
If special accommodations or arrangements are needed to attend this County meeting, please contact the 
Administration Office at 630- 553-4171, a minimum of 24-hours prior to the meeting time 

COUNTY OF KENDALL, ILLINOIS 
COMMITTEE OF THE WHOLE 

KENDALL COUNTY OFFICE BUILDING 
2nd Floor Board Room; 111 W. Fox Street; Yorkville 

Thursday, May 12, 2022 at 4:00PM 
MEETING AGENDA 

1. Call to Order and Pledge of Allegiance

2. Roll Call to Establish a Quorum:  Scott Gryder (Chair), Matt Kellogg (Vice Chair), Amy Cesich,
Brian DeBolt, Elizabeth Flowers, Scott Gengler, Judy Gilmour, Dan Koukol, Ruben Rodriguez,
Robyn Vickers

3. Approval of Agenda

4. Approval of April 14, 2022 Meeting Minutes

5. Approval to forward Claims to the May 17, 2022 County Board Meeting for Final Approval

6. New Business

Fiscal Year 2020-21 Financial Statements 
• Fiscal Year 2020-21 Audited Financial Statements Presentation – Mack & Associates
• Discussion and Approval of Fiscal Year 2020-21 Audited Financial Statements

Discussion and Approval of P-Tax form for Kendall County Sheriff’s Salary Reimbursement 

From the County Treasurer: 
• Discussion and Approval of an Ordinance allowing the Kendall County Treasurer to

adopt a Single Bidder Rule for the Annual Tax Sale

     From Planning, Building and Zoning: 
• Discussion on Retaining/Relinquishing Authority over Jellystone Park Campground

    From the Finance Committee: 
• American Rescue Plan Act Non-Profit Round 2
• Discussion and Approval of Updated American Rescue Plan Act Grant Agreement

with Yorkville Educational Foundation

From the Economic Development Committee: 
• Update on the Revolving Loan Funds

7. Old Business

8. Department Head and Elected Official Reports

9. Public Comment

10. Questions from the Media

11. Chairman’s Report

12. Review Board Action Items

13. Executive Session

14. Adjournment



COUNTY OF KENDALL, ILLINOIS 
COMMITTEE OF THE WHOLE 

Thursday, April 14, 2022 at 4:00 PM 
Meeting Minutes 

Call to Order and Pledge of Allegiance - The meeting was called to order at 4:00p.m. by 
County Board Vice Chair Scott R. Gryder who led the committee in the Pledge of Allegiance to 
the American Flag. 

Roll Call 

Staff Present:  Latreese Caldwell, Jennifer Karales, Scott Koeppel, Leslie Johnson 

Guests Present:  Plano Mayor Mike Rennels, Cole Helfrich, Knoche & Associates, Brian Hertz, 
Engineer, and Lyman Tieman, Attorney 

Approval of Agenda – Motion by Member DeBolt, second by Member Cesich.  With nine 
members present voting aye, the motion carried by a vote of 9-0. 

Approval of Previous Month’s Meeting Minutes – Member Cesich made a motion to forward 
the March 10, 2022 meeting minutes to the County Board for approval, second by Member 
Gengler.  With nine members present voting aye, the motion carried by a vote of 9-0. 

Elected Official and Department Head Reports – Mr. Koeppel informed the group that the 
Admin HR Committee meeting had been changed to Thursday, April 21, 2022. 

Old Business – None 

New Business 
       From the Highway Committee: 

• Discussion of Access to west side of Eldamain Road between U. S. Route 34 and
Cummins Street in Plano – Mayor Rennels informed the committee that his office
had found a signed original copy of a 2004 inter-governmental contract agreement

Board Member Status Arrived Left Meeting 
Amy Cesich Present 
Brian DeBolt Here 
Elizabeth Flowers Absent 
Scott Gengler Here 
Judy Gilmour Here 
Scott Gryder Here 
Matt Kellogg Yes 
Dan Koukol Here 
Ruben Rodriguez Here 
Robyn Vickers Here 
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between the County Highway Department and the City of Plano that granted the 
City full access to Eldamain Road.  Mayor Rennels stated that the owner is 
placing reliance on the original IGA in the development and implementation of 
the Gas N Wash project.  Discussion on evidence and bona-fide rights, good faith 
agreements, the map included with the original agreement, and the right-of-way 
between the subdivision entrance and Route 34. 

Member Gengler made a motion to forward the item to the County Board for 
approval, second by Member DeBolt. 

Roll Call Vote 

With members Cesich, DeBolt, Gengler, Gilmour, Gryder, Koukol, 
Rodriguez and Vickers voting aye, and Member Kellogg voting no, the 
motion carried by a vote of 8-1. 

From the Economic Development Committee: 
• Discussion and Approval of an Agreement for MP Minooka Ridge Industrial, LLC

Buildings 1 & 2 Abatement of Real Property Taxes – Mr. Koeppel reviewed the
proposed development agreement with the committee and stated that the
abatement of property taxes would be 75 percent the first year, 50 percent the
second year, and 25 percent the third and final year.

Member Kellogg made a motion to forward the item to the County Board for
approval after the State’s Attorney’s Office has conducted a legal review, second
by Member DeBolt.   With nine members present voting aye, the motion
carried by a vote of 9-0.

Public Comment - None 

Questions from the Media – None 

Chairman’s Report – No report 

Executive Session – Not needed 

Board Member Status 
Amy Cesich Yes 
Brian DeBolt Yes 
Scott Gengler Yes 
Judy Gilmour Yes 
Scott Gryder Yes 
Matt Kellogg No 
Dan Koukol Yes 
Ruben Rodriguez Yes 
Robyn Vickers Yes 
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Board Action Items for April 19, 2022 

• Approval of Access to west side of Eldamain Road between U. S. Route 34 and
Cummins Street in Plano

Adjournment – Member Vickers made a motion to adjourn the meeting, second by Member 
Kellogg.   With nine members present voting aye, the meeting adjourned at 4:50p.m. 

Respectfully Submitted, 

Valarie McClain 
Administrative Assistant/Recording Secretary 
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May 12, 2022 

Mack & Associates, P.C. 
Certified Public Accountants 
116 E. Washington Street, Suite One 
Morris, Illinois 60450 

This representation letter is provided in connection with your audit of the financial statements of the County of 
Kendall, Illinois, which comprise the respective financial position of the governmental activities, the business-type 
activities, the discretely presented component unit, each major fund, and the aggregate remaining fund 
information as of November 30, 2021, and the related notes to the financial statements, for the purpose of 
expressing opinions as to whether the financial statements are presented fairly, in all material respects, in 
accordance with accounting principles generally accepted in the United States of America (U.S. GAAP).  

Certain representations in this letter are described as being limited to matters that are material. Items are 
considered material, regardless of size, if they involve an omission or misstatement of accounting information that, 
in light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the 
information would be changed or influenced by the omission or misstatement. An omission or misstatement that is 
monetarily small in amount could be considered material as a result of qualitative factors.  

We confirm, to the best of our knowledge and belief, as of May 12, 2022, the following representations made to 
you during your audit. 

Financial Statements  

1) We have fulfilled our responsibilities, as set out in the terms of the audit engagement letter dated September
23, 2021, including our responsibility for the preparation and fair presentation of the financial statements in
accordance with U.S. GAAP and for preparation of the supplementary information in accordance with the
applicable criteria.

2) The financial statements referred to above are fairly presented in conformity with U.S. GAAP and include all
properly classified funds and other financial information of the primary government and all component units
required by generally accepted accounting principles to be included in the financial reporting entity.

3) We acknowledge our responsibility for the design, implementation, and maintenance of internal control
relevant to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

4) We acknowledge our responsibility for the design, implementation, and maintenance of internal control to
prevent and detect fraud.

5) Significant assumptions we used in making accounting estimates, including those measured at fair value, are
reasonable.

6) Related party relationships and transactions, including revenues, expenditures/expenses, loans, transfers,
leasing arrangements, and guarantees, and amounts receivable from or payable to related parties have been
appropriately accounted for and disclosed in accordance with U.S. GAAP.

7) Adjustments or disclosures have been made for all events, including instances of noncompliance, subsequent
to the date of the financial statements that would require adjustment to or disclosure in the financial
statements or in the schedule of findings and questioned costs.

8) The effects of uncorrected misstatements are immaterial, both individually and in the aggregate, to the
financial statements as a whole for each opinion unit.

  COUNTY OF KENDALL, ILLINOIS

SCOTT R. GRYDER
COUNTY BOARD CHAIRMAN

COUNTY BOARD MEMBER ● 2nd DISTRICT

KENDALL COUNTY OFFICE BUILDING
111 WEST FOX STREET, SUITE 316

YORKVILLE, ILLINOIS 60560
630.553.4171

4



9) The effects of all known actual or possible litigation, claims, and assessments have been accounted for and
disclosed in accordance with U.S. GAAP.

10) Guarantees, whether written or oral, under which the County is contingently liable, if any, have been properly
recorded or disclosed.

Information Provided 

11) We have provided you with:

a) Access to all information, of which we are aware, that is relevant to the preparation and fair presentation
of the financial statements, such as records, documentation, and other matters and all audit or relevant
monitoring reports, if any, received from funding sources.

b) Additional information that you have requested from us for the purpose of the audit.

c) Unrestricted access to persons within the County from whom you determined it necessary to obtain audit
evidence.

d) Minutes of the meetings of County Board and its Committees or summaries of actions of recent meetings
for which minutes have not yet been prepared.

12) All material transactions have been recorded in the accounting records and are reflected in the financial
statements and the schedule of expenditures of federal awards.

13) We have disclosed to you the results of our assessment of the risk that the financial statements may be
materially misstated as a result of fraud.

14) We have no knowledge of any fraud or suspected fraud that affects the County and involves— 

 Management,

 Employees who have significant roles in internal control, or

 Others where the fraud could have a material effect on the financial statements.

15) We have no knowledge of any allegations of fraud or suspected fraud affecting the County’s financial
statements communicated by employees, former employees, regulators, or others.

16) We have no knowledge of instances of noncompliance or suspected noncompliance with provisions of laws,
regulations, contracts, or grant agreements, or abuse, whose effects should be considered when preparing
financial statements.

17) The effects of all known actual or possible litigation, claims, and assessments have been accounted for and
disclosed in accordance with U.S. GAAP.

18) We have disclosed to you the names of the County’s related parties and all the related party relationships and
transactions, including any side agreements.

Government-specific 

19) There have been no communications from regulatory agencies concerning noncompliance with, or
deficiencies in, financial reporting practices.

20) We have taken timely and appropriate steps to remedy fraud, noncompliance with provisions of laws,
regulations, contracts, and grant agreements, or abuse that you have reported to us.

21) We have a process to track the status of audit findings and recommendations.

22) We have identified to you any previous audits, attestation engagements, and other studies related to the audit
objectives and whether related recommendations have been implemented.

23) We have provided our views on reported findings, conclusions, and recommendations, as well as our planned
corrective actions, for the report.

24) The County has no plans or intentions that may materially affect the carrying value or classification of assets,
deferred outflows of resources, liabilities, deferred inflows of resources, and fund balance or net position.

25) We are responsible for compliance with the laws, regulations, and provisions of contracts and grant
agreements applicable to us, including tax or debt limits and debt contracts, and legal and contractual
provisions for reporting specific activities in separate funds.
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26) We have identified and disclosed to you all instances that have occurred or are likely to have occurred, of
fraud and noncompliance with provisions of laws and regulations that we believe have a material effect on the
financial statements or other financial data significant to the audit objectives, and any other instances that
warrant the attention of those charged with governance.

27) We have identified and disclosed to you all instances that have occurred or are likely to have occurred, of
noncompliance with provisions of contracts and grant agreements that we believe have a material effect on
the determination of financial statement amounts or other financial data significant to the audit objectives.

28) We have identified and disclosed to you all instances that have occurred or are likely to have occurred, of
abuse that could be quantitatively or qualitatively material to the financial statements or other financial data
significant to the audit objectives.

29) There are no violations or possible violations of budget ordinances, laws and regulations (including those
pertaining to adopting, approving, and amending budgets), provisions of contracts and grant agreements, tax
or debt limits, and any related debt covenants whose effects should be considered for disclosure in the
financial statements, or as a basis for recording a loss contingency, or for reporting on noncompliance.

30) As part of your audit, you assisted with preparation of the financial statements and related notes and schedule
of expenditures of federal awards. We acknowledge our responsibility as it relates to those nonaudit services,
including that we assume all management responsibilities; oversee the services by designating an individual,
preferably within senior management, who possesses suitable skill, knowledge, or experience; evaluate the
adequacy and results of the services performed; and accept responsibility for the results of the services. We
have reviewed, approved, and accepted responsibility for those financial statements and related notes and
schedule of expenditures of federal awards.

31) The County has satisfactory title to all owned assets, and there are no liens or encumbrances on such assets
nor has any asset been pledged as collateral.

32) The County has complied with all aspects of contractual agreements that would have a material effect on the
financial statements in the event of noncompliance.

33) The financial statements include all component units, appropriately present majority equity interests in legally
separate organizations and joint ventures with an equity interest, and properly disclose all other joint ventures
and other related organizations.

34) The financial statements properly classify all funds and activities in accordance with GASB No. 34 and GASB
No. 84, as amended.

35) All funds that meet the quantitative criteria in GASBS Nos. 34  and 37  for presentation as major are identified
and presented as such and all other funds that are presented as major are particularly important to financial
statement users.

36) Components of net position (net investment in capital assets; restricted; and unrestricted) and classifications
of fund balance (nonspendable, restricted, committed, assigned, and unassigned) are properly classified and,
if applicable, approved.

37) Investments are properly valued.

38) Provisions for uncollectible receivables have been properly identified and recorded.

39) Expenses have been appropriately classified in or allocated to functions and programs in the statement of
activities, and allocations have been made on a reasonable basis.

40) Revenues are appropriately classified in the statement of activities within program revenues, general
revenues, contributions to term or permanent endowments, or contributions to permanent fund principal.

41) Interfund, internal, and intra-entity activity and balances have been appropriately classified and reported.

42) Deposits and investment securities are properly classified as to risk and are properly disclosed.

43) Capital assets, including infrastructure, are properly capitalized, reported, and, if applicable, depreciated or
amortized.

44) We have appropriately disclosed the County’s policy regarding whether to first apply restricted or unrestricted
resources when an expense is incurred for purposes for which both restricted and unrestricted net position is
available and have determined that net position is properly recognized under the policy.
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45) We are following our established accounting policy regarding which resources (that is, restricted, committed,
assigned, or unassigned) are considered to be spent first for expenditures for which more than one resource
classification is available. That policy determines the fund balance classifications for financial reporting
purposes.

46) We acknowledge our responsibility for the required supplementary information (RSI). The RSI is measured
and presented within prescribed guidelines and the methods of measurement and presentation have not
changed from those used in the prior period. We have disclosed to you any significant assumptions and
interpretations underlying the measurement and presentation of the RSI.

47) With respect to the combining and individual fund financial statements (Other Information): 

a) We acknowledge our responsibility for presenting the Other Information in accordance with accounting
principles generally accepted in the United States of America, and we believe the Other Information,
including its form and content, is fairly presented in accordance with accounting principles generally
accepted in the United States of America. The methods of measurement and presentation of the Other
Information have not changed from those used in the prior period, and we have disclosed to you any
significant assumptions or interpretations underlying the measurement and presentation of the
supplementary information.

b) If the Other Information is not presented with the audited financial statements, we will make the audited
financial statements readily available to the intended users of the supplementary information no later than
the date we issue the supplementary information and the auditor’s report thereon.

48) With respect to federal award programs:

a) We are responsible for understanding and complying with and have complied with, the requirements of
Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance), including requirements
relating to preparation of the schedule of expenditures of federal awards.

b) We acknowledge our responsibility for preparing and presenting the schedule of expenditures of federal
awards (SEFA) and related notes in accordance with the requirements of the Uniform Guidance, and we
believe the SEFA, including its form and content, is fairly presented in accordance with the Uniform
Guidance. The methods of measurement or presentation of the SEFA have not changed from those used
in the prior period and we have disclosed to you any significant assumptions and interpretations
underlying the measurement or presentation of the SEFA.

c) If the SEFA is not presented with the audited financial statements, we will make the audited financial
statements readily available to the intended users of the SEFA no later than the date we issue the SEFA
and the auditor’s report thereon.

d) We have identified and disclosed to you all of our government programs and related activities subject to
the Uniform Guidance compliance audit, and have included in the SEFA, expenditures made during the
audit period for all awards provided by federal agencies in the form of federal awards, federal cost-
reimbursement contracts, loans, loan guarantees, property (including donated surplus property),
cooperative agreements, interest subsidies, insurance, food commodities, direct appropriations, and other
direct assistance.

e) We are responsible for understanding and complying with, and have complied with, the requirements of
federal statutes, regulations, and the terms and conditions of federal awards related to each of our federal
programs and have identified and disclosed to you the requirements of federal statutes, regulations, and
the terms and conditions of federal awards that are considered to have a direct and material effect on
each major program.

f) We are responsible for establishing and maintaining, and have established and maintained, effective
internal control over compliance for federal programs that provides reasonable assurance that we are
managing our federal awards in compliance with federal statutes, regulations, and the terms and
conditions of federal awards that could have a material effect on our federal programs. We believe the
internal control system is adequate and is functioning as intended.

g) We have made available to you all federal awards (including amendments, if any) and any other
correspondence with federal agencies or pass-through entities relevant to federal programs and related
activities.
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h) We have received no requests from a federal agency to audit one or more specific programs as a major
program.

i) We have complied with the direct and material compliance requirements (except for noncompliance
disclosed to you), including when applicable, those set forth in the OMB Compliance Supplement, relating
to federal awards and confirm that there were no amounts questioned and no known noncompliance with
the direct and material compliance requirements of federal awards.

j) We have disclosed any communications from federal awarding agencies and pass-through entities
concerning possible noncompliance with the direct and material compliance requirements, including
communications received from the end of the period covered by the compliance audit to the date of the
auditor’s report.

k) We have disclosed to you the findings received and related corrective actions taken for previous audits,
attestation engagements, and internal or external monitoring that directly relate to the objectives of the
compliance audit, including findings received and corrective actions taken from the end of the period
covered by the compliance audit to the date of the auditor’s report.

l) Amounts claimed or used for matching were determined in accordance with relevant guidelines in OMB‘s
Uniform Guidance (2 CFR part 200, subpart E).

m) We have disclosed to you our interpretation of compliance requirements that may have varying
interpretations.

n) We have made available to you all documentation related to compliance with the direct and material
compliance requirements, including information related to federal program financial reports and claims for
advances and reimbursements.

o) We have disclosed to you the nature of any subsequent events that provide additional evidence about
conditions that existed at the end of the reporting period affecting noncompliance during the reporting
period.

p) There are no such known instances of noncompliance with direct and material compliance requirements
that occurred subsequent to the period covered by the auditor’s report.

q) No changes have been made in internal control over compliance or other factors that might significantly
affect internal control, including any corrective action we have taken regarding significant deficiencies or
material weaknesses in internal control over compliance, subsequent to the period covered by the
auditor’s report.

r) Federal program financial reports and claims for advances and reimbursements are supported by the
books and records from which the financial statements have been prepared.

s) The copies of federal program financial reports provided you are true copies of the reports submitted, or
electronically transmitted, to the respective federal agency or pass-through entity, as applicable.

t) We have monitored subrecipients, as necessary, to determine that they have expended subawards in
compliance with federal statutes, regulations, and the terms and conditions of the subaward and have
met the other pass-through entity requirements of the Uniform Guidance.

u) We have issued management decisions for audit findings that relate to federal awards made to
subrecipients and such management decisions have been issued within six months of acceptance of the
audit report by the Federal Audit Clearinghouse. Additionally, we have followed-up ensuring that the
subrecipient has taken timely and appropriate action on all deficiencies detected through audits, on-site
reviews, and other means that pertain to the federal award provided to the subrecipient.

v) We have considered the results of subrecipient audits and have made any necessary adjustments to our
books and records.

w) We have charged costs to federal awards in accordance with applicable cost principles.

x) We are responsible for and have accurately prepared the summary schedule of prior audit findings to
include all findings required to be included by the Uniform Guidance, and we have provided you with all
information on the status of the follow-up on prior audit findings by federal awarding agencies and pass-
through entities, including all management decisions.
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y) We are responsible for and have ensured the reporting package does not contain protected personally
identifiable information.

z) We are responsible for and have accurately prepared the auditee section of the Data Collection Form as
required by the Uniform Guidance.

aa) We are responsible for taking corrective action on each audit finding of the compliance audit and have 
developed a corrective action plan that meets the requirements of the Uniform Guidance. 

bb) We have disclosed to you all contracts or other agreements with service organizations, and we have 
disclosed to you all communications from the service organizations relating to noncompliance at the 
service organizations.  

Signature: Date: May 12, 2022

Title: County Board Chairman
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COUNTY OF KENDALL, ILLINOIS 
ORDINANCE 22 - _______ 

ORDINANCE ALLOWING THE KENDALL COUNTY TREASURER TO 
ADOPT A SINGLE BIDDER RULE FOR THE ANNUAL TAX SALE 

 

WHEREAS, the Kendall County Treasurer believes it to be in the best interests of the people of Kendall 
County to conduct a fair and equitable annual tax sale, and desires to adopt a single bidder rule to help 
ensure fairness and equity; and 

WHEREAS, the Illinois Property Tax Code 35 ILCS 200/21-205 (b-5) provides that “The corporate 
authorities in any county with less than 275,000 inhabitants may, by ordinance, allow the County 
Collector of that county to adopt such a single bidder rule.” 

NOW THEREFORE, BE IT ORDAINED, THAT THE COUNTY BOARD OF KENDALL 
COUNTY allows the Kendall County Treasurer to adopt a single bidder rule in accordance with 35 
ILCS 200/21-205 (b-5) to prohibit a tax purchaser from registering more than one related bidding entity 
at the tax sale. 

AND IT BE FURTHER ORDAINED, that the Kendall County Treasurer shall require an affidavit to 
be signed by each registered tax buyer attesting to compliance with the single bidder rule. 

AND IT BE FURTHER ORDAINED, that a registered tax buying entity may only have one registered 
buyer at the tax sale and may not have a related bidding entity directly or indirectly register as a buyer or 
participate in the tax sale. A registered tax buying entity may not engage in any multiple bidding 
strategy for the purpose of having more than one related bidding entity submit bids at the tax sale. 

AND BE IT FURTHER ORDAINED, that the determination of whether registered entities are related 
so as to prohibit those entities from submitting duplicate bids in violation of the single bidder rule is at 
the sole and exclusive discretion of the Kendall County Treasurer or his or her designated 
representatives. 

IN WITNESS OF, this Ordinance has been enacted by the County Board of Kendall, State of Illinois, 

Adopted and approved this _______ day of ___________________ 2022. 
 

ATTEST: 
 

______________________________   _______________________________ 
Scott R. Gryder      Debbie Gillette  
Kendall County Board Chairman    Kendall County Clerk & Recorder   
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Kendall County Non-Profit Grant Round Two  

 

Non-Profit Round One Revenue Policy: 

This financial assistance is for Non-Profits who have experienced a loss of revenue since March 

2020. The grant request will be 25% of their 2019 or 2020 revenue, capped at $25,000. 

Non-Profit Round Two Revenue Policy: 

If the Non-Profit experienced a loss of revenue as a result of the pandemic, the grant request will 

be the lost revenue from 2019 to 2020, capped at 25% of 2019 revenue or $25,000, whichever is 

lower. 

 

 

Non-Profit Round One Expenses Policy: 

If the Non-Profit experienced increased expenses as a result of the pandemic, the grant request 

will be the amount of those increased expenses, capped at 25% of 2019 revenue or $25,000, 

whichever is lower 

 

Non-Profit Round Two Revised Expenses Policy: 

xxx 
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Non-Profit Grant Round 2 

1 | P a g e  
 

ARPA Policy and Procedures for Survey Monkey Applications: 

Policy 

1.1. In order to address the financial hardships of Non-Profits serving the residents of 

Kendall County, Kendall County has created a grant program funded from the American 

Rescue Plan Act of 2021. This financial assistance is for Non-Profits who have 

experienced a loss of revenue as a result of the COVID-19 pandemic. If the Non-Profit 

experienced a loss of revenue from 2019 to 2020 as a result of the pandemic, the grant 

request will be the lost revenue from 2019 to 2020, capped at 25% of 2019 revenue or 

$25,000, whichever is lower.  Eligible applicants may fill out an application via 

https://kendallcounty.smapply.io/. 

1.2. Eligibility: 

1.2.1. Must be a non-profit in good standing 

1.2.1.1. Must be a 501c3, 501c6 (only to support ARPA-eligible uses that align 

with the 501c6’s overall purpose), or 501c19 

1.2.2. Must Operate before January 1st, 2019 and file a version of Form 990 with the 

IRS in 2019 and 2020 or provide 3rd party audited financial statements for 2019 and 

2020  

1.2.3. Must serve residents of Kendall County 

1.2.4. Must be located in Kendall County 

1.2.5. Must not have received prior ARPA funds from Kendall County 

1.2.6. Must be currently open and operating 

1.2.7. Must, at all times through the term of the grant agreement, possess any required 

licenses for its operations and be legally authorized to conduct business in Illinois 

and in Kendall County 

1.2.8. Cannot seek a grant for expenses that have been, or will be, reimbursed through 

another assistance program 

1.2.9. In order to ensure compliance with the Public Officer Prohibited Activities Act 

(50 ILCS 105/3) and 2 CFR 200.318(c), no Kendall County elected or appointed 

office-holder may have a direct or indirect financial interest in the Non-Profit and 

no Kendall County employee, officer, or agent may participate in the selection, 

award, or administration of a grant if they have a real or apparent conflict of interest 

unless the interest complies with 50 ILCS 105/3, 2 CFR 200.318(c), or other 

applicable state or federal law. 

Procedure 

1. Grantee fill out Non-Profit Grant Program Application on Survey Monkey  

a. Provides the following information: 

 Organization information  
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Non-Profit Grant Round 2 
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1. Name, EIN, In Care of Name, Address, City, State, Zip, Phone 

Number, Website, Social Media, Date Opened, People Employed 

by organization, any furlough of employees, any point cease to 

operate?  

2. Have locations outside Kendall County? 

 Provide documentation the non-profit serve residents of Kendall County 

 Description of organization presence 

 Receive funds from Kendall County, other municipality or other 

government 

 How they were affected during the pandemic 

 2019 and 2020 Form 990s or audited financial statements 

 If they did not file a 990 reason why 

 Amount of grant request 

2. Staff Review Verifies: 

 Organization is a valid non-profit serves residents of Kendall County 

 Application is fully filled out 

 2019 and 2020 revenue and expense numbers match 

 Grant request is capped at 25% of 2019 revenue or $25,000, whichever 

is lower. 

 Proper use of funds can be spent via ARPA funds 

 They are in good standing with IRS and filed their returns to the IRS/ or 

have the proper information from the 3rd party auditors 

3. Staff Options: 

a. Denied 

b. Additional Questions- staff will fill out what other information is needed from 

grantee and have them input/correct ARPA Non-Profit Grant Program 

c. Approve- meets all qualifications will be sent to Committee, prepares application 

and summary report 

i. Staff will fill out the contract for each application 

ii. Emails account payable to get vendor inputted 

iii. Fills out master excel spreadsheet 

iv. Prepare the necessary ARPA Application External Document for 

the Treasurer’s Office to input check  

v. Send grant agreements to States Attorney’s office for review 

1. They will either approve or come back with changes on 

these accounts. Staff calls the applicant and gets corrected 

grant agreement 

vi. Day before each committee staff provides each board report for 

any that passed staff, the two summary page and a running total 

page  

*All three responses will generate an email sent back to the applicant 
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Non-Profit Grant Round 2 
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4. Committee will review the Non-Profit Grant Program Application 

a. Denied 

b. Additional Questions- Non-Profit Grant Program Application will be sent back to 

staff review 

 Staff will email grantee for more information 

c. Approve – will be sent on to County Board for final approval 

 Send County Clerk verbiage and 3 copies of each grant agreement for 

County Board Meeting the following day  

5. County Board receives applications approved from Committee Review 

a. Denied 

b. Additional Questions- will get sent back to staff review repeats steps 3&4 

c. Approves 

 Head Chairman signs the contract, gives contract to County Clerk, 

County Clerk gives documentation to administration 

6. Administration Department 

a. Day after sends the required external documentation to Treasurer to input the 

invoice 

7. Treasurer Office 

a. Enters information into Tyler Munis day after board approves notifies 

Administration Department the invoices have been entered 

8. Administration Department 

a. Approves of the invoices   

9. Accounts Payable 

a. Cuts check the following Wednesday after the County Board, and notifies 

Administration Department check is ready  

10. Administration Department 

a. Gathers check and necessary documentation 

b. Emails resident they were approved and the check is ready to be picked up 

11. Resident and staff meet they sign the contract *there is a separate document for this 

information* 

a. Grantee signs contract 

b. Administration once contact is signed makes a copy, then gives copy to grantee 

c. Gives check to grantee 

12. Administration 

a. Gathers all documentation scans into folder and files 

 3 months the non-profit gives information 

 After 6 months gathers documentation on how the Non-Profit spent the 

ARPA grant money. Adds documentation to the current scans and adds 

to files 
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