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KENDALL COUNTY FOREST PRESERVE DISTRICT

MEETING AGENDA
TUESDAY, NOVEMBER 21, 2023
9:00 AM
KENDALL COUNTY OFFICE BUILDING - ROOMS 209 & 210
Call to Order
Pledge of Allegiance
Invocation
Roll Call:

Brian DeBolt (President), Ruben Rodriguez (Vice President), Seth Wormley (Secretary), Scott Gengler, Jason Peterson,
Zach Bachmann, Elizabeth Flowers, Matt Kellogg, Dan Koukol, and Brooke Shanley

Approval of Agenda

Public Comments

M CONSENT AGENDA

Approval of Minutes
Kendall County Forest Preserve District Operations Committee Meeting of November 1, 2023

¢ Kendall County Forest Preserve District Commission Meeting of November 7, 2023

e Kendall County Forest Preserve District Public Hearing (FY24 Budget) of November 14, 2023

e Kendall County Forest Preserve District Committee of the Whole Meeting of November 14, 2023
() Approval of Claims in the Amount of $107,648.69
() MOTION: Approval of the Proposed Addendum (Capital Projects Budget Exhibit) to the Intergovernmental Agreement
between Kendall County and Kendall County Forest Preserve District (09/07/2021) for Disbursement of American Rescue
Plan Act Funds
) ORDINANCE #23-11-001: Approval of the General Fund Tax Levy Ordinance of the Kendall County Forest Preserve
District, Kendall County, Illinois for the Fiscal Year Beginning December 1, 2023 and Ending November 30, 2024 in the
Amount of $759,981.00
() ORDINANCE #23-11-002: Approval of the Combined Annual Budget and Appropriations Ordinance Setting Forth the
Annual Budget of the Kendall County Forest Preserve District, Kendall County, Illinois for the Fiscal Year Beginning
December 1, 2023 and Ending November 30, 2024 for an Amount Not-to-Exceed $11,745,626.00
() MOTION: Approval of the FY24 Salary and Benefits Schedule for December 1, 2023 through November 30, 2024,
Including an Aggregate Sum for Scheduled Increases in the Amount of $66,444.47
MOTION: Approval of the Kendall County Forest Preserve District FY24 Organizational Chart

MOTION: Approval of Revised Position Descriptions (1. Executive Advisor; 2. Acting Executive Director; 3.
Environmental Education and Outreach Division Manager, and 4. Grounds and Natural Resources Division Manager)
() MOTION: Approval of a Transfer of $289,292.00 from the 2003/2012 Debt Service Fund (Fund 1902) to the 2007

15/16/17 Debt Service Fund (Fund 1903)
) MOTION: Approval of a Transfer of $243,519.00 from the 2003/2012 Debt Service Fund (Fund 1902) to the Capital

Fund (Fund 1907)

() MOTION: Approval of a Transfer of $80,000.00 from the General Fund (Fund 1900) to the Capital Fund (Fund 1907)
MOTION: Approval of the Kendall County Forest Preserve District CY2024 Annual Meetings and Holiday Schedule
OLD BUSINESS

No items posted for consideration.

NEW BUSINESS

No items posted for consideration

Committee Chairman Reports: Seth Wormley (Finance) and Dan Koukol (Operations)

Public Comments

Executive Session
OTHER ITEMS OF BUSINESS
No items posted for consideration.
Adjournment
(1) Requires affirmative vote of the majority of those elected (6) for passage (KCFPD Rules of Order Section 1.G.3.b.v.a)

Kendall County Office Building - 2" Floor Board Rooms 209 and 210 - 111 W. Fox Street - Yorkville, llinois 60560

if special accommodations or arrangements are needed to attend this District meeting, please contact the Administration Office at 630-553-4025 a

minimum of 24-hours prior to the meeting time.
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KENDALL COUNTY FOREST PRESERVE DISTRICT
OPERATIONS COMMITTEE MEETING MINUTES

NOVEMBER 1, 2023

l. Call to Order
Commissioner Koukol called the meeting to order at 6:00 pm in the Kendall County Administrative
Office Building — Kendall County Second Floor Board Meeting Rooms 209 and 210.

IL. Roll Call
X Bachmann X Koukol
DeBolt Peterson
X Flowers X Rodriguez
X | Gengler Shanley
I Kellogg Wormley

Commissioners Bachmann, Flowers, Gengler, Rodriguez, and Koukol were all present.

lll. Approval of Agenda

Commissioner Bachmann made a motion to approve the meeting agenda as presented. Seconded
by Commissioner Gengler. Aye, all. Opposed, none.

IV.  Public Comments
No public comments were offered from citizens in attendance.

V. Review of Financial Statements and Cost Center Reports through October 31,

2023
Director Guritz presented an overview of the financial statements and cost center reports through
October 31, 2023. The District is on track to produce an operating fund surplus and planned end

of year transfer to the District’s capital fund.

VI.  APPROVAL OF SPECIAL USE PERMITS
No special use permits were presented for consideration.

VIl. Grounds and Natural Resources Reports
A. KCFPD Equipment Replacement Schedule
B. Subat Nature Center Project Updates
C. 23-24 CWD Bow Hunt Program Updates
D. Preserve Improvements

Grounds and Natural Resources Division Supervisor, Antoinette White, presented an equipment
replacement schedule for the District’s equipment.
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Supervisor White presented a report generated by Preserve Grounds and Projects Manager, Austin
Luettich, providing an overview of District maintenance projects completed over the past year.

The Operations Committee discussed the equipment replacement schedule, and provided direction to
move forward with generating quotes for the replacements as scheduled.

Viil. Environmental Education and Ellis House and Equestrian Center Reports
A. Hoover Nature Play Space — Public Use Updates
B. Education Program Updates

Environmental Education and Special Projects Manager Stefanie Wiencke provided an update of the
public use and continued issues with misuse of the Nature Play Space area at Hoover Forest Preserve.

The Operations Committee provided direction to continue to engage groups improperly using the
Nature Play Space, and impacting District programs. The Operations Committee directed staff to
install signage on rules for use of the play space area, and to close off the play space areas from use
by the general public when the area is being actively used to support District programming.

IX. Other Items of Business

KCFPD FY 24 Preliminary Budget Updates

KCFPD 2024 Annual Meetings and Holiday Schedule

FY24 Organizational Chart — Position Description Revisions

KCFPD FY24 Budget Public Hearing — Truth in Taxation — November 14, 2023 at 4:30
PM Kendall County Office Building — Rooms 209 and210 — 111 W. Fox Street —
Yorkville, lllinois 60560

oo ®>»

Director Guritz presented FY24 budget updates, the 2024 meeting and hoilday schedule, and
proposed FY24 organizational chart including modified position titles and descriptions.

The Operations Committee provided direction to bring the FY24 budget updates, the 2024
meeting and hoilday schedule, and FY24 organizational chart and position descriptions to the
Committee of the Whole for review.

Director Guritz reported on the scheduled KCFPD FY24 budget public hearing required under
the lllinois Truth in Taxation law to be held on November 14, 2023 at 4:30 pm at the Kendall
County Office Building. The District’s propsed FY24 combined levy increase will exceed the 5%
threshold over FY23 levy.

Director Guritz pressented an overview of the lllinois Shines Power Purchase Agreement
Disclosure Form received from GNRE for the installed solar panels at the Pickerill Estate House

pavilion.
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Commissioner Flowers made a motion made a motion to forward the lllinois Shines Power
Purchase Agreement Disclosure Form to the State Attorney’s Office for review. Seconded by
Commissioner Bachmann. Aye, all. Opposed, none.

X. Chairman’s Report
Operations Chair Koukol reported that he will provide a report on the Nature Play Space
problems to Committee of Whole.

Xl.  Public Comments
No public comments were offered from citizens in attendance.

Xll. Executive Session
None.

Xlll. Adjournment
Commissioner Flowers made a motion to adjourn the meeting. Seconded by Commissioner

Bachmann. Aye, all. Opposed, none. Meeting adjourned at 6:57 pm.

Respectfully submitted,

David Guritz
Executive Director, Kendall County Forest Preserve District
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KENDALL COUNTY FOREST PRESERVE DISTRICT
COMMISSION MEETING MINUTES

NOVEMBER 7, 2023

. Call to Order
President DeBolt called the meeting to order at 7:13 pm in the Kendall County Office Building -
Second Floor Board Meeting Rooms 209 and 210.

Il. Pledge of Allegiance
The Pledge of Allegiance was recited at the start of the Kendall County Board Meeting.

ill.  Invocation
An invocation was offered at the start of the Kendall County Board Meeting.

IV. Roll Call
X Bachmann X | Koukol
X DeBolt X | Peterson
X Flowers X | Rodriguez
X Gengler Shanley
X Kellogg X | Wormley

Roll call: Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Peterson, Rodriguez,
Wormley, and DeBolt were all present.

V. Approval of Agenda

Commission Bachmann made a motion to approve the agenda as presented. Seconded by
Commissioner Peterson. Aye, all. Opposed, none.

VI.  Public Comment
No public comments were offered from citizens in attendance.

Vil. CONSENT AGENDA

A. Approval of Minutes
e Kendall County Forest Preserve District Committee of the Whole Meeting of October 10, 2023
e Kendall County Forest Preserve District Commission Meeting of October 17, 2023
e Kendall County Forest Preserve District Finance Committee Meeting of October 26, 2023

B. Approval of Claims in the Amount of $11,715.73
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C. MOTION: Approval of a Proposal from Alliant Insurance Services, Inc. of Chicago, lllinois for
Renewal of the District’s Insurance Coverage Package in the Amount of $59,777.00, and
Worker’s Compensation Coverage in the Amount of $19,584.00 through the lllinois Counties
Risk Management Trust (ICRMT) for a Total Annual Premium of $79,361.00 for the Policy Year
Beginning December 1, 2023 Extending through December 1, 2024

Commissioner Kellogg made a motion to approve the Consent Agenda. Seconded by
Commissioner Bachmann.

Motion: Commissioner Kellogg

Second: Commissioner Bachmann
Roll call: Consent Agenda

Commissioner Aye Opposed | Commissioner Aye Opposed
Bachmann X Koukol X

DeBolt X Peterson X

Flowers X Rodriguez X

Gengler X Shanley

Kellogg X Wormley X

Motion unanimously approved.

Roll call: Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Peterson, Rodriguez,
Wormley, and DeBolt, aye. Opposed, none. Motion unanimously approved.

VIilIl. OLD BUSINESS
No items posted for consideration.

IX. NEW BUSINESS
No items posted for consideration.

X. Committee Chairman Reports: Commissioners Wormley (Finance) and Koukol

(Operations)
Finance Chair Wormley reported no new updates from the Finance Committee.

Operations Chair Koukol reported on Operations Committee discussions on the proposed
vehicle and equipment replacement schedule, and has been discussing use of preserve areas in
programming with regards to intended uses and public uses.

Xl.  Public Comments
No public comments were offered by citizens in attendance.
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Xil. Executive Session
Commissioner Bachmann made a motion to enter into executive session under 2(c)1 of the Open
Meetings Act for the purpose of discussing the appointment, employment, compensation, discipline,
performance, or dismissal of specific employees of the public body or legal counsel for the public
body, including hearing testimony on a complaint lodged against an employee of the public body or
against legal counsel for the public body to determine its validity. Seconded by Commissioner

Rodriguez.

Motion: Commissioner Bachmann

Second: Commissioner Rodriguez
Roll call: Executive Session

Commissioner Aye Opposed | Commissioner Aye Opposed
Bachmann X Koukol X

DeBolt X Peterson X

Flowers X Rodriguez X

Gengler X Shanley

Kellogg X Wormley X

Motion unanimously approved.

Roli call: Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Peterson, Rodriguez, Wormley
and DeBolt, aye. Opposed, none.

Executive session called to order at 7:17 pm.
Commissioner Kellogg adjourned from the meeting at 7:44 pm, and did not return.

Commissioner Bachmann made a motion to adjourn executive session. Seconded by Commissioner
Flowers. Aye, all. Opposed, none.

Regular meeting reconvened at 7:50 pm.

Xlli. Other Items of Business

A. KCFPD FY24 Budget Public Hearing — Truth in Taxation — November 14, 2023 at 4:30 PM
Kendall County Office Building — Rooms 209 and 210 — 111 W. Fox Street — Yorkville, lllinois

60560

XIV. Adjournment
Commissioner Flowers made a motion to adjourn. Seconded by Commissioner Bachmann.
Aye, all. Opposed, none. Meeting adjourned at 7:53 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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KENDALL COUNTY FOREST PRESERVE DISTRICT
PUBLIC HEARING MEETING MINUTES

NOVEMBER 14, 2023

(R Call to Order
Vice President Rodriguez called the public hearing to order at 4:30 pm in the Kendall County Office
Building — Second Floor County Board Meeting Rooms 209 and 210.

L. Roll Call
X | Bachmann X | Koukol
DeBolt Peterson
X Flowers X Rodriguez
X Gengler X Shanley Entered the meeting at 4:35 pm
X I‘ Kellogg X Wormley Entered the meeting at 4:32 pm

Commissioners Bachmann, Flowers, Gengler, Koukol, and Rodriguez were all present.
Commissioner Wormley entered the meeting at 4:32 pm.
Commissioner Shanley entered the meeting at 4:35 pm.

lll. Approval of Agenda
Commissioner Gengler made a motion to approve the public hearing agenda as presented.

Seconded by Commissioner Koukol. Aye, all. Opposed, none.

IV.  Public Comments
No public comments were offered from citizens in attendance.

V. Presentation of FY23-24 Proposed Tax Levies
A. Proposed General Fund (Fund 1900} Levy for FY 23-24

a) Fund 1900: $759,981.00

B. Debt Service Funds (Fund 1903 and 1915) Levy Amounts for FY 23-24
a) Fund 1903: $5,710,248.00
b) Fund 1915: $82,544.00

C. FY 23-24 Combined Levies Total: $6,552,773.00

Director Guritz provided an overview and presentation on the District’s proposed FY 23-24
corporate and debt service tax levies. The District will carry a sufficient fund balance in Fund 1903
debt service fund to reduce, and flatten the total tax levy in the final two years of the Fund 1903
debt service schedule by $945,293.00 ($130,502.00 in FY25 and $814,790.00 in FY26).
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VI. Public Comments
Director Guritz thanked the Forest Preserve District’s Board of Commissioners and Finance
Chair Wormley for all of the efforts extended to support the development of the District’s FY24
budget and capital funding analysis.

Vil. Adjournment
Commissioner Kellogg made a motion to adjourn. Seconded by Commissioner Gengler. Aye, all.

Opposed, none. Meeting adjourned at 4:36 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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KENDALL COUNTY FOREST PRESERVE DISTRICT
COMMITTEE of the WHOLE MEETING MINUTES

NOVEMBER 14, 2023

I Call to Order
Vice President Rodriguez called the meeting to order at 4:37 pm in the Kendall County Office
Building — Second Floor County Board Meeting Rooms 209 and 210.

. Roll Call
X Bachmann X Koukol
DeBolt Peterson
X | Flowers X Rodriguez
X Gengler X Shanley
X Kellogg X | Wormley

Commissioners Bachmann, Flowers, Gengler, Kellogg, Koukol, Rodriguez, Shanley, and Wormley
were all present.

lll. Approval of Agenda
Commissioner Bachmann made a motion to approve the meeting agenda as presented. Seconded

by Commissioner Flowers. Aye, all. Opposed, none.

IV.  Public Comments
No public comments were offered by citizens in attendance.

V. Executive Director’s Report
Director Guritz and Grounds and Natural Resources Supervisor White provided updates on District

projects and priorities.

VI. Motion to Forward Claims to Commission
Commissioner Wormley made a motion to forward claims to Commission for approval. Seconded
by Commissioner Gengler. Aye, all. Opposed, none.

VIl. Review of Preliminary Financial Statements through October 31, 2023
Director Guritz presented an overview of the preliminary financial statements through October 31,

2023.

P10



DRAFT FOR COMMISSION APPROVAL: 11/21/2023

Vill. OLD BUSINESS
a) MOTION: Approval to Forward the Proposed KCFPD FY24 Organizational

Chart to Commission for Approval
Commissioner Flowers made a motion to forward the proposed KCFPD FY24 Organizational Chart

to Commission for approval. Seconded by Commissioner Bachmann. Aye, all. Opposed, none.

b) MOTION: Approval to Forward the FY24 General Fund Tax Levy

Ordinance #23-11-001 to Commission for Approval
Commissioner Shanley made a motion to forward the FY24 General Fund Tax Levy Ordinance #23-

11-001 to Commission for approval. Seconded by Commissioner Gengler. Aye, all. Opposed, none.

¢) MOTION: Approval to Forward the FY24 Combined Annual Budget and

Appropriations Ordinance #23-11-002 to Commission for Approval
Commissioner Shanley made a motion to forward the FY24 Combined Annual Budget and

Appropriations Ordinance #23-11-002 to Commission for approval. Seconded by Commissioner
Bachmann. Aye, all. Opposed, none.

d) MOTION: Approval to Forward the FY24 Salary Schedule to Commission
for Approval

Commissioner Bachmann made a motion to forward the FY24 salary schedule to Commission for
approval. Seconded by Commissioner Flowers. Aye, all. Opposed, none.

IX. NEW BUSINESS
a. MOTION: Approval to Forward the Proposed CY2024 KCFPD Annual
Meetings and Holiday Schedule to Commission for Approval
Commissioner Kellogg made a motion to forward the proposed CY2024 KCFPD annual meetings
and holiday schedule to Commission for approval. Seconded by Commissioner Shanley. Aye, all.

Opposed, none.

b. MOTION: Approval to Forward Revised Position Descriptions to
Commission for Approval (1. Executive Advisor; 2. Acting Executive
Director; 3. Education and Outreach Division Manager; 4. Grounds and
Natural Resources Division Manager)
Commissioner Flowers made a motion to forward the revised positon descriptions (Executive
Advisor; 2. Acting Executive Director; 3. Education and Outreach Division Manager; 4. Grounds and
Natural Resources Division Manager) to Commission for approval. Seconded by Commissioner
Shanley. Aye, all. Opposed, none.
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c¢. MOTION: Approval to Forward a Proposed Exhibit Addendum to the
Intergovernmental Agreement between Kendall County and Kendall
County Forest Preserve District (09/07/2021) for Disbursement of
American Rescue Plan Act Funds
Commissioner Bachmann made a motion to forward a proposed exhibit addendum to the
intergovernmental agreement between Kendall County and Kendall County Forest Preserve
District (09/07/2021) for disbursement of American Rescue Plan Act funds to Commission for
approval. Seconded Commissioner Flowers. Aye, all. Opposed, none.

XVIIl. Other Items of Business
a. MOTION: Approval to Forward End-of-Year Interfund Transfers to
Commission for Approval:
1. A Transfer of $289,292.00 from the 2003/2012 Debt Service Fund (Fund 1902) to
the 2007 15/16/17 Debt Service Fund (Fund 1903)
2. A Transfer of $244,548.00 from the 2003/2012 Debt Service Fund (Fund 1902) to

the Capital Fund (Fund 1907)
3. A Transfer of $80,000.00 from the General Fund (Fund 1900) to the Capital Fund

(Fund 1907)
Commissioner Kellogg made a motion to forward interfund transfers to Commission for approval
including 1) a transfer of $289,292.00 from the 2003/2012 Debt Service Fund (Fund 1902) to the 2007
15/16/17 Debt Service Fund (Fund 1903); 2) a transfer of $244,548.00 from the 2003/2012 Debt
Service Fund (Fund 1902) to the Capital Fund (Fund 1907), and 3) a transfer of $80,000.00 from the
General Fund (Fund 1900) to the Capital Fund (Fund 1907). Seconded by Commissioner Flowers. Aye,

all. Opposed, none.

b. November 14, 2023 Public Hearing Discussion - KCFPD FY24 Budget
The Committee of the Whole discussed the public hearing held on November 14, 2023.

XIX. Committee Chairman Reports: Seth Wormley (Finance) and Dan Koukol

(Operations)
Finance Chair Wormley reported the agenda today covered the recent Finance Committee

discussions.

Operations Chair Koukol reported nothing new since the report given at the previous Commission

meeting.
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XX. Public Comments
Director Guritz thanked the Forest Preserve District Board of Commissioners and Finance Chair
Wormley for all of the work completed on the District’s finances and FY24 budget.

XXI. Executive Session
None.

XXIl. Summary of Action Items
Director Guritz, provided a summary of action items to be presented to Commission for approval.

XXIll. Adjournment
Commissioner Shanley made a motion to adjourn. Seconded by Commissioner Flowers. Aye,

all. Opposed, none. Meeting adjourned at 4:49 pm.

Respectfully submitted,

David Guritz
Director, Kendall County Forest Preserve District
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IHim A1-23

INTERGOVERNMENTAL AGREEMENT FOR DISBURSEMENT OF AMERICAN
RESCUE PLAN ACT FUNDS

THIS INTERGOVERNMENTAL AGREEMENT (hereinafter referred to as “IGA”) is
made and entered into on this /)_ day OM’ 2021 by and between the County of
Kendall, Illinois (“County”) and the Kendall County Forest Preserve District (“District”). For
purposes of this IGA, the County and the District shall hereinafter collectively be referred to as
“the Parties”.

RECITALS

WHEREAS, Atrticle VII, Section 10 of the Constitution of the State of Illinois of 1970 and
the Intergovernmental Cooperation Act (5 ILCS 220/1 et seq.) provide that units of local
government may contract or otherwise associate among themselves to obtain or share services; to
exercise, combine, or transfer any power or function in any manner not prohibited by law or by
ordinance; and to use their credit, revenues, and other resources to pay costs related to
intergovernmental activities; and

WHEREAS, the County and the District are units of local government within the meaning
of Article VII, Section 1 of the Illinois Constitution of 1970 and the Intergovernmental
Cooperation Act, 5 ILCS 220/1 et seq.; and

WHEREAS, earlier this year, the United States Department of Treasury (“Treasury”)
launched the Coronavirus State and Local Fiscal Recovery Funds (“Recovery Funds™), which was
established by the American Rescue Plan Act of 2021 (“ARPA™), to provide $350 billion in
emergency funding for eligible state, local, territorial, and Tribal governments; and

WHEREAS, the Treasury determined the County is an eligible local government that will

be receiving approximately twenty-five million dollars (§25,000,000) in Recovery Funds from the
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United States Government in two tranches, with 50% provided beginning in May 2021 and the
balance delivered approximately 12 months later; and

WHEREAS, the Treasury issued guidelines identifying the authorized use of Recovery
Funds allocated to local governments under the ARPA (hereinafier referred to as the “Interim Final
Rules”) and issued Frequently Asked Questions (“FAQs”) clarifying the Interim Final Rules; and

WHEREAS, pursuant to the Interim Final Rules, the County can use its allocated Recovery
Funds for any one or more of the following authorized uses: (1) to respond to the public health
emergency created by the COVID-19 pandemic (“pandemic”) or the pandemic’s negative
economic impacts; (2) to provide premium pay to eligible workers performing essential work
during the public health emergency; (3) to provide government services to the extent of the
reduction in revenue due to the public health emergency; and (4) to make necessary investments
in water, sewer, or broadband infrastructure; and

WHEREAS, within the eligible use categories outlined above, the Interim Rule provides
the County with flexibility to determine how best to use payments from the Recovery Funds to
meet the needs of the County’s communities and population; and

WHEREAS, in response to Question 2.18 of the FAQs, the Treasury confirmed recipients
can use Recovery Funds for the following purposes for outdoor spaces/parks: (1) to improve
spaces in areas that have been disproportionately impacted by the pandemic; and (2) maintenance
and upkeep issues because of the increased use parks saw during the pandemic.

WHEREAS, the District has been able to establish that its facilities and open spaces have

seen increased use during the pandemic, which has resulted in increased maintenance and upkeep

issues for the District; and
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WHEREAS, the County, as the jurisdiction responsible for disbursement of its Recovery
Funds, finds that providing a portion of its Recovery Funds to District pursuant to the terms of this
IGA would address the District’s increased maintenance and upkeep issues and also responds to
the negative economic impact faced by the District as a result of the pandemic.

NOW, THEREFORE, in consideration of the mutual covenants and agreements contained

herein, the Parties hereby agree as follows:
1. Recitals
The recitals set forth above are incorporated in this IGA by reference and made a part of this
IGA.
2. County’s Obligations

In consideration for the District’s execution of this IGA, the County agrees to the

following:

a. Pursuant to the terms and conditions set forth in this IGA, the County agrees to
disburse a portion of its Recovery Funds to the District to assist the District with its
increased maintenance and upkeep needs as a result of increased use of District
preserves during the pandemic. Said amounts actually disbursed to the District
shall hereinafter be referred to as “Grant funds™.

b. The disbursement of Grant funds to the District will be pursuant to the following
schedule:

i The County will disburse Grant funds in an amount not to exceed thirty
thousand dollars ($30,000.00) to be used by the District in Fiscal Year 2021

(December 1, 2020 to November 30, 2021). The County will disburse this
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if.

$30,000 amount to the District as soon as possible but no later than
November 30, 2021.
The County will disburse Grant funds in an amount not to exceed three
hundred thousand dollars ($300,000.00) in total at various times during the
District’s Fiscal Years 2022 through 2024 (i.e., from December 1, 2021 to
November 30, 2024). The parties understand and agree that the County will
disburse these funds to the District, as needed by the District, during the
relevant time period.

The total amount of Grant funds to be disbursed to the District during the term of

this IGA shall not exceed a total of three hundred thirty thousand dollars

($330,000.00).

3. District’s Obligations

a.

The District understands and agrees to use the Grant funds only for the following
purpose: to address the District’s increased maintenance and upkeep needs caused
by increased use of its property during the pandemic. In accordance with ARPA,
the District may only use the Grant funds to cover such costs incurred by the District
from March 3, 2021 through December 31, 2024. The District must return any
Grant funds not obligated by December 31, 2024, and any Grant funds not
expended to cover those obligations by December 31, 2026,

If the District uses the Grant funds for any purpose other than those set forth in
Paragraph 3(a) above (hereinafier referred to as an “Improper Purpose”), the

District shall immediately reimburse the County the full amount of Grant funds

received from the County.
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The District agrees to comply with the ARPA, the Interim Final Rule, and all
interpretive guidance issued by the Treasury regarding Recovery Funds. The
District also agrees to comply with all applicable requirements set forth in 2 C.F.R.
200 et seq. and all other applicable federal and state statutes, regulations, and
executive orders.

The District shall maintain all original records relating to its use of the Grant funds
for a period of at least ten (10) years after the Grant funds are spent or the period
of time required by other state or federal law, whichever is longer. The District
agrees to comply with all recordkeeping requirements set forth in the Local Records
Act.

As a recipient of some of the County’s Recovery Funds, the District understands
and agrees that it must take any and all steps necessary to assist the County with
the County’s reporting requirements on the use of the District’s Grant funds. Such
steps will include, but are not limited to the following:

i. Every quarter, the District shall file a written report with the County
that includes the following information: (a) the amount of Grant
funds spent by the District that quarter; (b) sufficient detail
describing how the Grant funds were used by the District during that
quarter; and (c) include supporting documentation evidencing how
the Grant funds were used by the District. The District agrees to
provide any additional information requested by the County in this

quarterly report as the County sees fit.
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il At any other time, the County, its auditor or legal counsel may
request the District provide additional information and records
relating to the District’s use of the Grant funds. The District agrees
to comply with such a request within ten (10) business days of
receiving such a request and to otherwise work collaboratively with
the County in order to ensure compliance with ARPA.

The District agrees to (a) fully comply with all applicable requirements of the
Illinois Prevailing Wage Act; (b) notify all contractors and subcontractors that the
work performed using Grant funds shall be subject to the Illinois Prevailing Wage
Act, and (c) include all notices required by statute and the Illinois Department of
Labor in any contracts using Grant funds. In the event the District fails to comply
with the notice requirements set forth in the Prevailing Wage Act, the District shall
be solely responsible for any and all penalties, fines and liabilities incurred for the
District’s, contractors’ and/or subcontractors’ violations of the Prevailing Wage
Act.
If the District uses Grant funds to pay a contractor or subcontractor to perform work
for the District, the District must ensure that such contracts include provisions
incorporating all of the following:

The contractor/subcontractor agrees to comply with all applicable

provisions of the ARPA, the Interim Final Rule, 2 C.F.R. 200 et seq. and all

other applicable federal and state statutes, regulations, interpretive

guidance, and executive orders.
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ii.

iii.

iv.

vi.

The Employment of Illinois Workers on Public Works Act, 30 ILCS
570/0.01 et seq.

The Substance Abuse Prevention on Public Works Act, 820 ILCS 265/1 et
seq. and the Illinois Drug Free Workplace Act, 30 ILCS 580/1 ef segq.

The Illinois Public Construction Bond Act, 30 ILCS 550/1 et seq.

The 1llinois Human Rights Act, Title VII of the Civil Rights Act of 1964,
as amended, the Americans with Disabilities Act, the Age Discrimination
in Employment Act, Section 504 of the Federal Rehabilitation Act, and all
applicable rules and regulations.

The District shall ensure that the District and each contractor and/or
subcontractor performing work using Grant funds shall obtain and continue
in force during the performance of such work, all insurance necessary and
appropriate and that each contractor and/or subcontractor contracted with to
perform work shall name the County as an Additional Insured on a Primary
and Non-Contributory basis with respect to all liability coverage, as well as
a waiver of subrogation with respect to the general liability and workers’
compensation in favor of the County. Further, the District shall require each
contractor and/or subcontractor to provide indemnification and hold
harmless guarantees to the County during the work.

In any project using Grant funds, the District shall comply with all
competitive bidding and selection requirements pursuant to applicable state
and federal laws. The District shall obtain certifications from all contractors

and subcontractors who perform work on such projects, which certify the
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contractors and subcontractors are not barred from performing the work as
a result of a violation of either 720 ILCS 5/33E-3 or 5/33E-4 (bid rigging
or bid rotating) or as a result of a violation of 820 ILCS 130/1 et seq. (the
Illinois Prevailing Wage Act).

h. The District agrees that the maintenance of any work constructed in whole or in
part with Grant funds shall be the sole responsibility of the District, and the District
alone. Further, the District shall be responsible for any future repair or replacement
deemed necessary for said work. Nothing in this IGA shall be construed as to create
a duty or responsibility on behalf of County to finance, maintain, repair, replace, or
otherwise control the resulting work.

4, Assignment
This IGA and the rights of the Parties hereunder may not be assigned (except by operation

of law), and the terms and conditions of this IGA shall inure to the benefit of and be binding upon
the respective successors and assigns of the parties hereto. Nothing in this IGA, express or implied,
is intended to confer upon any party, other than the parties and their respective successors and
assigns, any rights, remedies, obligations or liabilities under or by reason of such agreements.
5. Non-appropriation

The sole source of the Grant funds shall be from the County’s received Recovery Funds. The
County shall not be obligated to fund the Grant funds from any other source. If the County does
not receive sufficient Recovery Funds to satisfy all or part of the County’s obligations under this
IGA, the County’s obligation to provide the Grant funds to the District shall be suspended unless
and until such Recovery Funds are received by the County. Also, the District understands and

agrees the County’s disbursement of Grant funds to the District, as set forth in this IGA, is
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contingent on the Kendall County Board’s appropriation and disbursement of those funds. The

District understands and agrees that the sole and exclusive decision as to whether or not to disburse

Recovery Funds to the District lies within the discretion of the Kendall County Board.

6. Remedies

a.

The County, by disbursing Grant funds to the District, does not guarantee to the
District that the District’s intended use of the funds complies with the requirements
of ARPA. By signing this IGA, the District affirms that its use of the Grant funds
qualifies for funding under ARPA. The County reserves the right to demand
immediate repayment from the District of any Grant funds the County determines,
in its sole discretion, were used for a purpose that does not meet the criteria of
ARPA or Treasury guidelines associated with disbursement of funds under ARPA.
If the District’s records are needed to justify an expense to the Treasury or any other
office, official, or department which is responsible for auditing disbursements of
ARPA funds, failure by the District to provide these records, for any reason
including the prior destruction of these records, shall constitute a material breach
of this IGA. The sole and exclusive remedy for such a material breach is that the
District shall be responsible for repayment of any funds the Treasury or other
appropriate office, official, or department finds were improperly used, unsupported.
or unverified. Additionally, the District agrees to indemnify the County or make
the County whole for any penalty assessed against the County based upon the

District’s failure to retain or provide records.
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c. Any other breach of this IGA may, at the sole discretion of the County, result in

immediate termination of the IGA and/or further disbursement of Recovery Funds
to the District.

7. Indemnity

The parties agree that where the County relied upon the certification of the District that
such expenses for which the District sought Recovery funds met the minimum requirements of
ARPA, and where the Treasury, or any other person, official, or department which is charged with
the auditing and review of expenditures of Recovery Funds determines that the use of such funds
was not permitted under ARPA, the District agrees to indemnify, reimburse and make whole the
County for any funds which the United States Government or its agencies seeks to recoup or
collect, either by litigation, or by withholding other federal funds owed to the County.

The District further agrees to indemnify, reimburse, or make whole the County for any
penalties associated with the United States Government seeking to recoup the expended Grant
funds including interest and/or any other penalty provided by law.

The District agrees to hold County harmless for any evaluation or advice which the County

provided to the District as to whether the District’s use of the funds is a permissible use under

ARPA.

8. Notice

All notices required or permitted in this IGA shall be in writing and shall be given by either
(a) depositing the same in the United States mail, addressed to the party to be notified, postage
prepaid and certified with the return receipt requested, (b) delivering the same in person, or (¢) via

email with electronic confirmation of receipt.

If to the County: Kendall County Administrator
111 W. Fox Street

10
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Yorkville, Illinois 60560

skoeppeli@co.kendall.il.us

With copy to:

Kendall County State’s Attorney
807 John Street

Yorkville, lllinois 60560

If to the Grantee: Executive Director
Kendall County Forest Preserve District
110 W. Madison Street
Yorkville, Illinois 60560
dguritz@co.kendall.il.us

or such address or counsel as any party hereto shall specify in writing pursuant to this Section from

time to time. Delivery of notice shall be deemed to have occurred upon the date of receipt of the

notice.

9. Venue and Severability
This IGA shall be interpreted and enforced under the laws of the State of lllinois. Any

legal proceeding related to enforcement of this IGA shall be brought in the Circuit Court of Kendall

County, Illinois.

In case any provision of this IGA shall be declared and/or found invalid, illegal or
unenforceable by a court of competent jurisdiction, such provision shall, to the extent possible, be
modified by the court in such manner as to be valid, legal and enforceable so as to most nearly
retain the intent of the parties, and, if such modification is not possible, such provision shall be
severed from this IGA, and in either case the validity, legality, and enforceability of the remaining
provisions of this IGA shall not in any way be affected or impaired thereby.

10. Execution of IGA

11
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This IGA may be executed in counterparts (including facsimile signatures), each of which
shall be deemed to be an original and both of which shall constitute one and the same IGA.
11.  Entire Agreement

This IGA represents the entire agreement between the parties regarding this subject matter,
and there are no other promises or conditions in any other agreement whether oral or written.

Except as expressly stated herein, this IGA supersedes any other prior written or oral
agreements between the parties regarding this subject matter and may not be further modified
except in writing acknowledged by both parties.
12.  Relationship of the Parties

Nothing contained in this IGA, nor any act of the County or the District pursuant to this
IGA, shall be deemed or construed by any of the parties hereto or by third persons, to create any
relationship of third party beneficiary, principal, agent, limited or general partnership, joint
venture, or any association or relationship involving the County and the District. The District
understands and agrees that the District is solely responsible for paying all wages, benefits and any
other compensation due and owing to the District’s officers, employees, and agents for the
performance of any services as set forth in the IGA.

13. Termination

This IGA shall be in full force and effect upon signature by both parties and will terminate
once the District has spent all the Grant funds it has received from the County. However, the

District’s record-keeping obligation and its duty to defend and indemnify shall survive the term of

this IGA.

14.  Authority

12
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The County and the District each hereby warrant and represent that their respective
signatures set forth below have been, and are on the date of this IGA, duly authorized by all
necessary and appropriate corporate and/or governmental action to execute this IGA.

IN WITNESS WHEREOF, the parties hereto have executed this IGA, using duplicate

counterparts, on the dates listed below.

KENDALL COUNTY, ILLINOIS KENDALL COUNTY FOREST
PRESERVE DISTRICT
<:vk Q (MQ m/'f o/l
Scott Gryder Judy Grfmour
Chairman, Kendall County Board President, Kendall County Forest Preserve District

Board of Commissioners

Attest: / Y 9.4 j) wﬂ‘—(/

Debbie Glllette
Kendall County Clerk Secretary, Kendall County Forest Preserve

1 S ]
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SECTION 1 That there is required to be raised by taxation, and that there is levied upon all taxable property
within the territorial limits of said Kendall County Forest Preserve District for the fiscal year
beginning December 1, 2023 and ending November 30, 2024, the total sum of SEVEN HUNDRED
FIFTY NINE THOUSAND NINE HUNDRED AND EIGHTY ONE dollars (5759,981) as is provided:

SECTION 2

Salaries - Full-Time
Salaries - Part-Time
Equipment

Fuel - Gas & QOil
Telephone

Electric

Gas

Publicity & Promotion
Newsletter
Supplies - Shop
Conferences

Audit

Refuse Pickup
Insurance

Medical Insurance
Legal Publications
IMRF & SS

TOTAL

That the Secretary of said District is hereby directed to cause this Ordinance to be immediately
published at least once in a newspaper published within said District and to incur the necessary
expenses thereof, and said Secretary is hereby directed to file with the County Clerk of Kendall
County, lllinois, a certified copy of this Ordinance and said County Clerk of Kendall County is
hereby directed to cause the aforesaid amount of money to be extended upon and against the
taxable property within the territorial limits of the Kendall County Forest Preserve District in

accordance with law.

ORDINANCE #23-11-001
GENERAL FUND TAX LEVY ORDINANCE
OF THE KENDALL COUNTY FOREST PRESERVE DISTRICT FOR THE
FISCAL YEAR BEGINNING DECEMBER 1, 2023 AND ENDING
NOVEMBER 30, 2024

BE IT ORDAINED BY THE BOARD OF COMMISSIONERS
OF THE KENDALL COUNTY FOREST PRESERVE DISTRICT,
KENDALL COUNTY, ILLINOIS, AS FOLLOWS:

$349,533
$190,000
$30,000
$8,500
$8,000
$2,200
$2,000
$1,000
$200
$2,000
$1,000
$8,250
$5,000
$43,200
$50,000
$390
$58,708

$759,981
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SECTION 3 This Ordinance shall be in full force and effect form and after its passage, approval and publication
as required by law.

Approved this 21ST Day of November, 2023.

Signed:

Brian DeBolt, President

Seth Wormley, Secretary
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CLASS TITLE:

KENDALL COUNTY FOREST PRESERVE DISTRICT
JOB DESCRIPTION

Executive Advisor

WAGE CATEGORY: FLSA Exempt

REPORTS TO:

Kendall County Forest Preserve District Board of Commissioners

EFFECTIVE DATE:  November 21, 2023

SUMMARY:

This position is primarily responsible for the administration, management and professional development of the
Kendall County Forest Preserve District’s (“District”) leadership team. This position serves as the primary advisor
for the Kendall County Forest Preserve District’s Board of Commissioners (“Commission™). In this position, the
employee shall have access to confidential information regarding personnel matters, financial information, and other
sensitive information related to management and internal operations of Kendall County Forest Preserve District.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
The duties for this position shall include, but not be limited to, the following:

¢ Coordinates, overseas, and manages District planning and operations, which management duties include,
but are not limited to the following:

00000

Recruits, interviews, selects, hires, and trains District staff;

Prepares and maintains confidential personnel records;

Handles employee and public complaints and grievances;

Provides for the safety and security of the employees, volunteers, visitors, and District property;
Develops, generates and issues permits under the District’s General Use Ordinance, Commission-
approved license agreements, special use permits for forest preserve public use areas and facilities,
farm operator license agreements, and license agreements extending rights for use of District
preserves, recreational areas, and facilities;

Directs and administers the District’s grant-funded projects for land acquisition, preserve
improvements, natural areas management, and other preserve improvement projects approved by
the Commission;

Coordinates and directly participates in the marketing, sponsorship and fundraising efforts of the
District, including management of social media platforms, advertising, website development and
eNewsletter publications;

Develops and directs the development of maintenance and recordkeeping procedures and ensures
that such procedures are carried out on a scheduled basis;

Determines the materials, supplies, machinery, equipment, and tools to be used or purchased in
order to properly repair, maintain and improve the District’s grounds, buildings, natural areas, and
public use areas;

Maintains the confidentiality of confidential and/or proprietary data of the District and other
protected information (e.g., DOBs, S8Ns, home addresses, etc.);

Manages and submits cash and cash receipts collected from preserve rental clients, program
participants, and facilities, including approval of records of deposit and vouchers submitted to the
Kendall County Treasurer’s Office;

Manages relationships with vendors and contractors by performing duties including, but not
limited to the following: obtains cost estimates for supplies, parts and equipment repair; develops
bid specifications for District projects; orders and purchases supplies for projects; negotiates
services and contract terms; and reviews and recommends contracted services and equipment,
which recommendations are given particular weight by the Commission;
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Recruits, trains, and manages volunteers to support a variety of projects, tasks including natural
area restoration efforts.

Responds to address off-hour emergency issues;

Communicates District rules and regulations to the public, staff, and volunteers.

Supports the work of the District’s leadership transition team, which duties include, but are not limited to
the following:

o

Planning, organizing, and supervising the activities of staff in proper repair and maintenance of
mechanical equipment and systems, grounds maintenance, and custodial services for District
buildings and preserve areas;

Supervising, coordinating, and directly participating in preserve improvement projects, including
construction and maintenance projects, and natural area restoration projects;

Supervising, coordinating, and directly participating in grounds and building improvement
projects, including construction and maintenance projects and natural area restoration projects;
Supervising grounds maintenance projects at various District locations including, but not limited
to the following:

e  Horticultural and maintenance tasks including, but not limited to mowing, edging,
aerating, trimming, fertilizing, weed control, seeding, tree and shrub trimming, sod repair,
firewood splitting and hauling, snow and ice removal from District roads/walks/trails
utilizing manual or powered-equipment methods;

Splitting, loading and hauling firewood;

Gathering, loading and hauling refuse and vegetation from grounds and user areas;
Removing snow and ice from District roads/walks/trails, utilizing both powered
equipment and manual methods;

e  Constructing, installing and repairing District facilities and structures, picnic shelters,
bridges, fencing, bollards, posts, signage, seasonal equipment, and any other facilities and
structures necessary for the District;

¢ Completing carpentry, painting and flooring projects, as needed, at District facilities and
structures; and

e  Preparing special event facilities for reserved uses by performing duties including, but
not limited to, locking/unlocking rental facilities, setting up for events and rental
functions, and ensuring the facilities are clean and equipped as needed for all rental
functions.

Acts as administrator and advisor for the Commission, performing duties including, but not limited to the
following:

e}

o

Preparing all regular, special, and committee meeting agendas and packets in compliance with the
State of Illinois Open Meetings Act;

Directing the preparation of meeting minutes for all regular, special, committee, and executive
session meetings of the District;

Maintaining the confidentiality and record-keeping for the District’s closed-session and attorney-
client privileged communications in compliance with the State of Illinois Open Meetings Act;
Preparing the District’s operating levy and annual budget for all District funds in compliance with
the District’s fund balance policy;

Administering the District’s vouchers and claims list generation for Commission approval;
Recommending changes to the District’s fees and charges for programs and services, which
recommendations are given great weight by the Commission;

Securing quotes and/or prepares bid specifications for all District projects in accordance with the
Illinois Downstate Forest Preserve District Act;

Drafting, implementing, and administering ordinances and policies approved by the Board of
Commissioners, including the District’s General Use Ordinance;

Providing recommendations regarding the setting and adjusting of employees’ rates of pay (within
pre-approved budget parameters), which recommendations are given particular weight by the
Commission;
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Appraising employees’ productivity and efficiency for the purpose of recommending promotions
or other changes in status, which recornmendations are given particular weight by the
Commission;

Providing recommendations regarding the hiring, firing and discipline of staff, which
recommendations are given significant weight by the Commission;

Preparing land acquisition assessments and recommendations, which recommendations are given
significant weight by the Commission, and coordinates the development of land acquisition
projects with the Kendall County State’s Attorney’s Office;

Preparing organizational and preserve planning documents including the District’s Master Plan,
and site plans and master plans for District preserves for approval by the Board of Commissioners;
Preparing monthly reports on District projects for presentation to the Commission; and

Acts as the District’s primary liaison to the not-for-profit Forest Foundation of Kendall County.

e Complies with all applicable federal and state laws, regulations and District policies and procedures
regarding or relating to assigned job duties;

e  Represents the District within local, regional and national partnership initiatives, at speaking engagements,
and other land-management, outdoor recreation, and public educational programs and events.

e  Safely and effectively operates District vehicles, tools and equipment including, but not limited to hand-
operated mechanical and power tools (drills, saws, chainsaws, and brush cutters) and grounds maintenance
equipment (rototiller, power washers, and other mechanical tools).

e Participates in emergency preparedness and response activities, as needed.

e  Maintains regular attendance and punctuality.

e  Performs any other duties as required or assigned.

SUPERVISORY RESPONSIBILITIES:
e  This position directly supports the District’s leadership transition team including the Acting Executive
Director, Environmental Education and Outreach Division Manager, and the Grounds and Natural
Resources Division Manager.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

High school diploma or general education degree (GED) is required.

A Bachelor’s degree in environmental sciences or natural resources management is required.

A Master’s degree in environmental sciences or natural resources management is preferred.

A required minimum of four (4) years’ experience in a natural resources-based agency administrative
role, with a minimum of (4) years’ experience within a supervisory role, or equivalent combination of
training and experience.

Requires knowledge of State and federal laws pertaining to employment practices, worker and public
safety, labor law, property law, the American with Disabilities Act, Open Meetings Act, and Illinois
Downstate Forest Preserve Act.

Requires knowledge of natural areas management, tools, equipment, and project approaches.
Requires completion of all assigned equipment and natural areas management training.

Knowledge of Microsoft Office programs including, but not limited to, Excel, Word, Publisher, and
PowerPoint.

Knowledge of office practices, principles of modern record keeping, and setup and maintaining filing
systems.

B. LANGUAGE SKILLS:

Ability to read and interpret documents such as governmental regulations, material safety data sheets,
equipment operating instructions, and procedure manuals.
Ability to write routine reports and correspondence.
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e Ability to speak effectively with the public, employees, volunteers, Commissioners of the District, and
County employees and officials.
e Proficiency in the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

e  Ability to add, subtract, multiply and divide in all units of measure, using whole numbers, common
fractions, and decimals.

e  Ability to compute rate, ratio, and percent and to measure volumes.

s  Ability to compute costs and to make change.

D. REASONING ABILITY:

e  Ability to employ safe work practices and use sound judgment.

e Ability to apply common sense understanding to carry out instructions furnished in written, oral, or
diagram form.

o  Ability to deal with problems involving several concrete variables in standardized situations.

E. CERTIFICATES, LICENSES, REGISTRATIONS:

o A valid Driver’s License and any other licenses/certifications necessary to operate District tools and
equipment,

e A valid Illinois Pesticide Operator’s License or, in the alternative, obtain a valid Illinois Pesticide
Operator’s License within the first 12-months of employment.

e A prescribed fire bumn training certificate and S190 course completion or, in the alternative,
successfully complete S190 coursework within the first ninety (90) days of employment, or an
equivalent combination of training and experience.

e  All other training, certificates, permits and/or registrations required for specific tasks and duties
performed.

PHYSICAL DEMANDS:
L ]

Employee must frequently sit, stand, bend, reach, and carry.

Employee must be able to successfully operate all District tools and equipment required to perform
assigned job duties.

Employee must frequently be able to walk and possibly run on uneven ground and rough terrain for
extended periods of time.

Employee must frequently lift and/or move up to 50 pounds, and occasionally up to 75 pounds.
Employee must be able to use hands and fingers to handle, feel, and operate equipment.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance vision.

WORK ENVIRONMENT:

The noise level in the work environment is usually quiet within the office environment, and occasionally
loud due to equipment operational noise and special event functions.

Employee must be able to perform all assigned job duties during normal business hours and after normal
business hours, as required in the event of an emergency or special event.

Employee will be required to work in both indoor and outdoor work areas and may be subjected to all
weather elements, including extreme weather conditions.

Employee will be required to have frequent contact with animals, nature, volunteers, and other members of
the general public.

Employee may be exposed to various chemicals such as pesticides and fertilizers while performing
assigned job duties.

Employee will be required to operate a motor vehicle, and other restoration work vehicles and equipment to
perform assigned job duties.

Employee will be required to operate a motor vehicle to travel to and from meetings, training, conferences,
and the various District preserves and locations.
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The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

November 21, 2023
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Acting Executive Director
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Kendall County Forest Preserve District Board of Commissioners

EFFECTIVE DATE:  November 21, 2023

SUMMARY:

Provides administration, management and supervision of the Kendall County Forest Preserve District
(“District”) including regular communications with the general public and Board of Commissioners. Directly
supervises the Ellis House and Equestrian Center Manager and Accounting and Preserve Reservations Manager.
Directs the development and implementation of all Natural Resources, Habitat, and Preserve Improvement
Projects. Directs the development and implementation of the District’s 5-year strategic plan. Provides
scheduling support, supervision and oversight of grounds maintenance and natural resource management
projects and programs, including supervision of volunteer restoration work day activities.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
e Customarily and regularly performs supervisory and management duties in various preserve locations

including, but not limited to the following:

O
O
o]

o]
o]

Interviewing, selecting, and training grounds maintenance staff;

Preparing and maintaining confidential personnel records;

Maintaining confidentiality of confidential or proprietary data of the District and other protected
information (e.g., DOBs, SSNs, home addresses, etc.);

Setting and adjusting employees’ hours of work;

Providing recommendations regarding the setting and adjusting of employees’ rates of pay (within
pre-approved budget parameters), which recommendations are given particular weight by the final
decision-maker;

Maintaining production and operations records for use in supervision and control of the District’s
natural resources management projects;

Appraising employees’ productivity and efficiency for the purpose of recommending promotions
or other changes in status, which recommendations are given particular weight by the final
decision-maker;

Handling employee and public complaints and grievances;

Providing recommendations regarding the hiring, firing and discipline of staff, which
recommendations are given significant weight by the final decision-maker;

Providing for the safety and security of the employees, volunteers, visitors, and District property;
Planning, organizing, and supervising the activities of staff conducting natural areas management
activities within preserve areas.

Customarily and regularly directs the work of at least two or more full-time employees (or their equivalent).
Directs the activities and meeting schedule of the District’s Safety Committee.
Assists the Executive Advisor in compiling and capturing all District Board of Commissioners meeting
minutes and comumittee meeting minutes for review and approval by the Board of Commissioners and its
respective committees.

e Serves as a Freedom of Information Act Officer for the District, ensures compliance with the State of
Illinois Freedom of Information Act, and maintains all relevant training and certification related thereto;

e  Supports administration of the District’s Human Resources Functions:

(o]

(e}

o

[}

Prepares all Personnel Action Notices throughout the budget year and the beginning of the new
fiscal year, and submits required paperwork to the Treasurer’s Office.

Computes attendance and leave benefits for District employees; reviews time sheets and other
payroll records.

Compiles and tracks all part-time employee hours and submits monthly reports of the same to the
Treasurer’s Office.

Prepares and maintains confidential payroll and personnel records, vouchers, administrative
records and reports for the District, including coordination of the submission of records with
various Kendall County departments

e Supervises and coordinates all natural preserve resource management projects. Develops goals and
objectives for natural resource management projects.

1
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Develops, generates, and issues permits under the District’s General Use Ordinance.

Supervises trained and untrained volunteers participating in natural area management workdays.

Conducts public programs, public speaking, and natural area management activities in a variety of settings,
including work with children, and work within natural areas with uneven terrain.

s Coordinates and supervises assigned staff members, outside contractors and volunteers supporting natural
resource management and capital improvement projects within District preserves.

e  Oversees project management for the District’s construction contractors; monitors all ongoing projects;
creates project metrics and deliverables; and assesses the achievement of said project metrics and
deliverables.

e  Manages relationships with vendors and contractors by performing duties including, but not limited to the
following: obtains cost estimates for supplies, parts and equipment repair; develops bid specifications for
District projects; orders and purchases supplies for projects; negotiates services and contract terms; and
reviews and recommends contracted services and equipment, which recommendations are given particular
weight by the final decision-maker.

Ensures that natural resource project permitting requirements and objectives are fully met.

Performs a variety of horticultural tasks including, but not limited to trimming, controlling weeds, seeding
and maintaining natural areas, planting, pruning trees and shrubs, and treating and removing exotic and
invasive species.

e  Regularly uses, maintains and repairs tools of the trade (both powered and non-powered equipment)
including, but not limited to chainsaw(s), and other mechanical hand tools.

Hauls and moves materials and supplies, as needed, for District and public use.
Repairs and maintains District trails by performing duties including, but not limited to, removing fallen
trees and limbs, and repairing any damage caused by encroachment, erosion, or other factors.

e Collects GIS data for spreadsheet entry and management, including mapping of natural area plant
communities, ecotypes, and threats.

e Develops and maintains press releases and District website platforms.

e  Maintains professional collaboration with other agency administrators and community organizations both
within and outside of Kendall County, Illinois.

e Communicates professionally and effectively with the Environmental Education and Outreach Division
Manager, Grounds and Natural Resources Division Manager, Executive Advisor, District staff and the
general public.

¢ Directs, performs, and oversees the District’s prescribed burn program, brush removal, seed collecting and
other natural area management tasks at District locations and preserves.

¢ Develops and administers grant funded projects for preserve improvements and natural areas management.
Develops District policies and processes to identify safety issues; reduce risk and liability exposure within
grounds and natural resource stewardship projects.

Maintains a safe and clean environment at all times and enforces all District safety rules and policies.
Provides first aid or take other emergency measures when necessary as indicated in student, volunteer and
staff emergency protocol and procedures.

e Drives vehicles to various locations to conduct tours, educational programs, work days, and other assigned
roles. Transportation includes both use of District vehicles and personal vehicle.

e Complies with all applicable federal and state laws, regulations and District policies and procedures
regarding or relating to assigned job duties.

e Handles cash and accepts other forms of payment for public programs, permits, and facility use

reservations.

Maintains the confidentiality of protected personal information contained within District reservation forms.

Appoints an Acting Director for the District during short-term absences and vacations.

Participates in emergency preparedness and response activities.

Maintains regular attendance and punctuality.

Performs other duties as assigned.

SUPERVISORY RESPONSIBILITIES:

e This position directly supervises the full-time Ellis House and Equestrian Center Manager, the full time
Accounting and Preserve Reservations Manager, District natural area volunteers, and staff supporting
assigned preserve improvement and natural area restoration projects.

QUALIFICATIONS:

To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The
requirements listed below are representative of the knowledge, skill and/or ability required for the position.
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EDUCATION and/or EXPERIENCE:

Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of natural resources, environmental science, and parks
management.

Master’s Degree in Public Administration or Natural Resources Management and/or
actively pursuing an advanced degree in a related field preferred.

Knowledge of public agency personnel management; fiscal management; policy
management; and risk and liability management principles and practices.

A minimum of five to seven years of experience with progressive responsibilities in
supervision and administration of a parks and natural resources management program
preferred.

Experience in leading and coordinating volunteer-based work days and natural
resource projects.

Knowledge of Microsoft Office programs including, but not limited to, Excel, Word
and PowerPoint.

Working knowledge of multiple social media platforms and ability to effectively and
appropriately use the Internet and create engaging posts for social media.

Knowledge of office practices, principles of modern record keeping, and setup and
prepare, create and organize files

LANGUAGE SKILLS:

Proficient knowledge of the English language, spelling and grammar.

Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

Ability to write routine reports and correspondence.

Ability to professionally and effectively communicate with the public on the
District’s social media platforms.

Ability to present District curriculum.

MATHEMATICAL SKILLS:

Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.
Ability to compute costs and make change.

Ability to read and interpret financial statements.

REASONING ABILITY:

Ability to employ safe work practices and use sound judgment while leading
educational programs.

Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.

Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

Ability to deal with problems involving several concrete variables in standardized
situations.

CERTFICATES, LICENSES, REGISTRATIONS:

Open Meetings Act and Freedom of Information Act certification.

A prescribed fire burn training certificate and S190 course completion or, in the
alternative, successfully complete S190 coursework within the first ninety (90) days
of employment.

A valid Illinois Pesticide Operator’s License or, in the alternative, obtain a valid
lllinois Pesticide Operator’s License within the first ninety (90) days of employment.
Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing an environmentally related certificate.

Current CPR/First Aid certification.

All other training, certificates and registrations required for the specific duties
performed.
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PHYSICAL DEMANDS:
Employee must be able to sit, kneel, stand and bend.
Employee must be able to walk on uneven terrain for extended periods of time.

] Employee must be able to provide instruction while walking outside and in varying weather
conditions.
° Employee must be comfortable being outside in various types of weather for extended periods
of time.
° Employee must occasionally lift and/or move up to 50 pounds.
° Employee must be able to use hands to handle or feel.
. Employee must be able to reach, push and pull with hands and arms.
. Employee must be able to talk and hear in person and via use of telephone.
° Specific vision abilities required by this job include close vision, depth perception and distance
vision,
WORK ENVIRONMENT:
° The weather and temperature will not be consistent during the course of employment.
° The noise level in the work environment will vary from moderately quiet to loud.
. Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.
. Employee is required to provide own transportation to travel to and from meetings, training,
conferences, and the various District preserves and locations.
® Employee is required to work regularly with the general public.
The above information is not intended to be all-inclusive and can be expanded or modified as necessary. J

Kendall County Forest Preserve District

Approved: November 27, 2018
Amended: May 18, 2021
Amended: October 19, 2021
Amended: November 21, 2023
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Environmental Education and Public Outreach Division Manager
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Kendall County Forest Preserve District Board of Commissioners

EFFECTIVE DATE: November 21, 2023

SUMMARY:
This position provides oversight for day-to-day management and development and of the Education and
Community Outreach Programs and (“Programs™) for the Kendall County Forest Preserve District (“District”).

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e  Supervises the District’s Environmental Education Division and Equestrian Program staff.

e Develops curriculum and theme planning for the Programs that are developmentally appropriate for all

relevant age groups and ability levels and reflects the natural and cultural history of Kendall County and

beginner equestrian interests.

Creates and purchases materials needed for curriculum and manages corresponding program budgets.

Coordinates staff hours and weekly schedules.

Manages and directs Natural Beginnings, Environmental Education department, and equestrian center

planning meetings.

Participates within and supports the Forest Foundation of Kendall County’s meetings, projects and events.

Establishes performance goals and objectives for the Program.

Develops and maintains handbooks, brochures, packets, press releases and newsletters for the Program.

Maintains a safe and clean environment at all times and enforce all District safety rules and policies.

Develops materials for parent-teacher conferences.

Manages and/or delegates management of parent inquiries, communications, and parent-teacher

conferences.

Oversees social media marketing and related correspondences.

Coordinates student sign-up and registration with the District’s Reservations Manager and Accounting

Coordinator, the Environmental Education Coordinator, and the Equestrian Program Coordinator.

Train, lead and/or assist with teaching Program classes.

Provides staff supervision, project management and oversight of the District’s special projects.

Works and communicates well verbally and in writing with District’s Board of Commissioners, staff and

the public, including individuals of all ages and ability levels.

e Maintains professional collaboration with other nature-based administrators, community organizations, and
environmental educators.

e  Assists the Environmental Education Coordinator and Equestrian Program Coordinator in training support
staff in curricular program goals, objectives, and instructional methods.

e Assists the Reservations Manager and Accounting Coordinator with processing accounts payable, RecPro
program reservations, deposits, and other projects as needed or assigned.

e Handles cash and accepts other forms of payment for public programs, permits and facility use reservations.

e Works directly with volunteers supporting the District’s Programs.

Assists the Acting Director, Grounds and Preserve Projects Manager, and Executive Advisor in the

coordination of volunteer workdays, natural resource projects, and carbon credit site monitoring

requirements.

Supports Grounds and Preserve Projects maintenance activity assignments.

Performs controlled burns, brush removal, seed collecting, and other natural area management tasks.

Assists with basic animal care and upkeep including feeding and tank/cage cleaning.

Provides first aid or take other emergency measures when necessary as indicated in student, volunteer and

staff emergency protocol and procedures.

e  Perform other duties as assigned.

SUPERVISORY RESPONSIBILITIES:

e This position provides direct supervision and management of the Early Learning Program Specialist,
Environmental Education Coordinator, Equestrian Program Coordinator, Natural Beginnings Lead
Instructors and Instructional Aides, seasonal staff, and Program support volunteers.
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QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform all essential duties satisfactorily. The

requirements listed below are representative of the knowledge, skill and/or ability required for the position.

A. EDUCATION and/or EXPERIENCE:

° Bachelor’s Degree in the field of education or environmental sciences or equivalent
experience in the field of education or environmental sciences. May be actively
pursuing a degree in the education or the environmental sciences field.

. Knowledge of education principals and practices.

] Prior experience working with preschool aged children preferred.

° Prior experience with staff supervision preferred.

. Experience in administration of an educational program preferred.

° Knowledge of Microsoft Office programs including, but not limited to Excel, Word
and PowerPoint.

° Ability to effectively and appropriately use the internet and social media.

® Knowledge of office practices, principles of modern record keeping, and setup and
maintaining filing systems.

B. LANGUAGE SKILLS:

® Ability to draft and present District curriculum.

° Ability to write routine reports and correspondence.

° Ability to speak effectively with the public, including individuals of all ages and
ability levels, and employees of the District.

. Good knowledge of the English language, spelling and grammar.

C. MATHEMATICAL SKILLS:

) Ability to add, subtract, multiply, and divide in all units of measure, using whole
numbers, common fractions, and decimals.

° Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

D. REASONING ABILITY:

° Ability to employ safe work practices and use sound judgment while leading
educational programs.

Ability to complete projects from beginning to end with minimal supervision.
Possess positive conservation ethic and respect towards living things and the natural
environment.

. Ability to apply common sense understanding to carry out instructions furnished in
written, oral, or diagram form.

. Ability to deal with problems involving several concrete variables in standardized
situations..

E. CERTFICATES, LICENSES, REGISTRATIONS:

. Certificated teacher, substitute teacher or other teaching certification preferred. May
be actively pursuing an education related degree or certification.

. Master Naturalist, Certified Interpretive Guide, or other environmental certification
preferred. May be actively pursuing a certificate in an environmentally related field.

° Chain saw safety certification and herbicide applicators license.

Current First Aid/CPR certification.
All certificates and registrations required for the specific duties performed.
PHYSICAL DEMANDS:
o Employee must be able to sit, kneel, stand and bend.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather
conditions,

. Employee must be comfortable being outside in various types of weather for extended periods
of time.

° Employee must occasionally lift and/or move up to 40 pounds.

° Employee must be able to use hands to handle or feel.

. Employee must be able to reach, push and pull with hands and arms.

. Employee must be able to talk and hear in person and via use of telephone.
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. Specific vision abilities required by this job include close vision, depth perception and distance

vision.
WORK ENVIRONMENT:
° Teaching will be held outside. The weather and temperature will not be consistent during the
course of employment.
. The noise level in the work environment will vary from moderately quiet to loud.

Employee must be able to perform all assigned job duties during normal business hours and
after normal business hours, as required in the event of an emergency or special event.

J Employee may be required to provide own transportation to travel to and from meetings,
training, conferences, and the various District preserves and locations.

The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

Revised: 11/30/2020
Amended: 10/19/2021
Amended: 11/15/2022
Amended: 11/21/2023
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KENDALL COUNTY FOREST PRESERVE DISTRICT

JOB DESCRIPTION
CLASS TITLE: Grounds and Natural Resources Division Manager
WAGE CATEGORY: FLSA Exempt
REPORTS TO: Kendall County Forest Preserve District Board of Commissioners

EFFECTIVE DATE: November 21, 2023

SUMMARY:
Responsible for supervision and oversight of the Grounds and Natural Resources Division including, but not limited

to, the maintenance and upkeep of the District’s grounds, buildings and public use areas, and support of the
District’s natural areas restoration and management projects. This position assists in the development and
implementation of natural resources, habitat, and preserve improvement projects for the District. This position
provides supervision of full time, part-time, and seasonal grounds maintenance employees.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
The duties for this position shall include, but not be limited to, the following:

¢  Supervises grounds and natural resources maintenance activity assignments, which includes:

o Setting schedules for, and apportioning the work among grounds maintenance and custodial
service employees within the grounds maintenance division.
Safely and effectively operates and maintains District equipment including, but not limited to,

o
pick-up trucks, dump trucks, chain saws, and trimmers.

o Coordinates setup for events, licensed use of District facilities, and volunteer work day functions;

o Ensures facilities are clean prior to hosted functions.

o Ensures work day equipment preparations completed prior to the start of restoration work days.

o Locates and removes refuse from District property.

e  Provides oversight and project management support for the District’s construction contractors, grounds
maintenance staff, and custodial services by setting the schedule for projects; monitoring all ongoing
projects; creating project metrics and deliverables; and assessing the achievement of said project metrics
and deliverables.

e Provides recommendations regarding the setting and adjusting of employees’ rates of pay which
recommendations are given particular weight by the final decision-maker.

e  Appraises employees’ productivity and efficiency for the purpose of recommending promotions or other
changes in status, which recommendations are given particular weight by the final decision-maker;

¢ Handles employee and public complaints and grievances;

e  Provides recommendations regarding the hiring, firing and discipline of staff, which recommendations are
given significant weight by the final decision-maker;

e  Communicates regularly, professionally and effectively with the Board of Commissioners, Executive
Advisor, Acting Director, Public Programs and Special Projects Manager, support staff Grounds and
Natural Resources Division Supervisor, District staff, and the general public.

e  Preforms duties that include office or non-manual work that support the to the management and general
business operations of the District.

¢ Develops and maintains professional collaboration with other natural resource program coordinators and
administrators, community organizations, and environmental educators both within and outside of Kendall

County, Illinois.
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Oversees the preparation and maintenance of inventory, maintenance, and repair records for all of the
District’s equipment to ensure such records are accurate, complete, and properly preserved pursuant to
District policies and procedures
Maintains production and operations records for use in supervision and control of the District’s repair,
maintenance, and custodial services.
Oversees the District’s vehicle replacement program; monitors all ongoing projects; creates project metrics
and deliverables; and assesses the achievement of project metrics and deliverables.
Participates in emergency preparedness and response activities as assigned.
Communicates District rules and regulations to the public.
Assists in the implementation of all natural resources, habitat, and preserve improvement projects for the
District by performing duties including, but not limited to the following:

o Assist in the implementation of the District’s prescribed burn program, brush removal, seed

collecting and other natural area management tasks at District locations and preserves.

o Secures supplies and equipment needed to complete natural resources and habitat improvement projects.

Assists in the coordination and implementation the District’s annual bow hunt program.
Performs a variety of grounds maintenance, construction, and repair tasks including, but not limited to:

o Mowing, edging, acrating, trimming, fertilizing, weed control, seeding and maintenance of turf
areas, tree and shrub trimming, planting, and pruning, removal of damaged sod, and installation of
new sod.

o Splits, loads and hauls firewood.

o  QGathers, loads and hauls refuse and vegetation from grounds and user areas.

o Removes snow and ice from District roads/walks/trails, utilizing both snow plow and manual
methods.

o Regularly uses, maintains and repairs tools of the trade (both powered and non-powered
equipment) including, but not limited to, welder, sandblaster, grinder, cutting torch, air sprayer,
power washer, chainsaw, and other mechanical hand tools.

o Hauls and moves materials, supplies, furnishings and machinery, as needed, for District and public
use.

o Safely and effectively operates, maintains and repairs District vehicles and equipment including,
but not limited to, small dump trucks, snow blowers, salt spreaders, sod cutters, rototiller, chain
saws, trimmers, sweepers, front end loaders, backhoes, and forklifts.

o Repairs and maintains District trails by performing duties including, but not limited to, removal of
fallen trees and limbs; repair any damage caused by erosion or other factors; and installation of
wood chips, limestone screenings and other trail surfaces.

o Assists with general road repairs including, but not limited to, asphalt patching and gravel road
maintenance.

o Constructs, installs and repairs District facilities and structures, picnic shelters, bridges, fencing,
bollards, posts, signage, seasonal equipment, and any other facilities and structures necessary for
the District.

© Repairs plumbing, electrical, HVAC, carpentry and paint, as needed, at District facilities and
structures.

o Inspects, maintains, and repairs District restrooms including daily cleaning and trash removal.
Customarily and regularly performs supervisory and management duties including, but not limited to the
following:

o Assists in the interviewing, selecting, and training of all grounds maintenance staff;

o Assists with the development of employee performance evaluations;

o Provides for the safety and security of the employees, volunteers, visitors, and District property;

o Supervises trained and untrained volunteers participating in natural area management workdays.
Coordinates setup for events, rental functions, and volunteer work days, ensuring facilities are clean with
equipment preparations complete prior to the start of restoration work days.

Maintains a safe and clean environment at all times and enforces all District safety rules and policies.
Provides first aid or take other emergency measures when necessary as required with the general public,
volunteers and staff following emergency protocols and procedures.

Maintains regular attendance and punctuality.

Performs other duties as assigned.
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SUPERVISORY RESPONSIBILITIES:

This position supervises the Grounds Supervisor and Resident, Grounds Maintenance full-time and part-
time staff, volunteers in the District’s volunteer workdays, and staff assigned to support grounds
maintenance projects.

QUALIFICATIONS:

A.
°
°
.
.
.
°
B.
°
°
°
C.
°
°
D.
°
.
°
.
.
E.
°
°

To perform this job successfully, an individual must be able to perform all essential duties satisfactorily.
The requirements listed below are representative of the knowledge, skill and/or ability required for the
position.

EDUCATION and/or EXPERIENCE:

High school diploma or general education degree (GED).

A preferred minimum of four years’ experience with supervising grounds and/or building and amenity
maintenance projects or similar role, or equivalent combination of training and experience.

Requires knowledge of grounds maintenance tools and equipment use.

Completion of all assigned equipment and natural areas management training.

Experience in leading and coordinating volunteer-based work days and natural resource projects.
Knowledge of Microsoft Office programs including, but not limited to, Excel, Word and PowerPoint.
Knowledge of office practices, principles of modern record keeping, and setup and prepare, create and
organize files

LANGUAGE SKILLS:

Ability to write reports and correspondence.

Ability to speak effectively with the public, including individuals of all ages and ability levels, and
employees of the District.

Good knowledge of the English language, spelling and grammar.

MATHEMATICAL SKILLS:

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common
fractions, and decimals.
Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITY:

Ability to employ safe work practices and use sound judgment while leading volunteer programs.
Ability to complete projects from beginning to end with minimal supervision.

Possess positive conservation ethic and respect towards living things and the natural environment.
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or
diagram form.

Ability to deal with problems involving several concrete variables in standardized situations.

CERTFICATES, LICENSES, REGISTRATIONS:

Certification in related trades preferred.

Current CPR/First Aid certification or ability to obtain one within the first ninety (90) days of employment.

A prescribed fire burn training certificate and S190 course completion or, in the alternative, successfully
complete S190 coursework within the first ninety (90) days of employment.

A valid Illinois Driver’s License

A valid Illinois Pesticide Applicator License or, in the alternative, obtain a valid Illinois Pesticide
Operator’s License within the first ninety (90) days of employment.
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PHYSICAL DEMANDS:

e Employee must be able to successfully operate all District tools and equipment required to perform
assigned job duties.

Employee must frequently lift and/or move up to 50 pounds, and occasionally up to 75 pounds.
Employee must be able to use hands and fingers to handle, feel, and operate equipment.

Employee must be able to reach, push and pull with hands and arms.

Employee must be able to talk and hear in person and via use of telephone.

Specific vision abilities required by this job include close vision, depth perception and distance vision.
Employee must be able to sit, kneel, stand and bend for extended periods of time.

Employee must be able to walk on uneven terrain for extended periods of time.

Employee must be able to provide instruction while walking outside and in varying weather conditions.
Employee must be comfortable being outside in various types of weather for extended periods of time.

WORK ENVIRONMENT:

The weather and temperature will not be consistent during the course of employment.
The noise level in the work environment will vary from moderately quiet to loud.
Employee must be able to perform all assigned job duties during normal business hours and after normal
business hours, as required in the event of an emergency or special event.

¢ Employee is required to provide own transportation to travel to and from meetings, training, conferences,
and the various District preserves and locations.

¢ Employee will be required to operate a motor vehicle and other restoration work vehicles and equipment to
perform assigned job duties.

e Employee is required to work regularly with children and the general public.

] The above information is not intended to be all-inclusive and can be expanded or modified as necessary.

Kendall County Forest Preserve District

February 15, 2022
Amended: November 21, 2023
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