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COUNTY OF KENDALL, ILLINOIS

BUDGET & FINANCE COMMITTEE mm.mmrh\l“m

COUNTY OFFICE BUILDING N SRUARY 19,1841
County Board Room 210
111 W. Fox Road, Yorkville IL

MEETING AGENDA

Thursday, December 12, 2019 at 5:00p.m.

Call to Order

Roll Call: Matt Kellogg, Matthew Prochaska, Amy Cesich, Scott Gryder, Audra Hendrix
Approval of Agenda

Approval of Supplemental Claims in an amount not to exceed $

Department Head and Elected Official Reports

Items from Other Committees

Items of Business

» Discussion of Kendall County Procurement Ordinance

» Review Senior Levy Process and Determine Timeline

> Approve FY20 Levies:

1.

10.

11.

12.

Public Comment

Approve County Health Fund Levy 2019 payable 2020 in an amount
not to exceed $1,454,000
Approve Veteran’s Assistance Commission Fund Levy 2019 payable
2020 in an amount not to exceed $357,206
Approve Tuberculosis Fund Levy 2019 payable 2020 in an amount not
to exceed $15,000
Approve Liability Insurance Fund Levy 2019 payable 2020 in an
amount not to exceed $1,304,919
Approve Social Security Fund Levy 2019 payable 2020 in an amount
not to exceed $1,400,000
Approve Illinois Municipal Retirement Fund Levy 2019 payable 2020
in an amount not to exceed $2,950,000
Approve County Bridge Fund Levy 2019 payable 2020 in an amount
not to exceed $500,000
Approve County Highway Fund Levy 2019 payable 2020 in an amount
not to exceed $1,500,000
Approve Extension Education Fund Levy 2019 payable 2020 in an
amount not to exceed $187,476
Approve Senior Citizen Social Services Fund Levy 2019 payable 2020
in an amount not to exceed $400,000
Approve 708 Mental Health Fund Levy 2019 payable 2020 in an
amount not to exceed $947,000
Approve General Fund Levy 2019 payable 2020 in an amount not to
exceed $10,982,697

Questions from the Media

Action Items for County Board

Items for Committee of the Whole

Executive Session

Adjournment

If special accommodations or arrangements are needed to attend this County meeting, please contact the
Administration Office at 630- 553-4171, a minimum of 24-hours prior to the meeting time



COUNTY OF KENDALL, ILLINOIS

BUDGET & FINANCE COMMITTEE
Meeting Minutes for Thursday. November 25, 2019

Arrived

Left Meeting _

Call to Order
Committee Chair Matt Kellogg called the Budget and Finance Committee to order at 5:00p.m.
Roli Call
Attendee | Status

Amy Cesich Present

Scott Gryder Here
| Audra Hendrix Here

Matt Kellogg Here
. Matthew Prochaska Here

Staff Members Present: Scott Koeppel, RacAnn VanGundy

Approval of Agenda — Member Hendrix made a motion to approve the agenda, Member Prochaska
seconded the motion. With five members present voting ave. motion passed by a vote of 5-0.

Approval of Claims — Member Hendrix made a motion and Member Prochaska seconded the
motion to forward for approval, claims in an amount not to exceed $1,547,807.23 to the County
Board. With five members voting ave. the claims were approved to forward to the County

Board for final approval by a vote of 5-0.

Department Head and Elected Official Reports - None

Items from Other Committees — None

Items of Business

» Discussion of FY20 Budget — Discussion on last minute proposed budget changes by the
Circuit Clerk. There was full consensus by the committee to keep the budget status

quo.
Executive Session — Not needed

Questions from the Media — None

Items for the November 25. 2019 Countv Board Meeting

> Approval of Claims in an amount not to exceed $1,547,807.23

» Approval of Kendall County Fiscal Year 2019-2020 Combined Budgets and Appropriations
Ordinance for all funds with revenues and transfers-in in an amount not to exceed
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75,000,000. and expenditures and transfers-out not to exceed $86,000,000.

Adjournment — Member Gryder made a motion to adjourn the Budget and Finance Committee
meeting, Member Prochaska seconded the motion. The meeting was adjourned at 5:22p.m. by a
5-0 vote.

Respectfully submitted,

Valarie McClain
Administrative Assistant and Recording Secretary
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Kendall County Budget & Finance Committee
Senior Tax Levy Request History

Post ad in Newspaper

Post Application, Timeline & Requirements on County website

‘March 7/4pm 12 copies of organization application and budgets due in Admin Services

March 13
March 27
April 7

Week of April 13

Updated 12 04 2019

Finance Committee Review of Application Packets

Tentative Senior Levy Hearings

Send Award letters to Organizations (copy of Resolution & letters to Treasurer’s Office)

S:\Senior Levy\2020\Senior Levy Request History.doc

Senior Levy Resolution to County Board for Approval

CURRENT TAX LEVY: $349,187 $350,000 $350,000 $400,000
Organization 2016 2017 2018 2019
Requested/Granted Requested/Granted Requested/Granted Requested/Granted
| Meals on Wheels (CNN) $30,000/520,274 $30,000/526,000 '$30,000/526,000 '530,000/$26,546
| FV Older Adult Services $60,000/558,703 $60,000/$58,500 _ $60,000/558,500 $60,000/559,729
KC Health Department $59,178/$59,178 $59,178/$56,000 | $59,178/556,000 | 556,000/557,176_
Oswegoland Seniors, inc. $46,044/543,226 | $46,749/$46,500 |  $79,471/$53,301.96 ~ $79,471/554,421
Prairie State Legal Service $8,500/58,500 | $9,000/%9,000 $10,000/$9,000 $10,000/$9,189
[ Senior Services Associates, Inc. $138,581/6124,619 $139,000/5$120,000 $129,000/5$122,000 $129,000/56124,562 .
VNA Health Care _ $10,000/$10,000 $10,000/510,000 $12,000/510,000 ! $12,000/610,210
TOTALS | $352,303/5324,500 | $352,927/5328,000 | $379,649/5334,801.96 j $376,471/$341,83ﬂ
TENTATIVE TIMELINE
January 30 Send Letters & Emails to Previous Applicant Organizations



HEALTH AND HUMAN SERVICES FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund, Health and Human Services Department
Fund purposes for the year December 1, 2019 to November 30, 2020,
inclusive, and we would recommend the levying of the following sum of
money for the respective purposes, to wit:

Salaries $1,454,000

Total $1,454,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of ONE MILLION FOUR
HUNDRED FIFTY FOUR THOUSAND DOLLARS ($ 1,454,000) be levied on all
property subject to taxation in the said County, as the same is assessed
and equalized for the year 2019, in the manner as is provided in the
Statute in such cases made and provided for the fiscal year December
1, 20192 to November 30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



HEALTH AND HUMAN SERVICES FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, HEALTH AND HUMAN SERVICES DEPARTMENT FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building, Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of ONE
MILLION FOUR HUNDRED FIFTY FOUR THOUSAND DOLLARS ($ 1,454,000).

I, Debbie Gillette, County Clerk and Clerk of the Ceounty Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



VETERAN’ S ASSISTANCE COMMISSION FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund, Kendall County Veteran’s Assistance
Commission Fund purposes for the year December 1, 2019 to November 30,
2020 inclusive, and we would recommend the levying of the following sum
of money or the respective purposes, to-wit:

vAC 357,206

Total $ 357,206

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of THREE HUNDRED FIFTY
SEVEN THOUSAND TWO HUNDRED SIX DOLLARS ($357,206) be levied on all
property subject to taxation in the said County, as the same is assessed
and equalized for in the year 2019, in the manner as is provided in the
Statute in such cases made and provided for the fiscal year December 1,
2019 to Nowvember 30, 2020 inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



VETERAN’'S ASSISTANCE COMMISSION FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, VETERAN’S ASSISTANCE COMMISSION FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all taxable
property within the County of Kendall the said sum of THREE HUNDRED FIFTY
SEVEN THOUSAND TWO HUNDRED SIX DOLLARS ({%$357,206).

I, Debbie Gillette, County Clerk and Clerk of the County Board, in Kendall
County, State of Illinois, and keeper of the records and files thereof,
do hereby certify that the foregoing to be a true and correct copy of a
Resolution adopted by the County Board at a meeting held at the County
Office Building in Yorkville on the 17th day of December A.D., 2019,

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



TUBERCULOSIS FUND LEVY

We, the Committee on Finance of the County Board of EKendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation, for levy fund Tuberculosis Fund purposes for the
year December 1, 2019 to November 30, 2020 inclusive, and we would
recommend the levying of the following sum of money or the respective
purposes, to-wit:

Payments to Other Agencies $ 15,000

Total 5 15,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of FIFTEEN THOUSAND
DOLLARS ($15,000) be levied on all property subject to taxation in the
said County, as the same is assessed and equalized for in the year 2019
in the manner as is provided in the Statute in such cases made and provided
for the fiscal year December 1, 2019 to November 30, 2020 inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member




TUBERCULOSIS FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, TUBERCULOSIS FUND

BE IT RESQOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all taxable
property within the County of Kendall the said sum of FIFTEEN THOUSAND
DOLLARS ($15,000).

I, Debbie Gillette, County Clerk and Clerk of the County Board, in Kendall
County, State of Illincis, and keeper of the records and files thereof,
do hereby certify that the foregoing to be a true and correct copy of a
Resolution adopted by the County Board at a meeting held at the County
Office Building in Yorkville on the 17th day of December A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



LIABILITY INSURANCE FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Liability Insurance Fund purposes
for the year December 1, 2019 to November 30, 2020, inclusive, and we

would recommend the levying of the following sum of money for the
respective purposes, to wit:

Insurance premiums and claims $ 1,304,919
Total § 1,304,918

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of ONE MILLION THREE
HUNDRED FOUR THOUSAND NINE HUNDRED NINETEEN DOLLARS ($1,304,919) be
levied on all property subject to taxation in the said County, as the
same is assessed and equalized for the year 2019, in the manner as is
provided in the Statute in such cases made and provided for the fiscal
year December 1, 2019 to November 30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member ' Finance Committee Member



LIABILITY INSURANCE FUND LEVY
{Continued)

RESOLUTION: TAX LEVY, LIABILITY INSURANCE FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th
day of December A.D., 2019, that the above Tax Levy as recommended by
the Committee on Finance be and the same is hereby approved and adopted
and there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of ONE
MILLTON THREE HUNDRED FQUR THOUSAND NINE HUNDRED NINETEEN DOLLARS
{$1,304,919),.

I, Debbie Gillette, County Clerk and Clerk of the County Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the

County Beoard of Kendall County,
State of Illineis



SOCIAL SECURITY FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illincis respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Social Security Fund purposes for
the year December 1, 2019 to November 30, 2020, inclusive, and we would
recommend the levying of the following sum of money for the
respective purposes, to wit:

Contribution teo Social Security
System $ 1,400,000

Total $ 1,400,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of ONE MILLION FOUR
HUNDRED THOUSAND DOLLARS (% 1,400,000) be levied on all property subject
to taxation in the said County, as the same is assessed and equalized
for the year 2019 in the manner as is provided in the Statute in such
cases made and provided for the fiscal year December 1, 2019 to November
30, 2020 inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



SOCIAL SECURITY FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, SOCIAL SECURITY FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019 that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of ONE
MILLION FOUR HUNDRED THOUSAND DOLLARS ($ 1,400,000).

I, Debbie Gillette County Clerk and Clerk of the County Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



ILLINOIS MUNICIPAL RETIREMENT FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Illincis Municipal Retirement Fund
purposes for the year December 1, 2019 to November 30, 2020, inclusive,

and we would recommend the levying of the following sum of money for
the respective purposes, to wit:

Payments tc Illinois Municipal
Retirement System $ 2,950,000

Total 8 2,950,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of TWO MILLION NINE
HUNDRED FIFTY THOUSAND DOLLARS ($ 2,950,000) be levied on all property
subject to taxation in the said County, as the same is assessed and
equalized for the year 2019, in the manner as is provided in the Statute

in such cases made and provided for the fiscal year December 1, 2019
to November 30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



ILLINOIS MUNICIPAL RETIREMENT FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, ILLINOIS MUNICIPAL RETIREMENT FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D,, 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of EKendall the said sum of TWO
MILLION NINE HUNDRED FIFTY THQUSAND DOLLARS ($ 2,950,000).

I, Debbie Gillette County Clerk and Clerk of the County Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019,

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illincis



COUNTY ERIDGE FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund County Bridge Fund purposes for the
year December 1, 2018 to November 30, 2020, inclusive, and we would

recommend the levying of the following sum of money for the respective
purposes, to wit:

Construction of Bridges
/Bridge Program $ 500,000

Total % 500,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of FIVE HUNDRED THOUSAND
DOLLARS ($ 500,000) be levied on all property subject to taxation in
the said County, as the same is assessed and equalized for the year
2019, in the manner as is provided in the Statute in such cases made

and provided for the fiscal year December 1, 2019 to November 30, 2020,
inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



COUNTY BRIDGE PFUND LEVY
(Continued)

RESOLUTION: TAX LEVY, COUNTY BRIDGE FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of FIVE
HUNDRED THOUSAND DOLLARS (5% 500,000).

I, Debbie Gillette County Clerk and Clerk of the County Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



COUNTY HIGHWAY FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund County Highway Fund purposes for the
year December 1, 2019 to November 30, 2020, inclusive, and we would
recormend the levying of the following sum of money for the respective
purposes, to wit:

Salaries $ 800,000
Equipment Maintenance 80,000
Gasoline & 0Oil 72,000
Building & Grounds Maintenance 30,000
Street Light Maintenance 20,000
Pavement & Striping 21,000
Traffic Signal Maintenance 12,000
Road & Bridge Maintenance 25,000
Highway Maintenance Material 250,000
Sign Supplies 30,000
Capital Equipment 160,000
Total $1,500,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of ONE MILLION FIVE
HUNDRED THOUSAND DOLLARS (51,500,000} be levied on all property subject
to taxation in the said County, as the same is assessed and equalized
for the year 2019, in the manner as is provided in the Statute in such
cases made and provided for the fiscal year December 1, 2019 to November
30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



COUNTY HIGHWAY FUND LEVY
{Continued)

RESOLUTION: TAX LEVY, COUNTY HIGHWAY FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of ONE
MILLION FIVE HUNDRED THOUSAND DOLLARS ($1,500,000).

I, Debbie Gillette County Clerk and Clerk of the County Board, in
Kendall County, State of Illinocis, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019,

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of TIllinois



EXTENSION EDUCATION FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illincis respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Extension Education Fund purposes
for the year December 1, 2019 to November 30, 2020 inclusive, and we
would recommend the levying of the following sum of money for the
respective purposes, to wit:

Payments to Kendall County

Cooperative Extension $ 187,476
Total 5 187,476

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of ONE HUNDRED EIGHTY-
SEVEN THOUSAND FOUR HUNDRED SEVENTY SIX DOLLARS ($ 187,476) be levied
on all property subject to taxation in the said County, as the same is
assessed and equalized for the year 2019, in the manner as is provided
in the Statute in such cases made and provided for the fiscal year
December 1, 201% to November 30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



EXTENSION EDUCATION FUMND LEVY
(Continued)

RESOLUTION: TAX LEVY, EXTENSION EDUCATION FUND

BE IT RESQLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of ONE
HUNDRED EIGHTY-SEVEN THOUSAND FQUR HUNDRED SEVENTY SIX DOLLARS
($ 187,4786).

I, Debbie Gillette, County Clerk and Clerk of the County Board, in Kendall
County, State of Illinois, and keeper of the records and files thereof,
do hereby certify that the foregoing to be a true and correct copy of a
Resolution adopted by the County Board at a meeting held at the County
Office Building in Yorkville on the 17th day of December A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



SOCIAL SERVICES FOR SENIOR CITIZENS FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Social Services for Senior Citizens
Fund purposes for the year December 1, 2019 to November 30, 2020
inclusive, and we would recommend the levying of the following sum of
money or the respective purposes, to-wit:

Payments to Other Agencies $ 400,000
Total 5 400,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of FOUR HUNDRED THOUSAND
DOLLARS ($400,000) be levied on all property subject to taxation in the
said County, as the same is assessed and equalized for in the year 2019
in the manner as is provided in the Statute in such cases made and provided
for the fiscal year December 1, 2019 to November 30, 2020 inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



SO0CIAL SERVICES FOR SENIOR CITIZENS FUND LEVY
{Continued)

RESOLUTION: TAX LEVY, SOCIAL SERVICES FOR SENIOR CITIZENS FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all taxable
property within the County of Kendall the said sum of FOUR HUNDRED
THOUSAND DOLLARS (%$400,000).

I, Debbie Gillette, County Clerk and Clerk of the County Board, in Kendall
County, State of Illinois, and keeper of the records and files thereof,
do hereby certify that the foregoing to be a true and correct copy of a
Resolution adopted by the County Board at a meeting held at the County
Office Building in Yorkville on the 17th day of December A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois



COMMUNITY 708 MENTAL HEALTH FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Illinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund Community 708 Mental Health Fund
purposes for the year December 1, 2019 to November 30, 2020, inclusive,
and we would recommend the levying of the following sum of money for
the respective purposes, to wit:

Contractual services:

Kendall County Health and Human

Services 3 804, 000
CASA 2,000
Other Agencies 141,000
Tetal $ 947,000

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of NINE HUNDRED FORTY
SEVEN THOUSAND DOLLARS ($947,000) be levied on all property subject to
taxation in the said County, as the same is assessed and equalized for
the year 2019, in the manner as is provided in the Statute in such
cases made and provided for the fiscal year December 1, 2019 to November
30, 2020 inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



COMMONITY 708 MENTAL HEALTH FUND LEVY
(Continued)

RESOLUTION: TAX LEVY, 708 MENTAL HEALTH FUND

BE IT RESOLVED by the County Board of Kendall County, State of Illineis,
at this session of the December meeting of said Board held at the County
Office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D., 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
taxable property within the County of Kendall the said sum of NINE
HUNDRED FORTY SEVEN THOUSAND DOLLARS ($947,000).

I, Debbie Gillette, County Clerk and Clerk of the County Board, in
Kendall County, State of Illinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office Building in Yorkville on the 17th day of December
A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Beoard of Kendall County,
State of Illincis



GENERAL FUND LEVY

We, the Committee on Finance of the County Board of Kendall County,
Tllinois respectfully report that it has estimated the amount necessary
to raise by taxation for levy fund County General Fund purposes for the
year December 1, 2019 to November 30, 2020, inclusive, and we would
recommend the levying of the following sum of money for the respective

purposes, to wit:

Accounting and Auditing Auditing Services 50,000
50,000

Administrative Services Salaries 150,000
150,000

Board of Review Salaries - Board Members 50,000
50,000

Capital Expenditure Capital Expenditure 50,000
50,000

Chief County Assessing Officer Salaries 100,000
Publications 20,000

120,900

Circuit Court Judge Salaries 100, 000
100,000

Combined Court Services Salaries 800,000
500,000

Coroner Salaries 100.000
100,000

Corrections Salaries - Deputies 1,000,000
1,000,000

County Board Salary - Chairman 12,010
Salaries - Board Members 21,600

Per Diem 28,500

62,110



Caunty Clssk and Recorder

Educational Services Region

Election Costs

Facilities Management

Health Insurance

Jury Commission

KenCom IGA

Planning, Building and Zoning

Property Tax Services

Public Defender

State's Attorney

| Salaries

Zzlaries and Benefitsg

Supplies
Election Judges Per Diem

Ballots
|
| Contractual Services

Salaries

County Supplies

Premiums

Juror Per Diem

Intergovernmental
Agreement

Salaries

Consultants

Contractual Services

Salaries

| satertes

100.000
100,000

30,000

30,000

25,000
25,000
25, 000

25, 000
100,000

200,000
50,000

250, 000

3,235,587

3,235,587

15,000

15, 000

1,775,000
1,775,000

50,000
5,000

55,000

90, 000
90, 000

250, 000

250,000

800, 000

800,000



Sheriff Salaries - Deputies __ _500,000

!
I
i Salaries -
| cnief/Comander 250, 000
J 750,000
Technology Sexrvices Salaries = _d109,000
Computer Software &
Hardvare . 150,000
i
Copler Expense 50,000
300,000
Utilities Utilities 650,000
650,000

Total & 10,582,697

We, the Committee on Finance would therefore respectfully recommend to
the County Board of Kendall County that the sum of TEN MILLION NINE
HUNDRED EIGHTY TWO THOUSAND SIX HUNDRED NINETY SEVEN DOLLARS
($10,982,697) be levied on all property subject to taxation in the said
County, as the same is assessed and equalized for the year 2019, in the
manner as is provided for the fiscal year December 1, 2019 to November
30, 2020, inclusive.

Finance Committee Chairman

Finance Committee Member Finance Committee Member

Finance Committee Member Finance Committee Member



GENERAL FUND LEVY
{Continued)

RESCLUTION: TAX LEVY, GENERAL COUNTY FUND

BE IT RESOLVED by the County Beoard of Kendall County, State of Illinois,
at this session of the December meeting of said Board held at the County
office Building in Yorkville, Kendall County, Illinois, on the 17th day
of December A.D,, 2019, that the above Tax Levy as recommended by the
Committee on Finance be and the same is hereby approved and adopted and
there is hereby levied for the purpose as above set forth upon all
property within the County of Kendall the said sum of TEN MILLION NINE
HUNDRED EIGHTY TWO THOUSAND SIX HUNDRED NINETY SEVEN DOLLARS
($10,982,697).

I, Debbie Gillette County Clerk and Clerk of the County Board, In
Kendall County, State of TIllinois, and keeper of the records and files
thereof, do hereby certify that the foregoing to be a true and correct
copy of a Resolution adopted by the County Board at a meeting held at
the County Office in Yorkville on the 17th day of December A.D., 2019.

Chairman of the Board Debbie Gillette
County Clerk and Clerk of the
County Board of Kendall County,
State of Illinois
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KENDALL COUNTY PROCUREMENT ORDINANCE
ARTICLE I - GENERAL PROVISIONS

PART A - PURPOSE AND APPLICATION

1. PURPOSE

The underlying purpose and policies of this ordinance are to:

. manage the procurement process in accordance with the law;

. spend taxpayer's money wisaly and fairly;

make the most efficient use of taxpayer dollars;

provide public confidence in the County's procurement process;

obtain the greatest value In making purchases;

protect against fraud and favoritism;

allow for competitive pricing in the procurement of materials,

supplles, equipment, services, construction and construction related

sarvices;

8. encourage competitive selection and allow for all responsible
bidders to receive proper consideration;

9. maintain an atmosphere that encourages openness and
transparency In purchasing, and;

10.ensure that all purchases are done In accordance with applicable
ethlcs laws and ordinances.

NOORON S

To the extent permitted by law, Kendall County will promote economic
development within the County by encouraging the particlpation of Kendall
County businesses, by providing equal opportunity for minority and
women-owned busihesses, and for veterans, and by applying
environmentally sound practices In the procurement process.

This ordinance shall be constituted and applied to promote Its underlying
purpose and policies as articulated herein,

2.  APPLICATION

The Kendall County Purchasing Ordlnance applies to contracts for
procurement of Materiale, Services, Supplies, Equipment, Construction,
Construction related Services and Professional Services, which are
entered Into by Kendall County and its departments after the effective date
of this Ordinance.

The Ordinance shall apply to every expenditure of public funds by any and
all Kendall County departments for public purchasing irrespective of its
source, except as may otherwise be provided for by Federal or State law,
Federal or State regulation, County of Kendall Ordinancs or administrative

policy.
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c- This Ordinance shall not be mandatorily applled to purchases by elected
officlals who are not statutorlly required to purchase in compliance with
County policies which may affect the control of the internal operatlons of
his/er office or for whom purchases are not made by the County ltself, as
may be dictated within the Iiinois Counties Code (65 ILCS 5/1 ot seg.). To
that end, the following elected officlals, pursuant to statute, shall cantrol
the internal operations of their office and procure equipment, materials
and servicas necessary to perform the dutles of their office, without being
subject to this purchasing ordinance:

The County Clerk (See 56 ILCS 6/3-2003.2)

.The State's Attomey (See 55 I.CS 5/3-9008)

The County Treasurer (See 55 ILCS 6/3-10005.1)

. The County Auditor (See 55 ILCS 5/3-1004)

The County Recorder (See 55 ILCS 5/3-5005.2)

The County Coroner (See 55 ILCS 5/3-3003)

The County Sherlff (See 55 ILCS 5/3-8018)

NOOA®N S

d. When procurement Involves the expendiures of State or Federal
assistance or contract funds, the procurement shall be conducted in
accordance with any applicable mandatory State and/or Federal laws.

a. Nothing in thls Ordinance shall prevent any County agency from
complying with the terms and condltlons of any grant, gift, bequest or
cooperative purchasing agreement that is otherwise conslstent with {aw.

f. Nothing in this Ordinance shall be construed as to restrict purchasing by
the Emergency Management Agency of Kendall County during response
to emergencies or disasters as ouflined and authorized pursuant to
Kendalt County Ordinance 05-40 and the llincls Emergency Management
Agency Act (20 ILCS 3305/1 et saq.).

g. The County may adopt administrative procedures to ensure compllance
with all bidding requirements Including procedures that may be more
restrictive than required by State statute.

h. Thie Ordinance does not apply to the procurement of legal services, with
the exceptlion of Article li {a) (7) below.-

3. REQUIREMENT OF GOOD FAITH
This Ordinance requires all parties Involved In the procurement, negotiation, performance
or administration of Kendall County confracts to act in good falth.

4, SEVERABILITY

If any provislons of this Ordinance or application thereof to any person or circumstances
are held invalid by the Courts, such invalldity shall not affect the other provisions or
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applicatlon of this Ordinance which can be glven effect without the invalid provision or
application, and te this end the provislons of this Ordinance are declared to be severable.

5. SINGULAR = PLURAL AND GENDER RULES

Words In the singular number include the plural, and those in the plural include the
singular. Words of a particular gender Include any gender and the neuter, and when the
senses indicate, words of the neuter gender may refer to any gender.

6. PROPERTY RIGHTS

Recaipt of a Sollcltation or other Procurement document, or submission of any response
thereto, or other offer, confers no right to recelve an eward or Contract, nor does It obligate
Kendall County In any manner.

PART B - DEFINITIONS .

The word{s) defined in this section shall have the meanings set forth below whenever
they appear In this ordinance. Otherwise, words shall have their common meaning as
defined In the Merriam-Webster dictionary.

1. Competitive S8slection: A process whereby public sollcitation is used to select
the most qualified and lowest responsible provider of Materials, Equipment,
Supplies, Servicas, Construction, and Construction related Services. Methods of
Competitlve Selection include Invitation for Bids, Requests for Proposals (RFP's}),
Request for Qualifications and Multiple Price Quotations.

2, Construction: The process of bullding, altering, repalring, Improving, or
demolishing any structure or bullding or other Improvements of any kind to any real

property.

3. Contract: Any and all types of County agreements regardiess of what they may
be called, which entail the procurement of materials, supplies, equipment,
services, construction and consfruction related services. Such contracts Include,
but are not lmited to, payment vouchers, purchase orders, task orders,
maintenance contracts, service contracts, systems contracts, oral agreements,
otc.

4, Contractor: Any person or entity who Is a party or beneficlary of a contract with
the County or through a using agency thereof,

5. Cooperative Purchasing: Cooperative purchasing may Include, but is not limited
to, joint or multi-party contracts between government procurement units and open-
ended state/national government procurement unit contracts, which are made
available to other government procurement units after having been bid by another
government procurement unit(s) where required. Where a bid by one using
department has established a purchase price, other departments may enter into a
contract based on that bid, but only to the extent that the combined purchases are
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10.

11.

12.

13.

14.

15.

within the Imits of the original bid amount or the estimate provided in the original
bid.

County Contracting Authorlty: The person authorized, pursuant to this
Ordinance or designation by vote of the Kendall County Beard, to enter into a
contract or agreaement, which shall bind the County to the purchase of any
materlals, services, supplies, equipment, construction, construction related
sarvices and professional services,

County Department: A County officer, employee, department, office of, or agency
whose purchasing authority Is subject to tha Kendall County Board.

Elected Officlal: For purposes of this ordinance, Elected Official may include:
Clerk of the Circult Court, County Audlitor, County Board Members, County Clerk,
County Coroner, County Treasurer, County Recorder, County Sheriff, and States
Attomey., :

Employee: Individuals, including elected and appointed officlals, providing
services for the County and drawing a salary from the County.

Equipment: Goods that are purchased or used by a County department that are
not materials or supplies that are not expendable except through depreciation or
wear and tear, and do not lose thelr [dentlty or become integral parts of other ltems
of Installations.

Invitation For Bid: The process by which the County requests information from
bidders, including all dccuments, whether attached or incorporated by references,
used for sollciting bids.

Multl-Year Contracts: Procurement contracts extending more than one year.

Parent committee: The Committee established by the Kendall County Board and
which Is charged with the oversight of the requesting County Department.

Person: Any Indlvidual or group of individuals, business, unlon, firm, corporation,
frustee, partnership assoclation, joint venture, committee, or other entity.

Procurement: The purchasing, renting, leasing or otherwise acquiring of
materials, supplles, equipment, services, construction and construction related
services. This Includes all functions that pertain to obtaining any material,
equipment, supplles, services, construction or construction related services,
including description of requirements, selection and solicitation of sources,
preparation and award of Contract, and all phases of contract administration.
Procurement shall include without limitation the entering Into of all contracts or
agreaments, whether the same are oral or writtan.
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16.

17.

18.

19

21.

22,

Professlonal Services. Those Services requiring special knowledge, education
or skill whereby the qualifications of Parsons rendering the Services ara of primary
Importance. Contracts for architectural, englneering and land surveylng services
shall be Issued on the basls of demonstrated competence and quallfications for
the type of services required and at fair and reasonable compansation as specified
in 60 ILCS 510/1 ot seq. These sarvices are excluded from the competitive bidding
selection process.

Publlc Works Contract: A contract for public works as defined In the lliinois
Prevailing Wage Act. (820 ILCS 130/1 et seq.). Public works means all fixed works
constructed or demolished by any public body, other than work done directly by
any public utllity company, whether or not done under public supervision or
direction,

Purchase Order: A contract for the purchase of materlals, supplies, equipment,
services, construction and construction related services.

Request for Proposals: All documents, whether attached or incorporated by
reference, utilized for soliciting proposals.

Responsible Bidder or Offeror: A person (flrm) who has the capabllity in all
respects to perform fully the contract requirements, and the experlence, personnel,
Integrity, reliabllity, faclllies capaclty, equipment, acceptable past performance
and credlt which will assure good falth performance.

Responsive Bidder: A parson who has submitied a bid that conforms in all
materlal respects to the requirements set forth In the Invitation to bid.

Services: The fumishing of labor, time, or effort by a contractor, not involving the
dellvery of a specific end product other than reports which are merely incidental to
the raquired performance.

Shall: Denotes the Imperative. For purposes of this Ordinance it directs mandatory
action.

SpecHications: Any description of the physical or functional characterlstics or of
the nature of a good, service, or construction item. it may Include a description of
any requirement for inspecting, testing, or preparing goods, services or
construction projects.

8tring Purchasing: For purposes of this ordinance, spliting or stringing
purchases is the practice of issuing multiple purchase orders or requests for
purchasing like items or services, with the williul intent to circumvent the
procurement ordinance’s rules and/or bidding requirements. Splitting or stringing
purchases will be dealt with as an Impropriety and may result In withdrawal of
delegated purchase authority. In addition, the person(s) responsible may be
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subject to disciplinary actions, and may be personally obligated to pay for the [tems
Or sarvices.

26. Used Equipment: Equipment thai: a) Has been In service for at least one-half its
commercially reasonable Iife, or If life is less than 24 months, Is at least one year
old; or b} Is a floor or demonstration model that is offered at a price at least 25%
below cument market price; or ¢) Is otherwise determined by the appropriate
County department head on a case by case basis to be a bona fide used tem.

PART C - BIDDING PROCESS

1. COMMUNICATION WITH BIDDER/OFFERORS

County Officers and employees shall take care to llmit communication with
bidders/offerors durlng the sclicitation process so that the Integrity of the competitive
solicltatlon process is maintained. All representatives of the County shall avoid any
activity that would constitute interference with contract submission and award under the
Criminal Code, 720 /ILCS &/33E-8. If It Is determined that a bidder/offeror recelved an
unfair advantage from mnformation obtalned through prehibited sources or under
prohibited clrcumstances, the solicitation may be canceled, or the bidder/offeror
disqualified from participation in that solicitation request.

2, INVITATION FOR BID AND/OR REQUEST FOR PROPOSAL DOCUMENT
ADDENDA AND QUESTIONS

Once the Invitation for bid/request for proposal has been issued, all questions regarding

that document shall be submitted In writing to the Dapartment Head/Gommities
Who is responsible for seeking the services/materials. _

Any and all addenda shall be issued by the Department Hea

Beard-Chairperser pursuant to any alterations required In the bid document. If It is

determined that a bidder/cfferor received an unfair advantage from Information obtained

through other departments or agencies, the Invitation for bid or request for proposal may

be canceled.

3. BID SECURITY/BONDING REQUIREMENTS
Bld securlty and bonding shall conform to State law at all times and the following shall
be applied unless state law dictates further/alternate bonding requirements:

a. Requirement for Bld Security: Bld security may be required for contracts
when provided by statute or when the appropriate County contracting
authority determines it Is In the County's best interests. Bid security shall be
a bond provided by a surety company authorlzed to do business In the State
of lllinols, or a certified bank Instrument, or otherwise supplied in a form
satisfactory to the County. A letter of credlt, as defined by state statute, may

also be accepted.
b. Amount of Bid Securlty: Bid security shall be in an amount not to exceed

ten percent (10%) of the amount of the bid. Terms of forfeiture shall be
expressad in the bid document.
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c Contract Performance and Payment Bonds: When a contract Is awarded,
the required bonds or security In the amount stated In the bld document
shall be dellvered to the County and shall become binding on the parties
upon the execution of the contract.

4. INSURANCE REQUIREMENTS

For all contracts, the contractor and all sub-contractors shall be required to maintaln

adequate Insurance coverage for the duration of the contract. Depariment
Head/Cemmittes-Chalrparsan/Board-Chairparsen Wwho Is charged with oversight of the ..~ Commanted [SK2]: Dapertments have dona project ovarsight
purchasing or bidding shall determine, in consultation with the States Attomey’s Office |5 I rcan: yeas =
County Administration, the types and amounts of coverage that shall be required. The .- Commented SIE]: Tha sand compiance Coortnater
confractor, and all subcontractors, shall have Kendall County named as an additionai MRS st Cur MAbMSEy brokar for uggseted Ineursiios ngoege.
insured and fumish the County with satisfactory evidence of said Insurance. Further, each

Insurance policy shall not be cancelled or changed without thirty (30) days prior written

notice, given by the insurance carrier to Kendall County and Kendall County shall be

designated as the certificate holder.

5. INDEMNIFICATION REQUIREMENTS

For all contracts, the contractor, and all sub-contractors, shall be required to indemnify,
hold harmless and defend with counsel of Kendall County’s own choosing, Kendall
County, its officials, officers, employees, including thelr past, present, and future board
members, elected officlals and agents from and against all llabillty, claims, suits,
demands, proceedings and actions, Including costs, reasonable fees and expense of
defense, arising from any loss, damage, injury, death, or damage to property (collectively,
the “Claims"), to the extent such Ciaims result from work covered by the contract awarded
or the contractor, and/or sub-contractor's negligent, Intentional or willful acts, errors or
cmissions In thelr performance under the contract. However, there Is no requirement that
confractors or subcontractors Indemnify Kendall County for the County's own negligence
In relatien to construction contracts, pursuant o the requirements of 740 ILCS 35/1 of

85q.

For all contracts, the contractor and all sub-contractors understand and agree that Kendall
County shall not offer indemnification to private corporations, as a unit of local
government cannot legally Indemnify private third partles. See Ill. Atty. Gen. Opinion No.
$-589 (May 22, 1973) (An agreement for a unlt of local government to indemnify a third
party would constitute an extenslon of public credit in violation of both section 1(a) and
{b) of Article VI of the lllinols Constitution of 1870. ).

6. CONTRACTOR RECORD RETENTION

For all contracts, the contractor and all sub-contractors shali be required to maintain
records for a minimum of three (3) years from final payment, unless otherwise specifled
in the solicitation, and to make such records avallable for inspection by the County upon
reasonable terms consistent with state law, For all contracts subject to the lliinols
Prevalling Wage Act (820 ILCS 130/0.01 et seq.), the contractor and all sub-contractors
shall prepare certified payroll affidavits, retaln records and make them avallable as
dictated by the Act itself.
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T. CONFIDENTIAL INFORMATION

If a Person (firm) belleves a bld, preposal, offer, spacification or protest submiited to the
County contains either trade secrets or proprietary property, a statement should be
Included in the submisslon, which describes and supports their clalm. The trade secrets
or proprietary property must be specificaily identified as the information considered
confidential. Trade secrets or proprietary property are exempt from inspection and
copying under the lllinols Freedom of Information Act (5 ILCS 140/7(1Xg)) when such
disclosure of the trade secrets or commercial or flnancial Information would cause
competitive harm to the person or business.

Entire bld submissions shall not be eligible for consideration as confidential material.

Kendall County does not represent, warrant or guarantee that any Information designated
as trade secrets or proprietary property will In fact be so deemed by any Court, and all
bidders assume the risk that any and all Information contalned in a bid or proposal may
not be exempt from disclosure under the lllinols Freedom of Information Act. Kendall
County expressly disclaims all llabllity for such disclosura.

PART D = PARENT COMMITTEE & COUNTY BOARD AGENDAS

. The department head seeking that a purchase be made under this ordinance shall be
responsible for ensuring that the detalls of the purchase are properly disclosed pursuant
to the Open Meetings Act (5 ILCS 120/1 ef seq.) for incluslon in the appropriate agenda
prior to seeking approval by the respective Parent Committee and/or the County Board.
Fallure to properly post sufficient Information to reasonably advise the public of what the
public body will be voting upon {Including the contracting parties, dollar amounts, time
duration and products/services contracted for) in an agenda shall be grounds for denial
of the purchase request until such a time as the Open Meetings Act is properly complied
with.

PART E —~ PUBLIC ACCESS TO PROCUREMENT INFORMATION

Procurement Information shall be public records subject to the exceptions of disclosure
as provided for In the lllinois Freedom of Information Act (5 ILCS 140/1, et seq.). Such
records shall be available to the public as provided for by Kendall County policies
Implementing said Act.

PART F - UNAUTHORIZED PURCHASES

An unauthorized purchase occurs when materials, supplies, equipment, services,
construction and construction related services or any other expense is charged to the
County of Kendall by a person who has not been given such authority or under
crcumstances when this ordinance is appiicable and not adhered to. The Individual
making an unauthorized purchase may incur & personal obligation to the vendor or the
County for the expense incurred even though the materials or services are used for
County business. In addition, the employee/person(s) responsible may be subject to
disciplinary actions or civil/criminal penalties as dictated by law.
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ARTICLE Il - SOURCE SELECTION AND CONTRACT EXECUTION

PART A - METHODS OF S8OURCE SELECTION & PROCUREMENT PROCESS
1. DEPARTMENT LEVEL SMALL PROCUREMENTS (PURCHASES
AT OR BELOW $5,000.00)

A Department Level Procurement Involves the purchase of materals,
supplies, equlpment, services, construction and construction related
services In amount at or below $5,000.00.

Condition of Use: These purchases are limited in frequency related to
individual commoditles and services. Contract requirements shall not be
artificlally divided or done In a string purchasing manner so as to constitute
a small procurement or evade the competitive procurement requirements
for amounts in excess of $5,000.00,

Minimum Requirements: Pracurements up to $5,000.00 may be obtalned in
a way that it is In the best Interest of the County as determined by the
appropriate department head or Elected Officlal. The payment of these
purchases willi be made following thelr presentment to the Finance
Committes.

The depariment head or Elected Officlal Is authorized to sign any contract
or agreement regarding purchases at this procurement level after recelpt of
all the contractually required documentation.

2. COMMITTREE LEVELCOUNTY ADMINISTRATOR APPROVED
PROCUREMENTS (PURCHASES BETWEEN $5,001.00 AND

$14,999.98)
a.

A Gommittee-LevelCounty Administrator Approved Procurement involves
the purchase of materials, supplles, equipment, services, construction and
construction related services In amount greater than $5,000.00 up to the
Board Procurement level of $15,000.00 and above. Prior to submission to
the Counly AdminisiratorParent—Cemmiitee—Chairporsen, all such
purchasing requests shall be in writing and signed by the appropriate
department head or authorized signatory.

Condition of Use: Any County Administrator Approved Gemmitieelevel
procurement shall be made In accordance with the procedures authorized
hereln. String Purchasing is forbidden and purchases shall not be artificially
divided for purposes of evading the competitive sealed bidding requirement
or avolding the necessity to procure through a County Board Level
procurement process.

Minimum Quotation Requirements: The requesting Department shall work

with the County Administrator
fo validate/create the specifications for quotations and the method
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appropriate for quote sollcitation. The Cemmittee-Department Head shall
cbtain quotations/proposals from at least three (3) vendors. If it Is not
feasible to obtain 3 quotes, or a sole source procurement is necessitated, a
memorandum must be drafted by the requesting department's head
explaining the reasoning and then submitted to the County Administrator
Gommittes-Chairporeon-for review.

Evaluation Factors: Evaluation factors which may Justify an award to
vendor who has not provided the lowest quotation Include, but are not
limited to delivery, quantity, and quality requirements and past vendor
performance.

Award: Excapt as otherwlse provided herein, award shall be made to the
vendor offering the lowest responsive and responsible quotation/proposal
that meets the specifications. Whenever It is determined that It Is In the
County's best interest to award a purchase contract to a vendor who did not
submit the lowest acceptable quotation/proposal, the reason for the
determination shall be Indicated In a memorandum and retalned with the
contract. The memorandum must document the appropriateness of the
requested procurement process and approval given. Adequate records to
document the competition sollclted and the award determination made shall
be retained with every contract awarded.

The Counly Administrator Parent—Gemmitiee—Chairporsen—is then

authorized to sign any contract or agreement at this procurement level, once
approved by the CommitteeAdminisirator, and after receipt of all the
contractually required documentation. Appropriate bidding or memorandum
procedures must also be followed.

q. Department Heads shall submit a2 monthly report to their Pareni Committee

that includes all procurements between $5.000 and $15.000.

COUNTY BOARD LEVEL PROCUREMENTS - COMPETITIVE SEALED

BIDDING (PURCHASES ABOVE $15,000.00)

a.

A County Board Level Procurement involves the purchase of any materals,
supplies, equipment, services, construction and construction related
services in an amount at or In excess of §15,000.00. All such procurements
shall be submitted to the appropriate Parent Committee for review prior to
approval by the Committee and it shall then be presented for any other
approvals as defined in the County Board Rules. Thereafter, It shall be
submitted to the County Board Chalrperson to seek County Board approval.
Prior to submission to the County Board, all purchasing requests shall be
signed by the appropriate department head or authorized signatory.
Appropriate bidding or memorandum procedures must also be followed.
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b.  [Conditions of Use: Any County Board level procurements (except where
otherwise allowed by statute) shall be awarded by competitively sealed
bidding except as otherwise provided In Section li{A)4) through NI{AX10)
below, or as provided by State Statue. String Purchasing Is forbidden and
purchases shall not be artificially divided for purposes of evading the
competitive sealed bidding requirement] I Commentad [SK4J: Curant bid level 1s 30K

c. Invitation for Blds: An Invitation for Bids shall be Issued and Include
specifications or general descriptions, non-negotlable contractual terms
and conditions applicable to the procurement.

d. Public Notice: Adequate public notice of the Invitation for Bids shall be
given, by the appropriate depariment head or County Administration Office,
within a reasonable time, no less than fourteen (14) calendar days prior to
the date set forth therein for the submittal and opening of bids. For blds with
a mandatory pre-bld meeting, the public notice must be published at least
seven (7} calendar days prior to the meeting date. Such public notice shall
be glven via the County webslite and by adveriising for bids In a newspaper
published within the county or, if no newspaper is published within the
county, then a newspaper having general circulation within the county, or
as otherwlise statutorily required.

The public notice shall state the project, submittal date, time and location
of the bid opening and any other statufory requirements.

e, Bld Opening: Bids shall be opened publicly in the presence of one or more
witnesses at the time and place designated In the Invitation for Blds. The
amount of each bid, and such other relevant Information as the sollcltor of
the bid deems appropriate, together with the name of each bidder shall be
recorded. The record and each bld shall be open to public Inspection In
accordance with the Publi¢c Access to Procurement Informaticn section of
this Ordinance, subject to exemptions from disclosure under the Freedom
of Information Act.

f. Bid Acceptance and Bid Evaluation: Blds shall be unconditionally accepted
without alteration or correction, except as authorized In this Ordinance. The
department head or Rarent-Committee-ChairpersenCounty Administrajor
shall evaluate bids for responsiveness based on the requirements set forth
In the Invitation for Blds. Those criteria that will affect the bid price and be
considered in evaluation for award shall be objectively measurable, such as
discounts, transportation costs, and total or life cycle costs. The Invitation
for Bld shall set forth the evaluation criteria to be used. No criterla, other
than those necessitated to determine a Responsible Bidder, may be used
in the evaluations that are not set forth In the Invitation for Bid. Altemative
bids may be considered and acceptad only if they are specifically provided
for In the Invitation for Bids and mest the evaluation criterla set forth.
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g Correction or Withdrawal of Bids, Cancellation of Award:

1. Blds Withdrawn Prior to Opening: Blds may be withdrawn prlor to the
bid opening upon wiitten request of the bidder and in accordance
with the terms and condltions contalned In the bld document.

2, Correcting/Modifying Bid prior fo apening: A bidder may modify its
bid at any time before the bid opening, If the sealed modification is
received in writing before the due date.

3. Correcting Bld Totals: After the bld opening, no changes In prices or
other provisions shall be permitted, except to correct calculations, as
stated In the terms and conditlons contained in the bld document.

4, Clariflcations: The Parent Commitiee Chalrperson or appropriate
department head may obfaln clarification from any bidder, after
opening, If deemed necessary to fully evaluate the bid.

5. Bid Withdrawal after Bld Opening: If the bidder alleges a materlal
error or mistake of fact, they may be permitted to withdraw the bid If
the bidder submits evidence, which clearly and convincingly
demonstrates that an error was made. The request for withdrawal of
the bid, supporting evidence and any written documentation shall be
submitted to the appropnate dgpartmant heag g County
AdministratorPa A sererdeparment-head.

h. Tle Blds: Should tle blds between equally responsive and responsible
bidders be recelved, the award will be made by a coln toss by the
appropriate depariment head, Parent Committee Chalrperson or the County
Board Chairperson. The subject tle bidders shall be given the opportunity
to witness the coin toss. If a tle bidder fails to send a representative to the
selection, that bidder shall waive the right to protest the selection.

I Right of Rejection: The Parent-CemmitteeCounty Administrator and/or
County Board reserve the right to accept or relect any or all bids/proposals
and to waive any technicalities In the document.

j- Award: The contract shall be swarded with reasonable prompiness by
appropriate written notice to the lowest responsible and responsive bidder
whose bid meets the requirements and criteria set forth In the Invitation to
Bld. After the bld Is awarded, the requesting Rarent-CommittesCounty
Administrator or Depariment shall Issue all notices of awards and notices to
proceed. All contractually necessary documentation will be required prior to
any notice to proceed.

K. Cancellation of contracts All contract canoellatlons recommended by the

ouni. Administrator or appropriate
department head will be presented to 1he County Board for action.
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Contract executlon: All purchases made at this procurement level must be
made in accordance with the Kendall County Board procedures and such
confracts must be signed by the Kendall County Board Chalrperson.

4. BOARD LEVEL PROCUREMENTS - REQUEST FOR PROPOSAL

Condition for Use: In cases whera the County seeks to contract for a project
or service whose goals, tasks or results are known, but for which the
procedure or method of accomplishing same either may not be specifled or
are otherwise undetermined, a contract may be entered into by use of the
Request for Proposal procedure. Reasons for using the Request for
Proposal procedure shall be approved by the Parent Committes prior to the
commencement of the procedurs,

Origination of Request for Proposal: Propasals shall be solicited through the
appropriate Parent Committee with the assistance of the requesting
Department and shall include specifications or general descriptions of
goals, tasks or results, and any material non-negotiable contractual terms
and conditlons applicable to the procurement.

Public Notlce: Adequate public notice of the request for proposal shall be
given in the same manner as Public Notlce for Invitation for Blds, Section
1I{A)(3)(d) (Publlc Notice).

Evaluation Criteria: Criterla, including the weight to be given to each factor,
must be developed for evaluation of the proposal prior to notice and
fncluded in the Request for Propesal.

Receipt of Proposals: Names of offerors will be acknowledged In the
presence of one or more witnesses at the time and place designated In the
public notice. Contents of the proposals shall not be disclosed to any of the
competition or offerors during the selection or negotlation process. A
reglster of the proposals shall be prepared containing the name of each
offeror, and a description sufficlent to identify the item offered. The register
of proposals shall be open for publlc inspection only after the contract is
awarded subject to exemptions from disclosure under the Freedom of
Information Act.

Discussions with Responsible Vendor/Offeror and Revisions to Proposals:
As provided in the Request for Proposals, discussions may be conducted
with the responsible vendors/offerors who submitted proposals determined
to be reasonably susceptible of being selected for award, for the purpose of
clarification to ensure there Is full understanding and responsiveness to the
sollcitation requirements. Venders/Offerors shall be accorded fair and equal
treatment with respect to any opportunlty for discussion and revision of
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proposals and such revision may be permitted after submission and prior to
award for the purpose of obtaining best and final offers. In conducting
discusslons, there shall be no disclosure of any Information derlved from
proposals submlited by competing offerors.

g. Award: The County Board shall make the award to the responsible
vendar/offeror whose proposal conforms to the solicitation and Is
determined, in writing, to be the most advantagecus to the County taking
into conslderation price and the evaluation factors set forth In the Request
for Proposal. The contract flle shall contain the basis on which the award Is
made.

h. Contract execution: All purchases made at this procurement level must be
made In accordance with the Kendall County Board procedures and such
contracts must be signed by the Kendall County Board Chairperson,

5. SOLE S8OURCE PROCUREMENT

Notwithstanding the above, a contract may be awarded whare the County Board
determines It is in the best interests of the County to consider only one supplier because
the very nature of the procurement makes it not suitable for competitive bids.

A sole source may exist In sltuations when materlals, supplies, equipment or services are
available from only a single suppller/contractor or when only one suppller/contractor is
deemed economicaily feasible. If it is determined that sole source procurement must be
utilized, the using department shall prepare supporting documentation for review by the
Parent Committee, who shall upon committee approval present the documentation to the
County Board for approval. Whenever the County Board determines that it Is not
economically feasible, or is not In the County's best interest to satisfy the minimum bid
requirements, the basls for this determination shall be detailed in writing and retained with
the contract.

When sole source procurement has been determined to be appropriate, the requesting
department head shall be tasked with the negotlation of price, delivery and other terms
as is appropriate.

Each [Paront-CemmitteaDepartment Head lhall maintaln a list of all contracts approved

submitted to the County Board annually for review.

6. PROCUREMENTS NOT SUITABLE FOR BID

The following types of procurements are determined by the County Board to be not
sultable for competitive bidding as defined in §5 ILCS &/5-1022(c): purchases of used
equipment; purchases at auction; purchases from the Federal Government; purchases of
regulated utility services or other services for which a tariff or set rates are published:; and
purchases for which there has been a record of no compelition, as evidenced by single
bids, for three consecutive years.
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Any contracts awarded under this section shall be awarded by the County Board
exclusively and shall have no more than a ere-yearone-vear term, without an automatic
renewal clause, but must be reviewed annually by the Parent Committee for permissive
renewal which may then be approved by the County Board.

7. CONTRACTS FOR LEGAL SERVICES

Contracts for legal services will be made through a countersigned engagement letter
offered by the State’s Attomey, who Is the statutorlly empowered to provide legal services
on behalf of the County pursuant to 55 ILCS 5/3-8005. No contract for legal services shall
be made without the approval of the Kendali County State’s Atiorey.

8. CONTRACTS FOR CERTAIN DATA/TELECOMMUNICATION EQUIPMENT
Pursuant to 65 ILCS 5/5-1022(d), the county may let without advertising for bids in the
case of purchases and confracts, when Individual orders do not exceed $35,000, for the
use, purchase, delivery, movement, or installation of data processing equipment,
software, or services and telecommunications and Inter-connect equipment, software,
and services. As such, Department level and Commiitee level purchases of such
equipment and services shall be handied as set forth in Article l, but Board Level
Procurement of such equipment and services shall be aliowed without the use of
competitive bidding as prescribed by the above clted stetute.

9. EMERGENCY PROCUREMENTS

An emergency, allowing for an emergency procurement, shall be defined as an imminent
disruption of essentlal operations or conditions adversely affecting the safety, health or
security of persons or property, where it Is Impractical to remedy such disruption or
conditions through the use of normal competitive bidding procedures.

As has been authorized by 55 ILCS 5/5-1022, in emergency situations, the County Board
Chairperson shall have the authority to walve the bidding and advertising
requirements/procedures otherwise set forth in this Ordinance and to effect procurements
In excess of the amount otherwise provided In this section and state statutes, pursuant to
the following procedures:

a. For purchasing emergencies in excess of $5,000, the department head
requiring such purchase shall submit a written and signed request to the
ICounty Board Chalrperson and Finance Committee Chalrperson In a timely _

manner, and detall the basls to declare that an emergency purchase is
necessary.

b. Emergency purchases shall be limited to those materials, supplies,
equipment, services, construction and construction related services
necessary to satisfy the emergency.

c. The County Board Chairperson's determination of an emergency existing
and the basls relled upon shall be memorialized In writing.
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d. In such emergency sltuations, the County Board Chairperson shall be
empowered to negotiate and execute contracts without prior approval of the
County Board.

e. Following the negotlating and entry of a contract or other means of
emergency purchase, the County Board Chairperson shall submit the
documentation to the Finance Committee and then to the County Board for
ratiflcation.

f. Should the County Board Chalrperson not be avallable at the time of the
emergency, then the County Board Vice Chalrparson shall be authorized to
perform the above described functions In his/her place.

10. COOPERATIVE JOINT PURCHASING AUTHORIZED

Subject to applicable state statutes, such as the Governmental Joint Purchasing Act (30
ILCS 525/1 ot s8q.), Kendall County may participate In, spensor, conduct, or administer
a cooperative purchasing agreement for the procurement of goods, services, or
construction with one or more governmental procurement units In accordance with an
agreement entered into between the participants. Such cooperative purchasing may
include, but Is not limited to, joint or multi-party contracts between such government unlis
and open-ended state procurement contracts, which are made available to other
government procurement unfts after having been bld by another government procurement
unit where required.

When Joint Purchasing Is being utilized, Article Il (A)(1){4) requirements of this
Ordinance shall not be applicable. Instead, the requesting department shall follow the
statutory requirements of 30 ILCS 525/1 ef seq, as well as any other statutes that may be
applicable. Such purchases after being determined as appropriate by the department
head must then be presented to and approved by the appropriate Parent Committee prior
to being presented to the County Board for final approval.

11. PROFESSIONAL SERVICES SELECTION PROCESS

There will be clrcumstances where It will be necessary or advisable for Kendall County to
engage the services of independent professionals because of the County's need for such
services as determined on a project-specific basls. In such cases, It shall be the goal of
the County to negotiate the lowest reasonable fees consistent with obtaining the highest
possible quality of service and expertise from the professional service providers. To affect
this, the following shall apply:

a. Types of professional services to be covered Iinclude: Engineering,
Architects and Land Surveyors. These services require mandatory or
essentlal technical skllls provided by accredited professionals or quasi
professionals In connection with a defined assignment, which result In the
preparation of a report, specifications or recommendation of a particular
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course of action, and may Include supervision of an activity (such as
constructlon).

b. Whenever a project requiring archltectural, engineering or land surveying
services Is proposed for the County, it shall proceed to obtaln such services
as outiined in the Local Government Professlonal Services Selection Act
{60 ILCS 610/ et seq.), unless It already has an existing satisfactory
relationship for such services with one or more firms. These services are
excluded from the standard competitive bidding selection process and shall
instead comply with 50 ILCS 510/1 ef seq.

c. Providers of these servicas shall be selected in accordance with the Local
Government Professional Services Selection Act (50 ILCS 510/1 of saq.) as
it may be amended from time to time. As such, professional service
providers shall be selected on the basls of their demonstrated competence
and expertise relative to the services to be rendered, thelr qualifications,
their willlngness to meet time requirements, their fim's workload, their
demonsirated or percelved ability to work with County staff and elected
officlals and/or the reasonableness of the cost of thelr services.

d. The engagement of an independent professicnal service shall be based on
determination by the requesting department head that it is necessary for
at least one of the following reasons:

1. The project requires an independent professional as a condition of
Federal, State or local law or regulation, or as a condition of a
Federal, State or other grant or Intergovernmental agreement;

2. The project requires specialized expertise or muliiple areas of
expertise not avallable from existing staff;

3. County staff is not available for the project due to present or
anticipated workload or other time constraints;

4, The project requires a limited engagement where it Is not cost-
effectlve to hire new full-time staff to provide the necessary services
or expertlse;

5. An actual emergency exists where existing staff cannot effectively be
deployed or mobilized due to the nature of the occurrence or time
constraints.

Such determination by the appropriate department head shall be In writing
and kept with the subsequent contracting documents.
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e. Professlonal Services agreements not expected to exceed $4,998.99 may
be entered Into by the requesting department head. Professional Services
agreements at or above $5,000.00 and not expected to exceed $14,959.99
may be entered Into by the '::.:::-3 departments—Rareht-Commities
GhalpersanCoun!y Administrator. All professional services agreements for
amounts over $14,999.99 shall only be entered into by the Kendall County
Board.

f. The Kendall County Board Is authorized to enter Into Master Agreements
for professional services with those firms that it has a satisfactory
relationship with. Following the creation and approval of such Master
Agreements, any Task Orders to be issued for services covered by the
agreement may be entered into as directed by Article Ii{A)(11){e) above.

9. Performance Criterla: Upon completion of each contract over $25,000, the
department Invoived shall prepare a written evaluation of the consultant's
performance. The detalls of the evaluation shall be conslstent with the cost
and complexity of such assignments. For contracts over $25,000, the
County Administraticn Office will maintaln a record of such evaluations for
the use of all departments when selecting future professional
service/consultants. No consultant shall be awarded subsequent contracts
unless the using department has submitted a satisfactory evaluation to the
County Administration Qffice.

12, COST PLUS PERCENTAGE CONTRACTS

Costi plus percentage of cost (CPPC) contracting shall not be used. Cost plus percentage
of cost contracts demand the County to pay a fee that rises as the contractor's costs rise.
It has been determined that this type of contract provides no incentive for the contractor
to control costs and Is thus improper.

13. FURTHER AUTHORITY OF GOUNTY BOARD CHAIRPERSON

In addition fo the purchasing abliities contained within Article Il (A) above, the County
Board Chalrperson, upon advice and consent of the Kendall County Beard, Is also
authorized to sign any contract or agreement regarding purchases at lower procurement
levels after recelpt of all the contractually required documentation and proper adherence
to bldding/quotation requirements as articulated above.

PART B — RESPONSIBILITY OF EIDDERS AND OFFERORS
1. CONSIDERATIONS IN DETERMINING RESPONSIBLE BIDDER/OFFEROR
In detarmining responsibllity of any bldder/offeror, the County may take Info account:
o bidder/offeror's financial responsibility;
» past performance and Integrity of the bldder/offeror;
s experience of the bidder/cfferor;
» adeguacy of equipment and abllity fo complete performance within a specific
time;
e whether the bidder/offeror is legally quallfied to do business with the County;
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s the qualities of the articles supplied, thelr corformity with the specifications, and
thelr sultability to the requirements of the county;

« the availabliity of support services; .

¢ the uniqueness of the service, materials, equipment, or supplies as it applles to
networked, integrated computer systems;

+ compatibllity to existing equipment; and

» the delivery terms.

2, PROCESS OF DETERMINING RESPONSIBLE BIDDER/OFFEROR

If a bldder, designee or offeror who otherwise would have been awarded a contract Is
found non-responsible, a detailed written determination of non-responsibliity, setting forth
the basls of the findings shail be prepared by the using department's head.

The explanation shall be sent promptly to the non-responsible bidder/ offercr who shall
then have three (3) days to provide the requesting department any evidence to defeat the
determination. Thereafter, the department's written determination and any evidence
provided by the non-respensible bidder/offeror shall be provided to the Parent Commitiee
Chalrperson within five {(5) days, who shall then determine whether the non-responsible
determination shall be final or not.

The final determination shall be made part of the contract flle. The unreasenable failure
of a bidder/offeror to promptly supply information in connection with an Inquiry with
respact to responsibility may be grounds for such final determination.

3. DECISION TO DECLARE NON RESPONSIBLE

The Parent Commitiee Chairperson shall Issue a written determination within ten {10)
days of recelving the cbjection materials from the responsible department head. Such
determination shall state the reasons for the actlon taken, and Inform the affected
bidder/offeror Involved of his rights conceming administrative review.

4. NOTICE OF DECISION
A copy of the decislon required by Section 3 above shall be mailed by certified mall with
return recsipt.

5. FINALITY OF DECISION

A decision under the above section shall be final and conclusive, unless the affacted
person within ten (10) business days after recelpt of the declslon by certifled mail makes
an appeal to the County Board Chairperson. (See Article IV below regarding Appsals to
the Kendall County Board).

PART C - CONTRACT ADMINISTRATION

1. CONTRACT ADMINISTRATION

A contract adminlstration system Is designed to Insure that the contractor is performing in
accordance with the terms and conditions of the contract. Contract administration results
may be utilized by the Parent Commitiee Chalrperson(s), County Administration Office
and County Board for vendor evaluation. To that end:
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a. It is the using department's responsibility to match contract terms and prices
with involces, and to otherwise monitor compliance with the contract terms.
The using department Is also responsible to determine the imminent need
for, and to begin processing, a change order where appropriate.

b. Payment must be identifled to an exlsting contract, task order or purchase
order.

2, COUNTY PROCUREMENT RECORDS

All determinations and other written records, notes of telephone conversations and notes
of other oral conversations pertalning to the solicitation, award and performance of a
contract shall be maintained for the County In the procurement records of the respective
Department for which the procurement is made.

PART D — AUTHORIZATION, REVIEW AND APPROVAL PROCESS

1. AUTHORIZATION TO INITIATE BIDS OR OTHER SOLICITATIONS

Each department head, Elected Official and Parent Committee may Initiate bids or other
sollcltations for any materials, supplies, equipment, services, construction and
construction related services for which they deem are necessary.

2, FISCAL RESPONSIBILITY

Prior to the [ssuance of any purchase order, contract, task order, change order or contract
modification, the Finance Committee shall certify that sufficlent budgeted funds are
available.

3. LEGAL REVIEW OF CONTRACTS

Prior to award, the department head, Parent Committee Chairperson or County Board
Chairperson may request the State’s Attorney’s Office to review a contract that is not In
a standard form. This review shall not be required when the form and content of the

contract documents have previously been approved by the State's Attorney’s Office) m:hnnu [SKZ]: This is differsnt than how wa cumrantly
opa h

4. MULTLIYEAR CONTRACTS
The County's policy on multi-year contracts Includes the following:
a. All multi-year contracts presented for approval shall contain the total value
of the award for the multi-year perlod.

b. Only the current flscal year portion shall be encumbered.
c. Multi-year contracts that exceed a total term of two (2£I years shall not be

presented to a Parent Committee or County Board, unless approved In
advance by the State's Attomey’s Office and the County Board

Chalrperson, o ne== | Commented [SKB]: We do not currently operate this way
Suggested nnguage: “Muitl-year contracts that mxcesd ntctal tarm
5. CONTRACT RENEWALS o two [2) yemrs must be presented to and approved by tha Caunty

Contract Renewal may occur to effeciuate a continuation for an additional perlod under Bowrd.”
the original terms and condlfions of a contract, where the renewal clause is Included in
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the bld document. If the originating contract does not Include the terms and conditions of
a renewal, any continuation of the contract Is considered a new contract, which must be
re-bid or otherwise newly approved pursuant to the condltions of this ordinance.

The following rules, as well as those that may arise by statute, govern contract renewals:

All contracts that contaln an optional renewal clause shall be presented to
the appropriate purchasing authority as outlined above for approval with the
total dollar value for the Initfal period of award.

All subsequent requests for contract renewals shall originate from the using
department In the form of a written request Indlcating the desire for the
renewal, the subsequent renewal term and the total dollar value for the
renewal period.

The request shall be submitted at least sixty {60) days prior to the
expiration date of the current period.

The approprlate purchasing authority will obtain contractor approval and
submit the necessary correspondence for approval.

All renewals shall be for the time period specified in the original contract
document or shorter,

All contracts contalning renewal clauses that exceed a total term of two (2)
years shall not be presented to the Parent Commitiee or County Board
unless approved in advance by the State’s Attorney’s Office and the County
Board Chairperson.

6. CHANGE ORDERS AND CONTRACT MODIFICATIONS

All change orders and contract modificatlons will be presanted In advance

fo the appropriate Department, Rarert-CommitieaCounty Administrator, or

County Board; whichever was responsible for the procurement at Issue. If

no further approval Is required, as described below, the

originating/requesting department will continue the processing of necessary
documentation.

1. For Interim (non-final) change orders and contract modifications
where the total purchase amount, including any changes, does not
exceed the maximum allowable $5,000.00 Department Level
Procurement amount, processing may continue without further
approval,

2, For final change orders processing may continue without further
approval where:
I there is a price increase of up to $2,500 or
i, there Is a price increase of no more than 10% of the initial
price.
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3 Processing may continue subject to County Board ratification for
change orders that:
I decrease & contract by $10,000 or more;
Ii. Increase or decrease the contract term by 30 or more
calendar days; or
i, cancel any contract.

b. Further approval, by the Parert-CommitteeCounty Administrator, is required
before processing occurs In the following cases:
1. where department head approval was required for the Inltial
contract and the change order Increases the contract to an amount
In excess of the maximum $5,000.00 Department Level
Procurement amount.

2. where Parert-GommitteeCounty Administrator approval was
required for the Inltlal contract and the change order Increases the
contract to an amount no greater than the maximum $14,999.99
Commiitee Procurement level, or

3. where Parent-GemmiteaCounty Administrator approval was
required for the Initial contract and the change order materlally
alters the scope of work to be performed.

c. Further approval, by the Rarent-CommitteeCounty Adminizfrator and the
County Board, is required bafore further processing occurs In the following
cases:

1. where department head approval or Parert-CemmitteeCounty
Administraior approval was required for the initial contract and the
change order Increases the contract to an amount In excess of the
maximum $14,889.99 Committee-County Administrator
Procurement level, or

2, where Parent-CommitieaCounty Administrator and County Board
approval was required for the intlal contract and the change order
materlally alters the scope of work to be performed.

d. Where the time required to approve and process a change order
necessltated by field condlitions would unreasonably Interrupt contract work
to the financial detriment of the County, tha change order may be processed
upon the agresment of the department head and Project Manager, subject
to ratification by the Kendall County Board. The Parent Committes Chalr
shall be notifled of such a field condition change order at the earllest
possible opportunity.
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e. In the case of Public Works contracts, no change order, Including a fleld
condition change order can be made where the total contract value (or
subcontract value) is increased to more than 50% of the Iniilal contract
price. In such case, the new or Increased value goods or services must be
submitted for competitive bidding pursuant fo the Public Works Contract
Change Order Act (50 ILCS 525/5).

f. In accordance with 720 ILCS 5/33E-9, should a change order, or a series
of change orders to any public contract, result in an increase or decrease in
contract cost by a total of more than $10,000.00 or increase or decrease
the time of completion by a total of thirty {30) days or more, then prior to the
authorization of such change order(s), the appropriate department head or
Committee Chalrperson must provide a determination in writing that {1) the
clrcumstances sald to necessitate the change in performance were not
reasonably foreseeable at the time the contract was signed, or {2) the
change Is germane to the original contract as signed, or {3) the change
order Is In the best interest of the County and authorized by law. Such
written determination and the resulting change order(s) shall then be kept
in the contract's file.

ARTICLE Ill - SPECIFICATIONS

PART A - RESPONSIBILITY FOR SPECIFICATIONS

The Parent Commitiee Chairperscn or designee (In general the head of the department
utlizing such goods or services) shall prepare, revise, maintaln, and monitor
specifications for materials, supplies, equipment, services and construction required by
the County except that specifications for any public work Involving professional
englneering shall be prepared by a professional englneer. The Highway Depariment may
prepare spacifications for construction and malntenance of highways, bridges, and
culverts in accordance with IDOT standards.

Specifications for grant-funded contracts shall include al! terms and conditions required
by the grant, and it shall be the responsibility of the using department to fumish such
terms and conditlons to the purchasing authority (whether It be Department Head/Parent
Committee/County Board).

PART B - MAXIMUM PRACTICABLE COMPETITION

All specifications shall be drafted so as to promote ovarall economy for the purposes
intended and encourage competition In satisfying the County’s needs, and shall not be
unduly restrictive. The policy applies to all specliications including but not limited to, those
prepared for the County by architects, engineers, designers and draftsmen.

To that end, when specifications refer to ane or more brand name products foliowed by
the words “or equal®, submisslons will be accepted that contain products with minor
differences In design, construction or features, which do not affect the sultabllity of the
product for its Intended use.
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1

PART

ARTICLE IV — APPEAL OF DECISIONS

A - APPEALS AND REMEDIES

AUTHORITY OF THE PARENT COMMITTEE CHAIRPERSON TO SETTLE BID
PROTESTS, SUBJECT TO STATUTORY PROVISIONS

The Parent Committee Chairperson of the requesting (contracting) department Is
authorized to resolve and settle any procedural protest regarding the solicitation or
award of any bld under his/her purview prior to an appeal being made to the County
Board.

BID PROTEST PROCEDURE

Any actual or prospective bidder, offeror, or contractor who belleves they
have been adversely affected in connection with the solicitation or award of
a contract may within ten {(10) business days of the solicitation, bid opening
or award being protested, serve by mail, fax or personally, a letter of protest
to the appropriate Parent Committee Chairperson.

If the protest or claim Is not resclved by mutual agreement, the Parent
Committee Chalrperson must submit a decision in writing to the protesting
enlity via U.S. Certifled Mail, Retum Receipt Requested within ten (10)
business days from recelpt of the protest, unless a longer period Is agreed
to by the partles. The declsion shall state the reasoning for the decision
reached and shall Inform the claimant of his further appeal rights under
Article IV{(A)4} in this ordInance.

In the event the Parent Committee Chairperson does not Issue a written
decislon within the specified time period described In Section b above, or
within such longer period as may be agreed upon between the parties, the
protesting entlty may proceed as If an adverse decision had been recelved.

AUTHORITY OF THE FINANCE COMMITTEE CHAIR TO S8ETTLE CONTRACT
CLAIMS, SUBJECT TO STATUTORY PROVISIONS

All claims by a contractor against the county relating to a contract, except
bid protests, shall be submiited in writing to the Finance Committes
Chalmperson. Such claims include, without limitation, disputes arising under
a contract, and those based upon breach of contract, mistake,
misrepresentation, or other cause for contract modification or rescission.

The contractor may request a conference with the Finance Committee
Chalrperson eon the claim.

The Finance Committee Chalrperson is authorized to attempt to settle any
such dispute. If the dispute or claim is not resolved by mutual agreement,
the Finance Committee Chalrperson shall Issue a declslon in writing o the
protesting entity via U.S. Certifiad Mall, Retum Recsipt Requested within
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PART

tan (10) business days from recaipt of the protest, unless a longer period Is
agreed to by the partfes. The decislon shall state the reasoning for the
decision reached and shall inform the claimant of his further appeal rights
under Article IV(A)4) In this ordinance.

d. In the event the Finence Commlttee Chairperson does not issue a written
declsion within the speclfied time perlod described In Section ¢ abovs, or
within such longer period as may be agreed upon between the parties, the
protesting entity may proceed as if an adverse decision had bean received.

e. The Finance Committee Chalrperson shall have authority, following
consuitation with the State's Attorney's Office, to make recommendations
as to the settlement of any monstary clalms to the appropriate Kendall
County Board committees for thelr conslderation and action.

PROTESTOR RIGHT TO APPEAL TO KENDALL COUNTY BOARD

a. The Finance Committee Chairperson or Parent Committee Chalrperson’s
decislon(s) shall be final and conclusive unless, within ten (10) business
days from the date of receipt of the decision, the County Board Chalrperson
recalives a written appeal regarding the subject decision.

b. The County Board Chalrperson shall then, within ten {10) business days,
notify the appellant In writing of the date and time that his appeal shall be
heard befare the County Board, and he shall be afforded a reasonable
opportunity to state his positlon. The County shall also notify any cther party
whose interests may be affected by the appeal so they may appear and be
given the opportunity to protect their interests.

C. The County Board shall then render a final decision by the next regularly
scheduled Board Meeting following the hearing for such appeal and Issue
same to appellant. The decision of the County Board shali be final and
conclusive.

STAY OF PROCUREMENT DURING PROTEST

In the event of a timely protest this under Sectlon, the appropriate Parent
Committee Chairperson, after consulting with the State's Attorney, shall determine
whether It Is in the best interests of the County to proceed with the sollcitation or
award of the contract or to stay the process until the protest Is resolved.

B - REMEDIES FOR SOLICITATIONS OR AWARDS IN VIOLATION OF LAW
PRIOR TO BID OPENING OR CLOSING DATE FOR RECEIPT OF
PROPOSALS:

If, prior to the bid opening or the closing date for recelpt of proposals, the
requesting depariment head, after consultation with the State’'s Attorney,
determines that a solicltation Is in violatlon of federal, state or local law, then the
solicitation shall be canceled or revised to comply with applicable faw.
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PRIOR TO AWARD:

If after bid opening or the closing date for recelpt of proposals, the requesting
department head determines that a solicitation or a proposed award of a contract
Is In violation of federal, state or local law then the solicitation or proposal award
shall be canceled in accordance with this Ordinance.

AFTER AWARD:

If, after an award, the requesting depariment head determines that a sollcitation

or award of a contract was In violafion of applicable law, then:

a. if the person awarded the contract has not acted fraudulently or In bad
faith, the contract may be terminated in accordance with the terms and
conditions of the contract,

b. If the person awarded the cantract has acted fraudulently or In bad faith,
the contract may be declared null and vold.

If a contract must be terminated pursuant to 3(a) above, then the person
awarded the contract shail be compensated for the actual costs reasonably
Incurred under the contract prior to notification of its termination. However, no
further penalties and/or early termination charges shall be required upon such
termination of the Agreement.

ARTICLE V - ETHICS, PROHIBITED INTERESTS, REQUIRED DISCLOSURES &

VIOLATIONS

PART A - ETHICS

Any or all actlons reiated to this Purchasing Ordinance shall comply with the Kendall
County Ethics Ordinance (Kendall County Ordinance No. 12-18, including any future
amendments).

PART B = REQUIRED DISCLOSURES OF CONTRACTORS AND VENDORS
In furtherance of this procurement ordinance’s purpose to protect against fraud and
favoritism, the following disclosures must be made:

1.

Prior to award, every contractor, union, or vendor that Is sesking or has previously
obtalned a contract, change orders to cne (1) or more contracts, or iwo (2) or more
individual contracts with the county resulting in an aggregate amount at, or in
excess of, the amount required for a board level procurement, shall provide to the
Finance Committes a written disclosure of all political campaign contributions
made by such contractor, unicn, or vendor within the current and previous calendar
year to any Incumbent County Board member or countywide elected officlal whose
office the contract to be awarded will benefit. The contractor, unlon or vendor shall
update such disclosure annually during the term of a multl-year contract and prior
to any change order or renewal requiring approval by the County Board.
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2, All contractors and vendors who have obtained or are seeking contracts with the
county shall disclose the names and contact informaticn of their lobbyists, agents
and represeniatives and all individuais who are or will be having contact with
county officers or employees In relation to the contract or bid and shall update such
dlsclosure with any changes that may occur.

3. For purposes of the disclosure requirements set forth in this Section, "contractor
or vendor” includes owners, officers, managers, lobbyists, agents, consultants,
bond counsel and underwriters counsel, subcontractors and corporate entities
under the control of the contracting person, and poliiical action committees to
which the contracting person has made contributions.

4. Any contractor or vendor that knowingly violates the disclosure requirements set
forth in this Section is sublect to penalties which may Include, but are not limited
to, the immediate cancellation of the contract and possible disbarmant from future
county contracts,

PART C - PROHIBITED INTEREST IN CONTRACTS

Prior to award, every contractor, union, or vendor that Is seeking a contract with the
County shall affirm that no Kendall County officer or elected official has a direct or indirect
pecuniary interest In the subject company or the subject contract, or, If any Kendall County
officer or elected officlal does have a direct or indirect pecuniary Interest in the company
or the contract, that Interest, and the procadure followed to effectuate the contract has
and will comply with 50 ILCS 105/3.

PART D - VIOLATIONS

Non-conformance with this Ordinance may viclate County rules and State of lllinois civl
and criminal laws and may result in appropriate legal actlon, contract cancallation,
discipline and/or sanctions.

ARTICLE VI - AMENDMENT

Part A - AMENDMENT & REVIEW OF ORDINANCE

The County Board shall review this Ordinance as appropriate, but at least every five
years, to ensure conformance with current statutes and best procurement practices, and
to further the Interests of the County. No change to this ordinance shall be effective until
approved as an amendment by the Kendall County Board,

Part B — EFFECTIVE DATE
This Ordinance and the regulations contalned therein shall be In full forca and effect on

and after the date signed below.
ADOPTED and APPROVED this day of , 2017.
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Scott Gryder, County Board Chalrman
Attest:

Debbie Glllette, County Clerk

Vote total:
Aye: ____
Nay:
Abstaln:
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