To: KCFPD Programming and Events Committee
From: David Guritz, Director
RE: Preferred Catering Program Review and Overview of Insurance Requirements

Date: June 7, 2017

The District is in contact with 11" Hour Bartending Service for possible enroliment in the
District's Preferred Catering Program.

Under the amended General Use Ordinance exceptions, the company is able to extend
bartending services provided they have completed the Preferred Catering Program application,
and meets the District’s required insurance coverage extensions.

Enclosed, please find the current Preferred Catering Program application materials, and an
insurance coverage comparison chart for discussion purposes. The chart compares the
District’s current required coverage amounts to recommendations received from both the
Kendall County State’s Attorney’s Office and Wine-Sergi Insurance.

Recommendation:

Following discussion, consider a motion to forward the amended Preferred Catering Program
insurance coverage amounts to match the recommendations received from Wine-Sergi
Insurance, Inc. to Commission for approval.



Invitation to Continue Preferred Status | 2017

January 14, 2017

Happy New Year! | hope this letter finds you well. With the New Year brings cleaning of files
and updating forms and paperwork. As of right now we have your company listed on our
“preferred caterer” list. My question is, are you interested in remaining a preferred caterer
with Ellis House and Meadowhawk Lodge? If so, then | would like to invite you to meet with me
and update your certificate of insurance, health department permit and inspection report as
well as submit your annual fee of $300.00. I'd also request that when we meet you bring any
and all information (i.e. menus) that | can pass along to potential clients on your behalf.

Preferred caterer status comes with benefits!
Ellis House & Meadowhawk Lodge will:

e List you on the website, and provide a link from our website to yours by way of request

e List you in the venue catalog brochures

o Display your brochures and/or menu at expo events attended by our Event Coordinator
staff

e Distribute your brochures and menus in our tour folder, given to each person who tours
Ellis House or Meadowhawk Lodge for rental purposes

e |nvitation to serve at our Ellis House & Meadowhawk Lodge public events held
throughout the year

The signed Ellis House and Meadowhawk Lodge Catering Permit, fees and required paperwork
must be received before we can continue preferred caterer status and continue advertising
your services. As a reminder neither Ellis House nor Meadowhawk Lodge allow glass beer
bottles, this is a safety measure. Ellis House leases a 40x80 tent from May through October. In
addition to the tent we supply 33 = 60” round tables, 12 - 6’ banquet tables, 6 — 30" round
cocktail tables and 200 white plastic resin chairs. This equipment is only used outside in the
tent. Meadowhawk Lodge offers 24 — 60” round tables, 12 — 6’ banquet tables, and 150 white
plastic chairs.

Please get back to me at your earliest convenience so we can schedule a time to meet. I'm
looking forward to working with you and making 2017 a prosperous year for both of us.

Thank you™

Tina Villavreal

Tina Villarreal | Event Coordinator, House Manager

Ellis House and Equestrian Center

13986 McKanna Road, Minooka, IL 60447

www.ellishec.com

Direct: 630.552.5253 | Office: 815.475.4035 | Fax: 815.475.4105




ELLIS HOUSE & EQUESTRIAN

Ellis House & Meadowhawk Lodge Catering Permit

Business Name:

Address:

Phone:

E-Mail:

Liquor License Number:

Catering License Number:

A Certificate of Insurance must be enclosed. The amount of coverage is set at a) commercial general liability for
$2 million, b) motor vehicle liability for $1 million, c) workers compensation for $500,000, d) Dram shop insurance
for $1 million and e) excess liability insurance for $2 million. The Kendall County Forest Preserve District, Ellis
House, Meadowhawk Lodge is to be named as additional insured.

Evidence of a current Health Department Permit and a copy of the most recent Food Service Establishment
Inspection Report is required. The report must have been completed within the last six months.

I understand the caterer will be responsible for damages to the house or grounds, caused by any of their
staff. The Ellis House, Meadowhawk Lodge and Kendall County Forest Preserve District are not
responsible for the damage or loss of merchandise, articles or any property left in the house prior to,
during, or after the event. NO GLASS BEER BOTTLES ALLOWED ON EITHER PROPERTY!

I also understand the caterer is responsible for clearing, sweeping and mopping the premises used;
house, as well as tent pad and surrounding grounds. ALL garbage must be removed to the dumpster at
the end of the event. Recycle containers are available for bottles, cans, and cardboard. Caterers are
responsible for providing coverings for all tables (guests, bar, buffet, head, gift, etc.) used, and for making
provisions for the leftover food and beverages.

All of the above documentation must accompany this application with an annual $300.00 Permit Fee. First time
preferred caterers should also submit a $200.00 refundable security deposit. The check should be made payable
to the Kendall County Forest Preserve District. A liquor license is required for the serving of alcohol.

Signature of Owner Date*
*Permit is valid from January 1% to December 31st, 2017

Make payments out to: Kendall County Forest Preserve District

Remit all fees and information to:
Ellis House
Kendall County Forest Preserve
13986 McKanna Road
Minooka, lllinois 60447
815-475-4035 ~ FAX 815-475-4105
www.ellishec.com ~ info@ellishec.com
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ELLIS HOUSE & EQUESTRIAN

KENDALL\COUNTY

At Baker Woods Forest Preserve
p " O FOREST PRESERVE DISTRICT

13886 McKanna Rd - Minooka, IL « B15-475-4D35 » www elishec com

Ellis House & Meadowhawk Lodge
Catering Guidelines for 2017

Insurance Requirements

L Commercial general liability insurance 2 million

* Motor vehicle liability insurance 1 million

» Excess liability umbrella 2 million

¥ Workers compensation $500, 000

* Liquor Liability insurance 1 million

© Current Health Department Permit

° Food Service inspection report not over six months old
o Liquor License

o Certificate of Insurance naming the Kendall County Forest Preserve

District, Ellis House and Meadowhawk Lodge as additional insured.

Catering Permits will be issued after all of the insurance requirements have been
met.

The caterer will be responsible for damages to the house or grounds, caused by
any of their staff. The Ellis House, Meadowhawk Lodge and Kendall County
Forest Preserve District are not responsible for the damage or loss of
merchandise, articles or any property left in the house prior to, during, or after
the event. NO GLASS BEER BOTTLES ALLOWED ON EITHER PROPERTY!

Licensed bartenders must be on staff to serve alcohol. No self - service bars are
allowed. Tending to guests as well as supervising the bar is the responsibility of
the caterer.

The caterer is responsible for clearing, sweeping and mopping the premises used;
house, tent pad and surrounding grounds. ALL garbage must be removed to the
dumpster at the end of the event. Recycle containers are available for bottles,
cans, and cardboard. Caterers are responsible for providing coverings for all
tables (guests, bar, buffet, head, gift, etc.) used, and for making provisions for the
left over food and beverages.

The Ellis House or Meadowhawk Lodge representative will make a final

inspection with the designated catering supervisor before the end of the event.
They will lock either Ellis House or Meadowhawk Lodge and drive out of the
parking lot together.
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The State’s Attorney’s Office generally includes some version of the below insurance coverage in all of
their contracts. Ultimately, the amount of insurance required is a management decision. The decision
regarding how much monetary coverage you want will have to be decided by the FP Commission.

| would suggest you reach out to the insurance company to obtain their recommendation and confirm
what coverage is necessary to comply with KCFPD’s policy.

(a) Worker's Compensation and Occupational Disease Disability insurance:

(i) State: Statutory
(ii) Applicable Federal (e.g., Longshoremen’s): Statutory
(iii) Employer’s Liability:

(A) $500,000 per accident

(B) $500,000 disease, policy limit

(C) $500,000 disease, each employee

(b) If written under Comprehensive General Liability Policy Form —

(i) Bodily injury: $1,000,000 per occurrence and $2,000,000 aggregate per project

(ii) Property damage: $1,000,000 per occurrence and $2,000,000 aggregate per project

(iii) Bodily injury and property damage combined: $1,000,000 per occurrence and
$2,000,000 aggregate per project

(iv) Personal injury: $2,000,000 aggregate per project

(c) If written under commercial general liability policy form:

(i) $2,000,000 general aggregate per project;

(ii) $1,000,000 products completed operations aggregate
(iii) $1,000,000 personal and advertising injury

(iv) $1,000,000 per occurrence

(v) $1,000 medical expenses (any one person)

(d) Business automobile liability (including owned, non-owned and hired vehicles):
(i) Bodily injury and property damage combined: $1,000,000 per occurrence

(e) Umbrella Occurence:
(i) $5,000,000 per occurrence
(ii) $5,000,000 aggregate

Kendall County shall be named as an Additional Insured on a Primary and Non-Contributory basis with
respect to all liability coverage, as well as a waiver of subrogation with respect to all liability coverage,
including workers’ compensation, in favor of Kendall County. Also, Kendall County and shall be
designated as the certificate holder.



David Guritz

From: Rich Ryan [richr@winesergi.com]

Sent: Wednesday, June 07, 2017 11:43 AM

To: David Guritz

Cc: Jara Reed

Subject: KCFPD & 11th Hour Bartending- Kendall County Forest Preserve Facilities
Attachments: Forest Preserve Kane County COl AUG 2016-AUG 2017.pdf

Good morning Dave,

Regarding the above...11" Hour Bartending

The risk

exposures that his operation would present would be:

Liquor Liability- (although- 11" Hour is NOT providing the product...they are supplying the certified bartender to serve
and recognize if a guest has been over-served)- Specimen -Lloyds of London Certificate of Liquor Liability- provided by
11" Hour

Workers Compensation exposure Bartenders — supplied for the event/party by 11" Hour- (what is the
Employer/Employee Relationship?) assuming that the certified bartender is an independent contractor- what coverage
can 11" Hour provide to KCFPD to show evidence that the bartender would be covered — if injured by a patron/guest- ie.
if a guest is advised that the bartender cannot serve them any additional beverage etc... Is there a Workers
Compensation policy ? In lllinois- a sub-contractor to 11" Hour Bartending- could potentially be required to provide WC
coverage to a 1099 subcontractor if they are injured on the job.

| would recommend that you ask what 11" Hour is providing

Auto Insurance it can be assumed that the bartender would have to meet the minimum liability requirements in IL to
operate a motor vehicle...so probably no need to do anything further

General Liability- it is recommended that 11" Hour Bartending provided a Certificate for GL- as you would require of any
service. Recommend that they check with the agent for their Liquor Liability Policy- many times the underwriter will
include General Liability as well.

| think that is about all- but if you have any additional questions, please ask.

Sincerely,
Rich
Rich Ryan
e, Senior Vice President - Property & Casualty

Wine Sergi Insurance

D | 630.485.5833

F | 630.587.7763

E | richr@wineserai.com
1000 E. Warrenville Road, Suite 101 | Naperville | IL 60563
ACRISUKT & ‘ |tm

Confidentiality Notice: The information included in this e-mail, including any attachments, is for the sole use of the intended recipient and may contain confidential and
privileged information. Any unauthorized review, use, disclosure, distribution or similar action is prohibited. If you are not the intended recipient, please contact the sender

and delete
Insurance.

all copies of the original message immediately. Coverage is not bound via the voicemail or Email systems until confirmation is provided by Wine Sergi & Company



David Guritz

From: Rich Ryan [richr@winesergi.com]

Sent: Wednesday, June 07, 2017 11:43 AM

To: David Guritz

Cc: Jara Reed

Subject: KCFPD & 11th Hour Bartending- Kendall County Forest Preserve Facilities
Attachments: Forest Preserve Kane County COI AUG 2016-AUG 2017.pdf

Good morning Dave,
Regarding the above..11"™ Hour Bartending
The risk exposures that his operation would present would be:

e Liquor Liability- (although- 11" Hour is NOT providing the product...they are supplying the certified bartender to serve
and recognize if a guest has been over-served)- Specimen -Lloyds of London Certificate of Liquor Liability- provided by
11" Hour

e Workers Compensation exposure Bartenders — supplied for the event/party by 11" Hour- (what is the
Employer/Employee Relationship?) assuming that the certified bartender is an independent contractor- what coverage
can 11" Hour provide to KCFPD to show evidence that the bartender would be covered — if injured by a patron/guest- ie.
if a guest is advised that the bartender cannot serve them any additional heverage etc... Is there a Workers
Compensation policy ? In Illinois- a sub-contractor to 11" Hour Bartending- could potentially be required to provide WC
coverage to a 1099 subcontractor if they are injured on the job.
| would recommend that you ask what 11" Hour is providing

¢ Auto Insurance it can be assumed that the bartender would have to meet the minimum liability requirements in IL to
operate a motor vehicle...so probably no need to do anything further

e General Liability- it is recommended that 11" Hour Bartending provided a Certificate for GL- as you would require of any

service. Recommend that they check with the agent for their Liquor Liability Policy- many times the underwriter will
include General Liability as well.

| think that is about all- but if you have any additional questions, please ask.

Sincerely,
Rich
Rich Ryan
’-".f:‘». Senicr Vice President - Property & Casualty

Wine Sergi Insurance
D | 630.485.5833
F ] 630.587.7763

GO/

E | richr@wineserai.com

1000 E. Warrenville Road. Suite 101 | Naperville | IL 60563

ACHISURE Aoy banr ‘m Itﬁj,

Confidentiality Notice: The information included in this e-mail, including any attachments, is for the sole use of the intended recipient and may contain confidential and
privileged information, Any unauthorized review, use, disclosure, distribution or similar action is prohibited. If you are not the intended recipient, please contact the sender
and delete all copies of the original message immediately. Coverage is not bound via the voicemail or Email systems until confirmation is provided by Wine Sergi & Company
Insurance.



11™ Hour Bartending Service — Insurance Quotes

General Liability-$1,000,000/2,000,000 $ 824.00
Hired/Non-Owned Auto-$1,000,000 $ 124.00
Umbrella-$2,000,000 $1,614.00
Workers Compensation $1.377.00

Total $3,939.00



To: KCFPD Programming and Events Committee
From: David Guritz, Director

RE:  2017-2018 Proposed Lesson Session Schedules
Date: June 7, 2017

Attachments: CY 2017 and CY 2018 Lesson Sessions Schedule

District staff recommends restructuring Ellis Equestrian Center private and semi-private lesson
packages into session offerings.

This change will align the District’s lesson sessions to the session schedules offered by Sunrise
Center North.

The advantages for switching to a session-based schedule for packages include:

1. Offers a condensed timeframe for completing lesson packages. Clients must complete
lesson packages purchased within a structured timeframe.
Supports advanced marketing efforts.
Provides a better structure to the program to improve staff efficiencies and scheduling.
Provides a better overall structure for site program scheduling.

The District’s current budget model fits well in terms of overall program capacity within the
proposed sessions schedule. Within each six-week session (5 weeks + 1 makeup week), the
District is able to accommodate up to 36 private and semi-private lesson slots for each of the 7
sessions:

Session schedule capacity: 7 sessions X 36 lesson slots = 252 total lesson slots

FY 16-17 Budget: $170 per package X 147 private lesson packages = 524,990

Recommendations:

1. District staff recommends implementation of session-based lesson-package scheduling
beginning July 9, 2017.

2. District staff recommends a policy change to allow staff to prorate lesson package
purchases for mid-session purchases, and holiday scheduling.
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To: Kendall County Forest Preserve District Programming and Events Committee

From: David Guritz, Director
Emily Dombrowski, Environmental Education Coordinator

RE: Proposed Sponsorship Program

Date: June 7, 2017

2018 Kendall County Forest Preserve District Sponsorship Program

Sponsorship Promotional Platforms:

2018 Events Calendar

2018 Preserve Amenities and Map

2018 Annual Report

Forest Preserve Visitor Information Kiosks
Kendallforest.com / EllisHEC.com

Stepping Stones E-Newsletter (1,400 + subscribers)
Facebook Pages (1,500 + followers)

Facebook / Instagram Event Ad Promotions (various)

B o b G b

Sponsorship Levels and Benefits
$2,500 Annual Signature Sponsor (4-available)

Logo Recognition on the 2018 Calendar of Events

Logo Recognition on the 2018 Preserve Amenities and Map

Special Mention and Logo Recognition in the 2018 Annual Report to the Community
Logo Recognition on all Event Posters and Electronic Promotions

Logo Recognition and Link on Kendallforest.com and EllisHEC.com

Logo Recognition and Link in the District’s Quarterly E-Newsletters

$1,000 Calendar of Events Sponsor (4-available)

Logo Recognition on the 2018 Calendar of Events

Logo Recognition on the 2018 Preserve Amenities and Map

Special Mention and Logo recognition in the 2018 Annual Report to the Community
Name Recognition on all Event Posters and Electronic Promotions

Name Recognition with Hyperlink on Kendallforest.com and Ellis HEC.com

Name Recognition with Hyperlink in the District’s Quarterly E-Newsletters

$500 Event Premier Sponsor (5-available per event) — Cash or In-Kind

Logo Recognition on Selected Event Promotional Posters
Logo Recognition and Link on Kendallforest.com and EllisHEC.com
Name Recognition with Hyperlink in the District’s Quarterly E-Newsletters



$250 Event Supporting Sponsor (4 available) - Cash or In-Kind

Logo Recognition on Selected Event Promotional Poster and/or program
Logo Recognition with Hyperlink in winter or spring E-Newsletter

$100 Event Supporting Sponsor (5 available) — Cash or In-Kind

Name Recognition on Selected Event Promotional Poster and/ or program
Name Recognition on Kendallforest.com and EllisHEC.com

2018 Calendar of Events

January Natural Areas Seminar(s) & Volunteer Training

Plants of Concern;
Volunteer Stewards;

Calling Frog Survey;

Bird Conservation Network;
Butterfly Monitoring

February Ellis House Bridal Expo
Project Maramech - lllinois Nature Preserve Stewardship Projects
March Making Maple Magic
April Earth Day Celebration- Hoover Nature Play Space
May Kids’ Fishing Derby
June Pollinator Potluck- Volunteer Appreciation Picnic
July lllinois Wildlife — Live Animal Presentation
August Ellis House & Equestrian Center Fundraiser

September Fall Birding & Hiking Series
October Fall/ Halloween Family Event
November Turkey Talk- Thanksgiving Themed Family Program

December Historic Courthouse Holiday Program



Special Events Policy
Kendall County Forest Preserve District

The Kendall County Forest Preserve District will allow Special Events that it deems to be in the
public interest to be held on District property. A Special Event will be defined as an event in
which District property will be used in a manner that is inconsistent with normal preserve
activities, such as an event that involves the sale of concessions and/or other goods and services,
the use of temporary structures, or multi-day events.
These Events will not be allowed to disturb the natural resources of the District in any way, and
will only be allowed on District properties where the District deems there to be adequate
facilities.

© Those persons, groups, or organizations requesting to hold a Special Event on

District property will have to obtain a Special Event Permit from the District.

© A two month lead time is required.

o All events are required to supply an itinerary at time of application.

o Business, churches, scouts, school groups, etc. require a Certificate of Insurance

naming Kendall County Forest Preserve District as an Additional Insured.

The Special Event Permit fee is in addition to the reservation fee for the location where your event is
being held. Reservations may be made up to one year in advance.
The District staff shall, with the concurrence of the Forest Preserve Committee, award the Special

Event Permits.

Rev, 03/28/13 1



Special Event Permit Application
Kendall County Forest Preserve District

Instructions: Please sign the form and return it, along with the appropriate insurance certificate
to:

Kendall County Forest Preserve District

110 West Madison Street

Yorkville, IL 60560

Please submit application at least two months prior to the Special Event.

Applicant Information:

Event Name: Organization: Fox River Trail Rider’s
Association

Contact Person: Terry Benson

Address: County: Kendall
Street City State Zip

Telephone: Home: ( ) Cell: 630-780-7864

E-mail: 4btackshop(@gmail.com

Special Event Information:

Name of Forest Preserve: Hoover Forest Preserve Date(s): June 24, 2017

Event: Fox River Trail Rider’s Association Sponsored Ride

Estimated Attendance: Up to 80 trailers (Terry — please confirm)

Arrival Time (includes set-up):

Departure Time (includes take down):

Will this Special Event include:

A= $50.00
Yes No
1. The use of temporary structures? X -

2. Collecting/Charging an entrance or registration fee? X
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3. Selling concessions/food? o X
Will this Special Event include: Yes No
A = $50.00 (continued)
4. Selling goods and services? L X
5. Electronically amplified sound? o X
B=$150.00
6. Business uses in Preserve? o X
7- Group larger than 250 people? L X
8. Extensive Use of grounds? - X
Permitted use of overflow parking for trailers.
C= $250.00
9. Extensive Use of staff time? o X
10.  Closes and/or limits part(s) of preserve to other users? o X

P Permittee will be charged only for the highest category (A, B, or C) that is checked.
Description of the Special Event, including details of any *Yes’ answers from above:

Fox Valley Trail Riders is requesting permitted use of parking areas and trails at Hoover Forest

Preserve for a hosted trail ride on the designated horse trail at Hoover Forest Preserve.

Applicant’ s Signature:

Date:
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Special Event Agreement
Kendall County Forest Preserve District

The Kendall County Forest Preserve District (District) and (Permittee)
agrees as follows:

1.

7.

8.

The Permittee shall meet the following insurance requirements:
A. Permittee shall have general liability coverage of $1,000,000 per occurrence.

B. Certificates of Insurance must state the following: The Kendall County Forest
Preserve District is an additional insured on a primary and non-contributory basis.

The Permittee shall pay the District $ for this approved Special Event Permit.
Payment is due upon approval of permit.

The Permittee agrees to indemnify and hold harmless the District against any and all
claims, losses, suits, and damages against the District arising, directly or indirectly out of
the use of District premises or performance of this Special Event Agreement, specifically
including claims resulting from any act or omission of the Permittee and the District,
individually, and/or jointly and severally.

If concessions/food is to be sold at the Special Event, the vendors must comply with all
requirements and regulations of the Illinois Department of Health and/or other
governmental bodies having control over such vending operations, including the Kendall
County Health and Human Services Department. The vendor shall possess all food and
beverage dispensing licenses, taxes, and permits that are required by law.

The Permittee shall limit the Special Event activities to those described in the Special Use
Permit Application.

The Permittee shall follow all District rules and regulations (see attached).

The Special Event Permit and the Permittee shall be present on-site at the Special Event.

The attached itinerary shall be a part of the Special Event Agreement.

Kendall County Forest Preserve District:

Signed: , Director / President

Permittee:

Date:

Signed:

Rev. 03/28/13 4
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