable processes. Duties include, but are not limited to the
following:

o Management of the District’s public reservation and RecPro permitting process;

o Compiling accurate financial records including, but not limited to, receipt of funds, disbursements,

operational costs, budget balances, and cost-center accounting;

Ensuring accurate and prompt invoicing is completed, including tracking payments received;

Providing administrative support for fiscal year budget preparation;

Preparing vouchers and the District’s claims list;

Recording District expenses;

Monitoring the District’s budget and reporting the same to the Director or his designee;

Balancing the petty cash drawers; and

Preparing and making twice monthly deposits in coordination with the Kendall County Treasurer’s

Office.

e  Manages the District’s licensing/permitting process by performing tasks such as:

o Communicating directly with clients and potential clients and District personnel;

o Organizes all Event Venues, Bunkhouses, Campsites and Shelters, and Conference Room rentals,
and communicates scheduling and maintenance needs with District staff;

e Develops and maintains the District’s reservation system for all reservations including, but not limited to,
Event Venues, Bunkhouses, Campsites, Shelters, all Environmental Education and Ellis House and
Equestrian Center services, Public Programs registrations, and Scout and Birthday party programs:

o Compiling, issuing and tracking District licenses/permits and associated payments within the
reservation systems;

o Ensuring that certificates of insurance are received and maintained for those applicable permits;

o Administers the District’s Preferred Caterers’ Program.

o Directs full and part-time staff in scheduling tours at Event Venues, and conducts tours as needed.

o Directs full and part-time staff in hosting events at the District’s Event Venues.

e  Ensures the District’s compliance with the Illinois Open Meetings Act:

o Assisting the Executive Director in coordinating and scheduling meetings;

o Updating the District’s website to post agendas, minutes, and Commission packets;

o Preparing and filing reports related to the meetings;

e Utilizes word processing, database, spreadsheet, and communication software packages to create and
maintain a variety of administrative functions for the District.

O 0000O0O0
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Composes and edits routine correspondence and reports.
Prepares mailings; faxes and emails documents; and distributes mail, faxes, and other documents to District
staff.

e Oversees retention and destruction of records prepared and maintained by the District and ensures
compliance with the [llinois Local Records Act and all other applicable laws.

e Assists the Executive Director in implementing District ordinances and policies.

e Answers general inquiries from the public, elected officials, District employees, and Kendall County
employees regarding District policies, practices, procedures, and programs and serves as the District’s
liaison to County offices/departments and the public.

e Answers incoming telephone calls; screens the calls, and determines where to direct the calls and telephone
messages for staff.

Greets and screens visitors to the District office.

¢ Files and maintains original copies of contracts, agreements, resolutions and any other records approved by
the Board of Commissioners.

e  Performs other duties, as assigned.

SUPERVISORY RESPONSIBILITIES:
e Provides oversight of the District’s Facility Attendant(s).

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability necessary for the position.

A. EDUCATION and/or EXPERIENCE REQUIRED:

° High school diploma or general education degree (GED) required.

° Word processing and personal computer training required.

. A minimum of four (4) years experience in an administrative or secretarial role; or
equivalent combination of training and experience required.

. Requires knowledge of office practices, principles of modern record keeping, and
setup and maintenance of filing systems.

® Requires knowledge of accounting and reservation software and all Microsoft Office

programs including, but not limited to Excel, Word and Power Point.
Knowledge in all human resources procedures preferred.
Ability to pass a typing skills test with a minimum net speed of fifty (50) words per

minute.
B. LANGUAGE SKILLS:
° Ability to read and interpret documents such as governmental regulations, legal

documents, operating instructions, and procedure manuals.
Ability to write routine reports and correspondence.
Ability to speak effectively with the public, government officials, vendors, service
providers, and employees of the organization.
. Proficiency in the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

. Ability to add, subtract, multiply and divide in all units of measure, using whole
numbers, common fractions, and decimals.
. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

° Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

° Ability to deal with problems involving several concrete variables in standardized
situations.

° Ability to work independently without need for direct supervision.

. Ability to interpret and apply District policies and directives and local, State and

Federal laws and regulations.
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E.

CERTIFICATES, LICENSES, REGISTRATIONS:
. All certificates and registrations required for the specific secretarial duties performed.
° Valid Driver’s license.

PHYSICAL DEMANDS:

Employee must occasionally stand and bend.

Employee must occasionally be able to walk to other offices in the building.

Employee must be able to sit at a desk for extended periods of time.

Employee must occasionally lift and/or move up to 25 pounds.

Employee must be able to use hands to finger, handle or feel.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance
vision.

WORK ENVIRONMENT:

The noise level in the work environment is usually moderately quiet.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Approval Date:
Amended:

December 01, 2019
October 19, 2021
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